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Chapter 1 Reception of Foreign Guests
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Dialogue 1 Informal Greetings:

TR T R T
211 EEXFEHERIE

: Hello! My name is Willie. We haven’t met before, have we?

37! B BA, RMATERLLEE, xe?

: No, we haven’t. My name is Mary.

AW, AL, X BH,
: Nice to meet you, Mary!
BB NE R, B

: Nice to meet you, too, Willie!

HRALRFH X LEMER, BA !

Dialogue 2 More formal Greetings:

T T e e
22 REAXFERERIE

: Good morning!

¥ LE3F!

: Good morning!

F L3F!

: We haven’t met before, have we? My name is Brown. I’ m a newcomer.

What’s your name, please?
AMARERLiTE, Z2? K™ HF R, KA KRG, FEIEH 2 LF?
| | 34
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B: Sue, Sue Hensman.

A F, K- FTHE,

A: How do you do, Sue.
m¥, Fo

B: How do you do.
%55,

[ shaking hands — (=A3EF)]

Dialoaue 3 At an International Conference (Formal occasion):
T

HiE3 E—RERSWE (ERFE)

[ Erica Jones and Steven Jacobs are attending a conference. )|

BEFE - BLMPHL - BEE-RERSNE

Erica:  Steven, do you know anyone here?

HE L, RAEXZIRRAG?

Steven: No, I haven’t met any of these people before.
R, ZILHAK—MELERL,

Erica: Wait. There’ s Mr. Honda. He’ s with someone. Let’ s go and say hello. Hello,
Mr. Honda.

B, RiAhL EMIL, ARALE—R, ANEiT T, 4T, K&
P Y 2

Honda: Why, Hello Erica. You’ re attending this conference, too. That’ s good. Hello

Steven.

o, k4, REF, RELRERERT ., X¥FT. &KF, HFL

Steven: Hello.
&3
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Honda:

John:

Erica:

John:

Steven:

Honda:

Steven:

Erica:

John:

Erica:

This is my colleague, John Lee from the United States. John, I” d like to introduce

one of my wife’ s friends, Erica Johns.
BREHAE, RALANFAH. X, AAQHRABRETE—AM
& ) }i E -F_ * }:? ﬁ o

How do you do?

FRIF57

Pleased to meet you, Mr. Lee. May I introduce my friend Steven Jacobs?
‘HXARE, Fht, LAXNBAOMAKFL - £S5
Pleased to meet you, Steven.

RFHEARKR, HF L,

How do you do.

L

Are you working in the same Personnel Department of the municipality with Erica,

Steven?

thidda® BF—HETEAAFR IS, MEL?

Yes, but I’ m working in a different office. We often meet at our weekly meetings.

My, RREXERRAHHINE, ENBEFTERAS LEEG,

Are you enjoying the conference, Mr. Lee?

FRELEARLNG, FARE?

Thank you, I’ m enjoying it very much. What about you?
Wik, EFER. RART

Oh,yes, it seems very good. But we only have been to this morning’s session.

W e, HRAE, REMNRART SR EFG 2B,

54
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Dialogue 4 Two Friends Are Waiting for the Lift (Informal occasion)

oiE 4 BABEESRE (EERHE)

David:  I’ll bring these documents up to you this morning —— at about 11:00.

AK EFH iR kAL RiEE— K 11 55

Rose:  Great, thanks for that. Ah. Here’s Rick from my office. Hi, Rick.
¥, Witk M, AARXEHFALAEZIL, KT, FH A
Rick: Morning,.
F L4,
Rose:  Rick, do you know David?
Eh, AR IEE?
Rick: No, I don’t think we’ ve met. Hi, David.
R, ABEAMNELE®E, KE, KT,

David:  Hi, nice to meet you.

