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Information Collection |

Can you give me any information about the job?

Do you think the job-seeking advertisements are true in this
newspaper?

| noticed your advertisement in last week's paper.

The position requires minimum two years experience in business
administration.

Wordprocessor capability preferable.

HEl 5El

A: DD Company, this is Du Juan.

B: Hi, Miss. Du. My name is Bill. And I'm calling to see if the Engineer
position advertised in Sunday's paper has been filled.

A: No, it is still open.

B: Great. Let me tell you a little about myself.

A: OK. Please do.

B: | am a recent graduate of Tianjin University with a degree in
Chemical Engineering.

A: Then you can come by and fill out an application today.

(Mary got some information on the Internet. Susan decides to have a
try, too. )
Susan: What are you typing there?
Mary: I'm working on my resume.
Susan: Really? Did you find any information about a new job?

Mary: Yeah, | just got some good information off the internet.

Susan: Great! Do you think you have a chance at getting the job?

Mary: | didn't just find out about one job. There were several ones
that looked good.

Susan: Maybe | should try looking on the web for work.

Mary: Of course, but you have to be patient. | think it's much less
trouble to sit in front of a computer than to go door to door or to
make a lot of phone calls.

Susan: But there must be so many people who also see the ad for that
job on the net. You might have no chance.

Mary: How do you know if you don't have a try?

lshindJob Market
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REEFBRITENARIG?
RIAAXRIRE S HIBEE SR KD?
BEIMRMNTIEE LBRE LN S
X—THERELAF2FIRETEITONIHE

- 725,

BEXFAEEHNEMLSE,

B S

A: DD 23], B2MiB,

B: 0§, A/, HNBFRELR, BITHIERERE
HiE, BB RAST S LN TP EZEA
Tg?

A R, RNEEER,

B: R4, it HBERR—EFXRBECHER,

A: 589,115

B: HRIMKZARZFEEN, Bl TRRAFA,

A: BIRS RKEE— FHIFRIE,

(BAREN EHRE—EKEER, FMRERER

—=iks )

P REEARBITEEA ARTG?

Bm: REEHM—HER,

FH: BE? RIKE T T RS R8?

mm: 20, RRINMEREN E3HRE 7T —LBREH
HiE Lo

I AF T RINARENS ST TIEIL?

B BARERE T XTF—HIENER. §/LE
THEBREREB RS,

TRH: tFER Az — I R T,

R SR, BRUAR DR, RIEBLAEBKAT
NEEELEBRREP,P ST EHITHEIFELR
ITHERZSZ T,

HE OTREERNME—ESHEREAWERX
T IENT &S, RETsERT 4TS,

B (R —T EARER?

Dy R o) 8F B

o

. advertisement
. [od'vartismant]

n.J %
advertise

' ['eedvataiz]
RVAR
' interview
. ['intavju:l]

LN @i

newspaper

' ['nju:speipa]
Con. K

' vacant

. ['veikant]
. adj. EEH
. fee

- Ifii]

L on. %A

. demand

" [di’maznd]
L Ek

' prerequisite
' ['pri:'rekwizit]

n. &%

minimum

« ['minimam]
'+ adj. ®IEH,
- &N

' application

. Lizepli'keifan]
n. # i
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Have you thought about placing an ad. online?

| suggest posting the ad this Friday through next Wednesday.

How do you want to advertise this position?

Are we going to place the ad in the commercial magazines and the
newspapers?

Bl S

A: How do you want to advertise the opening?

B: I've had good responses from the Chengdu Business Time's
help-wanted ads.

A: All right. | suggest posting the ad Friday through next Monday.

B: OK. Friday is the big day for job ads.

A: And job seekers will certainly check the paper over the weekend.

B: Let's post on the Internet, too. We'll get a better response. I'll post
the ads.

A: Such concern for the company, Brad! I'm impressed.
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(Linda and Susan are appointed as the hiring committee members.

Now they are discussing about how to post employment ad. )

Linda: I've been appointed to the hiring committee.

Susan: Me too.

Linda: What steps would you take to advertise for the position?

Susan: First, we write up an ad describing the position we want to be
filled.

Linda: Human Resources gave me the job description.

Susan: Okay, let's figure out what we want to say.

Linda: Alright, then what?

Susan: After we confirm it with the chief, we can place the ads.

Linda: Should | post the advertisement on the Internet?

Susan: Absolutely! There are a couple of sites that list available jobs in
their classified section.

Linda: Are we going to place the ad in the trade magazines and the
newspapers?

Susan: Yes, we may as well try as many candidates as possible.




