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Reading Skill: Skimming

Skimming is reading for the general idea or the big picture. As a rapid-reading skill,
skimming is not new to you. If you do one of the following, you will find yourself skimming:

1. Reread material you have already studied.

2. Look over and sort out your mail.

3. Flip through a new book or magazine.

4. Keep informed in a general way about the news.

When you do not intend to read closely, you start skimming. The key word for skimming is

"general." Your attention should be focused on a general overview, not a detailed knowledge.
You should look for only the topic, the main idea or the main points. Skimming is not the same
as careful reading. In fact, some people don't call it reading at all; they call it "semireading."
Good skimmers read selectively, completely skipping over some sentences, paragraphs, even
whole pages. They know that they can always come back and read for details, if they wish.
' How to skim: Let your eyes "float" down over the content of the text, looking for clue
words that may tell you who, what, when, where, how many, or how much. Look also for the
writer's direction words. Such words as furthermore and also suggest that the preceding
thought is still being discussed. Words such as however, yet and on the contrary suggest that
the thought is apt to reverse itself or take another direction. The following practical steps for
skimming are suggested to help you get started:

1. Read the title.

Note the author's name and the source of the text.

Read the first paragraph completely.

Read subheadings and first senténces of remaining paragraphs

Alternately read and "float" over the body of the material, looking for the following:

¢ Main ideas of paragraphs, with some of the more important supporting details;

¢ Clue words, such as names, dates, and qualifying adjectives;

+ Direction words, indicating the writer's agreement or disagreement with the idea
under discussion;

¢ Numbered sequences and ideas set off by attention-getting markings, such as italic
or boldface type, capital letters, asterisks and so on.

6. If the final paragraph appears to be a summary, read it completely.

Y




Unit 1 Reading Strategies

Section A

Directions: You're expected to read this section in class. Don't preview.

¢ Letter Perception |
This drill consists of a meaningless unit of letters on the left, followed by five units
of letters on the right. The key unit is repeated once among the five groups on the
right. Find the identical unit as quickly as you can and cross it out.

Key unit

1. ade nad rad ced ned ade
2. str stc Xtr srt : str rts
3. ion iou ion icn lon iom
4. pev per pcv qev ber pev
5. uck uch nck uok uck noh

6. ght gth ghr yht ght yhr



IR e A e NP L

7. wly wih wly mly wig miy

8. vue vuc vne vue uve une
9. tia tia ria tla tio rio
10. oun nou nuo onu uon oun
11, gar yar gac gor gar yor
12. stv S\Y sic SIr Xiv slv
13. ake akc ake _ oke ahe okc
14, lax las 1ax lox lax 10X
15. tim tin tiw tim rm nw

Time

Errors

¢ Word Perception

This drill consists of a key word on the left, followed by five words on the right. The
key word is repeated once among the five words on the right. Find the identical
word as quickly as you can and cross it out. .

Key word

1. save safe save rave ~same shave
2. expert  export expire express expert expend
3. figure  finger future feature figural figure
4. plod plod pldt plop prod prop
5. hate hat kite rate heat hate
6. speed speak sped speed "spade speech
7. tale tall tale sale take tail

8. lists lists lost lease less lisp



10.
11.
12.
13.
14.

15.

¢ Word Pretest

well

set

must

shift

curec

main

tries

will
sit
most
shaft
cure
mail

ties

wool

sat

much

shift

sure

mane

tries

wall

set

mast

shelf

core

man

tired

welt

sot

must

shenff

cute

main

rises

Time
Errors

well

sell

mist .

shrift
cue
mall

cries

For each italicized word or expression, choose the best meaning below.

1. Please figure out the total cost.
A number
2. Many readers do not realize how much faster they can read and they plod
along at one-third their possible speed all their lives.
B. read quickly
3. The students spend so many hours reading every day that they get eyestrain.
B. pain in the eyes
4. Although they live in the big city now, they still cling fo their small town

A. read carefully

A. tired

values.
A. give

up

B. work out

AN

B. stick to

5. The bodyguards should always remain alert.

A aggressive
6. It is the common Chinese notion that the elderly should be respected.

