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Dear Jane, Mr Wang Ming, Professor Smith, Dr Chen,
Li Fang %, WA UEBREKREZAMNEK (last name) 5
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EFHREE— R TR A,



BT BRI REH RGEA

- By

HBEHERMNELTES AL BIBRATRBN B
BRAER, KAREERE— MR RMNENREM, RiF
X7 AR SE S E SR S R TS, B “EEAE
Bk KZEY; (ask sb. to go straight to the railway station)’’;
“FERAM L 8 Bt LA JS 4T W35 3k (tell sh. to call after
eight)”; “BEMHNGRNEHBESH N~ 4 BB 8
(Please leave the key in the top drawer of the kitchen
cabinet when you leave the house.)” &, —iti%, BHS R
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2 p. m. 22nd
Dear Dingding,

L

1 have come to see ybu when you happen to be
out. Here is the book you need.

Lingling
TT:
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5:30 p. m.
Dear Jane,

- Let’s catch the first bus to the town tomorrow
rmorning. Will that be OK ?

Love,
Fred

o
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Saturday noon
Yang Lian, -
Just a line to tell you that today’s football
match has to be put off because of the poor weather.

Please notify your classmates.
- Ma Hai
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Thursday

Mary,
Please type the letter to the ABC Co. and leave

it on my desk. Don’t mail it.

Paul
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June 15th

 Dear Peter,
Sorry to have missed vou. I'm leaving for
Australia tomorrow. This i1s to say good-bye to you,

Yours,

Jim
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3 p. m. Friday

M7y Black,

I’ve told Bill Henderson that you need his report
by next week.

Susan

CHRETAYEELS—%E4%
April 4
Dear Fred,
Would vou like to have dinner with me next
Friday atthe Star Restaurant? I'll call for you at 6:00.

Yours,

Jane

3.AFH (Henry) 5—%YEH4, X (An) E54%
£% (Black) 4 =8 EAH =W,
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May 5
Dear Joe,
' 1shall feel obliged if you will come over to see
me at your carliest convemience. .. . ..

Yours truly,

- Sam’
e
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May 6
Dear Sam, R
- Delighted ! Will call'on you at 7 p. m. tomor-=
row, | L

Yours ever,

Joe
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Aug. 12~

Dear Mr Liu,
1 shall be very happy to callat your office at
nine tomorrow Inorning, until then, |

. Yours sincerely,
Zhou Yin
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2.00 p. m.
Dear Sally,
Meet me at the school gate after class, please.
I have something important to tell you.

Yours,
Al
i |
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June 2

Dear Wu Ming,

I’ll be very glad if you could come to my
house next Sunday, 16th, at 7 p. m., to talk over
our plan for the summer holiday.

Yours,

Zhzo Qin
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Oct. 20

Dear Mr Xu,
I shall feel obliged if you will find time to

cone over to see me at your convenience.

Yours truly, -
Peng Kang

2. RETFHESE, F—RKHENEX
3 p.m. Friday
Dear Jiawei,
Thank you for vour note. I'Il be at Lin
Hai’s house at 4 p.m. tomorrow.

Wang Gang
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MR- SHANEE %, 4 Thank you. Sorry for the
trouble %o ‘ |
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Monday morning
Dear -Mr Hua,
.- Muay. 1 trouble you to buy me a copy of “A
Dictionary of Education” at the nearby bookshop?

Yours truly,
Dick
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g 2 p.m. Feb. 20
The General Affairs Office, :

‘The water pipe in my bathroom is broken.

Please send a plumber to repair it as soon as pos-
sible.

Many thanks

Mary Jones

& 4 , . o o

. O BEBERERT, HRARRKESZI &5

E’ ‘i%i.f’%ﬁ N
B o« AT

2 A208 FH 2 &

= -
T " March 5
Dear Bob, - |

Will you please lend me your calculator fora
few days ? Please let the bearer bring it to me,
Thank you.

Yours,
Tom-
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Friday morning
Dear Yang Hong,

I’'m going on a trip to Beijing by train tomor-
row. Will you please write for me a letter of
introduction to your aunt, from whom I expect to
get some help there ? |

Yours ever,

Jane

M by
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Dec. 16
Dear Mr Lin Wenxing,

It gives me much pleasure to introduce to

e 12 o



