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Lesson One

Sentence Patterns

1. We note with pleasute that you intend to develop
business with us, which coincides with our desire
2. We shall appreciate it if you will indicate the
quantities of various sizes that you can supply

for prompt shipment

A Letter of Enquiry
Text

THE AFRICAN TRADING CO. LTD.
Impcrters-Exporters
Commission Agents

Cable: 169 Market Street P. O. Box 3204

“AFRICTRACO” Port Sudan Qur Ref. No.

PORT SUDAN the Sudan A53/29

Telephone: Telex: 10846-ARCL  Your Ref. No.
21639 SD TC388

Port Sudan, Aug. 1, 19..
China National Arts & Crafts
Imp. & Exp Corp., Shanghai Branch
16, Zhong Shan Road, El
Shanghai, China

——— - B




Dear Sirs,

Table-cloths

Thank you for your letter of July 15. We note with
pleasure that you intend to develop business with us in tne
captioned goods, which coincides with our desire.

We have gone thrcugh your catalogue and found that
several items, especially Art. Nos. 510 and 514, appear to be
marketable here. We shall appreciate it if you will quote us
the lowest prices CIFC5% Pori Sudan and indicate the
respective quantities of various sizes that you can supply
for prompt shipment. In the meantime, please send us some
representative samples. If your prices are workable and the qua- -
lity is zatisfactory, we shall place substantial orders with you.

For yeur information, we have handled table-cloths for
mote than twenty years and have a good connection in this
country. We also have some associated firms in the neigh-
bouring countries, where a ready market can be found for
your products. Therefore, we should like to know if you
could appeint us your sole agent in the Sudan, which, we
think, would serve your interests to the best advantage

Your immediate attention to our enquiry and proposal
will be appreciated.

Yours faithfully,
The African Trading Co. Ltd.
(signed)
Managcr



New Words and Expressions

strest [stiist] n.

intend [in'tend] 9%.f.
captioned ['keepfond] adj.
coincide [ kouin'said] v.i.
g0 through

several ['sevral] adj., pron.
marketable ['ma:kitabl] adj.
low [lau] adj.

indicate ['indikeit] .t
respective [ris'pektiv] adj.
quantity ['kwontiti] =n.
supply [so'plai] v.t., v.i., n.
in the meantime
renresentative adj.

workable {'watksbll adj.

satisfactory [,sectis'feektoril adj.

substantial [sob'steenfsl] adj.
information [,infa'meijan] n.
bhandle [ 'hendl] w.t.

v.1.
connection [ko'nekfon] n.

associated [o'saufieitid] adj.
therefore ['deafa:] adv.
appoint [a'point] w.t.
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- .

solc [soull] adj.

sole agent

serve [sorv] v &,

v.1i.

interest wn.
best [best]  adj.

cdvantage [ad'vaintidz]l n.
immediate [i'mi:djet] adj.
attention [o'tenfon] n.

propcsal [pro'pauzsl] m.

T. REAZE 2 REREFGHREMEURE R,
g. Imp. & Exp. Corp.
Imp., Exp., Corp. 4+%j% Import, Export, Cor-
poration W45,

& =and

M. ...to develop business with us in the captioned goods...

ME—INs LAk
MRAE
Fas Jie B
W% R4E

Fs AR

(good, well Wy B Bi4h)

BRI

s Pl

S BRAY, BRIy
g, i

Bil; #il

oo SR TF NI ST S oo
IV. Art. Nos f Article numbers §J43%5,
V. We shall appreciate it if you will...

ERAHFEPERAN —FaR, X B will 2K

R, it BEHE If S4 R TPHAE,

VI. CIFC5% =cost, insurance & freight with a 5% commis-

sion A MBRE., BN, SF S»HEXBREMNM

5% {4
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BH, HHAHEEREAREBELRE:
C&F=cost and freight B 41135 % M4
FOB=free on board #%i% ik #k_L3¢ FLA4#% i I (A

. for your information {it4:{{1&%

=J=

. ...and have a good connection in this country.