A. idea

A. hidden ability
8. Look out of the window and you can savor the view of the mountain.

B. attentive

B. superstition
7. You are wasting your potential on this job.
B. rich knowledge

C. count

C. read slowly

C. squint eyes

C. glue together
C. strong
C. notice

C. great energy

A. notice B. see C. appreciate
9. Many of these writers used to study in writing clinics.
A. hospitals B. circles C. workshops
10. Her objective is to get a college education.
A. dream B. aim C. promise

R A i1
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¢ Text

Why Read Faster

The most obvious and practical answer to the question "Why read faster?* is
to save yourself time. How much is your time worth to you? Suppose you could do
your required reading in one-half or one-third of the time it takes you now. Could you
find something to do with the time saved? Most of us could.

Think of the time and money that could be saved by schools, businesses, and the
government if people read more efficiently. A reading expert once figured out how
much money would be saved if every American over fifteen years of age were
given reading training for a month. Computed at fifty cents an hour, the savings in time
required for all the reading in the nation would be worth about five billion dollars.

It is amazing how many readers will plod along at one-third their possible speed
all their lives. They think they are going to miss a word and forget it is ideas they
are reading for. They miss the view of the forest because they look at the trees so
hard. They make reading such siow, hard work that they hate to read. They feel
themselves getting eyestrain, losing their train of thought, dozing off, and finally giving
up. ‘

These readers cling to some old wives' tales about reading fast. Beverly Harte
Gray, a former Evelyn Wood instructor, lists some of these false ideas and answers
“them in this way. )

‘1) Fast readers understand and remember less than slow readers. -

FALSE. Fast readers are alert, active, and efficient readers. Vast research
as well as records kept by speed-reading teachers prove this notion to be untrue. On
the other hand, slow readers tend to be passive and unskilled. Their comprehension
or understanding is often low because they work too far below their potential to
remain alert and interested. As a result, their minds wander.

2) Only very bright people can read fast.

FALSE. Research and the records of hundreds of teachers show that anyone
with average intelligence (and good eyesight) can read and understand simple
material at 800-1200 words per minute (wpm). The brain can absorb more rapidly than
one can send material to it. A habit of lazy, passive reading has produced slow
readers. Eye muscles will respond to training. One needs a mental "set" to absorb
material quickly.

3) Rapid reading is satisfactory for only easy or unimportant material.

FALSE. It is true that efficient readers do not read everything at the same
rate. They vary speed and techniques according to the difficulty of the mater%al and
their purpose for reading it. They will find, however, that as their basic rate
improves, their rates for other materials will also improve. Their rapid, medium, and
slow rates will all increase. Thus, a well-trained reader may be reading difficult material

5



twice as fast as a nontrained reader reads easy material Remember: rapid readers
can read as slowly as they choose and as fast as they choose.

4) Rapid readers cannot relax and enjoy their reading. They cannot savor the

words and the style.

FALSE. Once rapid reading has become a habit, readers enjoy and savor
style just as much as they did before at slower speeds. It takes time to make rapid
reading a habit. But, once the habit has been formed, readers feel no more strain than
they did at their old slower rates.

5) Perhaps rapid reading is valuable, but it will take years to retrain a slow

reader.

FALSE. It has been proved many times in school and reading clinics that
readers can double or triple their rates in thirty to sixty days. The increase depends
upon the amount of daily practice time.

In increasing your speed , you must not lose sight of the fact that you read
different material for different purposes at different rates. The objective should be
to get your fastest speed up. Then your slower speed will come up too. As a result,
you will have a wider range of rates from which to choose. Fast readers never have to
worry about being unable to slow down. They can slow down at will. It is slow
readers who are stuck at one speed — slow — for everything they read.

You will read much more effectively and save much more time if you get your
fastest speed up to 800 words per minute and seldom drop below 250 wpm. Then you
have a range of 250 to 800 wpm from which to choose. Isn't that better than a range
of 250 to 300 wpm, which is average for most adults?

If you can read the newspaper or a popular magazine article at 800 wpm, it doesn't
mean you should or could read Crime and Punishment at 800 wpm.(You may,
however, read some portion of it at 800 wpm.) You might read it at your study rate —
perhaps 250 to 350 wpm. On the other hand, you have a problem if you then read "101
Ways to Kiss" in Cosmopolitan at 250 wpm also.

Think of the mail, newspapers, magazines, popular novels, homework assignments
that you go through (or should go through) in a week. Then think how much time
you could save if you could speed at will to twice or three times your present speed. It
‘can be done!

Total words: 900 words
Total Reading Time

The text is based on "Why Read Faster" in Reading Faster and Understanding
More, Book 1, by Wanda Maureen Miller and Sharon Steeber, (Liitle, Brown &

Company, 1985).



