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Unit 1

Job Hunting

Part One Listening—Centered Activities

(ﬁ Exercises

|. Directions; Listen to the dialogues once and choose the best answer to each question you
hear.

1. A) Call a friend. B) Take a bus.
C) Take a taxi. D) Walk to work.
2. A) Patient and doctor. ~ B) Student and teacher.
C) Secretary and boss. D) Waiter and customer.
3. A) She used to be on time for work. B) She is often late for work.
C) She is never late for work. D) She has done a lot of new things.
4. A) To the manger’s office. B) To a show.
C) To a hospital. D) To his house.
5. A) Leave the errors in the paper. B) Let the man use the typewriter.
C) Rewrite the paper. D) Read the paper again.

Il. Directions: Listen to the short conversations twice and choose the best answer to each
question you hear.

Task 1

1. A) He went to an interview. B) He interviewed someone.
C) He got a new job. D) He took an exam.

2. A) He wanted to have a change. B) The company has a good reputation.
C) He majored in computer. D) The woman recommended him.
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Task 2
3. A) How children can study well. B) How children can get enough sleep.
C) Why children fall asleep in class. D) Whether children should take part-time jobs.
4. A) They’re a good experience. B) They’re also a kind of study.
C) They'’re a waste of time and energy. D) They’re harmful to health,
5. A) He agrees with the woman. B) He disagrees with the woman.
C) He doesn’t care. D) He makes no comment.

lll. Directions; Listen to the passage twice and complete the answer to each question with a
word or a short phrase (in no more than 5 words).
1. What kind of experience is it to find the first job?

It can be a rewarding and experience,

2. How do you get experience when you are still looking for your first job?

You may have some work experience through work.

3. What kind of role do your friends and family play in your finding a job?

They may offer and assistance in your job search.

4. How can you be organized in your job search?

of all the places you have applied, the interviewers and also the responses

from them.
5. In what way can the local employment office be helpful for your job hunting?

It may be able to offer some assistance.

Part Two Speaking—Centered Activities

Cﬁ? Exercise , )

b4

Directions ; Describe the pictures and discuss with your partners about what you think.
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Part Three Reading—Centered Activities

(0 Text One ”

Looking for a Job While in College?

Develop a Job Hunting Plan
It’s easy to forget about the real world while in college. You get THE JOB MARKET

swept in a world of homework , midterms, and parties. Although it’s easy

to fall into this lifestyle, you may need to keep in mind that there will be
a time when you must find a career. Just as you planned for college, you
‘will want to plan for this part of your life as well. — >
EMPLOYMENT OPPORYUNITIES
thinking about a new career?
Build Your Resume s Ry
It is important to prepare a resume before you begin looking for a job. Since job recruiters usual-
ly just skim resumes, you want to make yours stand out. For tips on format or suggestions on content,
you may want to try speaking to your career counselor or someone who deals with resumes at your

university’s career center.

Build Your Cover Letter

You may be wondering how the recruiter will really get a sense of who you are if he or she just
skims your resume. Answer: Your cover letter. Since your cover letter will represent who you are,
you may want to make sure that you proofread it and have someone else proofread it. Even minor mis-
takes will most likely cause the recruiter to question your credibility. When writing your cover letter,
try your best to tailor it to the specific position. You may also want to try to address your cover letter

to a specific person, which would be better than addressing it to the director of human resources.

Build Your Portfolio
H you'’re creating a portfolio as well, you may want to review your work several times for any ma-

jor flaws. Like the cover letter, obvious flaws will probably immediately stand out to the interviewer.

Internship and Co-Ops

You may want to consider looking for internships or co-ops. Both of these opportunities provide
possible ways to get experience in your field while you're in college. This type of job exercise may in-
crease your chances of getting a job after you graduate. Depending upon your major and your experi-
ence, you may be paid or not be paid during an internship or a co-op.

You may want to begin by going to your university’s career center. Many companies will post in-

s Y s
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ternship or co-op positions there. For internships, you may want to check periodically throughout the

year, but check regularly (about once a week) around December ~ April because this is when corpo-

rate recruiters increase their search for interns.

You may also want to try going to a college career fair, which is an event involving recruiters
from different companies. Many recruiters will hold interviews during these fairs. By introducing your-
self and getting to know the reeruiter, you may be able to increase your chances of getting an inter-

view. One final way to find an internship is'by applying online through the company’s website.

Start Networking

Have you ever heard the saying, “It’s not what you know. It’s who you know. ”? It's a cliché,
but there’s some truth in it. Networking may help you get the type of job that you want. Networking
involves building connections with other people who are doing or who know people who are doing the
types of work you're interested in. By establishing these connections, you hope that they will help you
get into a company. You may want to consider building your connections early.

