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Unit One

Meeting People : Introductions and Greetings

What to master in this unit
A.to introduce yourself
B. to introduce other people

C. to greet acquaintances and strangers

I .Warm-up Practice

1. Whot do you do when you meet someone for the first
time in China and in English-speaking couniries? the fol-
towing might help you with some ideas.

-shake hands

exchange business cards

*embrace each other

*kiss the other on the cheek

+just say “Hello"

+ask personal questions

rjust nod and smile
2.When do you think we do the following things?

*shake hands

+say “How do you do”

'say “How are you”

+say “Good morning”



'say “Good afternoon”
+say “Good evening”
say “Good night”

*say “Nice to have met you”

I . Word List

introduce/intradju;s/  ot. 48

introduce. . .to. .. 1B R
introduction/ fintredakfan/ n. g

meke an introdution of. . . R A
greet/gri:t/ . TR

greet sb. with sth. : BLooeee LR
greeting/'gri: ti/ =. TR0, R &
meet/mi;t/  vr. iR
look forward/fo: wad/to sth./doing sth. KA®e/MrE.----
manager/ menid3s/ n. - &
colleague/koli: g/  ». G
acquaintance/akweintons/  n. BA
stranger/streindzs/ n. KA
response/ ris’p:;ns/ n. Gk
business/biznis/ card E3:a
shake hands(with sh.) BE
allow/alau/ wt. fF
permit/ po'mit/ vr. sy
lecturer/lektfara/ n. a3 ]

K . Listening

1. You are going to lsten to some people introducing
2



themselves or infroducing others at a party.Some of
the introductions invoive just iwo peopls; some in-
volve three.As you listen, iry 1o match up the names.

Ist person 2nd person 3rd person
Tom _ George Helen
Bob “ Mary .
Miss Wang Mr.Li John Smith
Joy Susan
Mr.Black Janet Karen

2. Listen again and decide whether the stalemsnts below
are true or false.

Introduction I

{ ) Miss Wang hasn’t met Mr. Li before,

( ) Helen is in Guangzhou on holiday.

Introduction 2

() Joy Davies and Mary Blake know each other.

() Mary Black teaches in a university in Hong Kong.

Introduction 3

{ ) George is from Sweden.

{ ), Karen is Bob’s secretary.

Introduction 4

() Mr.Black and Susan work together.

{ ) Mr.Black asks Susan to introduce him to someone else.

Introduction §

() Janet and John work in the same company.

{ )} Both John and Janet work in & shoe company.



V. Language Focus

1. introductions offen foliow the following steps.
greeting—*introduction—*response to greeting
request for introduction—-+ introduction—— response to greet-
ing

2. Three types of introduction.
-introducing yourself
+introducing someone else
- greeting someone you know

(1) Introducing yourself

Greeting Introduction Response
Informal
My name’s John Nice to meet you.
1
Hello(BeE2)! Sanith. I'm Li Xiaomei.
I don't think we've Nice 1o meet
Hi(AmE)! met before. M rriee oL
P'm Weng Dong. y name’s Susan.
Good morning/ af - Nice to meet you.
My name’ .
temoon/ evening . Y s Bob Mine's Rose.
More Formal

How do you do? My

How do you do? I'm John Smith. , |
name's Joy Davies,

let me introduce Pleased/ Glad/Happy
myself.I'm Mary t© mest you.
Jones. My name's Rose.



[Notes]
" | . On very formal occasions, youn may use “ Allow/Permit me
to introduce myself/ make an introduction of myself” .

i . "How do you do” is not a question about our health. It is
often used at the first meeting. We often answer by saying

“How do you do” but NOT “Fine” .

(2) Introducing someone else

Introduction Greetings ( Response )
Informal

Mary, this is my friend, fohn. Hello.

John, I'd like you to meet Miss 14. Hi.

Richard, have you met John before? Nice to meet you.
More formal
May T introduce my manager, Mr. Li to Pleased to meet you. My
you? _ name is David Brown.
Let me introduce you two, Mr.Smith. How do you do.
. : How &o M.
U'd like to introduce you to Mr.Black. " l,m”}’;‘md‘;’m "
[Notes)

I . When we introduce someone, we sometimes mention

where he/she is from and where he/she works. For ex-

ample:

This iz Paul. He is from England. He works for IBM or in the Lan-
guages Department of University of Central Lancashire,



Practise introducing the following persons.

Name Conntry Company

Andrew Lerenk the United States Motaorala N

Hans Germany Mercedes Beriz

David Hewson Australia Philips -

Janet Ward Canada General Motors

Suzula Japan Sony

Li Fang China Guangzhou Oris Elevator
Company [ad.

i . We often make polite remarks after an introduction, such
a5;
I've heard a lot about you and vour company.
I've been looking forward to meeting you.
I hope you'll enjoy your stay in Guangzhou.
ji . If you would like to request somebady to introduce you to
others, you can use the following expressions;
Susan, can you introduce me to your friends?
Mary, I don't know anyone st the party. Can you introduce me?
iv. I you would like to give your card to somebody, you can
say:
Nice to meet you, Mr. Tang. This is my business card.
How do you do, Mr.Brown? Let me give you my card.

