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1072 Adams Street, Apt. 23
Waltham, MA 02254
April 17, 1997

Robert H. Catanga, Senior Accountant
IBM Corporation

1717 Central

New York, NY 10021

Dear Mr. Catanga,

I am applying for the Accounting position announced on IBM’s Web
site (job17747). 1 will receive a Bachelor of Science degree in
accountancy from Bentley this August and plan to take the CPA
exam in December.

My courses in the accountancy curriculum at Bentley have given me
not only the necessary theoretical background but also extensive
practical experience in General Ledgers, Accounts Payable, and
Travel Expenses. | have worked many cases and problems using
computer data, including preparing simulated accounting records for
hypothetical firms.

Courses in speech communication and business writing have taught
me how to communicate with various business audiences. This
means that | would be able to provide reports, financial statements,
and visuals to show how accounting information is related to
management needs. | can use Lotus 1-2-3 and create computer
graphics to provide the reliable accounting data that IBM needs to
continue growing each year.




