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X & Do you have experience in

secretarial work?

B F K A& BE —wHERmEL E
FE o0 4 N/R B ZRBR IR 3¢

Bt & du you haifu yike sipierruien si

yin sai ke ruo tai er rui er ou wo ke

EEE B, REDYAREMAL —FEES
K.

& & Yes, | have been worked as the
secretary to the president of DY

corporation for one year.



il
% &

HiEE
E
¥ B

EuH AR B & HinHik
HRE @i RERE B 7 K

ye si ai hai fu bin wo ke te ai si
ze sai ke ruo tai errui tu ze pu
rui ri dun te o fu di wai kuo po rui

xing fo wan yier

PRAE A T EALG?

Have you any experience with a
computer?

BE A "R — i B/R 5B
AH B REARR

hai fu you an ni yi ke si pi er rui en

si weiri e kang pu you te er

), FEBHEILERE .
Yes, | have good computer skills.
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kou yu su cheng shou ce

Bt —BR3r
ye si ai hai fu gu de kang pu you

te er si ke yiou si

PRAT - HO S BE e 2

What's your speed?

2R AR Wi

wa ci you er sipide |

A BT AT 7007

| can type 70 words per minute. |
% B FY EXE RA B OKRE
R |
ai kan tai pu saiwenti wozi po

mi ni te

PR iC s ?
Do you take shorthand?
- SO WL £ SR
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du you tei ke xiote han de
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Yes, and | can do it fast and
accurately.
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ye si an de ai kan du yite fa si

-
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te an de aike yierruiteli
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Ao
That's good, Maybe you are the

person we wanted.
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riaici gude meibi you a ze po

sen wei wang tide
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I'm Liu Hai, the manager of Human
Resources Department. May | ask
your name?

R Al E TR MREl M4
2 ImAn Rl R M %2
PR AR N

ai mu liu hai ze man nijier o fu
he you man rui suo se ei si di pa te

men te mei ai a si ke you er nei

mu

% Ko

My name is Guan Fei.
B NE —% XK

mai nei mu Yyi si guan fei

B 5
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Would you tell me what educational
background you have?

R A 8GR KRR O REATTRY
i Fraswmal £ B8

wu de you taiou mi wa te eidu
you kai xing nuo bai ke ge ru ang

de you haifu
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| graduated from Nanjing
University, My major was
International Trade.
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ali ge ruan du you ei ti de fu ruo

mu nan jing yu ni wo er se ei ti mai
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mei jie er wo si yin te er nei xing

nuo chui de

L@iE REXITmELKEN?

& & Do you have any experience in this

field?
B M A BE K —SMBUR AR B
Al B K AEEXHY

Bt & du you haifu anni yike sipier

rui en si yin re si feiou de

E@EIE M, RIEABCAR LIE T M.

& & VYes, | have been working in ABC
Company for two years.
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Bt & vyesi ai haifu bin wo ke yin yin

ei bi xi kang po ni fo tu yiersi
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Can you operate the fax?
B A R B L

kan you o poruite ze fake si

Eﬂqf ﬁ%o
Yes, | can.
¥ % &

ye si ai kan

PRI\ R VRLE SET8 R SRR 'S 5 7 T AR AR
ARG ?

Do you think you are proficient in
both written and spoken English?

B A &F A& ) %35 EE J
B Er R 218 EE EA LT
du you sen ke you a pu ruo fei

xin te yin bo si ruite en an de si
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po ken yin ge li xi
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Yes, | think so.
e Z HE #

ye si ai sen ke sou

HiE
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# & OK, | will accept you for a one-
month’s period of probation, Is this
a satisfactory?
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Jiti

Bt & oukeeiai weiou e ke saipute
you fo e wan mang si si pi er rui

er de o fu pu ruo bai xin yi si re si
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e saiti si fu ai ke te rui

EH, B
Yes, thank you very much.
W¥ =% A 4w 5t

ye si san ke you weirui ma qi
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| was born
in Dalian in
1985.

B BT

BB KE
R i W R AR & T

ai wo si boen yin dalian yin nai

ting ei ti fu ai wu

BARAHA



