b= K= kit I




FATHRHERFLS

El#% Word 2000 5 X AR

RTARE KX
o X2 R &KF

B A= S N S 1
it =



WE® N

FRBRMOTRAEBEAEAB P L, 2 PUEBRANEST . FTENBEM . FATIL2EMRRT Word
2000 R ABEMER ., 28EH B+ 5,3 Word 2000 WX EHREM T RHAMEEMNNTE. B—ENA
T Word 2000 g1 % B REM, LI K& Word 2000 HREFE B _EN AT XHNESREE=EN A
THARREER  FNUEN A THEXEMOERA LB REART TEHRNYELANRMEE BREN
BT FRAEOBEMLE;BLENMHAT Word 2000 FEWLEMEBHFER BNAENHT WAITERX
PGBAENBTH FREM K — LS ROA B BT ENMET W6 Word 2000 HE M ;B
+—EABTRANERMNERERTE.

EREETRAPMTEREERAL Word WA IMER.

B BEMSRE (CIP)¥E

I Word 2000 41 3CA/BRiEE , IR % . — JL30 JEFUR2E M RAE 1999, 5
ISBN 7-301-04260-4

1. e 1.0k @R 0. XEAHERS, Word 2000-BfE N.TP391. 64

# % . E#® Word 2000 # 3R

EEHEE - K 8 & N

HAEm®B: R U

7 ¥ B 5. ISBN 7-301-04260-4/TP » 0470

oM F. R KREHEH ,

# bt LR TSR X PRI KERA 100871

] it http://cbs. pku. edu. cn/cbs. htm

] . B 62752015 RATHES 62754140 K 62752037
B F 15 . 2pup@pup. pku. edu. cn '

H OB F. XBIBERIEFO

€ Rl #. CEREEERERRIT

£ 7 #H. hEKEHEM

Z 8 F.WHEBHE

787 BN X 1092 FX 16 FrA  20.875 Eifk 530 F%F
1999 4E 8 A —RR 1999 8 A — K EHK
. 31.00 36

i
=3



It

Y

Microsoft Word f& Microsoft /4 5] Windows & F FE B 12 b 8 SCF A &
# EREAEE KO, BiF Microsoft 2 &) 5 37 ¥ H 89 Microsoft Office 2000(beta &),
ERE Microsoft Word 2000 Z ¥k Z 1 A FFEE . Word 2000 & Microsoft Office 2000 &
PN EERARRD . ELRRE. THEBRAEZATEZNNAKME. (BB Word 2000
FRSCRR O IE R R T R 46 48 16 B 4 A4 BRI R B 20 O K 1% 3 Word 2000 B AR TSR Y .

Word 2000 ) BhBE + 4r3R KL, BR T4k 7K T Word 97 & IME fEFNR 5 2 4F , Rl ot #E & 4
THERXAFHORBMER . 555, Word 2000 MEAHEAME T, 18 Word 2000 E47BE
BRANSE AT KK, Word 2000 ZETHRE S E X TR &, B4 7 3E AL Internet BIRE X B, ¥
MEMENEE XN NERE -EX  ANERETHTHBANEMARRE; BINER
At T 2 1 S0, (AR S I BRVE N AT (E .

A HEERS X Word 2000 MR FRENBHHNEAARRBTHEITENRENLE
PP DA BOBOR B FRE Word ML . 5 R BB AL P B i)~ KRB0 P2 B8 Word 2000 i35
AREMESHETE, A/ TLESFE N EFDEEWHBRZ A T # Word 2000 I5& K DT 8E.
Fe B TEATFERNEM,FE AT UREMIER Word 2000 H & FhE1E, &
BRRFR. TOFENRE, :

BHTABERZUEMHEAE FFUAP RREBARBHRESRERE LT RE B
A AR RO B Y 48 Word 2000 R EEAHR1E. MR AR EBERBEIRNAM BL , 168
HEERTHEFRGHERI - RFAFLETERME,

HTAEPRENMBERIAA, UM — S BREENAEHANRNERER AN B, R
APETHIFTENANE, TUSE P EHE Word HPREMBE.

