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AIBIH—FE, ARG EERFERG ERERLBATE & F
RESAM. FRIABREHBARE REFLRX S RALBEAFHLE, TR
&R B 69 Gk, de Tk B TG 18 55 DL o7

XK, FEEET, ey i EitH 25/ HNE%.
At 3. Lily, I'd like you to do me a favor.

& E4E: Yeah ... I know. I won’t get the coffee for nothing. Just go
i, ahead! What can I do for you?

DRI 1R T eye-catching(IUAHRER) , A0 E unique (5 ARA R KD , Hb 5]
WEHT R  MEER 4 B 4E TAE F ok, B 25 MR ekt B A R P 7

#¥r#& . Well, I have seen a resume made in flash which I thought was
really interesting. And there was this other time when an

interviewee printed his resume on his T-shirt, which proved to be
shocking as well as effective.

4t 3. Hang on a second ... It’s because your company specializes in (%
[1M #F) design. But I just want to be a salesperson in a foreign
trade company or a multi-national corporation (¥ H2-4]). Don’t
you think those styles are a little bit extravagant (%-7K44)9

#& . Well, it’s you who ask me how to be more unique!

A 3. OKay, it’s my fault ... So.

FE/NRLET T /NI, T b T 2 44 proofread (—H0 HuBIRITE

> # 37 & ; Certainly! Let me have a look ... personal information,
é’ education, experience, training ... um ... I think you mayi polish
o, (i#@ &) the “language skill” section. You can speak four

languages, so you might as well put that on your resume.
£ 45. What? I didn’t know I have such a gift (X#) for language.
#47 & . T mean 2 languages and 2 dialects ... just to recap it: Mandarin,
English, Shanghainese and Cantonese. Isn’t that right?

2
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HANRL—TF FEAB Al S BRI RIEHRERIE SR

#37 & . Of course. A lot of employers expect their sales-reps (454 K% to
communicate with clients (& ) from different areas in the
world. And ...

A 35. And save the company from having to hire a translator.

¥ & . Yes! Haha ... you got the point!

FL/NRIX TR ERE N —TKE H— N AR well-rounded (£ 74 1) B H
AREB '

# %78 : The resume is limited. That’s why job interviews (& iX) are

necessary to let people get to know the real you. But resumes can

be helpful in explaining things and providing good information for
a prospective employer (BERZ, ARZK).

F/NRLE R AT B, & B SRR R, BAREAE R P L 0% B A sk hn 43 2748 1
A&,

#¥ & . It’s hard to say. Take our company as an example. American
, human resources directors (A J; F #% % ¥) often focus on one’s
«fsa{;ﬁ% work experience and educational background. - Those both indicate
an applicant’s qualifications (X B2 ¥ & % %) and salary
expectations (82 # %) . In addition, most Americans will not put
any personal information and pictures on their CVs. We can’t tell
his or her marital status (3§38 ) and age, even appearance in
a CV. That’s the difference between a CV and a resume.

FNRIBER KA, Bk CV RS LR TT , A REMDMAEE. B8 TH
MEEF TR, PEAE CHRRR FIH LR resume, PMREERSE, TRRMRN
HARRE AR TN N B Y87

#3 & . Because America has many laws to ensure equality (4%i£-F%) and

3
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prevent discrimination (GB%.9%#). Americans are not required or
even expected to put information of such a personal nature on
their resumes. The purpose is to prevent discrimination in hiring
based on age, gender or marital status.

/NBAA T, fibZR 5 take this into her consideration (3FiF%E—TF), R H L
highlight (1) b TAEZE , Aot LARBAISME , il e dF NG b A, inE4 ;.

AoiE.

AR
A,

A

AL
TR

BT

AL 3R,
g &

TR

s AA RABKARF AN
: ATH ., Rabseil ke R R ke, e, B L h?

: B RGNS A M AR Flash &, EFAEL, BHF—K, KNG

KT AN e HPETACH T L, RERE, LIRFHHKE -
£%,5%. RABAGKMAAMRIT G, LR BESRAIRE
BENG) LUAEE AR AA R XA ELEKRT D7

PR ICEE SR I L TR
*}m,ﬁﬁ‘%,gﬁz ......
LR IERAEFNAZEHFTFR. 2B ZY g, AR B

Fm EETHEEX—R, REHEWHE T, FGREINMBEGGRRE,
H 4?7 RE L F B RAEAFET IR
RAERBFEThHAF T, 08, %iE . Lt K5, K257
ERIRER, hHBRAC,REERRPHFOTLHHEEPRATRAR
R A% P 3k, d Heeeeee

fr LA T R RG]

A ohel, RLAF R4S

MERBEEYRRARY, XLHRAIHLKROERL2EE, T
IATRALZNKR. TERHALA—LHAFTBHERAFG, WL
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HE— MHREH

EREA R AR ZRG T L.

