RS A 20044 CRFGERREPAEOR (A1T) ) %5

KEFHENFFEZIR
2RI

SR © AL
BEHOEIETT

FHROSZLH HEHE  EFHFO(E)William Galvin

Abilities in English
Task-based learning
Listening Speaking Reading
Writing Translating

AUk T Ak i AR A

CHINA MACHINE PRESS




HUREE ER20044F (KFIEHRPBCFEOR (GR1T) ) %5

TTPET T PR
ROIMH

BEEOMALE
BEROEER




IARBE I 2004 4 (CREMIBIRBRECEE R (RT)) WM, %
(R A K ROEE ST DRI, 2 S B KL A RS TR
K2 B R R R P S

(K¥BENEE) BT “BMES HFFA”  (task-based leaming) K%
FHEE, SUGERT RN, BETEEN B . 3. i, B, %
7 R A O 5 SRR A o 7 IR 5 B — 3K 9 £

(RHREHHE——EHM3 1) WEARAA . @K, ABRAHA
Wil AREL. HBESWE S SR EE, 15 PR,

& A A A RHEAR B E S L S TRAOH , e it (2%
A

BHER&EE (CIP) ¥

R%ERANFE—EHL 1/ZLR, RAEESR . —dba: KT
b it 2005
(REFREN R RBIRRTIHAM)

ISBN 7-111-169484

I. K 0.QOFE-- Q- N RiE—EBEER—A¥XSLTEH
IV. H31

P ] R A I 4341 CIP B8R T (2005) 5 078839 &5

P T AR (bW EAEAS 28  BESE 100037)
REHRE: NEFE WRE: Bk FERN. HES
FEEPH: A B

=TT E BRI R FER

2005 4F 9 H 45 1 1558 1 (KREPRI

787mm x 1092mm 3% - 15.25 B3k - 13K - 368 TF

0001 - 5000 i

SEHr: 34.005C (& 1CD)

A4, mASRE. SR, RE, gatRTHE%R
I BRLRIE (010) 68326294
HE BRI B AR



(R sRIREHF IR (A7) ) B AHRE R ORI M, XD
SR AR BUE RO B bR . BoABoR, IR IRE . Hrs, BUEiTh ., &
FHAMA R MEENER, TRETR, FEREGTHRAEFES. .

CRFRE R DIGEER T IR S N AL . D RS LB oy EE N, BS
EHFHIE SR, HESMHBAEKAMBETFEN BB R, REFENEF
HARRIE SR L MSGE SR B BE N ORI RE S, R T BERE ), fEMAT7E4 5 TAE 4t
2AAEPREBOE AR EETT D R M B E A B2, FERIL A I8N, RS
gZafuesr, LENRET SR BMERZRNTE,”

BN YR KBRS, e Wit& B R FEEREBURR, HHEa%E
K. IEENHREE ., BENHE. BEF VLML EELRF LB RBEMEEREFIL
B, AR ARAN )2 I B9 28 A TR SR A B8 0 77 AR B e 3 IR A | ™

B TSR RRF BB O RBUPR XA XHFEEAE, BA——51d, &
FAESX P BIRRERM B L, G (HFEXR) MG/, K¥EEER, FH5EHMt
FE MR F R BM T RN E PR R, WESE R FIEHM MmN g, UK
MEAE B AR SR GRS o | T R, S BRI IR B R BRACR
YO, KOFHKMERBEERL; EHMRE THE, REFRY /g ER
#37 MIEN, F%, HRERGXERE, KEFBERXT LR —RFI0RA RN
KR8 AMLIPHRE T “SRa3iEE" WBEMMECE, X “BEHEE. BN
A2 BE BRI RIBER" WEMNEEEIERD, X E, BRAXLEREBIRRE
BIBL A, RMESCEL “RELSE B, DENRESLRMERZRNTEE"; R4
) HEIRERREREENS S R GHIERRE RS A 3R N A AR 77
BEFEMONEMBE"; LK EEEFEFERENMR EEIRIKHEE
BEE LT

A NRERAGRBA — SR (IR RSP T HARFE) MEE (kT
ETCHESA R SALHON) BAREIE . AEEME, HLET, AERMRK. “K¥EREIIS0E
WBRAS B HBRRBE MR, BOAVAREEMEAUTHE:
BMBREKE LB (BEFER), TASKHAKTR.