Talk to friends, other students, and teachers about what field you want to go into. As you begin
networking, you may want to avoid looking like you want something from that person. Those who will
really want to help you will probably be those who respect and care about you. By giving them respect,
they will probably begin respecting you. Get to know them as people before tumn to them for favors.

(638 words)

New Words and Expressions

be/get swept to be so interested or involved in
something that you forget about other things
#/A

e. g. We are all swept in the preparation for the
coming contest.

cliche [ 'kli;fei; kli:'fei] n. an expression that
is used too often and has lost most of its
meaning B ia] 74 7

co-op [ 'kouop,kau'op] n. SEHT

corporate [ 'komporit | adj. ( only before
noun) belonging to or connected with a busi-
ness 23 A )5 B EK I

e. g. This policy is a key feature of our long-

term corporate planning.

-4-

counselor [ 'kaunsalo] n. someone whose job
is to help and support people with problems
Jo ]

e. g. This professor works as the counselor to the
President.

credibility [ kredi'biliti] n. the quality of de-
serving to be believed and trusted R]$E44

e. 2. This latest scandal has damaged his credi-

bility as a leader.

flaw [flo:] n. a mistake, a weakness k&5, 33
e

e. g. Vanity is the greatest flaw in her character.
intern [in'to:n] n. L34

€. 8. Students also work as interns for nearby
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companies.

internship [ 'into:nfip] n. 523

minor ['maina] adj. small and not very impor-
tant or serious YREH

e. 8. We have made some minor changes to the
program.

periodically [  piori'odiksli] adp. at regular
times JE]HAYEHD

€. 2. You should have your eyes examined peri-
odically.

portfolio [ port'fauljou] ». a collection of
drawings, paintings or other pieces of work
by an artist, photographer, etc. {UFRIEHKLE

€. 8. The receptionist showed us a portfolic of
the performing arts.

proofread [ 'pruifritd] v. to read through

something written or printed in order to cor-

rect any errors in it X}

e. g. Before handing in your writing, you should

C‘ Notes to the Text

have it proofread by others.

recruit [ ri'krust] . to find new people to work
in a company, join an organization, do a
job, etc; employ 335,31

e. g. We're having difficulty recruiting enough
properly qualified staff.

represent [ riipri'zent] v. to show or describe
something or someone B/ ; %

e. 8. He represents himself as an expert, but he
knows nothing.

resume [ri'zjuim] n. {5

e. g. If you are interested in the position, please
send a detailed resume and a recent photo to
our Personnel Department.

stand out to be very easy to see or notice by
looking or sounding different from other things
or people RATI it} ; BAR, 22

e. g. I think black lettering will stand out best

on a yellow sign.

© Co-op

Co-op: an educational strategy integrating classroom studies with learning through productive work

experience in a field related to a student’s academic or career goals. Since a co-op is considered

part of the education process, this opportunity usually lasts the duration of a quarter—sometimes

multiple quarters—or a semester and is scheduled during the academic year.

S ERREF S EWEBRFEIEARR, RERHAFTO—TARES . SEREE

WARB N — A N SR LR

@® Networking

HE W, FAEHEEFEZ R,

Networking; in this context, it means using social events to meet people who might be useful for

your business.

FEAUR b F 3, networking 15 H| L3056 G535 AR LL B MR B9 TAEA BT RS B A4, BRI

#-!'-9&/\0



C. Exercises

I. Comprehension of the Text

Directions: Discuss the following questions and give the correct answer according to the
text.

How many aspects are you supposed to pay attention to while looking for a job?

How can you attract the recruiter’s attention when he or she just skims your resume?

While you are in college, what are the possible ways to get experience in your field 7

Where can you get information about internships or co-ops?

LR W N

In what way may networking help you get the type of job that you want?

Ii. Vocabulary
Directions. Fill in the blanks with words or expressions chosen from the following list.
Change the form where necessary.

~ getswept  recruit  forget about minor intern

_credibility flaw  stand out involve : ~ get to know

represent { periodically corporate cliché keep in mind

I. It’s a good idea. I will it

2. The blue lines on the map rivers.

3. In the 19th century, scientists in the tide of Darwin’s theories.

4. This university is a body made up of several different colleges.

5. Take it easy. It is only a injury. You will get recovered in a few days.
6. from 600 companies are on the nation’s college and university campuses.
7. Peterson’s performance as a hero is almost . It’s perfect.

8. Predictions of economic recovery have now lost all

9. I expect reports from you.

10. Well, that dress will make you in a crowd.

11. Every day each of us makes decisions that taking a chance.

12. During the visit we something about the American way of life.

. Translation

Task 1

Directions: Translate the following sentences into Chinese.

