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FE. BRBEETNE

1@ Attention
HENMBAEXRK, YEEBEXHBLEACHEFE., U

“Ladies and Gentlemen”, “Good morning”., “Good afternoon” .

“Good evening” %F#f, H/F—EELL “Thank you” %3,

WA Example

(BR—FiFA]

@ | Thank you for your introduction. This is my first overseas
assignment, and I really have no idea where to begin.

= AN R, XRRE IR ES T/, REMFME
BT

* —&RAHH “Thank you very much”, £ “Thank you...”,
BAXSREHCTHF, 25381, Assignment R 4E 465 & &,

@| My name is Taro Nakamura, and I have been transferred. to
this post from the Technical Department in Tokyo.

7 R KER, %&?ﬁﬁﬁ*mﬁﬂﬂ%%o
¥ wansfer to... from... H “Ah.---e- BAEE - o

@)| Good morning. I'm Jiro Koike. Let me make an inaugural
address.

TR L, RERMETE, BAGRKREITRE,
12 ¥E. IRMARNT A



I would like to express my thanks for your kind welcoming
remarks today.

T AU A 2 84 K A U 3]

% remarks =words

How do you do? Everybody. I would like to thank you for
receiving me so warmly.

T KEY, RAEEE SOOI RIEIEER,
¥ “How do you do?” A Fnk L& e,

I am really moved by your thoughtfulness.
= FAEBX 2 FBSRE RS,

Your warm welcoming remarks have made me feel right at
home.

0T B B AU L TR A B 3 005 AR

% right at home &4 “£ F4)3”,

My name is Taro Nakamura, the new head of this branch. I
will be assuming my duties as of today.

= HRFHKR, FENIATEHE, KRG FIE,

¥ assume &4 “BAE” as of & “Moreeen "

@| My name is Jiro Suzuki. I have been sent to this training

session by B Co., Ltd. I'm a novice with only three years’
experience in the Sales Department of my company.

7 HERAKKEE, B 22 IR K S xS 51 BE KEHES
MFF, NAE3SFIHEL2R,
* novice &4 “#F”,

F1¥E ESEEMA 13



My name is Kunio Yamada. Let me give you my business card.
= RBUWEBE, XRERNZ
* HpyAh Itk 2 R4# LKA, &K H business card,

It’s a pleasure to meet you. I'm Hajime Shinoda. I'm from the

International Sales and Marketing Department.

= ARBMEBRAR, REMH—, ERTEINEHT,

* “UEER T " A “I'm from”, STASEEEH “Me-e &, Bk,
BT 24 sl E N E B,

I'm the sales manager. I've worked for the company for ten

years.

w KB FEHE, ROEAELFTIET 104,

% “for the company” %A A here,

I'm Ken Tokunaga from Tokyo, Japan. I was born and raised

in Tokyo.
7 FEK A H ARG EAE, HAEMBRKEHESR,

Thank you very much for your kind welcome.

= 3 H BRI,
% & X E &M words & remarks,

(BiR—IEX]
@| Anyway, I found a house yesterday, and I will be starting

work on Monday next week.

= B, RERRBTHEF, FEW—FFHITIE,
¥ “TEH—" X4 “next Monday” . “Monday next week”,

@ The situation being what it is, I am afraid I will be troubling

14 FE. BRERNAR
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'many of you with all kinds of things.
= B, BT REE S MBS SRR,

@I joined this company only four years ago. With your guid-
[ance I'll try my best to learn all I can about the job, and I'm
‘!sure I'll enjoy working with you. Thank you in advance for
;your advice and understanding.

T RIMARA LR 4, EAGNEIIES T, RaRE
f FoD MERSG R — R TS, Susirn s s g
- W,

' % % ... in advance & % kAT

@ With so many new things to learn everyday, I'm afraid there
“;may be a lot of areas in which I lack experience, but with
I’ your guidance I'll try to become a fully contributing member
|as soon as possible.
T ERAEAEMFRAELT, REORUE SR, B
f %mw%%T,ﬁ%Eﬂ%ﬁlﬁ,&ﬁﬁiw—ﬁo
%*n%#“um“ﬁmh “Twill” A Il R£ia,

'I will do my best to keep up the same standards as my prede-

(cessor. I hope you will continue to support me as you did him.

m?%é@%i%ﬁ@ﬁ&%ﬁ,ﬁ%%&%ﬁuﬁ@%ﬁ%o

* do my best & % REXZEAH”, keep up the same standards as. L E
A REL kg,

@ )| Although I am still a novice in this job, I will try hard not to
trouble anybody unnecessarily.

@E%ﬁm%%—¢§¥,ﬁéﬁéxﬁt%%ﬁmo
BI1E BL®mEA 15



Please feel free to speak out if there is some detail that I've mis-

sed, or if my work doesn’t seem to be going in the right direction.

= MRARZK T —HAHTREBBAN, H—-EETFH.

¥ feel freeto+#h38, &H “HAH&E-- Y, Bl AR “May I ask
you a question?” (&K TARFEMB?) B, TR B & “Feel free! ”
() o

I’'m hoping to learn a lot from the lectures and discussion ses-

sions with other participants. I look forward to receiving the

benefit of your knowledge and advice.

7 RAEEMNVFE U R ITREBMRERTE, HEEBAKRKEK
HMRME R IRE

% learn a lot from. .. &A “Me---e- PEF” “alot” FA,

I have been engaged in studies and experiments at the research

institute of University of A for about five years, after finish-

ing my master’s degree at the same university.

WA A RFBREBWL¥0E, REEFREHRAMNETR
EEBRTIE, ESBEL5%T,

It gives me great pleasure to be invited to this institute. How-

ever, 1 am neither fluent in your language nor familiar with

this area.

= WRZHESMEX NPT RRARE, HE, REAREE
AR, MARBBAR,

(HiA—F KT

@
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I hope you will be kind enough to help me settle in. Thank you.
 RAESAATUFEBREET R, #iE,
% settlein... &H “H&",

FE. BRERNTA



