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¥ {53k L
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S MP3 Track 0001
aschieve
[atfv]-ycﬁi LI KE

to carry out accomplish
&l accomplish 525§

a-chieve*ment
[a tfi: vmant] A Aist; s

a successful action; sth. carried
out by boldness and ability

accomplishment gt

acdapt
[o'deept] Bl FER

to make suitable
accommodate FERN

asward

B w:> d] - HE; BT HEA

to assugn as by judicial
sentence; bestow; grant after
due consideration, as between
contestants

confer &%

asbilsicty
[o'biliti] B & 5

2152

&8 competence &£/

G MP3 Track 0002
- aceccomeplish
- [o'komplif) Bl ZEAFEEY;

AT K

; to succeed in doing sth.; complete
. successfully; achieve

- Bl succeed g

- acecomeplished
- [o'komplift] B& £ HEHY; HZ4A

H; HIEIEN;
REH

cmpleted; polished; skilled;
: proﬁcient

5] masterly #4H

! ac'count-ant
. [e'kauntant] E¥

=R

i3]

: a person whose profession is to
: keep or inspect financial accounts

" acecuerate
[éEkJurlt]- EHE; EHRH
cnfrmm to fact; free from error

- Eiright EHmE
BEwrong #2859

- ac*knowleedge ment
- [ak’ n3hd3mant 188 &A #iA

~ thea mission or recognition of a
. truth

- [El admission &iA

the qua tyof being able to perform
- acequiesition

- [aekwi'zifon] B KB B9




thct of aining possession; that
which is gained, esp. a material
possession

& loss )ﬁée ?#m

al-lot
Rt Bl (ZHH) HE; Sk

to apportion; to assign or grant for

a specific purpose
El distribute 42

am-bl-tnon
[eem'bifon) B #11; #2E; T

an eager desire to obtain some
object, as wealth or power

&= asplratlon }@ﬁ'l
apepear
[o'pia] B +31

to rbe in sight
Bl emerge &3

ap-pen-dlx
[o'pendiks] B Ki%; B
WE;, EB

that which is added as
supplemental; the vermiform
appendix, a wormlike sac

Bl addendum #hgE; B

‘

apepliecaction
[aepli'keifon] BX &%, =iE;
RigH; MA

reqest a wntten request; an act
of putting to use

request &3k

; one who asks requests, or

apply

to put into practice

apepoint

1 G MP3 Track 0005

[e'sain) Bl #k; 2 AT

Office Vocabulary ’j}/l}g%

apepliecant
[ aepllkant] B siEE

applies for sth.
&l claimer Eﬁ}ﬁ A

E'plail Bl E8; BB

BEluse #8; 8

[e'point] B £; ®&E

to name for an office; to equip
nominate {E&y
- depose %% %EP

ap-pomt-ed
[a p3mt|d] A 958, BER

settled xed
[El designated 35EHY; 4HIER

asesign

BE

to aIIot apportlon set apart for

a particular purpose; point out
exactly

&l designate 5%

as~S|s-tance
[a s:stans] By 85

theactwntyof contributing to the
fulfilment of a need or furtherance
of an effort or purpose

aid #BI; #EH

@G@@GGOQ@GOOGGGQQQGOOQOQQG




asesisetant
[a'sistant] B 8 F
B BB
HENR

S5 R
an auxiliary
fi# helping; lending aid; auxiliary

Bl helper  #5; E;J%E

at-tach

Etet] Bl (ZBTHHES)
KR, FHE

t a by authority, as to a
military company
affiliate £k B

at-tachement

[o'teetimant] B FiF; BIAEET
BB p —JF 153X
ENE=ES

afi lewhlch is sent along with an
e-mail

accessory {4

aucthoreize
[3 Garalz] . HAE

to glve authonty for (sth.);
sanction

2l ratify  HtA; AT

au-thor-lzed

['>:Beraizd] B MEUATH; &HE
B, ZRNA

endo dW|th authority; sanctioned :

by established authority
authoritative g4 H)

@

G MP3 Track 0007

barsic

['beisik] B £4&; E&; Ehf
.%21&8’] WIMER

i .sth basic of fundamental
- & fundamental; alkaline

f-fundamental EZSE‘] ’I‘EZKE’J
be*long

[bi'bn] Bl BT

' to b the property, concern, or

business

| -appertam JE%
: bE'Slde

b| sald] E%

: atthes:de of sb. / sth.; next to

L GWP3Track 0006 18
Q MP3 Track 0006 " Elalongside %3

beg
[beg] ua?}i

Zk

toask eamestly or humbly; ask
. for (money, food, etc.) as a gift or
. as charity

entreat Bk; 2k
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boss
[bas] . %ﬁ

person who controls or gives
orders to workers

Bl employer #4%; Ex
Eemployee 5T1; ER

break

[breik] BR &1, 4R2
78

interval, esp. between periods
of work; pause

to separate into pieces
suddenly

I5l intermission g : ajm

break-down

[ brelkdaun] B 4 7R

thefallure of a relationship or
system

malfunction #f&

briefeing
['bri:fin] B 4R
ST

a brief report

abstract HE

briefly
['bri:li] =

Y, FEM

for s ime; in as few words
as possible

tersely F=

@ MP3 Track 0009

carericer
[keerio) & zi%& (AF)) ;
B 52

one who or that which transports
or conveys; a messenger

[El transporter  ZH#E
cause
kozl B RE; 3 E;
Bir ER
sle; & & (X
£) 5 B

: one h or that which

produces or contributes
to a result; a principle or
movement strongly defended
or supported

il to produce; bring about

' reason El

check
[tlek) B %, FHiE;, XE
RE; #lik; F7F

examination to make sure
that sth. is correct, safe,
satisfactory or in good
condition; a restraint; an order
or draft on a bank for money;
bill for food and drink

to examine by comparison,
or mark as having been
examined or verified; stop; to
deposit for safe-keeping