SmEHRE LENER FEHR . XNDT HREB. KRR s &, L5, KB4E, KR
ALRERL KA, RER.FH,ER 0L, SR KBE  BREE, DR, 5k, T8, T8,
RY%E.EZH.BPR.GFBEFT 'O WH.ARE K REK . EF . EXE%.

EZEHTALER, A RNBERNRBENIES, HFE KILEBEMTEE.

% #
1999 % 6 A



BB VT TR WOrd 2000 ovcoevoevorrarsnectistiotottantsintoncasnonisisssronsiosescasvnssussas (13
1.1 Word 2000 BJZEEE ceererricntenmtniiiiiiieniioioimiaiitisioiiiiniasosesnansicnssanens (2)
1.2 Word 2000 BB B crevereerarescnniiiniiiiiiiiiiiisiiiiisssssaes e (7)
1.3 Word 2000 BERETI Al eoeerevreroncccanecnnainctiiiniiiciiiiicsiosesiciscoisessansnsenane {§)
1.4 7F Word 2000 *ﬁ?ﬁﬁﬁb cesescssnceratiiiiinsnistsnsrsasinsnssseresacsesassosonacnsesns (]16)
1.5 B H Word 2000 ceresrerermscircceiiainietiiaiitinenacicscosscssssasinsisencenionses (18)

BY B SCRYBME  coovererrorerornniontiniiintis et s e e s ane s s ans s senaenes (26)

FRY SRS IR FIIRPE  corveremereerernmnmnenttomimnnuiesseenennine s onennessssesnns (28

BEFRIOAY  covenncerrentttiniiiiii it st e e ses s sensesaee e arn eee s auiane (34

i T LT T P P PP S R 17D

m)\gﬂ]ﬁgﬁm e eesucisnsetttesitetestiotettitetansnenonarasaiinianie izt aiirane scarsus (37 )

MEGIEEIE oo st ssesessneens (57)

g T Y €% )

b = = < N G 4D,

S o 5 T O €7D

ERVEAIBE FIITEIHE  ceeeeovetormorccicuntonnneuniariuiioiecienrsccisncssncosaoiocersaerans (86)

BFEAL  coereerereermerniuteuititit e it et st et sn s e s s crenenssesecsee s navenss (88)

N oY U B W N

N Oy Ol e W D

L]
=
PR R R R R R g 0w W oo w0 g DN NN NN W

~N Y Ut W NN




2 B8 Word 2000 30 IR

010101010101010'1010101

O 00 N O Ul

.10
.11

12

.13

.14

-&Eﬁmﬂﬁ $eeanesutcarcceres st ereectsocenartaracnsan
&Eé&ﬁ ess et cetsreaanasserettananartannnans
&Emﬁ seceeesensscacsatsersesncsrcane

&ﬁﬁﬁg cesesssntcareesacsrnnas

FFEREE ovrenen
AVBRRE vee
SHAEHERR
BIEE T AT

8 7 5] B T #0519 teessereeennn e e eeeas saes
TR AT HEBRIE TS eeeveeerrerraneerenernesenns

B HE FR £

FAK iﬁmﬁm

6.

© 0 3 O G = W DD e

L e e e S S S S
00 N O U W NN O

.19

ﬁ%%ﬁ%ﬁ%%"m

mz
HIBR 4T #0 5
HABITRMIE
T80 B B ST

BATERR TR ARG FE  coonrenrrrerererneuminicisiosteranenneenesenenee

5B IRHE
O RO AE BB 4 R s

FERELBMI TR corerrrermeriennnnnns

RIEHIHEF
RHTHE

FtE LEEEMERE

7.

1
7.2
7.3
7.4
7.5
7.6
7.7

&hn B EEE -

ﬁﬁ@%MRfﬁuE. e et e e
@&%@m@m&&%%@

HEZCMERZ AR -

- (104)
« (106)
-+ (108)
< (110
- (112)
» (114)
« (116)
sesee (118)
- (120)
- (122)
«+ (124)
- (126)
- (127
eereesesteieiai i st s tte s tee st s sessenans (120)
BEREZIERBIR oo
ﬁjﬁ%:’:m}\m?g
%%mﬁﬁ"mmmmmmmmmmMmmm

(131)

 (133)
- (135)
- (139)
- (14D
 (143)
- (145)
- (147)
- (149)
- (151)
-+ (153)
-+ (155)
e (157)
- (159)
- (161)
- (163)
- (165)

R D T N G (167)
é"z'%f%ﬂfﬁﬁ%%?ﬂﬁﬁ%ﬁl% R L R

(168)

- (170)
. (172)
. (174)
- (176)

P P N G L 2
ﬁ@%ﬁjﬂ'{ﬂ%*ﬂz{gﬁﬁ% S08 0ot eaeueaneeneet te 0t atoses et ann st eesennesnassas s

(180)



7.