BB, KERANAE R, EHAMAHTREBER LA
BINZBRARTRE, EHAALEIRES K RPFAN LM, &
B, 2RAREERBAPAAZLERELARN L, BNEEEARA L
FIUF— AAGEBERAL FB L EN ., ZABFHFHHORA,
BAEEAKSARFEHLBMGRE, FIALEARELLERY
PRBERAAZESERA L, LA MEH T HIEEBREN LM
SEES LM B R SRR SL R AL

XEiCR

sales-reps In. B5EIE resume /n. BB
eye-catching /adj. BIAEBK proofread /v. BEXF
unique /adj. MEFE clemn &
extravagant /adj. Sk well-rounded /adj . ﬁmﬁﬁm
polish /v. {HEf , , potential /adj . sﬁ&&g
impressive /adj. 4 NEDRIEZIR - qualification /n. A%
expectation /n. HAEEH ' equality /n. &
highlight /v. ﬁﬁ’ﬁﬂi - gift /n. RI&
personal information / 4~ Af& B specialize in / [ TAE

_ multi-national corporation / BEAR o o
CV = curriculum vitae / B : marital status / SRS

~ human resources director / AH YRR EJ&‘E do a favor / - _

jobinterview / TAEER  © haveagiftfor / A BOREE
ensure equality / fRIEFE =
prevent discrimination / BB Sl L

~ give a good impression / B FHFEPR ‘be based on / FETFeeree

take ... into consideration / ¥+ BIBIEN L

prospective employer / M7ER X , KRR ER
an applicant’s qualification / SRERZ HI¥EH salary expectation / B F%
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Adl )‘ﬁi@ LEABIE

KESIE |
1) specialize in [ JMHF

(3]

HANBCA G R TSR 2w A T KUK 5 5k 9 18] B e et g 4 g 56
Hang on a second ... It’s because your company specializes in design (& | JM\H
’it.

(RETEX]

specialize in: H special 7872 M & A9 3 i8] 40 , #& B A 18] in GEFT, AT AR %2
RERELE ERTFEES, EEHAEATHN/NF.

(AZEfglqa)

#| — . Engaging in real estate development, we specialize in small-profit
businesses to serve the wage-earners. AN T NEFHFEHA R, T ERFE, AT
FNERSE.

# — : Revenue centers specialize in the sale of products or services. ¥ A ¥

N R RRR S

2) take ... into consideration = Jf------ BEAA
(FEx)

/NI T , fliPe5E take this into her consideration(FiF% B —TF) . fE/&H
b highlight (38 H5) i # T AEL 8, AN ik LA fth B A58, b po i 3 L G b B -, 38 m 3%
$71.
(RARE] :

take ... into consideration: th3 IE A A A BB R B IAT BT Al Y
WA, ERERESESMRA T LUERAESBOESE, Rk E P HRH.
¥ FIiR 7 without consideration AAH1N LA B ;under consideration ZEX B,
9::F 3l ko)

#| — . We've taken your claim into our careful consideration. & 118 23 &

MNRBGERBRTFHEIAR.
#| — : A bad plan is not worth taking into consideration. ¥ 4 & it % FE %
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ps: THAMAGREMRRE 15 FHATRNR?

o “ £ & (selling point)” 2 4 A AT " H H AR, T XBHF, B3t
VBT KT RA A W, BRI R BB ¥ R A B ATk (creative business) , 5 #
HREARINNERG AR T G RBEECT, TARERRE.

o “UEWT (brevity) " HMEFHEWEERE. REAERLHFFH/LE
HH, XTI LEAE. RINFLEREHF (applicants) P EW B FHE R HE B,
—HTRMRIAE R, RUMRBFAEBRAERN T LT R, BRESH
W iR E (interviewer) # %,

o EME KB L UHRLRLGREAINWII#. CAERULEFLRKE
FWAFAE B EEHEKXE, FFURTHRIERIVENEAC., FEEFFLT
PSEA, mREERK LA FH, RAUAEENEREAAGRE LS,

Resume

Job objective: Sales-representative

A wealth of professional knowledge and skills to effectively complete the
company issued sales targets, keen market insight, diligence, effort. A self-
driven sales with excellent communication who efficiently serves clients and
foster quality relationship with colleagues.

