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Core Module

Section A Taking Part in the Bid

Gray
Smith :
Gray :

Smith .

Gray ;
Smith

Gray .

Smith 13
Gray ;
Smith :

Nice to meet you, Mr. Smith. ($#&HiEHE, WAHRMBEN,)
Nice to meet you, too. (B MBI ,) '
We have carefully studied the bid!'’ documents and have decided to take part in
the bid. (TATAEFE T BARXM, RESHXKFEIF.)
I'm very glad to hear that. Have you prepared. your bid? ( 3% 2R B8 & X%,
ISR T RGY) S
We have prepared a competitive bid. (RICZHEZT TELHBKHRM )
How do you assess'*! the volume of work!*! on the pro_]ect? (T REREREZ
THE THERMT)
We assess the volume of work according to the data required. Here is our
Submission of Bid"*! together with information on the. cost, production-time and
velume of work for the projeet. (EIMWLEH TR E LIER, XER
MHRH, EEMEXTENSE. £ErEMTeER,)
Are these prices stated in US dollars? ( Eﬂi%)ﬁﬁiﬁ’"@")

- (CRH)
What kind of guara“ntees ! will you prov1d7 ('ﬁ:{ﬂ[‘]ﬁfl"j %ﬁi’ﬁ' ﬂ‘jiﬁﬂ@}ﬁ
g/




RERBRE >0

Gray: A standbym letter of credit!”? established by the Bank of China. (P EBITH
ST & F{E A IES)

Smith: Have you brought with you the qualification certificate’™ 7 (HRATTHF T AR IEH
7))

Gray: Oh, yes. Here is the certificate issued by the relevant authorities. (M, H%
T, XRAXRYR[RELAKIES,)

Smith: That’s done. Thank you. (FH7, #fiff.)

{gﬁ Notes

[1] bid ##%, H4t. #: How much do you bid? (KRB Z/LET)

[2] assess 3¢ &, ¥ . 0. The hurricane damage was assessed at three million
dollars. ( B IXUIR 3 W5 0% & W9 & BR B B9 € 9 300 TR IE.)

[3] the volume of work T #E &, volume #§ & . Hi, M. trade volume (A 5 &),
blood volume ( Jil &) o

[4] Submission of Bid #FR HM R ; RIFBAFA (L) MBIsAKBIE, REEH
PR IHLAE S, 7E M0 E Bobs A i 1] P9 ) 3R AR N 94T M o

[5] guarantee 4% ,fR#E. . bank guarantee (#3247 {# M) , organizational guarantee
(HARE) .

[6] standby £ FIBY A Ei ¥, h: Keep some candles as a standby in case the power
fails. ( 4% — 20355 1t LA BY 7 e )

[7] letter of credit (24172 47TH) {EHIE, RSN L/Co

(8] qualification certificate FT#&UE -

Section B Objectives of Purchasing Management

The standard statement of the overall!'’ objectives of the purchasing function is that it
should obtain the right materials ( meeting quality requirements), in the right quantity,
for delivery at the right time and right place, from the right source (a supplier who is
reliable and will meet its commitments'?! in a timely fashion'®’ ), with the right service
( both before and after the sale) , and at the right place. The purchasing decision maker
might be likened to'* a juggler’’!, attempting to keep several balls in the air at the same

L6}

time, for the purchaser must achieve several goals simultaneously ’. It is not efficient to

buy at the lowest price, if the goods delivered are unsatisfactory from a quality/
performance standpointm , or if they arrive two weeks behind schedule, causing a

[9]

shutdown'® of a production line'”’. On the other hand, the right price may be a much

2
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[10]

. . . > - . . 11
higher than normal price if the item in question is an emergency requu'ement[ ! on

which the buyer cannot afford the luxury of adhering t0'"! the normal lead time''. The

[14]

purchasing decision maker attempts to balance out " the often conflicting objectives and

1'% mix of the rights.

makes trade-offs'”*! to obtain the optimum
A more specific statement of the overall goals of purchasing includes the following
nine items;
(1) Provide an uninterruptedm] flow of materials, supplies, and services required

to operate the organization.

[18 [19]

(2) Keep inventory investment''*) and loss at a minimum

(3) Maintain adequate guality standards.

[20]

(4) Find or develop competent'™" suppliers.

(5) Standardize, where possible, the items bought.

[21

(6) Purchase required items and services at lowest ultimate ! price.

(7) Improve the organization’s competitive position.
P g P P

(8) Achieve harmonious'®’,

productive  working relationships with  other
departments within the organization.
(9) Accomplish the purchasing objectives at the lowest possible level of
p g

administrative costs.

[BFiFx]

KW AR SVA H R AR ER R . WA E R HERI R (— AT R, SRR BT R
WHIBENIRE) KB H BN L GAEIREER), MEKENYH, FHEERYETEK
RGBS, 2RERFIARS (RGWRELE) . RORRERY LRRER
A, BERFILRERESZ S, FHAERBELMFGEIILHis. ARFZHEY
HERBR/AVE S AKRE, SFEMNETMERASARISBAETRNEL, RA
UBREN WHX SR BAERR. A—HH, MRERURITHELT BIFIERAL
FRBKESZHE, BB ENE LR ONMEREREE. RBRREAEF
FFP R BT B, FHERKREAHEESHERKGBLTHITZ S

PAT 9 RN E sk R T RG K BAEIR

() RECAEIBTH YR, SRS UEEE N HAAER BB

Q)BHFREE AR R ERMKRE,

(3) R R B AR

(4) FEREBEH AR

(S)WmHRE, KRR YIREL.