N NN N NN NN NN NN NN

8

10

15
16
17

.18
.19
. 20
.21
.22
.23

.24

éﬁ‘%@% T T T P T TR T T Y TR T P P P P T R T TR T TR TR T
7.
.11
.12
.13
.14

B A4
PR XAHE
BEE XA
FBEEXAE
wAE A
wEE R

B F #fE
WALRF
WBEIART

B/AB G E
BALK
RinEx
mEEE
BETR

FAE TR

FAE KXEBRE

W 00 =~ O Ul B~ W D

T
3 B O U N =)

.16

Tﬁj{éﬂ g P PR R PP

6 At
AT
(EdER R
ERARXEIA
ERERT
IR H R
PIREKHE R

F+E NITRHIE

(182)
(184

-+ (186)
-+ (188)
-+ (190)
= (192)
seee (194)
< (196)
« (198)
~ (200)
I €1 VD)

%Z*?ﬁﬂul}ﬂ%ﬂ_‘gﬁﬁ% T P T
. PPN « (208)
-« (210)
- (212)
« (218)
- (222)
Y S P TP PP PSP ¢ 72D

8.1 FTEITHYE coreverervmentrncecnnciomrrsnncntnsnssnssercrecrectescsrincenccsosnstasacsescasaes
8.2 BEEEFTENL coevorverorncrerattnianmniectesiniorantottcinuistitcctiiicsniestcatitensescancns
- (235)
e+ (236)
ﬁﬂ@k% T T T T R T TR YT PP Py PPN
iﬁﬁ%ﬁﬁ% 004 eane0eaesnesna0ete st aatactess nntanantensetsesn s atsesssesotrentasenen
kﬂﬂggﬁ? R TTRT TR IT T T
%ﬁ'f‘bkéﬂ R R R TR R R T T T T P T T T R T RPN
@ugiﬁiﬁ N S TR
%j{%ﬁg%ﬁ [ T T T R TR
Xﬂ-i&i%ﬁgﬁﬁg T P
Wﬁzﬁ]%if PP
<« (258)
- (262)
-+ (265)
- (267)
- (269
- (273)
- (276)
- (278

(206)

(225)
227)
(230)

(238)
(240)
(242>
(245)
247
(249
(251
(254)



4 BB Word 2000 IR

10.1 ETFHRAAE TR MR

10.3  BeiHRA AN A XA 8 R T
10.4 FERMREHFEHERK

10.5 WAZEE

10.6 fHAMRERE

¥

+
p—lr—l»—-lr—-»—tr-ar—-»—lp—al
i e e e
cooo\)oscnu;wt\)v—d'”'

—
ot

BEERERX
BRREX
B
B
B
HREAR
SRR
IR BLR
BB

BTN  ccoceeverrereniciiniiiniiiiiiiiiiianen

R N TR TN €1 4 )
10.2 ¥ Word X R4%#: % HTML SO ceesescececiinimitiiiiaiiiieonisiisieiesacanenens

(284)

« (286)
- (290)
ceens (293)
= (296)
- (299)
+ (300)
- (302)
- (304)
- (309)
= (31D
« (313)
(317D
= (319
« (322)
- (324)



3 OE YE TR Word 2000 1

$E—EF #I%T#E Word 2000

Word 2000 i& A F windows 95/98 #= Windows NT -F 4, CmEHAH. EF
. Word 2000 M7 B A UAF B8R (Word 97) #9485 (Word 2000 242
Bl bR el e Rdd T R R ) . TSRS TTRERTE KX
6935 § word JuUu EATEYE R M

Aok ot KA Maagd . &-F Internet 89K B, Afifn W849 £ R A%
RALE, Word 2000 e F Aok F BRI T X —&, Word 2000 fef) £
ey LA AR veb W R Res—Atk, EA Word 2000 3% K 69 sh e Ae & 4T
BRETAEFTEARAZ T ERSY Web MR, AR F AT FE LM A4
M By R