------ TR EEEEE,
a good connection {E“F LK "R,
[X. a ready market BUREITiH (RIGHH)

X . Thercfore, we should like to know if you could appoint
us your sole agent in the Sudan, which, we think,

would serve your interests to the best advantage.

B L RAVRAEHR NS B ERTUART BRI EER
B, RINMAAXBERTEHRT MR,

to the best advantage B&—/~fME%1E, WP HIERE,
it serve, BER“BAMM, HIU,

Time must be used to the best advantage.

B R AE T F .
Grammar

EiEMA (The Attributive Clause)

EEARPREEEERNNG, MiEENRT, WEIEH
AP AR RRT . BEEN DS KA LT (The
Antecedent), EiE MR ELTFEBEE.,
[. EENDERBEXRRIA (Relative Pronouns) RRE

i@ (Relative Adverbs) 5|&,

1. BXRENRAZIFHEEN,

(EARAREBEENMMNGD, XERNGPREEE, K
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B.ERFER. ISR XRAFH who, whom,
whose (fR%A), which (REHY), that (REARH
Y%, RARAERBEREND (RAFEE DD PF
RIEREE L,

#lan.

The man who is talking with Comrade Wang is our
agent.
(who ZEJ Ak £ 1)
I've just received a cable from my brother, who will
come back on Tuesday.

(who ZE M\ AT 2 8)

The man whom you have just seen is our manager.
(whom 7 W o fE 52 38)

That’s the doctor whose name is known to everybody
here,
(whose ¢ M 4 4 52 38)

There are a few items (which) I am interested in.
(which 7 ]\ 45 fE A ] 52 E) ‘,

The goods which were shipped on the “East Wind” last
week will arrive at the end of this month.
(which g/ s s 3:38)

We shall let you know the items that may find a
market here.

(that 72 R 47 h 4 2 58)
Please indicate the quantity (that) you can supply for

prompt shipment,
(that 7=\ PIERIR)
e 8 o



2. MXRENASI SR EHEMT,
R AR EA bR ER LR MN RS, BE NP RRE
e . HBRIXRBIFAE where (IR R 3 ) when
REHME) . .

Please tell me the time when you will leave for
Hamburg.

1957 was the year when our Guangzhou Fair first
took place.

This is the placé where we have celebration activis
ties on festival days every year.

I am going to the factory where my friend works.

O, sgEMNas R EREEREERR.
PR Ve 58 1B MR SEfT AR AT R AR B 0B, ST RA
WA, EAHELHRATZE. Mo

The foreigner who is sitting at the long table is Mr.
Ali from Egypt.

The shipping documents (that) the importer asked for
have not been made out.

The sample (which) 1 gave you shows the quality of
our new product. :

- RPN I R R AT IR YA X A 3 2 B BB
B, PTRANEAHAREREDELKZE, BEREFZ
&) HES5F. M,

We have some associated firms in the neighbouring
countries, where @ ready market can be found for
your products.

I've brought with me a sample of canned meat, which

o T o



weighs only slx ounces.
. 1. that ARSI B RBIERENT.
2. bl which B2 BEEFENY, FH B
EAREDNHMN TR EBHE— 4 17,
P

Please appoint us your sole agent in the Sudan, which,

we think, would serve your interests to the best

advantage. ({518 E4)

We note with pleasure that you intend to develop business
with us in the captioned goods, which coincides

with our desire. ({575l that 8| &R iE MR

Word Study

appoint v.fs

1. fEar, RIE

We have appointed the African Trading Company our
sole agent in the Sudan.
He was appointed to a new post last year.
. e, WEEE, #HE)
Both parties have appointed the time for another meeting.
They have appointed Room 306 for discussing the matter
tomorrow afternoon,

appointment n. {L4y; 44

The appointment of a new commercial counseller to that
country was announced yesterday.

I'm afraid he can only see you by appointment.

supply wv.t. ft57, R