¢ Reading Skill — Skimming
Skim the text and then answer the following questions.

1. What is the title of the text?
2. The purpose of the first paragraph is to
A ask a question
B. tell us how to make money
C. tell that we can read faster to save time for doing other things
. How many false ideas are listed?
A. four B five C. six
4. Fast readers understand slow readers.
A. less than
B. as much as
C. better than
5. Anyone with average intelligence can read and understand simple material at

W

A. 1200 words per minute (wpm)
B. 1300 words per minute (wpm)
C. 1400 words per minute (wpm)
6. Efficient readers according to the difficulty of the material.
A. maintain the same speed
B. change speed
C. slow down speed
7. Rapid readers .
A. cannot slow down their reading speed
B. can enjoy their reading
C. cannot appreciate the style

8. It takes days to double or triple slow readers’ rates.
A. thirty to sixty
B. forty to seventy »

C. twenty to sixty
9. The final paragraph suggests
A. one can improve reading speed
B. one does a lot of reading in a week
C. one saves a lot of time in reading

¢ Vocabulary Building
© Fill in the blanks with the correct forms of the given words.

1. practice |
a. Your suggestion sounds good, but I'm afraid it is not
b. We must combine theory with



c. This boy _, playing the piano every day, that is why he can play
so well now.

d. The rocks are so hard in the mountain that to build a road through it is
not i

e. This old manis in catching snakes.

2. worth

a. This "diamond" is made of glass and is almost :

b. She is such a beautiful and clever girl and he is not of her.

¢. Although it is so hard to work in the desert, the fact that we will
certainly find oil here makes our work

d. This historical site is a visit.
" e These discoveries are of little
3. various ,
a. Good readers learn to their reading speed when they read
different materials.

b. If you don't know where to spend the holiday, you can send for the
holiday brochures which can give you the most

c. Thereisa of ten pounds in weight.
d. We have opinions on this project.
e. kinds of birds are described in this book.
4. absorb
a. This novel is so that he forgets it is time for supper.
b. He was too in the newspaper to hear the bell.
c. In winter we should wear dark colored clothes which can the
sunlight.
d. This small factory faces into a big one.
e. This matenal is as as sponge.

© Fill in the blaﬁks with words which are often confused.

1. effective, efficient
a The measures adopted by the government to reduce unemployment
were .
b. Heis at his job.
¢. The law is no longer
2. technique, technology

a. Computer is developing at an amazingly fast pace.
b. He has the greatest __ with customers.
3. medium, middle
a. I was right in the of reading her paper when she phoned.
b. He is a man of height.
c. Those clothes must be washed at temperature.



© Glossary

fiction non-fiction  best-seller = paper-back  hard-back
classic memoirs periodical journal auto-biography
- weekly monthly quarterly booklet pamphlet
brochure contributor  correspondent columnist gossip-writer
¢ Cloze

Fill in each blank with one suitable word.

The ability to predict what the writer is to say next is both an aid to
understanding and a sign of it.
Prediction begins from the moment you read the title and form expectations of

what the book is likely to contain. Even if the are contradicted, they are
useful because they have started your thinking about the topic and made you involved.
If you formulate your predictions as which you think the text may
answer, you are preparing yourself to read for a purpose: to see which of your
questions are in fact dealt with and what are offered. If your reading is more
purposeful you are likely to understand better.
Naturally your , will not always be correct. This does not matter at all as

long as you recognize when they are wrong, and why. In fact mistaken predictions can

you the sources of misunderstanding and help you to avoid certain false
assumptions. | '

' Prediction is possible at a number of levels. From the title of a book you can
the topic and possibly something about the treatment. From the beginning of

a sentence, you can often predict how the sentence will _. Between these

extremes, you can predict what will happen next in a story, or how a writer will

his argument, or what methods will be used to test a hypothesis.
Because prediction ensures the reader’s active involvement, it is
training. :

Section B

Directions: Please read this section before you come to class.
¢ Text

Common Faults and Eye Movements

There are a number of bad habits which poor readers adopt. Most of these involve
using extra body movement in the reading process. In efficient reading, the muscles

9



of the eye should make the only external movement. Of course there must be
vigorous mental activity, but extra body movements, such as pointing with the
finger or moving the lips, do not help reading and often slow it down.

