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Unit One
Banking Facllities

1. Opening a New Banking Account
A—a cletk, B—a customer

What can T do for you?

[ want to open a new account.

What category of account are you interested in opening?

'm not sure. Can you tell me something about your banking facilities?

Certainly. We usnally accept deposits, draw and cash checks, grant mortgages and provide ser-
vices for letters of credit or credit cards, eic.

>R EE

B: Isee. [ think that what I need is a savings account.
A: A current acoount or a fixed account?
B: A fixed account, please. What interest rate do you pay on this type of account?
A: Annual interest rate is 1.2 percent.
B: OK. I deposit ten thousand yuan.
A: Very well. Please fill cut this form.
B: (A moment later} Here you are. Plesse count the money.
A: That's right. Here is your deposit slip. Hope to see you again.
B: Thanks.
BANK OF CHINA SLIF FOR SAVINGS DEPOSIT
BRAOSEND BTRR0 24 2E0ANOREARED FEEMO FHEAD  HeoNEgEq)D
Category Curceni. Lump De & v One for Al Call  Time/Curment Ddd De & Lump Dr  Renewal & Int Dr. Othyers{in remarks)
E HE. . B FARS: # A H
G | Client’s Name Term: month(s)} Date:
LT BT SWONE) A EREAEIE
-; Account No. Currency Amount (in fgures)
B| WKY) x4
i Amount {in words) Client’s  No.
TR Ee oot A Rl coEEED it fosh E S 9.
= DmumbyElsggnm Cipher - Other means(in mmlts}: Address & tel No.
#¥E Remarks: ooy
Card Ne.
N5 Checker: # 5y Cashier:
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Unit Two
Accounting

1. What Is Accounting?

{—Linda, M—Mark

ot
L

Hi, Mark. May I ask you some questions about modem accounting?

Of course. Go ahead.

Could you please explain what accounting is?

There are & number of definitions of accounting al present. To some extent, accounting is a sys-
tem to provide decision makers with information in business economic activities. This system is
primarily financial information, stated in monetary terms.

Well, what is the main purpose of accounting?

Its main purpose is lo provide and report financial information to interested users.

Is this financial information important to an organization or a user?

Yes. For example, investors need financial data in order to compare prospective investments.

| see. Thank you very much.

You're welecome. Please feel free 1o contact me if you have any questions.

2. Accounting Functions

: Can you summarize accounling functions in brief?

: Yes. Lets illustrate them with the following figure:

— --||— Observe, identify and measure activities.

— | S
Accounting T . -

o j T Hecord, classify and summarize measuremenis.
Funetions : - ¥ T

L.

'——‘I Report activities and interpret financial statements.

It makes business operations more and more rapid and efficient using computetized accounting

systemn.

c H -












activities. At the same time it is the connecting Link (EEFR ----- FIFFIR) between decision makers

and business operations.
During the twenty-first century, the globalization (2F¥K{E) of the world economy will spur_{ (8%
#2) the advance of accounting. Some different forms of accounting wili appear in specialized fields.
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Unit Three
Accounting Equation

1. Accounting Elements

B—Betty, T—Tom

B: Good morming, Tom. Would you mind explaining accounting elements to me?
T: Oh,not at all. They are referred 1o as assets, equities, liabilities,, revenues, expenses and profit, etc.

] Assets

—— Equities

Liabilities

Accounting
Elements
] Revermes R

~—  Expenses

b Frofit/Loss

What do assets mean?

= =

Assets are the properties owned by an organization or a person. They may include things such as
cash, land, supplies, business equipment, buildings and intangible assets.

I can understand that. Then what about liabilities?

Liabilities are debts owed by a company or creditor's equity.

I see. Then owners equity is the net assets of a company or a person.

Yes, it is equal to assets minus lLiabilities.

Sounds interesting. Thanks a lot.

You're welcome,

b - .
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