—— R AR . SR, R, SRR

— S FEM RIS RBCE, RET SR E B
— &R, BEEE, W, B, E 5. FERES.
EpFpeE b fERR T A 1), ERIEAE

WK, X EKAREEHNBEFRE, HEOR “EFEHY . BNLFRH
FAEFNEEM MBI L, EREBANBABIN. ARBE, §ENE, 7




SWRBE. W4 “KFEIRIERGRAIIBEM iR, B RINBRERNER,
FLIRL, —EEEH RS 7R A AR B R K R T, ETHE, RIS
A G RARR I AR RBE RAREIATREE RN, BRI TRIA

4 Ak
2005 %7 A
WK FERAE



RIRHETH (P IO EOR (A7) R AERFOEE G MRS,
RWTBLRE S, EATFE S G TARE AL 3 o RE FASEIE A Ot AT D Sk A0 T 5 B 5K
iE IR A RS, RESE LR, LU REL 2R EMERS R AT E"
[ RFHEHE EARR MR A IIEA | B F AL, BRIME. B URML %
ERHFLBREREEREENES, BR T REREREREGR, UHERARZK
A FE SR R FRBE 0 5 IS BI040 IR AR =7 I RSB RO e RO 20K, JATT S
5T RESFRERBERERAINEM . ROVERE RN EEEMRH TR

1. BMELIEFZERIBENHBIR

KANERELEBMA, REAEE T XE—PRM: #5547 HTH
HIERhR, $EfPARSEPR? BAERS . FTLARITIER S o B R 5 LU o2 A ST B
HMERR, MPFELE ., BRI, RS REN LI LTESERIITE s B
FRFGEE I RLBAR, HAAKSEER AITERR ARSI ERA 7 3ERES
RI2E 3T, NIZRERCRAERNF . BT, BRATTEXEHM BT KPP HE 7 A FRE
HRIERE I A HbR, BXEHMER N CKERNIGE

2. B “LMESHFME” (task-based learning) WISMEHFHER

KA TEHMBRE S HEBNE AR BRAEM N EERIEFRFENIGERS, B4
2R A RO FR A IR RE YR 18 B SR MEEN ST RPHRRMZ R R
R T REREIIMER S, RHEPLSERES AR R T B R AR TR
B, FAR inibed ZWEAEEARSMEEBIE, HRETEES RS
X, XFERIESEH AR EE S ENSLH L AEIWE ST, R XfEITE
RN . S5, BRSEEEFFOSLRNBRZME S QRITRESTRGEFE
ERBEMTS, UEEE, USHO, RESHERRIEATY, BHEEIiHs74EN
SERURYE . FTURIERE XEHMET, REFFEIMES, ik Esht Rk sy
JRAEPAT 5, BSERACRRTE S5 N SRR AR I A Tl . SERUIES BB “SRIREESRT R
F . AT SGERENNAE R R, BT, BRATSOTRXERMS IR L5 R,
WAL S, BER. BURAE, FAEAGHINEHESWRKANER, WAL T, WihiT
W, RE¥ENEEEDMUSITHRNTIERRITA.

3. RUESIENEBRNREITH

BIVERE XEMBEAERRN S — S 2, FELEETRPMANIEFIHE,
By EEELBASNEIRE . ERE . HEhEZRAE, WOTREE S e E
MNERWAR, BEMAZ. @O HEZ FIET RN . MREANEF T HE R F

|



MISERE , EMBATRBIRFRIF S L PHE A, T EX A A R TR R AT R T
fERESS 53 &, XEMMBIIAE—FRERIESHEGR, ELUFTITERFIERT L
BRHIEEE—EIER P RIERR . RINFEOA—HE, — DA RFELE S
BHREAR, BEE I BRI, WRRE TIES LR, REE HENIES RN,
B ARATEX EEM BT PIEE I B BT RS LS “Aa”, DUERIES kR
PR EHROE . SEBktE; BIRELSERAESIEARF2REBFIGET. B, . 5. ¥k
NEEL, W ) B BRCSRESEEN T ZRESWRITA, IRIEES
MIZERAS ¥ FERIE AL, FHE. RERIRSEE—&.

EEBMRIEERERRIL.

AT RN 2 I A A SGE I FIRE 0 TS BB AR B SRR AR Rl Bl 24
MAR L SGER TR URAA IR ESGERR TR, AR Sy
PRVERIZS G JE, f e Mt . B B STR U BRI, XBRFRE SR IERE
RARSNBEMDTERIENA . CRERNFE—FEHERRES) [ 1; CRFREHHEE
EHAD LI CRERDFE—E#H L) [ I (R¥FEITIE—ESR
R 11, aTBEESER R = | MRS IBIREA, GrT AR B S LR
BIBLEDR, OERHEM, BREBUZRIES KL, ¥, . 5. FaHS; 845
HHBAT D) CD. S4B R, BHAEHM ol IEGE S 2R K A B 5 .