Yo R AR R -~15 Word A, RKFER Word 2000 BAAERBIRMEEH L
IAE, g Exb Word 2600 F—4 A Koy TR, Rl t . X—FHh&Gk
T X P

BUREVEC SR A R - o

o

HuLa ZUui 8% & %

B oah wara 2ule

Word Zuuu & % & 4p

FE Wora 2000 + #1345
iFd Word 2000

¢ & & ¢ ¢



2 BEfE Word 2000 IR

1.1

Word 2000 4923

YRAE(EH Word 2000 Z 87, FEIE Word 2000 LHFHEHLE . FH Word 2000 £
Microsoft Office 2000 CFEANEEBRAE R — R4y, FTLAEE 223E Word 2000, 45015 H

Microsoft Office 2000 {224,

{5 0] LUK Word 2000 %35 F Windows 95 97, 15 7] DL %2 35 £F Windows 98 8%, Windows NT

4.0 1, TEIX=FIERSF, Word 2000 HREER EH B KHEM.
%% Word 2000 21§ H Word 2000 {15830, ZEREELFEH, Word 2000 HyZ5 8%
SRR AT 23, REMNFERERFTEREETFIRROSBEIMRMMZE Word

2000 FEATLLT .

Collecting Vxexr Inform. ..

License and Support Into

Beadr to Instell

Installing Offics

(2) BT “Next” 348, FTIF
WmEFT R EHE, EE “ User
Name ” @ AR Y B, &
“Organization ” #E H i A K ) 8
7.

A seree

Readr to [nxtall

Installing Office

"_‘ Collacting ¥ser Inf ..

Licanse and Swpport Info

(1) ¥ Microsoft Office 2000 J¢
f4EAN CD-ROM HF&EH, K
BahiE 1T, HIH “ Welcome to
Microsoft Office 9”7 HI#&75. WHH
PR TR HEis1TThEe, AT
Ll AR EHRX, 81
Setup.exe 14,

Fleass wmtexr your: uxes infoxsstiomn;

User Same

x

Jritials
Granization
Fi T

In:the boxes be mw mu your 2% charmcter
£184 this nomber

Cb Xep.. fod 1}
e Teilow sticker on tha back of ths CB

WET 1 AHE

Jowwl ‘gase.
Gh e
oy o
O = |

e LT




¥ B WL T Word 2000 3

(3) #ih “Next” 4, Zi
SHEHIT, HER “End-User
License Agreement ( J& & % % i
PO WHERE, 7EXE, ArLAREE—
FHPEESTRT. —BRERT,
1E+E “I accept the terms in the license
Agreement” T, “Next” IZ#l# &
TE

Zelect the inxtallation locstion for Xicrawof., .

Frammmed o peme |

Availably disk drivs yoace od local basd dvives;

3 sxrwr

g

= Collecting Usar Informe
Licanss and Support. ..

Ready to Imxtall

Installing Office

Mcrosoft Grfized Licanzs ant Sweport Inforestios
Please write’ dsim your Froguct ID mumber.. IF Fou naed toieall ot
Ricrosoft Techniral Support, you will be aghed for thiz ruber. ]
Tuae ci n
Iaitials i
Grzanizution 411

Rroduct ID

Iad-¥sax licemss Lgresmext

ZND-USER LICENSE AGREEMENT *OR MICROSOFT SOFTWARE g
READ CAREFULLY

THIS EULA 1S NOT FINAL !
Thas Microsoft End-User License Agreemant

RTTT A Y is & Ingal seveement hatumen vrins faithar .ZJ

< § g oot accept the Licanze izresment (Exmit
Setwp)

WET ¢ THE

Inxtallation Location

Remove FPravious Verzions

Collacting User Informs .. (oG [ T Y T b
2D 152008 38345 OfF BB

License and fupport Info K 15 =0 e

Needr to Install ar: IS 1M oM 13

113

Ret Browsine Support
Select Festures

Installing Office

ildiled WO

F I

K Jack ’ F[u_"ﬁ

63/88 |1 A (B00:BO0NZ5E brp) {100K iLoaded ix 0.0 5 |

(5 wRMRERENR Office %
A EMES H R, FRTE
“Next” 8. WRRERE Office
R H M, EHET “Browse”
%, &8 CHFRCMH%E.

