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Unit1l Text A

Invitations

Task I Read the invitation below and put the appointment on the

gaz?/é;, 1937

calendar.
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Note: R.S.V.P. is an abbreviation from a French phrase
meanting “please respond”.
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Task II Write a brief note in the name of Jim stating the intention
to attend or not. Then refer to the two replies for the cor-
rect form of a reply.
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Task [II Read the invitation and replies below and then complete
the statements and the table that follow.

3011 Hartzell Street
Columbus, Ohio 43203
September 25, 19—
Dear Jeanne, |
Although you have been away from Columbus for -only a
month, it seems like a year. Could you spend the first weekend in
October with me? Plan to come on Friday night. Dad and I will -
meet your train at the Union Station whenever you say. On Sat-
urday afternoon we can see Ohio Stat'é“p—l';i}_Michigan."You will
have a chance to see many of your old friends. Saturday night
we’ll have dinner downtown and go to a movie. We'll put you on
the train whenever you have to leave on Sunday.
I have a long list of bits of news that I must not forget to tell
you. I do hope that you can come.
Hopefully yours,

- 3 L ]
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1. Jeanne has been invitedto -

2. The planned schedule for Jeanne is as follows:

Date

Activities

Friday night

Saturday afternoon

Saturday night

Sunday

3. Jeanne will probably arrive

and leave

Task IV Read the following informal invitations and the tick the
statements that follow which you think can serve as guides for in-
formal invitations, acceptances, and regrets.

Dear Jan,

Tudor Cottage,
High Street,
Bumpton,
Oxon,

21 July 1987

We're having a house- warming party from 7 p.m. to mid-

night on Saturday, 27 July, in our new house. We do hope you'll

come.

It’s very easy to find. When you come into the village, look

5 .



for the main street and we are the third house on the left as you
go towards the church. It’s a black and white house with an old,
white gate, a thatched roof and a very untidy hedge. You can
park outside.
Best wishes,
David

827 North Field Street
Newcastle, Wyoming 82701
_ April 14,1987
Dear Ruth,
I know you will be pleased to hear that Cheryll Bright is
coming to Newton for the weekend of April 26 and 27. She will
be my house guest. I am planning a buffet supper and pajama
-party for her on Friday evening, April 26, at six o’clock. Will you
come? I am depending on you and your ideas to make the party a
success. Cheryll is very eager to see all her old friends again.
Sincerely yours,
Martha

1. Be friendly.

2. Use the family name.

3. Include all needed information about time, date, place,
and event. o

4. Be specific about any other details that might embarrass
the guest if he did not know about them.

5. Type your invitation.

6. Make the receiver of an invitation feel that he or she is
really wanted. |

« 6 o



7. If the receiver will need directions for reaching the place,
give them clearly.

8. Informal invitations have a set form: It begins with
DATE and sometimes ADDRESS, which is followed by
SALUTATION. The third part is the body followed by
CLOSING. It ends with SIGNATURE.

9. Reply to an invitation promptly.

10. Express appreciation for an invitation given you. Assure

your host or hostess that you will be pleased to accept,or

. express your regret at being unable to attend, giving your
reason.

- Task V' Read the formal invitations below and discuss their fea-
tures with your partner by referring to the questions that
follow.
|
Mr and Mrs Smythe
request the company of
Mr and Mrs Mead
on the occasion of their
25th Wedding Anniversary
on Saturday 28 May at 8 p.m.
THE MANOR HOUSE, BURFORD ON
AVON, HAMPSHIRE

RS.V.P.

2
Mrs. Winston Lord
requests the pleasure of the company of
Fang Ning
at a reading of Donald Hall’s poetry & tea on Monday, March 10
at3—Sp.m.



Regrets only 17 Guang Hua Lu
523831 ext 655 '

3
In honor of Departing Cultural Affairs Officer and Mrs. Karl
Olsson and New Cultural affairs Officer and Mrs. Patrick
Corcoran
The Counselor for Press and Cultural Affairs
Embassy of the United States of America
and Mrs. Lynn H Noah
request the pleasure of the company of

Zhong Wei
at a reception
on Thursday, May 14
at 4:30 to 6:00 p.m.
R.S.V.P. |
Guanghua Lu 17 | : 521161-714
4

On the Occasion of the Thirty—Ninth anniversary of the
Independence Day of the Socialist Republic of the Union of Burma
the Ambassador of the Socialist Republic of the Union of Burma
and Mrs. Tin Maung Myint
request the pleasure of your company
at a Reception
on Saturday, the 3rd January, 1987 at 11:00 to 12:00 noon
Embassy of the Socialist Republic of the Union of Burma
No. 6, Dong Zhi Men Wai Street R.S.V.P. (regrets only)
Beijing ' | : Tel. 521425



1. How many parts does a formal invitation consist of? What
are they?

2. In what way are forms of address used in a formal invita-
tion different from those in an informal invitation?

3. What 1s the key sentence pattern used in all these formal
invitations?

4. In what sequence are the details of event, time, and place
given in a formal invitation?

Task VI Below is a formal invitation used in business. Read it and
then discuss with your partner in what way it is different
from the formal invitations you've just read.

OXFORD UNIVERSITY PRESS
welcome you to
The Foreign Language Teaching and Learning Book Exhibi.
tion
organized by
CHINA INTERNATIONAL BOOK TRADING CORPORA-
TION
and cordially invite you
to a reception
on 11 September 1987 from 3:30 pm — 5:30 pm
_at Windows of the World, Beyjing



Unit 2 Text A
Table of Contents and Index

Task 1 Read the Title Page of the book Language in the U.S.A.
below and then fill in the blanks with information from the

page.

Language in the USA

Edited by CHARLES A. FERGUSON
Professor of Linguistics
Stanford University

SHIRLEY BRICE HEATH

Assaciate Professor of Anthropology and Education
Stanford University

with the assistance of DAVID HWANG

Foreword by DELL H. HYMES

CAMBRIDGE UNIVERSITY PRESS

CAMBRIDGE
LONDON NEW YORK NEW ROCHELLE

MELBOURNE SYDNEY
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