REFHETER . WH4 PSRBT AR SR, kg sNES
Bt EIECEARIME B B &M EH TN

(KR E—EH#ERRS 1) FETEE

(K#ERANFGE—EHERRES 1) REEaIHR

(kA E—E#E 1) FREHR KRERHER

(KRFRENIGE—E#LZ 1) i

(R hzE—Ed L 1)  FIETHE

(R¥fENFOE—E# LTk T)  KEHER

CRERNFEE—EHPEMR 1) SHESFHE WEPEIEER

(CREFRENFE—E#HMZEHA 1) MFEAHE KAgsR

AEHMMEE TR T EMBAN RN FF; BAREIBRRE, RER¥E, U
TRE., BRETWRE, SIKE, RBERAY, WHITERE, LsshEiER%
ETHILERN =T REFELH ., HE. BER. PHEFEFTERSN T EAEHMH
GETAE, &, REREERFRT LW ER,; MUK EIMEERENEERK. LTX
FIMEFB R KA EEMMRE TR T TR, EHl—HFRRELEE,

REFHEWFER—IOREM X+ EERN TIE, BHMBREEMELT. HEXEL
FERAES AR E . IEFREPREE S0 B BB R — R R R, —ESARATARE, K
MWER, &, WARITRE, BROBH#EERL,

E BT
2005 41 A



FF

LIE]

OVErall MAp - eeerrrrremmnnsrereermniinienereenttinniene e

Unit 1 Introducing Yourself ... feeerrenreeeneaeeas B#NE
Unit2 Asking for Help «------ioooeemeeeemninenninini BRI
Unit3 Don’t Lose Your Temper HABER K
Unit 4 Making Complaints ------ccooeveereenraonnnnn. T
Unit5 Like and DiSliKe «:c--vccoeeererrrmeermimmrneeennnan HRHA ER
Unit6 Speaking in a Right Way «----c-oooooooeeniininn REAGHR
Unit 7 Knowing Some Literature of Interview e i
UNIt8 Il Talk t0 TREM -vrrcvveeereeeeammimmmmernereens REHRIE B
Unit9 He Was in a Car Accident --------cocooveeeeee LR R
UNit 10 EMEIGENCY -+ rseseeeesesesenseresmnsesnnennne - ALK
Unit 11 Understanding Each Other -------ovovovon. ” W PR
Unit 12 Phone Call Manners «-«ccceee-eoeesmmmeeeeees 2 AT R
Unit 13 Compromise and Refusal .---oooooooee: ; kP 5
Unit 14 Meeting the Right People -.---c-ccceeeeeeee ZRYMEA
Unit 15 Improving Your English ---coeeeomeneeenns 123 B ik



FH R ER

SIS

TR B

HAE R K

£k

EHRMAEIRK

AR

TR

b1 #

1B 4 e

PN A

HH AR

TR

ik S

SR b

Tapescripts and ANSWErS «-----tcceeereriuieniiennenn. 132
Unit 1 Introducing Yourself «oceeeeveveiiiineene. 132
Unit 2 Asking for Help  «eevereeviemmnninneeeninen. 138
Unit 3 Don't Lose Your Temper  «-ceeseevrennnan. 145
Unit4 Making Complaints «----«ss=sssssseseesaenen 151
Unit 5 Like and DisliKe «-«ccceeeceraemaermeennernnans 158
Unit 8 Speaking in a Right Way ----eceeeeeeennns 164
Unit 7 Knowing Some Literature of Interview --- 171
Unit 8 I'll Talk to Them «c-creevesienraniiiiiiinaene. 178
Unit9 He Was in a Car Accident  «---r-ceeeeees 185
Unit 10 EMErgency  ----eeeereserereuennniinninnen. 191
Unit 11 Understanding Each Other -«---cc-eneeees 197
Unit 12 Phone Call Manners «-----xecveveceienan. 204
Unit 13 Compromise and Refusal ----ceeeeevnee 211
Unit 14 Meeting the Right People  «-«ceveveenenes 217
Unit 15  Improving Your English = «oeeeeveeniiiean. 224



Mr. Lin graduated from Northeast University. On his first day, he is warmly
welcomed in the office. He introduces himself to his colleagues.



