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ON READING AND HOW TO READ

Words are symbols for ideas. The reason man developed the use of words was to communicate
with each other in as clear and direct a way as possible. To read means to interpret,to understand,to
grasp the meaning of symbols.

Today , mere “reading” is not enough. Just to keep up we must learn to read efficiently. ldeas
are exchanged at higher and higher speeds. Our speed of receiving these messages must also increase
if we are not to be overwhelmed. To receive and absorb messages better, we must read better,and
speedily. By “speed reading” we are really talking about the speed of comprehension,rate of inter-
pretation,and the speed or efficiency with which we are able to understand the symbols on the print-
ed page. Reading without understanding is not reading. It is just looking at symbols. The efficient
reader does his reading in the least possible am.ount of time. He does not waste time or energy ; nei-
ther is he satisfied with getting only half the information available in what he is reading. He makes
the full substance of the ideas his own,and does so in the shortest time possible for him.

The amount of information which we either desire io,or are required to make our own is in-
creasing constantly. The ability to absorb useful information quickly is the greatest single aid to high
achievement. Your aim in this course is to learn to read rapidly. Therefore ,your aim now is not that
you are learning to look at 5,000 words in a very short period of time,but that you are learning to
comprehend printed material as fast as is humanly possible-for you.

What is satisfactory comprehension? When is comprehension sufficient? At what point can you
say “I understand enough”? The answer to these questions depends on why you are reading. Your
purpose may be simply the wish to be entertained ;it may be simply for pleasure ;it may be a require-
ment to find specific answers to specific questions;it may be to understand knowledge as thoroughly
as possible. When you have found what you sought,and it satisfies yout purpose,you have compre-
hended. You have grasped the meaning you were after in the light of your purpose-you have reached
your objective.

The speed with which you read will be determined to a great degree by the nature of the materi-
al as well as by your purpose in reading.

Reading is never merely a simple mechanical skill. When it is properly cultivated ,reading is es-
sentially a thoughtful process. Let’s agree that to read is to understand;that the reader’s purpose in
reading will determine what he gets out of the reading and that whether he achieves that purpose will
be determined by the nature of the material as well as by its readability. A textboek on linguistics
cannot be read at the same rate of speed as can a novel. If you ate a scientist reading a book on sci-

ence,you will surely have to read more exactly than you would if you were reading a light novel.
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A flexible reading performance means a high rate of efficiency resulting in a satisfactory at-
tainment of the treadet’s purpose. The reader is performing in the best possible manner, wasting no
time or energy ,and he is getting out of the material exactly what he is after. What we must work to-
ward is versatile ,efficient, flexible reading. The flexible ,mature and efficient reader adjusts his rate
of reading to suit his purpose and the material to be read. He surveys the text,then skims it,scans it,

or studies it. These ate some of the techniques which we employ in reading.

In surveying material to be read, we take a preliminary look to find out as much as we can
about it before we begin the reading. We ate really taking a comprehensive view of the situation just
as a bird makes a quick survey of the conditions before going forward for food.

If the material presented is a book,the survey would include looking at the index,reading the
table of contents and the preface,and previewing illustrations. The survey introduces us to the gener-
al content, and gives us some idea of what to expect in out teading. Surveying helps us decide
whether or not a particular book or article will help us accomplish our purpose for reading it,and de-
termine the method we will use in accomplishing that purpose. -

Skimming is reading swiftly and lightly,looking for a few points or a general idea. The answers
to skim-type questions ate generally found clearly stated. Also,they are apt to be short-perhaps only
a word ot two. In some instances,however,several facts may be needed.

When skimming ,the reader should not read word-by-word. Instead,he should let his eyes run
over the sentences until he spots one of the key facts that he is seeking. Then he should read the sen-
tence quickly to get informational clues as fast as possible. If that sentence answers only one of the
questions,and more facts are needed, he skims onj;the reader should continue reading swiftly and
lightly , looking for other key words and sentences, until he has found answers to each skim question.