1. Although it’s easy to fall into this lifestyle, you may need to keep in mind that there will be a time
when you must find a career. -

2. For tips on format or suggestions on content, you may want to try speaking to your career counselor
s s
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or someone who deals with resumes at your university’s career center.

3. Since your cover letter will represent whe you are, you may want to make sure that you proofread it
and have someone else proofread it.

4. Have you ever heard the phrase, “It’s not what you know. It’s who you know. ” 7 It's a cliché, but
there’s some truth in it.

5. Networking involves building connections with other people who are doing or who know people who

are doing the type of work you're interested in.

Task 2

Directions; Translate the following sentences into English, using the expressions in brackets.

6. MLZBHBIANISSMHEH RBE TER . (build connections with...)

7. REREESIA 1A B ATRE{E4E/R. (will probably)

8. FEHNZTF , NMBESHEICKE, 25 CHIMETIE L, (get swept in)

9. RATMZEMIR > i AR, B R B RATRE FHRRIES 4% . (this is when...)

10. RFATRBAEZ0E , N RAUN R E R L300, mikE B AR REHINTIF R B R GG AL, (get

a sense)

(. Text Two /wﬁ )

My Job-Hunting Experience

I didn’t expect it to be easy to find a good full-time job right out
of college, but I also didn’t expect it to take this long. It's been al-
most a year now, and I've not yet found the right position.

I majored in digital arts, but I'm looking for a job in graphic de-
sign. Although I learned a lot of programs in college, the most im-

portant graphic design programs were completely foreign to me. And
also I lacked experience and, more importantly, a portfolio with any strong graphic-design pieces.

I found out through one of my professors that a local photography studio was looking for someone
with strong skills in Adobe Photoshop to help digitally retouch their photographs. Even though it
wasn’t exactly what I was looking for, I thought that the experience would be good for me, and it was.
Not only did I learn more tips and tricks in Photoshop, they also had me create a logo and new busi-
ness cards and letterhead for them, which gave me some of my first portfolio pieces.

While holding the job at the photography studio, I also continued to work as a cashier at an office
supply store. I had been working there since I graduated from high school. The two jobs together left
me tired and with little time to seriously look for jobs. Since I was beginning to feel like I had reached
my peak at the photography studio and gotten what I could out of it, I decided to move on.

It wasn’t long after I quit the job at the photography studio that I found another part-time job where

e T
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I could gain further experience and also learned another valuable lesson. I learned that sometimes it re-
ally is who you know that can help get your places. It was my friend’s sister that got me the job. I told
her what T could do, and they hired me as a contractor/freelancer without even an interview.

While I am grateful for the jobs I've had, the experience I've gained and the people I've met, my
situation is frustrating. Being a freelancer means that their need for me could expire at any time, and
my tolerance for the retail world quickly waned. I want a full-time position and I want to do what I
like. But it’s not going to be easy. I will still take any opportunity I am given to gain experience. I am
constantly sending out resumes. So far I've been on a couple of interviews and have learned a lot from
them, despite not getting the job.

At my most recent interview, I found out just how important a portfolio is for such a creative
field. I went on an interview for an entry-level graphic-design position at an advertising company. [
brought what I had of a portfolio with me, but it was not much more than the logo and business cards
I had created for the photography studio. The first thing the interviewer did was taking a look at it,
and told me flat out that what I had was not enough for him to hire me. But he was nice enough to
give me some advice and an opportunity to show him what I could do. He told me that my portfolio
didn’t have to be full of designs I had created for actual companies for actual use. He understood how
difficult it was to get experience right out of college and said that I could make my portfolio look as if
I had more experience by creating advertising and such of my own. He challenged me to create 3 —4
ads on my own over the weekend and send them to him. He wanted me to look at actual ads and try
to create new ads that were completely unlike the originals, aimed at a different audience or taking a
different approach. I did as he asked and he said that I did a great job, and that the ads I created
were the type I needed to have in my portfolio.

For one reason or another, I haven’t heard from him since, even after sending him a “just-so-
you-know-I'm-still-interested” e-mail. But at least I have four new additions to my portfolio and now
realize that I can add new pieces anytime I think of an interesting idea.

(721 words)

New Words and Expressions

challenge ['tfelindz] v. to test the skills or a-
bilities of someone or something # & ;to in-
vite someone to compete or fight against you
PEAR

e. 8. We will see that she continues to do the
work that challenges her.