SETYR

Enter ot Sddect a daxtimation folder:

Eelp ; Cancel i £< tnek l N

e TH g

(4) M FERNER
PIXTUERE, B %4 Office WX
%,

Leeki £ otficed

=l el

colliacting Usex {r

License and Suppo:

Ready to Install

Iastallation L

Remova Pravious

Feb Browsing 5w

§
™

Pl

Selact Features

[nstalling Dffice

Yolder 2., —

i 98

Help i . ) ;:JM‘!I} —- :!- ‘

f

Help I Cencel ] 4< Back ; Hoxt: 5>

iciciimal 4
{143/147 11 5 (B00xB00x256 bwp) |100% iLosded in G:0 x




4 E#E Word 2000 30

Eater 6 Selret & &astimation foldur:

Folder ... ]F,\
Installing Dffige

| N e}
P . S Hslp i . Lancel i

<& pus : | waen |

Toor ... [ o) R B =ik
Collect Y T o =
Collecting ¥aar {r [ e Tlsenaad “Jtombs !
Licenss and Suppor el izoke —dmora e S5mB
:_DFIFY L dsourse 131
Resdr to Install  E Jdiablossve Cdsar e .
. E Jrifad: 3t : 29
iastallation L _Jhc--puo _dtie
Remove Previous = ftMiz —dras
E JEroeram Fries o jTOK
Feb Browsine Sup
Select Peatures

{164/147 "1 8 (B00WE00NZ58 bap) 100% Loadad in 0:0 x .

(7) EEE DR XTIEHEE,
Word i< & iF LU %3 Word BIAR
A, —BER T, RaUARHAES,
il “Next” %41,

SETUr

License and Support Info
Eeady to Instell

Insiailation Location

Reb Prowsiug Support
Select Features

Inxtalling Office

B2fLes. Setun

Collecting Usax Inforse .

Dateet Pravious Vexx ..

(6) BEEBEM XML N %
FHAR. WHEBCOHEF®E M
392 B k2236 Word 2000, Ft7E %2
KEREABATE LMHK 4
7, BRE RS “OK” 4.

EIE
Hiovo

-8

2o remOTe Pravicus saATIions, use the TA3d/Bemove Applicetions”
wtility trom the Windows Control Penal.

s | omen | | [Fain ]

;"s'xsmrﬂ 1.7 (POOWBODNZSH bep)

Nicrosntt Int £ !::;lan:

Mlorosoft Qf2ide 1s optinized to werk best uiih Nicrosoft
Internet Exblorer rersion 8.0 or sreater. Eetup detectid an

older version of Microsoft Intarnst Dxplorer nsfalled on yous
sETW? cosvuter.

~oltecting Vier Inform Uparade Internst Explorer instaliution with:

Licens« and Support Info

IT S ¢ - Mintean

Readr to Instell Do Mot Upgrede IE

Instal.wtion Lesation

Rem.vu Fravious Versions

Web Browsing Swpport

Cancel

TE 5.0 = Trpieal !i

Select Featuses ||

Luatelling Office -

P o

<4< Pach I Eaxt &> ‘

14B/147 19 (800«B00x258 bmp) 1100% Loaded in 02 ¢ -

{100% i Losdad in 0.0 5, | ]

(8) LG HBIME O 8,
Word M ZERFSHEMRETE
Z3 IE 5.0, IRATLUER RS, W
AIAREFZH IE 5.0, X% Word
2000 MR H LW, EFETYE
Ja, By “Next” 4.



BB YT #R Word 2000

b

(9) BB LIk 28 Word
2000 HHET . RNMFESHNE

Click om ap tens ia the 153t Balow to changy how s
feature gots installed (*) showx sore fentuves, (=) % ..

Word 2000, BTLAEATRFiLHERE |
¥ “Microsoft Word for Windows "

Cellacting Urar Info--.