Like skim-type questions,scan-type questions are usually literal in nature. They are useful in
organizing material. The answers to scan-type questions may be more difficult to locate ,because they
are found in different parts of an article. The facts needed to answer them may be a series of ideas or
a sequence of events. They need a certain amount of discrimination. ]

In scan-type reading the reader may need to tead the article all the way through. He reads fast
but carefully , proceeding point-by-point in order to answer the questions. Generally the reading rate
for scan-type reading,while they are very fast,will be somewhat slower than the skimming rate.

When you are reading reflectively,to make a judgment,and to absord new ideas, you will be
doing study reading,i. e. , reading carefully and reflectively ,even tereading if necessary,so as to
make 2 good judgment.

Study-type questions require more than literal information. The reader must be able to read
critically. He must be able to read between lines;he must be able to weigh all the facts against his
own experiences,or against an acceptable criterion. Study reading is always the most demanding.

In study-type reading,the speed is slower than the skim or scan pace. Rereading and pausing to
reflect necessarily take time. When the reading purpose is clear,it will serve to direct thinking,and
the reading performance will be characterized by an idea-by-idea procedure in contrast to a piling-
of -word-upon-word-type reading.
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Rereading is a checking device which helps the reader to confitm an idea,to evaluate,to clari-
fy ,or to recreate a sequence. It should be done at a fast scan or even a skim rate.

Some people have the idea that a study-type performance is really reading, while skimming and
scanning are not. This is not true. Skimming and scanning, like study-type reading,represent useful
and practical techniques which allow the reader to adjust his rate of reading to accomplish his pur-
pose. The efficient reader is flexible. He can survey,skim,scan,or do study-type reading according
to the kind of material he is working with,and according to the results he is seeking. But do not for-
get ,though ,that reading is communication. To read is to comprehend - to understand - to recognize
the symbols for ideas. The manner in which these ideas are presented,our familiarity with the words
and expressions,and our reasons for wanting to understand them will all have a distinct influence on

how quickly and how well we understand them.



A QUICK GLIMPSE AT ENGLISH
WORD-FORMATION

English words can be formed in various ways and from wvarious sources. There are,as we
know, major processes of word-formation and minor ones. The following is a brief illustration.
I . Major Processes of Word-Formation

Processes such as detivation (also called affixation),conversion and composition (also known

as compounding) are major processes in word-formation.
Derivation means that you add an affix or affixes to a root or an existing word. For example,
when you add the prefix “anti-” to the existing word “cancer”,you get a new word “anti-cancer™;

you can also get a new word “teacher” by adding the suffix

‘—er” to the verb “teach”. Conversion
refers to the process in which a word of one word class is shifted into another word class, without the
addition of an affix. Look at the following examples, “to cripple (VERB) a fool (NOUN)”, “to fool
(VERB) a cripple (NOUN)”. The words “cripple” and “fool” change their word class and function
as they are put in different positions of the phrase. This is a process of conversion. Compounding is a
process of word-formation by which two ot mote independent words are put together to form a new
word,e. g. ,“do-what-you-can-and-take-what-you-need”.

I . Minor Processes of Word-Formation

Minor processes of English word-formation include acronymy , clipping , biending, back-forma-

tion, reduplication , neoclassica! formation ,imitation and formation from propet names.

1. Acronymy is a process of building new words from initial letters to indicate a name ,an insti-
tution or others,e. g. ,TOEFL stands for “Test of English as a Foreign Language”,and GRE
comes from “Graduate Record Examination”.

2. Clipping means that you simply cut off a part of a word to make it more convenient to use or
read. Take “ad”,which is a short form of “advertisement” ;and “rock” is shortened from “rock-
and-roll”.

3. Blending is a process in which parts of at least two words are combined to create 2 new word. Ex-
amples are “brunch” for “breakfast +lunch”, “FORTRAN?” for “formula translation”, “news-
cast” for “news broadcast™, “medicare” for “medical care”,etc.

4. Back-formation is a process of word-formation by which a word is created by the deletion of a
supposed affix. In other words,a kind of shortening occurs,sometimes,because a long word looks
as if it had been made from a shorter one,e. g. , “televise” has come from “television” (which ex-
ists earlier than “televise”), “automate” is from “automation” ,and “emote” from “emotion”.

