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LESSON ONE

Establishing Business Relations

Business Expressions

. fall within the scope of our business

BFRMNHLFHEE.

. in the bakery line
MERF

. be active in the field of
%RE ...... @iu

- handle VAL ]
deal in -1
specialize in«-- -
be specialized in++ FHH-eooe

. enclose/ send under cover [ MK &

send under separate cover HRAF.L

. We have built up a wide connections among buyers in the
African market.
RIMNEEEMNTHEFEBLT T EMLEFRE.

. We wish to extend our connections in your country.
RNFEEREHBULFBEER.

- We hope good business relations will be established between
us.

.1.



RITAEER TR L R TRl FER. ’

9. We shall be pleased to enter into direct business relations with

you at an early date.

BNAEEHESHRAFBLIVF LR,
price list {fr#ﬁ.ﬁ.
Exercises

1. Tick off the ones that fit. the sentences best;

1.

We don’t know that tinned goods the scope of

your business activities.

A. fall within , B. neet
C. reach D. get into
please find our price list.
A. Sent B. Enclosed
C. Sending D. Enclosing
. We are sending you a price list separate

A. under---cover . B. by+s-cover

C. under-++*mail D. through-+-mail

- Our sales representative Mr Wang is authorized to

contracts with you.
A. abide by B. enter into
C. honour D. adhere to

. We would very much if you would pass the let-

ter on to the person responsible for the matter.

A. appreciate it B. thank you

.2.



10.

11.

12.

13.

C. thanks D. be appreciated

. We are of Textiles. It’s my desire to have a

share in your trade.

A.in the line of B.in line
C. on the line of D.on lines
came to the fair.
A. A customer of Tom’s B. Tom’s a customer
C. A Tom’s customer D. A customer of Tom
The number of companies that have established joint ven-

tures increased ,
A. has B. have C.is D. are

. We hope that you will entrust us with more orders when

you are again o
A.in the market B. on the market
C. out of the market D. at the market
You will find our order of 5th January that the
goods were to be shipped to reach us not later than 15th
February.
A. on reference to B. with reference to
C.in regard to ' D. with regard to
We the shipment to arrive in a few days.
A. expect B. anticipate C.look forward to
D. hope

As you are not familiar with the quality of the product,
we recommend a small quantity for trial.
A. buying B. to buy C. buy D. bought
The market has so changed as to be favourable
3



the big importers.

A.to ) B. for C.of D. with
14. We look forward to your ‘ reply.

A. favour B. favor C. favourite D. favourable
15. We understand that you have built up “wide

connections among buyers in the African market.

A.a B. the C.some D./

Fill in the blanks with appropriate words

1.

We shall be glad to give you our lowest quotations

receipt of your detailed requirements.

. We have been in this business for the past 20

years.

. We are a big export comany mainly in textiles

and garments.
compliance your request, we are
pleased to forward our quotation sheet for cotton table —

cloths.

. We hearing from you and to receiving a visit

from your buyer.

. We specialize handling clocks and watches of all

sorts.

. Please ship the goods by the first steamer

- Smith & Co. have recommended your firm being

interested in establishing business relations with us.

. The buyer demands . the seller to ship the goods

within a month.

10. This cheque is payable ] demand.
. 4 .



11. Oil is great demand these days.

12. There is great demand cotton textiles

in Europe.

Translate the following sentences into Chinese .

1.

We look forward to a trial order, This would enable you
to see for yourself the high quality of the materials and
execution of this model.

We have your name and address from the commercial
counsellor’s office of the Chinese Embassy is Ghana. We
wish to inform you that we specialize in industrial chemi-
cals, and shall be pleased to enter into trade relations

with you.

. Should any of the items be of interest to you, please let us

know. We shall be glad to give you our lowest quotations

on receipt of your specific enquiries.

- We are a state —operated corporation, handling both the

import and export of canned goods. In order to acquaint
you with our business lines. We enclose a copy of our ex-

port list covering the main items suppliable at present.

- We have been engaged in exporting chemicals and

dyestuffs since the 1950’s. The products we handle are
well received in many countries for their high quality and

reasonable price.

- Should you require any further details about our financial

standing, please do not hesitate to contact ABC Bank.

- As requested, we have today forwarded to you by parcel

post some samples of our Japanese toys, together with a

050



revised price list.

IV. Translate the following sentences into English;

1.

6.

AL S B (Thomas) 24 F R B R 2 7] 4 7 & #F L
FE. FHMEHTEN BN HREFEFREH MR,
FEFRAAMEEHREAR—B FREXRNE S5 XM
*1%F.

- BNR—ATHALARE, TRV FREH#HHONEE

AL IH

- IE B O IR A — 260 7] 48R] b B R B B B B

i .

- ARV S O AT RRATEFENRE, BIUENAE

BATEERE,
HERH W AWML, TEE RS EA.

V. Translate the following letters into English (in proper letter

form)

BEE:

AT 3¢ B % 18 S0 K 7l 18 20 Bt 0 D M 4 ARRIS A, 3

BER AT OFEEFH LN,

RMNEMNARLIRENEFNSEES =+ 544

FHEMARYABEERNTMER LR E RS, £FER
AT BRI BB, BREEW 0 EH B —0, FE N
3 LA RTTRRMN FOB L,

HRBRAFHM SR, T E BT LS TER,

REHE W RERN.

XX#E