K"M_Iﬁﬁdﬁﬂ [;L T . Liceuse and swppo.: (nfe

Reeds 17 Irzt-)]

Tistsitiner Locariis

Rerove Pravioniz Vs~ :tons

ek Browsing Jupps *

Smlcee boetwras

Inzta’l rg Mffice

idv Gftice

. s W EE R R

L3~ Wierozeft Yerd fer Vindews

; icroxeft Exeal for Tindows
icroseft PevarPeiat for Tindowx
wid- Microseft Ouwtlosk for Yindows
Wi+ Wicroseft Accass for Tindoews
idv Office Teols

v Comvarterx and Filters

Besgeripticn-

Aicrosoft Offire ¢

Enip

E;xu:n; N ¢ ek l

v

HAT/IAY 1 D (B00xB00x25S bap) (100X iLoaded in 0.1 =

Cliek o ap teon in the

featwrs ‘gets installiud.

t‘l' Delow 3o channe Row'a
“(0) uhowninire featuray, () x. ..

2wy Df€ice
@i v Mievoxsft Yerd for Winders
D Biexosoft Xecal for Winders

Collaeting VYsar Informa Bicroxoft PeverPeint for Windoxx
Nicroneft Outlesk far: Findews !
s N
License and Support Infc %‘0‘ Available Rindews 1
&
Readr to Install . &3 Run from My Computer

B Run from CB
@3 Instelied on First Use

Ingtallation Location

Remove Previous Varsions
Pazeription:
Reb Browsing Swport
M croxoft Outlook w1l be ifstalled with only the selectad
Select Fastures opticny.

Installing Office

E mlw:“ M.I—‘. i “:;‘& : )

1497196 (110 (BOU£800x256 brp) 1100% ‘Loaded in 0.1 5 | P

(11D FATEF R B L FE “Not
Available” TR, RBRAFITLE,
A A 3 HE B 28 BT AT B2 R

i« » 22
X i <] Collecting Usar Informa

BETWY

Licanse and Suppert Info

Ready to Install
Installstion Loantion
Remove Pravious Fersionx i
Reb Browsing Support
Select Feuntuzas

Installing Office

Available ” .

. Clieck om 4
| Beatere pets ingtalled

computer 7. “Run from CD” #l
“Installed on First Use ”.

(10) BH%E OMEHEREE
W, e HI— FRF%,
PR B IADIEIL, 5502 “Not
“ Run from My

108 1% the i
xhows: nere. fesinres,

i‘“;‘:"“w to Ehangs do
+3

A=

optioms

Office
Micreseft Tord for Viadews
icrexeft Excel for Windews
ieraxeft PowarPeint for Windesx
* Biexoxoft Uuileask for Wimdows

Coavarters and Filters

| Bascription:.

= Figrowoft dccess will be taxtrlled with only fhe Zelacted

nly

1 Eancal l LS9 l_u.'.k . “muu m] .

11907196 (1_11 (BODNBU0x256 bmp) {10D% |Loaded in 0.1 & |




6 [E#& Word 2000 TR

(12) EAIE  “Microsoft Word
AT ST IRET b ., [ for Windows” S Ty AFIR P4
FoTeEe # “Run from My computer” I 7# &
x 4 Word 2000, HLETHRUAZE.
X e MBERETMAR, Bk “nstall
fastabiation ocation o Srertars e Al Now” #4AEL FFUA &3 Word 2000

SETWZ

Collacting User Informe = Microsoft PowerPoint for Yindows

= Mierosoft Dutlook for Windows !t

License end Support Info - Microsoft Access for Tandows

Ready to Install

RSP TR T TR S

Remova Pravious Versions i
Beseription: °
eb Browsing Support
Xicrosoft Ezcel will be installad with aniy the selscted
Select Peatures sptions

Installing Office

3517198 (1 12 (B00xBOONZ56 bp) (100% Losded in 0.2 5 | VA

(13) 7 Word 2000 f &~
i, B LE4SER Word 2000 )%
P . W R AR KA ) ! L L
BN, EXEE— FHEIHPRE [ o v o
B he 1icunse ane swsort o

RR Reads to Instell

1 Inctallation Loeation
21 Remove Previcus Varsions
Pl Qeb Browsing Support

W Select Features

Tt lnxtalling Office

it

s ;_ oo l = ||

lS@/lﬁ i1.13 Wh}) IOD! Londad lnB? £

a

(14) H22RE52EERT, Word 2000
a8 W HEHE, B “OK ™ 4, Word
2000 BT T -

« Mitrosoft Gffiex 4 setup completed

mcnsm 1




F--E W T Word 2000 7

1.2 Word 2000 & &3

2 Word 2000 ZXe5EFEAS, RN LA Word 2000 HET 07 A M TAE T .
AL BT, TEMEA] Word 2000 Z#7, BATEEEIEE Word 2000, FIA 75
5] Word 2000, A BEB{FF .