Social Communication I

Warm up with these words and phrases

hesitate pause before doing something, or do something very slowly,
usually because you are nervous, embarrassed, or worried
punctuality arriving or happening at the time agreed on
appreciate be grateful for something
assistance help given to someone or help that allows something to be
‘ done '
in charge with having command

7*‘51“9 Listening Comprehension . Listen to the tape recording and
fill in the blanks

Listen

Helen.

Mary H
Mr. Lin.
Helen.

Mary .
Mr. Lin .

Peter .
Mr. Lin.
Peter .
Smith .
Allen .
White .
Mr. Lin.
Smith .
Allen .
White .

to this tape recording and fill in the blanks below.
Conversation 1

Hello, Mary, I'd like you to meet the new (1) in our office, Mr. Lin.
Have you ever met each other?

No, | don't think | have. How do you do?

How do you do?

Mary, Mr. Lin and you will (2)  be working in close (3)
together.

Welcome to our department, Mr. Lin. | hope you'll like the work here.

Oh, I've been (4) working here. Il surely like it and need your help.

Conversation 2

Morning, everybody! May | introduce Mr. Lin? (5) .
Nice to meet alt of you.

Now everybody,  (6) 7

Hello, I'm Smith, the secretary.

Hit I'm Allen, (7) .

My name is White, (8) .

I'll appreciate your assistance in the future.

Certainly.

No problem.

My pleasure.



Unit 1 Introducing Yourself

Conversation 3

Bob. How do you do? My name is Bob.

Mr. Lin. (9) .

Bob. I'll be in charge of helping you for this position, so if you are in trouble with
your work, please don't hesitate to ask me.

Mr. Lin. (10) .

Bob. By the way, your desk will be next to John. He's the section chief. John is
very strict on appearance and punctuality.

Mr. Lin.  (11) .

Conversation 4

Hello, I'm Jack.
(12) .
Nice to meet you, too.
(13)
Oh, really, which university are you from?
(14)
(15) . We graduated from the same university.
Great! | hope we'll be good friends.

True or False

Listen to this passage and decide whether the following statements are true or
false. Choose T if you think the statement is true and F if you think it is false.

Mr. Lin is asked to chair the meeting in the company. Now he is introducing the
distinguished guests present.

Questions 1 —4 are based on the passage.

T/F 1. We come to know the third Special Lecture of our Time.

T/F 2. Professor Stephen Urey, a native of California, holds the B. S. and M. S.
degrees from the Florida Institute of Technology and the B. S. from
Massachusetts Institute of Technology. }

T/F 3. Professor Stephen Urey’s field of interest and his professional career have
been the development of software and its application.

T/F 4. This afternoon the special lecture will be well worth attention.



Social Communication I

I | Speaking

Situational Dialogue 1

Mr. Lin attends a dinner party held by his company, where he meets many new
and old friends. Suppose you are Mr. Lin, and you are at the party now. Take turns to
act different roles in the following dialogues.

Conversation 1

David . Hello, Mr. Lin, (1) (fancy).
Mr. Lin. Oh, it's you, David. (2) .

David . (3) 7
Mr. Lin. Just so-so, and (4) =7
David ; The same old thing. | have got a new job in a big company. So today I'm

here attending this party.

Mr. Lin: David, | would like to introduce my colleague, Mr. Smith to you.
(B 7

David ; Great. Let's go.

Mr. Lin: Mr. Smith, this is my former aiumnus, David. David, this is my colleague,
Mr. Smith.

Smith; (6) 2

David ; How do you do, Mr. Smith? (7) .

Smith; David, (8) 2

David No, we were in different departments.
Mr. Lin: Mr. Smith, David is a good basketball player, and he has played it for
years. N

Smith; Oh, really? | (9) .
Mr. Lin: Would you like (10) (play, next week)?
Smith . Yes, | would. Thank you.

Conversation 2

Joan. How do you do? I'm Joan Smith.
Mr. Lin; (11) .
Joan. (12) ?

Mr. Lin: I'm working for an Import and Export Company. And (13) 7
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Joan: I'm with the W Group. You may have heard of us. We (14) ( design,
manufacture, sales manager).
Mr. Lin; Oh, | see.

Joan; Mr. Lin, I'm not sure (15) ?

Mr. Lin. Our head office is (16) 7

Joan: Ours is in Shanghai. We have (17) (branch offices).

Mr. Lin. (18) ?

Joan:. Fairly long. ! have worked for them for five years now. (19) =2

Mr. Lin: Yes, | would say so. Our turnover is nearly $ 90, 000, 000, and we have
(20) ( work-force) .