Bl examine #%; &7

P00O000CQ00ONOVOOOONOOOOOOO



clerk

klakl B R5; HER;
[%] ER

an official who keeps records

and does routine business; an
employee in an office who assists
generally; salesclerk

staff H R

click
[klik] B B % 7=

£ a slight, sharp sound
4l to make, or cause to make, a
short, sharp noise

tick-tock FERE
G\ MP3 Track 0010

colsleague
[kJII g] [EJ$

an assocuate in office, orin a
profession

- workmate Fj$

il R HBER

com-mon
['koman] B At
Liwe;, HEA;
HEH

area of unfenced grassland
which anyone may use, usu.
in or near a village

widespread; belonging to, or
shared by, more than one

Bl mutual  3tEIHY; ﬁéﬁﬂ’]
com'mon-place
['komanpleis] Bl FAHE;
FEIE
FAR

&

- [&l society %iA

" [kampani] B B

any 0

event, topic, etc. that is
ordinary or usual
. ordinary; not interesting

&l ordinary iFLE’] iEE’\]

com-mu-nl-ty

- [ke'mju:niti] B BA4K; e
ST

j the people living in one place,
+ district or country, considered as a

whole

: com-mut'er
- [ka'mju:ta] B £ FHIERAA
€D

a person who travels into a city to
work each day, usually from quite

. far away

' MP3 Track 0011

comepasny
—BEA;
AT

one’s usual associates; a group of
people; group of people united for
business or commercial purposes

& corporation /A 5]

com*part-ment

‘ [kam pa: tmant] [ERRIE; M

e sectlons into which a
larger area or enclosed space,
esp. a railway carriage, is divided

IGl carriage  %fg

com-pen-sa-tlon

[kompen'seifon] B #MZ; &
R
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compensating; sth. given to
compensate
[E8 indemnification W*Lf;, D““f"“ﬁ

com-pet'l-tlve

[kem'petitiv] B BZ$4E N,
Z/EREN

aI to compete; that which

competes favorably

uncompetitive IEZTLHIEA;
REFFN

comepli*ment
[ kamphmant] B %x

expres on of praise

B criticism  #3%; #t3)

coneceal
[ken'si:l] Bl B&ik; X3 fR<PHb
%e

R g 6 2
to keep sth. / sb. from being seen
or known about; hide sth. / sb.

-reveal HE
A confess 1815

conecenctrate
[ k:)nsentrelt] &

exclusively and intensely on sth.

focus £

conedo*mineisum
[konda'miniam] B [X£]1 &F
ﬁ?ﬂif‘ﬂﬁ’]’& (KE)

(apartmentln a) block of
apartments, each of which is
owned by its occupier

! conosec-u-tlve
i [kansekjutlv]-ﬁz;ﬁa‘j EEY

~ coneducstor

' [ken'dakts] B $i5%E; K= Ta
?EE%ZH’M, (=)
IEBBARY; (A
ﬁﬁﬂ%i‘i’\ﬁ

/_LE) l:l7I<J\s

[X] 51%EK

~ aleader or guide; a director, as of
' an orchestra; person who collects
. fares on a bus ; one who has

charge of a car or train .

Gl leader 415

5 commg one after the other
' without interruption; following

;
R - &l successive &M

5 S MP3 Track 0013
- constineue
5 [kan tm u]. BEE, LSt

continuously

: tocarry onW|thout interruption; go
' on existing or happening

- B interrupt

; con-ven-lent

oo - [ken'vi:njont] Bl 7 1E#
10 fostie (ones attention, effort, etc.) ﬂing . ” with people’s needs
. or plans
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copy
[ k3p|] ’EZ&

sth made to look like another,
esp. a reproduction of a letter,
picture, etc.

duplication &%k

cost

pnce to be) paid for a thing; the
thin sacrificed to obtain or gain
sth.

5l expense ?Z#

cost-ly
[kostli] B 5578); =EXN
ctuh expensive

-costful BEf
BEcheap EEH

QMP3 Track 0014 B

coueriser
['kurise] B iXREHN; Bk
CGEGCE=SED

messenger carrying news

or important papers; person
employed to guide and assist a
group of tourists

messenger {=f#

- & cancel

G MP3 Track 0015

- deecline

[di'klain] Bl #i4; #%iE

. to refuse (sth. offered), usu. politely

Gl refuse B4

‘ de-duc-tlon

[d| d/\kjan] B ng

when anamount or a part of sth.
is taken away from a total, or the
amount that is taken

[E] subtraction /ﬁ£’|‘

de-duct
[d| d/\kt] g RE

: to away (an amount or a part);

reason by deduction

- Bl subtract 303

- declay

[di'lei] B ZE&; FE#

‘: to put off; postpone; make late;
* hinder for a time

.detaln/postpone ER; E%

de-lete
[di' li:t) Bl Mg

to cross out or deliberately omit
(sth. written or printed)

BUH; M=%