JR ) Word 2000 B 7775 1R %, 7EIX BIRATE E BB =Fb 55 Word 2000 B 5. 5
— . HARBIRIES) Word 2000 B # BT, XM R A, B R, R
Word 2000 A0y 7 88— S0R, FBARNTE o] LA 0185 SO 1 1R 2 2 Word
2000; H=F, WRFEA Word 2000 £ T H—ACHMSCRY, AR IXFF o]
J& 5l Word 2000. X B EA TR I 41 73248 Word 2000 £ 5147 2 ZH1H .

(1) Hdf Windows 95 K “JT44” - Srcont rind s 0
BH S, ¥R IER “RBE7 Mr - Bt bt
I, #E—2)l,. REBF—1F LB
HISKE, BEHHFEBS “Microsoft
Word 9”7 I, #iv]/55h Word 2000
I

y s 2 Ve
& Inst QIShis1E for Wicrozoft V.
» ﬂliaoso{; Expel

(2) R E— R,
BATE T 8 H R B 5 Word
2000, RF#RIERA: Word 2000 %
B : RSERUG, 7€ Windows 95 [ “FF
D tosa htine Bocmant 97 KBTS IMPIIA, “Open
Hexo ' ($T FF)Office Document(3LR4)” I
) “ New( #7 # )Office Document(
)7, B “FE Office TRY” TR,




S E % Word 2000 YRR

o &

1y g

(3 HHE “Frg Office TR
gL EPRIPE CWH” W,
KI5 kb el TRy BER, H
B “HfE” 1HE. Wi B ah Word
2000 3 i@ -~ RS

(4) RN Word 2000 Z£4 T
FF—ANCHRR, XM7EdRaT
J8 51 Word 2000, H. Windows 95 1
# “IFER” I . &R “Open Office
Document”,

TGS

&:! itlel
titleZ

Blark Pegs |
M]BLank Page 2 %m ndows FT
Lo acample i ltord
Sm ol wor d2000

ny dwn homapage NR!
*8

b}my own homapage | ngrmfﬂl
X TRTRRAR
RTBE

Farsonal ¥ab Page

HMRET L
pA-1]

Tubla sf Contants

shu(n
wroy1nl
)

(5) B 4 “ Open Office
Document”f&5 , $i & 7" $1F Office
RS RHEME, ikt TR T,
%{ﬂfﬂaﬁﬁ"]iﬁ BEERTR A

s MRERD “YTH” A, e
fé% 7h Word 2000 FH4THF A B
=B



B—E Y1 TH Word 2000 9

1.3 Word 2000 B & &/~

Word 2000 j3zh2 5, FE L4 HI Word 2000 HI/EH 0. BT Word 2000 HIThAE
t Word 97 Ei® K, FrLd Word 2000 & 15 Word 97 & DA KA . BAE IS Hh 3 32 Word
2000, ZXT Word 2000 I FHEHE —E M T #.

FREE PRI AR X R SO O, RS O R A SR E R STRH. BATREXRHE O
G, BEENBUOE. BELERNEIT0EE, ERBRERNET, BITRE
B, FEMEE AR XEETHITREIEL, X% “ER” F1 ‘B B
ATRY; EXMEOMNEAFHRNS>FHREERRNEERENL, EHLTHSHEKF
PRRFKFES 4%

(1) #5 & # AL T BF A 1O BT
Y, LHEBSHEHIEERBRX
HER, BRAAKN= KRR :
BMEIEEL, BORALAE RERELRIR
A% .

PRARAE

- Q) XBEMNTHELT., B
g SEMPLETHAT Word 2000 ML A
4. BIERIFBIHBRER AR
—IE, XBERERSNE, B
BArERRSHIRTRE., R
R 1R 77 BRI PR N A #R1E