Joan. (21) )
Mr. Lin. How about the staff?
Joan; Oh, about 100 full-time staff, that is. We are a private company, by the

way, still family owned. But | reckon (22) (go public).

Mr. Lin. Oh, really? Your company must be doing very well.

Joan. Ah, | think | have noticed your firm's name when (23) ( share
prices, recently).

Al |, Reading

Read the Following Passage

Mr. Lin is reading an article, which refers to the etiquette on how to introduce
oneself. The following is an excerpt from the article.

When you go into the social life, your first step should be, of course, the securing
of an introduction. Introductions still play an important part in social intercourse, and
many errors are often harmful by those ignorant of politeness. When introducing a
young lady to a stranger, for example, it is not appropriate to simply say, “Mr. Roe, |
want you to shake hands with my friend Dorothy. ” It's a usual practice to introduce as
follows: “Dorothy (or Miss Doe), please let me introduce Mr. Roe to you.” Always
give the name of the lady first, unless you are introducing someone to the President of
the United States or some VIPs, etc. The person who is being “introduced” then
extends his (or her) right hand and says some greeting words like “How do you do?”,
“It's warm (cool) for November (May)."”, to which the other replies, “How do you
do?”, “So itis.”

More often, there exists an interesting question of introducing two people to each
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other, neither of whose names you can remember. This is generally done by saying
very quickly to one of the parties, “Of course you know Miss Unkunkunk. ” Say the last
“unk” very quickly, so that it sounds like any name from Ab to Zinc. You might even
sneeze violently. Of course, in nine cases out of ten, one of the two people will at once
say, “I didn't get the name,” at which you laugh, “Hat Ha! Hal” in a carefree manner
several times, saying at the same time, “Well, well... so you didn’'t get the name. ..
You didn’t get the name. .. Well, well.” The smart way for the person who wants to
know to whom he or she is being introduced, he will say “| haven’t the honor to know
you before, madam or sir. Here is my card.” He or she should hand her or him a
business card containing his or her name and address. If there are any other persons
around, it is correct to leave cards for them also. Be sure that the cards are clean, as
the name on the card is generally sufficient for identification purposes without the
addition of the thumbprint. Or the person being introduced can come right out and say
“I'm Helen Smith. Glad to meet you.”

Words and Phrases Understanding

Check if you understand the following words and phrases from the above passage.

intercourse

etiquette

appropriate

sheeze

identification

Reading Comprehension

Questions 1 -5 are based on the information from the above reading material.
Read the passage again and answer the questions.

1. What is the passage mainly about?
Answer.
2. What does the underlined word “intercourse” mean?
Answer .
3. How do you usually introduce two strangers, a young lady and a man under the
rules of the etiquette?
Answer .
4. How does the person who is being introduced do?
Answer,
5. When you want to introduce two people to each other, neither of whose names you
can remember, what should you generally do?
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Answer .

Writing Guide—Autobiography

1. Autobiography is written to the authorities including the employers or the admission
office of the schools when a candidate is applying for a job or a degree.

2. Autobiography should focus on the information of personality and abilities of the
candidate.

3. Autobiography should cover the candidate’s desires as well as personal
experiences.

4. Autobiography should come to the point of the list of facts without dwelling on the details.

Here are some useful patterns and sentences in autobiography:

1. I've been hoping to have a career in the field of. .. , ever since my childhood.

2. Upon my graduation from. .., | took a job in ...

3. My keen interest in this field, coupled with the encouragement of my parents and my

own diligence, helped me gain excellent results in...

| learned the skill of incorporating abstract knowledge into practical usage.

| have made up my mind to further my research and development in your company.

| worked hard and was always ready to work extra time and help others.

No o~

| applied my knowledge acquired at university to work, producing good profits and
helping the growth of the company.
8. | was awarded the title of ...
Writing Task

Mr. Lin is writing an autobiography in the application form. He should mention his
personal background ( a graduate with honors) , qualifications ( /anguagé competence,
credentials) and hobbies. Suppose you are Lin Tao, and you continue to complete the
autobiography.

My name is Lin Tao. | graduated with honors in 1998, and was employed by
Garments Importing and Exporting Company as an importing staff for 2 years, my main
jobis. .. ‘
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'V | Translatin

Tﬂsk Translate the following passage from Chinese into English

A candidate, who comes to the company for interview, is introducing himself to the
Human Resource Manager. Suppose you are Mr. Lin, you are asked (o interpret.

okt P L LM LA, WORHE BT otssd, BURERA S L. R#EH
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