5. Reduplication is a word-formation process by which a new word is created by the repetition of one
4



word of two almost identical wotds,e. g. , “so-so”, “willy-nilly”, “fiddle-faddle” , “zig-zag” , etc.

6. Neoclassical formation is a process by which new words, mostly scientific and technical, are

formed from elements derived from Latin and/or Greek,e.g. , “astrophysics”, “callisthenics”.

7. Imitation,also known as onomatopoeia ,refers to the formation of a word which imitate or echo a
sound or voice,e. g. ,“neow” of a cat, “bark” of a dog, “jingle” of a bell.

8. Formation from proper names is a process by which a new word is created from a proper name,

e. g. , “watt”, “nicotine”, “China”, “champagne”, “xerox”, “Shylock”, etc.

In addition to the aboved mentioned major & minot word-formation processes,new words can
also be built by means of coinage , which is merely an invention of a word. For instance, “pizzazz” is
recently used to refer to a person with exciting attractiveness,and “quark” is the name for an imagi-
nary particle bearing a charge of electricity. Further ,borrowing is another way of enlarging English
vocabulary. Therefore, “pizza” is from Italian, “sitkk” from Chinese, “bourgeois” from French,and
“kindergarten” from German. There are still other ways in which new words can be formed. The
ways listed above are the most common ones. You can have a deeper understanding of them through

exercises.
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The Mawm Idea

What is the most important element in any paragraph? The main idea. Perhaps the best way to
understand main idea is to think of it as the central idea,or the most important idea,in a paragraph.
Simply stated, if there is no main idea in a paragraph,there is no paragraph. A candle provides an
example to explain the above. At its center is a wick without which there is no candle, just a lump of
wax.

A paragraph represents a basic unit of meaning. If this were not so,a letter to a friend or a job
application could be written using one long péragraph,qnd an essay,or a novel could consist of one
continuous paragraph. Obviously , this would be awkward and confusing. A paragraph, therefore,
should express and develop one main idea. If a new main idea is introduced,it should be expressed
and developed in a separate paragraph thus preserving each paragraph’s basic unit of meaning.

One sentence in a paragraph expresses the main idea;the other sentences explain,develop, or
support it. The sentence Stating the main idea of a paragraph is called a topic sentence. A topic sen-
tence expresses a concept whose full meaning and significance are developed and made clear by the
supporting details.

More often than not,the topic sentence is the first sentence of a paragraph which normally fol-
lows a straight line of development. Paragraph with its topic sentence at the beginning can be repre-
sented by an upsidedown or inverted triangle since it starts with a broad statement, the topic sen-
tence ,and cont{nues with supporting sentences of diminishing importance.

Sometimes a topic sentence is located at the end of a paragraph. Positioning the topic sentence at
the end of a paragraph is common practice whenever a difficult or unpopular idea is discussed or
when the purpose of the paragraph is to persuade and convince. A paragraph whose topic sentence
comes last can be tepresented by a regular triangle. In this case,the supporting details progress in or-
der of least important to more important till they all come together in the topic sentence at the base
of the triangle.

Occasionall}'f ;the topic sentence is located towards the middle of a ‘paragraph. This style of para-
graph can be represented within a diamond shape outline. Even if the topic sentence were off-center,
the paragraph would still be considered diamond-shaped.

Anyhow, the main idea is the most important idea and it gives the paragraph purpose and direc-
tion. Every well-written paragraph has purpose and direction. The purpose may be to inform ,define,
explain,give directions,narrate an event,persuade ,compate ,contrast,etc. Its ditection is usually sin-

gle-minded ; it seeks to focus on the main idea.

1 . Identify the Following to Be True or False.
( ) 1. 1If one wants to understand a paragraph well ,one should try to get at the topic sentence
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quickly because it gives the main idea of the paragraph.

( ) 2. A candle is taken as an example to show the importance of giving the main idea in writ-
ing a paragraph.

( ) 3. Contrast is the exhibition of difference. Compate is the same.

( ) 4. The shape of the diamond to show the position of the topic sentence must be perfect and
regular. The topic sentence can never be the second ot the next to the last sentence of a
paragraph.

( ) 5. The sign \/ shows that the topic sentence is at the beginning of the paragraph.