#hiF, A& RAER,

More Useful Expressions

BEARAHEEL

1. Good morning / afternoon / evening.
B LR 8RS
2. Hello, Nice / glad to see you again.
it REMXIENR
3. Hi, 1 haven’t seen you for ages.
W, BABRBEWRT o
4. How are you? / How are things? / How are you doing?
PREF?
5. How are you getting along these days?

lig; 310N
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6. How is everything going? / How is your work going?
IS A7

7. Morning, how nice to see you again!
Bz, RE X RBHR,

8. Can I have your name, please?
WAL T?

9. Can you tell me your name again please?
HEFER—BIR T

10. I’m sorry. I’ve forgotten your last name.
a#k, oA T,

11. Would you give me your business card?
BEAR KL R

12. How do you pronounce your last name?
A 47

13. I’d like to introduce::-
iFRAE- -

14. May I introduce my colleague/ friend---
RN AROFEM K-

15. Have you two met?
WATHA R G ?

16. Do you know each other?
FRATAIRAS?

17. I don’t think we’ve met before.
FARFATLUAT B WAL T

Words and Phrases
$iDFHHIE

formal adj. IEXH
. informal adj. EIEAY
3. meet v. LT, BEF|

74
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shake hands BF

4

5 attend a conference ZNZIYL
6. colleague n. [A1ZF

7. friend n. K

8 enjoy v. B3K; JKH

9 different adj. AFRY

10. session n. 21

11. lift (elevator) n. B

12. wait v. EFF

13. document n. 34

14. introduce v. /48
15. forget v. i

16. greeting n. [A}f&

LY R AVE 3t
i EiE R EREER
EERFNAESABEEERHE S ERHERA RS, FEAEmMUN
@

St F—AREARAR AN, BB RRE#E—F “Good morning! ", “Good
afternoon!” B “Good evening!”

SHFORAEUA, BEEMNEERE “How do you do?”o x5 Ak Rl H RN
“How do you do?”

“Hello!” REHIEIREME, EARTIEHRBBRMASM L Z .

“How are you?” FTFIARBIA. A5 B X R E g R T — AP LA o [ B R R
“Very well, thank you. How are you?”

BRI B TR, AT REEITE X ORISR, FRATLUHEM S A
SIS

»s



An English Joke HiE%iE

Teacher: If1 laid two eggs on this side of the table and two eggs on that side of the table, How
many would I have?

Little Bobby: I don’t know, teacher, but I bet you couldn’t do it.

HRE: lay(laid) v. k. #; T&  bet v. 1T

Dialogue 1

X}i& 1

Mr.Baker: Good morning, Mr. Zhang. I’ ve just got a fax from my head office about the
contract. Would it be possible for you to give me a run—down of my itinerary?
FEAF, Rk, RAREHREI-NAXRSRANEA, BT THS
KRR L — T KA IT427

Zhang Wei:Sure.You’ 1l arrive at Beijing Airport on June 1 and I’ ve booked you at the
Huangyuan Hotel. On the next day, you’ll have your meeting with Mr. Wu,
General Manager of that company and the day after that will be the convention.
You'll have a day for shopping and sightseeing. Then your flight back home is
on June 5.
R RAESA— BB AT AR T LA LIBEAKRITHT &
B, H_REARNZEZRLE, ME—RFITL, KA—XHNE K
hFWt, RE, REELB KEER,

Mr.Baker: That’s a very good schedule, I think. Thank you very much.
REFXR—AMRIFOEH, FFRBAM..
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Dialogue 2

g AR AR T T, € S R P e

Wang Lei: Mr. Black, I’m awfully sorry, but I won 't be able to come over Friday afternoon.

Black:

AEALE, EFHM, RAZTFREL

What' s the matter? Nothing wrong, T hope.

42 E? KA DL BT 24,

Wang Lei: [ checked my calendar just now and found I already had an appointment that

Black:

afternoon.

ARMEETANAE, AARARRTHFLEAHET,

In that case, let’ s make it ten o’ clock next Monday. Would that be convenient

for you?

AL, RMEBTA— 105, REFSFRDG?

Wang Lei: Well, let me have a check. I’ m afraid I’ m pretty busy on that morning. Do

Black:

you think you could make it next Monday afternoon, say 2:30? That would suit
me better.

sve, k& FE—F, BMABREFERE, REFRTA —FHFE2H,
Sedwit 2: 307 MHENREZEE,

That’ s settled down. 1’1l be looking forward to seeing you next Monday

afternoon around 2:30.

WEAHET, RBPBTA—TF2: 30 £& LB,

Wang Lei: Fine, see you then.

» 10

ey, Bk R,