Our school challenged the local champion
team to a football match.
.8 .

contractor [kon'trzkto] n. a person or com-
pany that makes an agreement to do work or
provide goods in large amounts for another
company EZA A

digital [ 'didzitl] adj. giving information in the
form of numbers {F /Y ; BFLHY

€. 2. a digital clock; a digital thermometer

expire [iks'pais, eks — ] v. to come to an end
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or stop being in use HH¥, &1k ; k3%
e. g. His term of office expires this year.
Their licenses have expired.
feel like to give you a particular feeling /& 3|47
fll;to want to have something or do some-
thing FHE
e. g. I was only there two days but it felt like a
week.
I felt like another glass of wine.
He didn’t feel like going to work.
flat out (informal) (AmE. ) spoken in a direct
way tH¥EH; WiSRH; as fast as possible 38
Red s Aex
€. g I'm no doctor, but I flat out I don’t believe
it.
The car does 180 m. p. h. flat out.
freelance [ 'frizlains] adj. & adv. working in-
dependently for several different companies or

organizations rather than being directly em-

ployed by one B B BR b Z 48169; 50 B &
Bk &

e.g. He supports himself by freelance writing.

She is working freelance.

freelancer [ 'frileensa] n. a person who work
independently B i8R 3#

frustrate [ fras'treit] ». to make people feel
annoyed or angry because they are unable to
do what they want {#i JK .[»; to prevent
someone’s plan, efforts or attempts from suc-
ceeding 4K

e. g. He was frustrated in an attempt to cross the
Tiver.

frustrated [ fra'streitid, 'fra — ] adj. feeling
annoyed, upset and impatient because you
cannot control or change a situation, or a-
chieve something LB

frustrating [ 'frastreitip ] adj. making you feel

annoyed, upset, or impatient because you

cannot do what you want 4 A JHZH
graphic [ 'grefik ] adj. (only before noun)
connected with or including drawing, paint-
ing, or designing & B2 AR MK ;L EZARK
€. 8. a graphic artist
the graphic arts
letterhead [ 'letohed] n. {555#53L
logo ['lougou] n. a small design that is the of-
ficial sign of a company or organization $1iH
move on to leave your present job, class, etc.
and start doing another one #kZERTHE
€. g Children usually move on to secondary
school at 11.
After three weeks in Hong Kong, we
moved on to Japan.
original [ a'ridzonal] adj. existing or happen-
ing first, before being changed or replaced by
something or someone else JE 55 ; complete-
ly new and different from anything that any-
one has thought of before JH8! )
€. g. Philadelphia was the original capital of the
United States.
an original way of advertising
peak [ pitk] n. the time when something or
someone is the strongest, most successful or
the best i ¥ ; TRU&E
€. 8. Her career was at its peak.
reach a/one’s peak X3 #nlg
€. 8. Most athletes have reached their peak by
the time they’re 20.
retail [ 'ritteil] n. T
e. g. sell goods by/at retail
retail trade/business
retouch [ ri:'tat[] v. to improve a picture or
photograph by painting over marks or making
other small changes {1, iH {4
e.g. We had to retouch the postcards to cover

the grey skies.
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serious [ 'siorios] adj. careful and thorough A
HH)

e.g. [ think this matter needs serious consideration.

seriously [ 'sioriasli] adv. in a serious way A
ELH,

e. g. Don’t joke with Linda, she takes every-
thing far too seriously.

tolerance [ 'tolorans] n. willingness to allow

people to do, say or believe what they want

(@ Notes to the Text

without criticizing them ZLifit, FE48

e. 8. Tolerance between the races of the world is
a must,
My tolerance of noise is limited.

wane | wein] ». to become gradually less
strong or less important J#55 , /b, 55

e. 2. His reputation is waning.

His interest in animals started to wane.

@ Digital art

Digital art: It may be any art created through non-digital media or processes, and then digitally

scanned. The term is usually reserved for art that has been largely modified by a computing process.
BFZLARR 20 42 60 FRRBIHBBEKBFTEAKZA, 7 90 ERRSALFTHHHE,
BFZARRSE B TR R R 28 5 HBR D Emt , M A B AN E AR RBERA N
— IR PWFLARER LFAEL AT B D 2 E N ETPMHERRFETFE,

® Graphic design

The graphic design area encompasses various techniques and media found in commercial design

and advertising art. It is involved in typography, layout, graphic reproduction, visual communica-

tion, illustration and computer-aided design. Students specializing in graphic design are also en-

couraged to study areas outside their field, especially drawing, painting and photography. Comput-

ers are utilized to assist in the design process.

FEEHEE T SR BT RSTEEARARN SR EAR MBS ERTFE, R E R (K
5K BT IREE) AR, IR T R B AR AR B (ENR] ATEN RS F &) i
RAREREEN—MERBIHES),. FEETHASESSEE R, BE. X7 6L
FEBTHHIBLTTR . B, BT RFEESFEI S LS BIRR, M ENRE, it

AN A TH B — SR T H R

C‘ Exercises

I. Comprehension of the Text

Directions ; Discuss the following questions and give the correct answer according to the text.
1. What prevented the author from getting a job in graphic design field?

2. Why did the author choose to leave his first job?

. 10 -