POINTING AT WORDS

A fault that is often seen when students are trying to concentrate is pointing to the
words with a finger, pencil or ruler. Young children and very poor readers often point
with a finger at each word in turn. Slightly more mature readers sometimes hold a
pencil or ruler underneath the line which they are reading. Whiie marking the line
might be helpful for beginning readers, it is certainly unnecessary for normal
readers. Besides slowing down the reader through the mere  mechanical movement of
pencil, ruler, or finger, pointing at lines or words tends to cause the student to focus
his attention on the wrong thing The important thing to concentrate on while
reading is the idea that the author is trying to communicate, and not the location of
the words on the page. The eyes of any child old enough to learn how to read are
certainly skillful enough to be able to follow a line of print without extra help from
fingers or rulers.

Another common fault that is easily observed is head movement. This most
often occurs when students are nervous about their reading or trying hard, as
during a reading speed test. With head movement the student tries to aim his nose at
the word he is reading so that as he reads across the line his head turns slightly.
When he makes the return sweep to begin a new line his head quickly turns back so
that his nose is pointed at the left-hand margin, and he can now begin to read the
new line by slowly turning his head. The belief that this head movement aids reading
is pure nonsense. Eye muscles are quite capable of shifting the eyes from word to
word, and they need no help from neck muscles. '

Often students are quite unaware that they are moving their heads while reading
and they need to be reminded by the teacher not to do it.

VOCALIZATION

Vocalization is another fault. Some poor readers think it necessary to pronounce
aloud each word as it is read. Usually this pronunciation is quite soft, so that the
student is more whispering to, himself than actually reading aloud, but even this is
very undesirable. The chief disadvantage of pronouncing words while you read
them is that it tends to tie reading speed to speaking speed, and the silent reading of
most normal readers is nearly twice as fast as their speaking. Usually this fault can be
eliminated in older students by their own conscious effort, possibly with the aid of
a few reminders from the teacher.

Vocalization by beginning readers is a common fault; after a reader reaches
some maturity it becomes very undesirable.

Vocalization takes various modified forms. Sometimes a reader will merely move
his lips soundlessly. At other times he may make tongue or throat movements without

10



lip movement. Still other readers will have activity going on in their vocal cords; -
which can be detected by the student if he places his fingers alongside his vocal cords
in the throat while he is reading. Vocal cord vibration can be felt with the fingers
quite easily. Like true vocalization, these minor parts of "subvocalization” — lip
movement, tongue or throat movement and vocal cord movement — can be stopped
by conscious effort of the student. '

SUBVOCALIZATION

Subvocalization is the most difficult of all types of vocalization. In subvocalization
there is no body movement. The lips, tongue or vocal cords do not move. But an
inner type of speech persists: within the student's mind he is saying each word to
himself, clearly pronouncing each word and then listening to himself, as it were. This
fault is difficult, but not impossible, to cure. :

Probably the main reason for subvocalization is the nature of written language.
English is written in an alphabet: a set of symbols which stand for speech-sounds.
The speech-sounds in turn stand for an idea or thought. Since most students learn to
read either after learning to speak or at the same time, there is a natural tendency
to relate the printed word to its speech-sound. But it is not necessary to say or hear
the word in order to get its meaning. It is quite possible to look at the printed
word and get the idea directly. This is what efficient readers do.

The fault of subvocalization is often contributed to by teachers who equate all
reading lessons with reading aloud. It is true that reading aloud is important, but
unless the students are to be radio announcers, or follow some similar profession,
most of the reading they will do in their lives will be silent reading. Many adults
with good education can read novels and text-books and understand them well, yet if
asked to read aloud would make a poor showing. Students should practise grasping
quickly the ideas presented on a printed page, and not reading aloud without error.

CURING SUBVOCALIZATION

Remember that the real purpose of reading is to understand what the author is
saying. It is quite possible to do this without pronouncing each word. In fact it is
undesirable to pronounce each word because of the time it wastes.

When students first become aware of the fact that they are subvocalizing, they
often try to stop it by sheer will-power. They simply say to themselves "I will not
subvocalize". Often when the student does this he will stop understanding, whereas
before, when he was subvocalizing and saying each word inwardly to himself, he was
at least taking in the story. Now when he tries by will-power to shut off all
subvocalization he may not understand a thing. As one student expresses it, “the
silence was killing me". If this happens the student should concentrate on the other
aspects of reading, namely speed and comprehension. If he must talk to himself
while reading let him say, "What does this mean?", "I don't believe this", "This point is
not related to the paragraph", or "Il bet this will be a question on the
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