I . Cloze;
You have had long, hard day at school. Your first words as you open the door
»,“I had a miserable day. ”This statement can " considered a topic sentence which
expresses a main idea. You may then add supporting details explain why your day was
miserable. “My car wouldn’t start this morning I arrived late for an important exam. I’m
sure the nervous state I was will affect my grade. To top it off ,Jane gave me
cold shoulder. ”
The preceding paragraph can be represented by upsidedown or inverted triangle
it starts with a broad statement, the topic sentence, and continues supporting

sentences of diminishing importance.

H. Word Formation;

Words ending in -able and -ible are spelling nightmareg because their endings sound alike. The
-able words (adjective) have related -ably (adverb) and -ability (noun) forms and the -ible words
(adjective) have related -ibly (adverb) aﬁd -ibility (noun) forms. Many more words end in -able

than in -ible. An a for an a and an i for an i

adaptation adaptable accession accessible
admission admissible application applicable
audition audible | consideration considerable
combustion combustible dispensation dispensable
duration ' durable compression compressible
explication explicable corruption corruptible
deduction deductible in';pregnatjon impregnable

Inference

Efficient reading requites the use of many comprehension skills,one of which is making an in-

ference. In making an inference, the reader is required to reach a decision based on evidence he
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thinks to be true. One language authority defines inference simply as a statement about the unknown
made on the basis of the known.

In our everyday lives we make many inferences. When we deal with people , watch television,
or drive a car,we make inferences. The following everyday experiences will make this point clear.

--You wave good-morning to an old friend ,but he does not respond. You might infer that she is
angry ,upset, lost in thought,or does not see you. ‘

--While driving along the highway at night,you notice flashing yellow lights. You might infer
that there has been an accident. Also,you might decide that you should slow down.

Sometimes making inferences helps us solve common problems. For example, in the motning
you might ask vourself,“How Should I dress today?” Through the window you notice icicles hang-
ing from the edge of the roof,cloudy skies,and your neighbor across the street putting a snow shovel
into his car. You infer that it might snow and you should dress warmly.

In these situations and in many others like them,we make decisions based on what we think is
true. Without the ability to make inferences,a person is unresponsive to the subtleties of life. He can
not interpret situations or see beyond them.

In a similar way ,a reader who is unresponsive to the subtle uses of language can not fully un-
derstand or appreciate what he reads. He makes no distinction, for example, between the words
“slim”, “delicate” , “skinny”, and “emaciated”. To him,they mean “thin” and nothing more. .

The perceptive reader,on the other hand, understands that these words have different shades of
meaning. “Slim” means “thin”, but it is complimentary. “Delicate” suggests frailty as in “a small,
delicate person”. “Skinny” means very thin,but it is uncomplimentary. “Emaciated” suggests thin-
ness due to starvation.

A good reader is sensitive to these sometimes hidden meanings of words. He reads beyond the
lines, seeing the ideas implied through such words. Just as a piahist knows he cannot play
Becthoven’s Fifth Symphony using only his right hand,a skillful reader knows that he can not read
with complete comprehension unless his understanding goes beyond the obvious.

Making inferences challenges the mind to work on z high level. It forces the mind to bridge the
gap between the obvious and the suggested,between the stated and the unstated. Suqh effort requitres

careful reading and thinking,but rewards the reader with better and more complete understanding.

1. Identify the Following to Be True or False,

( ) 1. Inferences are common in a wide variety of reading situations. In fact, nearly every-
thing we read contains some kind of inference.

( ) 2. When you see the yellow traffic lights are flashing ,someone must have been Killed.

( ) 3. If you want to point out to your friend that she is thin and should try to get some
weight, you'd better say: “I think you should take some heavy food, you are really
slim. ”

( ) 4. The words “law and order” mean security to some people and oppression to other peo-

ple. The dictionary does not always give cotrect definitions.



( ) 5. A good readet would be sensitive to the hidden meanings of words from the very begin-

ning ,he does not have to challenge his own mind while training his reading ability.

I. Cloze;
So deeply is metaphor entrenched in the vocabulary we are scarcely conscious of it
the individual word. Indeed ,many words are commonly used out of their liter-
al sense,that the mental picture they once suggested to reader and writer is blurred and
obscured ; they are metaphorically dying . dead.