Key strengths include: ,

% Excellent language skills: English, Mandarin, Shanghainese, Cantonese

* Good at clients’ resources extension

Personal

Name: Du Xiaola Gender: Female

Native Place: Shanghai Health.: Excellent

Degree: Bachelor of Economics Date of Birth: the 7 of February,
1982

Mobile Phone: 1360284 X X X X Tel: 021 - 6200 X X X X

Email Address: sarahdu@hotmail.com Zip Code; 200030
Address: Apartment 202, No.7, Huaihai Road, Xuhui District, Shanghai

Experiences
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A )\*ﬂ@ HEABE

2004/8 - present Work as an assistant sales manager in Hong Kong Asean
Trading Ltd.. Hand Relationship building &
development for garment OEMs, as well special garment
OEMs to increase sales; presentation and training for
OEMs and key customers; Eastern area new dealership
development and dealer training as well as support in key
projects & customers; Seminar & conference initiative
and arrangement with marketing for business development
and promotion.

Education & Certifications

Bachelor of Economics (2004) - International Economy and Trade —

Shanghai Institute of Foreign Trade, China.

CET#4 Certificate (2002)

CET6 Certificate (2004)

Computer skills: Windows, Word, Excel, Power Point, Internet.
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BHAREFHRCEFRMA ) 047" (LELHINIEL)ZE, PBELL
S AFROCRBAHARIERT QAR E T, ARG, AFGHL. &
AR, FR GG CRIFEARAME, R, B FEREHE, —RSHFEY
A XINE T RARDE R, B ESEPHAR B, RARE.

XK/INPLIETES-BE, L) day dream(f(E H %) Bﬁjfitﬁ%% BHOZHEAOLR,
R T3k H SAFO ¥ | 5 /A 5] human resource department( A 1 FIREE)
By T 8 A,

# 35. Hello, this is Sarah speaking.
Judy X . Hello, this is Judy from SAFO Shanghai Foreign Trade Company.
We'd like to inform (i 4=) you of an interview at 9:30 a. m. next

Monday.
‘#obd. That’s great. Thanks for informing me.

MY BB G NERE, AR B C S8R0 B T U, i
BENX18 5 A O ERE SAFO M —Z 8L [ 4, SR luxuries (R 5 8 8 &0 FI
upper-class( 244 Z 1Al HE XML SER, RR3 T Ef—F Eamil.

B —— KR, /NMNIBMB T SAFO AR MIpAE. IrAREm e, B O
W ATEAUIEZE. MRLOEBE, THTEMUELI—BEEEE., EX
2 REAE, EEARMUB T MIKEAT. MIEEESNEHET-TACH
outfit(BRHH) 1 hairstyle(E &) , BiFF T interviewer (iR B WP AE]].

i3 Good morning, I’m Sarah here for the interview.
Judy £. OK. I've read your resume. So, can you sell yourself in two

minutes?

/NBIAE, HEARF 2 4h i Bt E], 2 — % E put my best foot forward (£ 71 LA
ﬁ)n ?%smﬁ’—ﬁa@\sﬁﬁﬁiﬁ*o

30735, Apart from my qualifications and experience, I consider myself as
being hardworking, responsible (i Jr4£¢9) and diligent (¥ % &%)
in any project that I undertake (A ¥). 1 should also inform you

10
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A

Judy £.

= BR
that apart from being bilingual (Xi&%4), I am also fluent CGRL#|
#) in various types of Chinese dialects (7 &), which would
prove most useful when dealing with natives from our homeland.
Another strength (¥ &) of mine is my intercultural
communication skills (# X 4 X A 48), which can be a great
asset (M%) when dealing with foreign trade.
You can also speak Cantonese (J~ £3%)?
Yes. I know that your company also covers domestic marketing,
(H A % 3% ) which, I believe, needs local professionals (% & A
#+) who specialize in dialects. And since Cantonese is the 2nd
most popular spoken Chinese dialect in the world, my mastery O
i#) of the dialect will undeniably (R ¥ & ik #9) benefit your
company a lot.
From your resume, I learned that your last position was sales
representative for a garment trade company. Why did you decide
to leave your former post and work for our company?

IR — S B XA IR G B, — RN DB IRET I B . SBATF
HEMUF T SR, TR,/ A R T B o T A eI -

A

Jud- X ;

After three years of experience within the company, I personally
felt that T had gained enough skills and knowledge to consider
moving on to a more prestigious (¥ % %)) company. Besides, the
opportunity to work for SAFO would present me with something
which I believe to be more challenging and a lot more motivating
GE A #). And your “people - oriented” enterprise culture is
what I’ve been seeking for.

How do your former employer and co-workers describe you in

your work and daily life?

. My former colleagues consider me as being “disciplined (§ RHY R

#), astute (##%.%) and a person who always pays attention to
detail”. And occasionally some even might say that 'm a nit-
picker (#B1#A) especially when I take charge of some project.
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