(3) Greeting someone you know



Greetings Response

Informal

Hello/ Hi, George. How are (Ven)iine, ¢ . and you?

you?

Good moming/ afterncon/ Very well, thank you, Mrs.

evening. Timimes.

How are you, Mr.Smith? I hope you are well, too.
[Notes]

| .The use of first names usually indicates informality.

I . In English-speaking communities, people often shake
hands at first meeting.

il . In polite introductions, men are generslly introduced to
women, inferiors to superiors, young persons to older per-
SOnNS.

Iv. “How are you?” is often used between acquaintances and
friends. Note that its response is not “How are you?”, but
“Fine” or “Very well” or “Not bad” .

V . Besides “How are you?”, we can use “How are you
doing?” or “"How have you been?” to greet someone you

know.

V . Controlled Practice

Complete the following introductions.
@ Introducing yourself to the personnel manager of a company
A . I'm George Brown, PR manager of
Guangying Spinning Company Ltd.



B: . is Stella Wang. I'm Personnel

Manager.
@ Introducing a business colleague to a client
A you to Mr. Black?
B: Glad to meet you.My name is Li Xing.
A: » too, Mr.Li.
B: I have beett looking forward to meeting you.
@ Introducing a friend to someone you kuow
A: Hi, Susan, Mark, my colieague.
B:

@ Introducing yourself to someone you don’t know in the

IMOTTINE

A: .It seems [ haven’t met you before.
Wang, Wang Xiso Hong.I'm from Guangzhou,

China. I work in a Sino-American joint-ventrure in Zhuhai.

B: .My name’s Jill, Jill Walker.I am from

Australia. [ work for AT&T.

& Requesting someone to introduce you to someone else at a

dance
A: Helen,
B: Of course.Let me to a friend of mine,
Philip.
Hello, Philip. Haven’t seen you for quite some time.

?
C: I'm fine. . And you?
B: I'm very well, too. Thanks.Right, you
two. is Hellen, and Philip.

A: Hello. Nice to meet you.



C. , too.May | have this dance with you?
A: Sure.

® Introducing a'guest 1o the general manager of a famous com-

pany

A: to Mr.Li, General Manager of
Guangzhou Import & Export Textiles Corporation?

B: , Mr.Li? My name is John Smith.

Here’s my business card.
C: » Mr. Smith. Welcome to Guangzhou. ]
hope you your atay in China. .
B: Thanks. Mr.Li.l about you and your
corporation. 1 hope we’ll have a chance to do business with
you in the future.

@ Greeting your boss in the afterncon in the office
A » Mr. Bett. How are you?
B: Very well, thank you. » Miss Davies?
A: . too.Thanks.

'V . Oral Practice

1. Work in groups of four. Practise introducing each
other.
2. Practise introducing yourself.

*at a reception desk in a company

*to a new colleague

“to an gverseas visitor you are meeting at the airport
The following phrases may help you:

Good morning. My name is. .. 1 have an appointment with. . .



I don't think we've met before. I'm. ..
Excuse me. Are you...? ['m...
3. Pul the folliowing lntg.Englllh orally as quickly as possi-
ble.
DA BEEF, £, HFAFRMELAAFHNERK, K
Rk
B: #hilf. BEMAIEMEMAR,
@ A: PE, FARR, ERFG?
B. 1REF, Wi, B AFIEL LIS, SEFm?
A: BRH, SHETHY?
B: AKX, HFT.
A: TRIXNES, FEHFHEE,
B: Wit
A NE, BRABA ARE?
B: BRRMNHEH, EH.
A: BEMFE—T? REAHM,
B. MM|A[LL,
B: %, B LI,
C: ML, /pE,
B: $i%E, RUUMFHRMWAEEEG? M2 nH
Ao A CHELEHE.
A: &, HEME, JREHEELE (honour),
C: WREBBWREN, FESEPEISRTR,
A: Wil
@ A: BE&F, /H,
B: ! ARG
A BWHKE, RATESN. RELEHELE, of
Wik,
10



B: BN 1g?
A: 2N,
B; MAME 2L, RESEEHEETHRE, &F
a7,
A. Bl
Vi .Game

You each prepare two pieces of paper. Then write a sentence
about vourself on each piece of paper. When you finish, hand them
in to the teacher, who will give your two pieces of paper to others.
Next, you walk round to find the student whose piece of paper is
given 1o you. You can start by asking itke “Hello.Did you go to the
cinema last night?” if you find “1 went to the cinema last night. "
on the paper. If the other says “Yes”, then it means you've found
the student who wrote this sentence, Try to introduce each other and
exchange information about each other’s company, job and responsi-
bility, likes and dislikes, etc. Don't forget to take notes while talk-
ing. Finally, you each will give an oral report about the two stu-

dents you have just talked with. This activity lasts about 15
minutes.
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