"ee

(6) LA 4 W 3K T 75 7 e B AR 55 o

(7) BFHHER W TZFHAL,

(8) 45 4 ol P 3R A0 L A TS BB B 17 22 [0 ST 0 T A AR TAE R R
(9) LB AR B AR 58 SR W B AR

é“ Notes;

[1] overall ki, £HEM, LS M. M. overall consideration( £ HE &), overall
industrial production( #™ Tk 7={H ),
[2] meet commitments JE4T 7 ; commitment ZKIf, ik
[3] in a timely fashion 2B}, @AY, fi: The 104th Congress failed to provide, in a
timely fashion, effective and necessary “oversight” over the Clinton administration
policies. (58 104 Ji [ 7 BB Xt 7e AR TR BT BOR R 48 80 R BRI EE )
[4] be likened to... ¥ H, - liken #f------ A - . Life can be likened to a
journey. ( A Az W] 5 M N BRI o)
[5] juggler BEXRE, TMABEHIA
(6] simultaneously [A] A3, #0: The radar beam can track a number of targets almost
simultaneously. ( & 5 JLF W LAF U8 22 2 H AR o)
[7] standpoint 3735, Wi, f0: From my standpoint, this thing is just ridiculous. (&
RER, XUHHERAERE.)
[8] shutdown XH, &1k
[9] production line 4 =2k, WisKZk. : He works on the production line. (fli7EH: =
WAL LTI )
[10] in question &2 FHi), TFHRIEH . I: The lady in question is not in office now.
(BRI L LBEAEDAE,)
(11] emergency requirement i & 5 &
[12] adhering to BT, "B3%, f: adhering to what is commonly accepted ( "%k %
REZHMA) o
[13] lead time 1TH EALHTET M, 4™
[14] balance out FH#E, ¥, #&iH. #: My accounts balance out for the first time
this year. (K445 — KIS 4 .)
[15] trade-offs 325, thE, Un: Life is a trade-off. (AFHFME — P35S )
[16] optimum FHEHK, BAF B, BHEK, W: Do you know the optimum
temperature for the growth of plants? (RAIEMPE KW R ERFEG?)
[17] uninterrupted A[EIWFHT, FFEERY

4
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[18] inventory investment 77 4% #& ¥%; inventory f£ %, M AF. #: reduce (an)
inventory by having a sale (ff—WREZUBILHFR)

[19] at a minimum %/, {fi: Their strategy is designed to achieve its ends at a minimum
cost. ( fif1E R e B BAS/ AR MRS BB T B HY o)

(20] competent RESTHI, BEREAERY, FRERKI, f0: He did a competent job. (fth#) T-fE
AR 2 o)

[21] ultimate f KBS, IR E K, W: The ultimate luxury of the trip was flying in
Concorde. (X —ATRH B K FEZ LA I EHL.)

[22] harmonious FI A, &M, f0: a harmonious group of friends( —FEREEAIAAA) -

Section C Steps in the Purchasing System

Only a brief statement of the broad outlines'’’ of any system of sound purchasing
procedure will be presented.

The essential steps in the purchasing procedure are:

(1) Recognition of need.

(2) Description of the need, with an accurate statement of the characteristics and
amount of the article or commodity desired.

(3) Determination and analysis of possible sources of supply.

{4) Determination of price and terms.

(5) Preparation and placement of the purchase order.

(6) Follow-up on'*' and / or expediting the order'’.

(7) Receipt and inspection of goods.

(8) Clearance™’ of the invoice and payment of the supplier.

(9) Maintenance of records.

[BFiFX]

R 2 T R R IR P R AT R B
RGBT EELTRN .

(D FHIFR

(DHBRTR, MERBRITRE S ER TR,
(3) M Rl REAI BERT R IR

(4) B e %o

(S EERRHRIGEITH,

(6) ITRERER SR



(MHBEBGFRB Y .
(OFERERRE AT,
(9 IEFESHERER

\{E}:‘ Notes:

[1] broad outlines J}HEFSER, #EZE; outline R, #EE, BE,

[2] follow-up on #k%E, REUITEI., #: Follow up on customer suggestions. ( X/ % ) &L
REGE M7t )

[3] expedite order JRHTT A ; expedite MITRBERE,

[4] clearance {§H, %M. #: Clearance of this cheque could take a week. ( SLBIX K %
RAgEFEE—TEH.)

S
g)\ +" Background Information

SRR R AR A 7B T B R (T BRI E R E R R . RGEE .
TR HHIS A BT RIERE .

R R 8 ol AR

FRMWHRI (R BB TE HETRIPH—84, BREAREEITRS Binm—
#ar. EE, HERHIATRIBIHERATE) EARIFERLITHNESR, R4
FEOREIRIA BB T AR TR/ T R AT A SR W T (5 RURL/ 7R & SR I R
A). HEATHE RS/ HERATNE, ditT i, RGBSR REH T HEAERE
HETWEBREER, XATE. U8, THSRRERBAERNEEEHR, A
FEA S BAREXR. RWIHRI(HE) FEAFEUTILRE:

L REHR,

HREEEI, M EANKAYE, BITTHEETHE RIS BAR. ST RIRHER R
TEAFInS F R BURH E IR A= R MVKIE S B R0R, I LB IR A 1 s 2
BIFFBERAIT

2. RIGR M/ YRHE R,

KRG R RSN G R, RIS ERMER 075k, Rkt
BEAZLK, HEAFEERGREGMPENES ., HRRmARHEHESRWIE]
FRIITEY, AEFIRE P & PR f 5 BRI i AL A T A AR W 2R 7T LUK o
HRAEMEGRASREFNEFNEZSNE, WRRIIMERL L8 (BERKREA
B, 215 HE30 BA—MAM) SERARMEILE:, 1E5 8 H 0K,

6



