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Preface
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RE T 80% K FHEJLE, “The more I learn, the more I know; The more I know,
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Chapter one

Entering a Foreign Company

EE ERE
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Outfit Yourself
_ E—-EAEHT L

T \wﬂ\w

-4 Rl Sentences

® Do you carry a better quality lady’s blouse?

PRATTA B — s BT 2 g 2
® Please show me something in fashion.
HEH HBERITHHAGREE .
® I’'m petite, so I favor shorter tops.

TR/ S, AR B E R E— A B
® [ like styles that are trendy but not too sexy.
REKFATHE XA KT R E KK

® Do you have any shoes like these?

BOXFE R EE TR S ?
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® Scarves and bags are very useful accessories to brighten up your look.

AL AT R S SE A ) S A AR MR S o

| Q) e v
4 : V'

Dialogue 1 '

-~

4

( Could you help me to pick up an outfit to wear to work tomorrow?
i

| ARATLIE R — R b HE T kD7

-

Anne ; Could you help me to pick up an
outfit to wear to work toﬁonow? Tomor-
row is the first day I'll work in the new
department. And I want to make a good
impression on everybody.

Cris: I see. Are there two suits you
would like to wear tomorrow?

Anne: Yeah, but I can’t decide which
one is better. Well, my new position is
the district manager.

Cris: So you need a high-powered im-
age.

Anne: Right. What do you think of this
black A-line dress with the caramel

zip-front jacket?

LR ART LARS B F WA R EBESF Y
kg SRR EFFI] LB
F—K, REHKFKE FIMHFEHR,

REHRUWAT . XEWAFEERRNK
PR 5 7

LY o E TR A I o —
Uo W8, IRAFTAAR X IR B

REH M AMRTENRSGZEEN
i B

R RH . RIEFXFRE A TH
B3 B4 0 B BT L6 e S8 AFE?



Entering a Foreign Company

Cris: They are nice, but a little too
girlish. If you really want to wear the .

A-line dress, I suggest you have this '

black 3-buttoned blazer over it.

Anne: But, don’t you feel it’s too dull? :

Everything is black.

Cris: You can add a bright colored :

scarf, so you won’t look too deadly '

black.

Anne: All right. How about the other '

pantsuits?

Cris: Everything is nice except the low- '

cut top. You need to look more profes-

sional, not sexy.

Chapter one

EEW-RER, BEARADLES
MRREALF A F8H, REVREX
FRE =R T B PERAME

LR, IR A X R AR T
e — B R

R AR LR — RS A 21 X
HRALBERE—HBET,

R BAGXT . AIMPBEWEREAR?
ST BR T AR M B AR Z AR ER

R4 AR T BB RRP — S TA R
BAMER,

outfit ['autfit] n. (RIEFERKIHESTH) LERE

caramel ['kaeromal] n. BiEE,BE

girlish ['ga:lif] adj. /DBy, WZFSHY

scarf [ ska:f] n. LM, iBE . @Y
pantsuit ['peent;sju:t] n. () E¥&
top[top] n. (—EARREY) 3
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Dialogue 2

Tomorrow is the very first day at work. Miss Li is choosing a pair of shoes

Jor herself.

HIR A EHER)SE— K, 25/NMEAED B CPkEEET

Miss Li: I see that the shoes are not of
good quality.

shop assistant: This is the best leath-
er.

Miss Li: What about the soles?

shop assistant: They are thin but
strong.

Miss Li: But the tips are too narrow.
shop assistant: Will you try these on
please?

Miss Li: They are too tight at the in-
steps. Can you get me a pair of larger
ones?

shop assistant: Please try on the other

pair then.

Miss Li: The size is all right.

leather ['leda] n. B, RS
sole [soul] n. &K, HE
instep ['instep] n. &, K&

/N TR X DU BE TR AN K AF

BHRR XRBEFNET.

ZNE - BERE ARE?
B EME L,

VR EREEIRORAE
BHER HA—-TX—E,

Zo/NVE X URE T KR, R BB — UK
— R

BHR HRAS L,

ZE /N X RUKR/NE RS .
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You Are What You Wear
SRR A

You are what you wear! Keeping your clothes well-pressed will keep you from
looking hard-pressed.

BEREWRKZ R KRG, AL BENE

The rules for dress in the Western business world is conservative. This means
nothing too flashy, too provocative, too casual, too tight or too revealing.

TEV I R A, LHEE A M LU AR AR <F , 38 FF A ARASRE R PR 4R KK 35 L KB
8 OREBKRREE

For the ladies, the following dress items are common ;

XFF T , LT B R R W

pant suit

TV AR

knee-length skirt or full-length dress

FrRRAE R B AR

dress pants

BB

blouse

T AT#2

jacket

e 37
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% EHEENDE
: high-heels

[ 53 3

dress shoes

Af e

For men, these are the accepted norms for business attire

Xt F 58 k3, LU F R RZOATT IR 5 5%

Suit and tie. There are many variations on the cut (or style) of the suit, of
course, but the most commonly found cuts are Italian, Traditional English, and Tra-
ditional American. Many business suits are double-breasted.

PUARFIGHT . MR VEIRA 2R RS (B3 WA B RHRXH 5k
Eap X, MREGE RN, 52 F PO R MRTERECA A~ 48,

A common pattern considered very professional is the pinstripe. The recognized
business colors are black and gray (dark or light) , but some companies have estab-
lished others as their recognized colors, such as blue.

HB R AL AR R AR BOIR B o 2 A TR 28 A9 BT 62 2 PR (L BlK 8 ( IG £ 8

B ARE) [Hi AR E RS, MR,

The following items are usually acceptable in most white-collar environments

vest

7

suspenders

T 1

cufflinks

i O BN B X2

oxfords

GRELY T

The following items are usually not acceptable in most white-collar environ-
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3

ments:
AT ZE T, LT AR HEZHE SR
jeans
EREE
T-shirts
T il #2
tank tops
ZICH L
open-toed or low-cut shoes (low-cuts)

T BB 0 B R B

sneakers
iz Bl
loafers
TR IRIEE

However, in many western businesses, they allow employees who are not dealing

=yex ¥

P

L

&

directly with the public to wear casual attire, including some of the usually non-ac-

ceptable items mentioned above.

SR, BRAEVFZ PG J5 1 55 h , B0 R T 38 BT 1 AR AR PR 2R SR L 3%, i)
SR B R A % P B0 BT By B R IR SR, 96 R — SR A AR IR Y
R AR
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Reporting for Work
E—XL¥

DR L T T

- 2R 18 Sentences

® I come to report for my work.

ERKME) LI

® Let me introduce myself.

ERNMHA—THC,

® Do I need to check in and check out?

ETFHRFTEITRG?

® | really love this kind of atmosphere.

BARE VX R H o

e [t’s a great pleasure for me to have this opportunity to work here.

REA ML LEX B TR, RBRBIRE %

Dialogues
Dialogue 1

I am the new secretary.

AP