Yet, metaphor is not verbal matter, shifting and displacement of words,
but natural outcome of thought. It is native to and part of all expression in speech and
writing , it can effectively organize - unify a paragraph or even a group of para-
graphs.

li. Word Formation .
The suffix-aceous derives from the Latin-aceus meaning,
1. characterized by ,consisting of ;
2. of or relating to a group of anamals typified by a form ot characterized by a feature,of or

relating to a plant family typified by a genus;For example.

crust-aceous ros-e/-aceous ament-aceous arbor-aceous
aster-aceous cet-aceous mor-aceous orchid-aceous
pale-aceous palm-aceous seb-aceous pin-aceous
spin-aceous foli-aceous

Making Generalization

Two important reading skills are tretaining concepts and organizing facts. Both require the read-
er to recognize facts and details and form meaningful generalizations. As is the case with all compre-
hension skills,good concentration is also important.

Retaining concepts and organizing facts are closely related. Both skills depend on the reader’ a-
bility to pinpoint facts, minor ideas,and supporting details as well as main ideas. And both ask the
reader to combine specific facts into summary statements, restatements,and generalizations.

The two skills are related in other ways. Organizing facts is slightly more complex than retain-
ing concepts because the reader must understand the order in which the-writer presents his facts and
ideas. A perceptive reader must mentally organize facts,ideas,and events into a whole, following the
author’s suggested pattern ,before he can interpret these as general concepts.

Retaining concepts can be explained further this way ;to retain something is to remember it. A
concept is a general idea. Thus,retaining concepts means remembering broad, general ideas. General
ideas are formed from reading the facts,ideas,and events presented by the author. A writer, for ex-
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ample , might say that in one particular Civil War battle, 24 Northern troops lost their lives. Fifty
men in blue were injured,and only six Northerners escaped injury and death. Northern supplies and
weapons were also lost in the encounter.

Here we must first realize that all the figures pertain to Northern men. One should remember
that two dozen Northern troops were Killed. Two dozen is easier to remember than the number 24.
The reader must also remember that slightly more than double two dozen-fifty-were injured. Half a
dozen escaped. We interpreting these numbers in terms which makes them easier to remember. Men-
taily , we should combine the number to be 80. We can now remember these interpreted figures and
generalize that the Southern troops won the skirmish and inflicted heavy losses on the Northern
troops. The universal theme ; man can Kkill if it suits his needs,also emerges. We have thus formed
several generalizations by mentally combining facts.

Also in this brief example,the writer has listed his figures in otrdet of importance. He mentioned
deaths first,then injuries,then escapees. The mention of supply losses was reserved for last place be-
cause the status of men is always more important than material things. A good reader is quick to rec-
ognize the authot’s pattern of presentation.

Since the mental processes and reading techniques required to use the two skills are nearly iden-
tical, we will group them both together under the heading, “making generalizations. ”

It will not be necessary for you to make a distinction between these skills beyond this point.

You will be able to use them simultaneously in your reading.

I . Identify the Following to Be True or False .

( ) 1. In the above passage,the writer listed the important matters first.

( ) 2. “Pinpoint” is used metaphorically to mean “locate ,define,or focus on precisely. ”

( ) 3. If one can successfully retain the concepts and organize facts in reading, concentration
is of second importance.

( ) 4. To relate facts according to their importance in order is the best method of writing.

( ) 5. Generalizations can be made through retaining concepts and organizing facts.

I. Cloze,

is a judgment? A judgment is a reasonable and sound decision based on evidence. No-
tice we said “a reasonable decision” ; we did not say “the only decision”. Different judg-
ments‘ can be made based the same evidence. It is possible, for example , for two people to
view same cloudy sky on same morning. One might judge that the day will be
rainy decide to bring his umbrella with him to work. The othet might judge that the
clouds will pass and that the day will sunny. He might leave the house with

raincoat nor umbrella. Only the. future, the actual weather conditions of the day will reveal
decision was the best one. From the evidence viewed by both men in the morning,
either judgment could be valid.

M. Word Formation,
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