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Unit 1
GotoWork £ s

Unit 2
Go to school T P YL
Unit 3 "R
GotoBank %27

Unit 4

Go to Post Office = 4/3
Unit 5

GotoPark =+ 7=
Unit 6

Go to Mountain £ %= (L

Unit 7
Go to MRT Station =+ 545

Unit 8 &
Go to Train Station =/ & =5

Unit 9
Go to Airport Ty

Unit 10
Go to Convenience Store = &3 5 7E
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Unit 11 «

Go to Ice-cream Shop = 7l H #3475
Unit 12

Go to Gymnasium = # 51 /Z
Unit 13

GotoBakery = & & 75
Unit 14

Go to Department Store = & 7F & %
Unit 15

Go to Museum = E#0TE (¢

AN

Unit 16 ~y

Goto Farm = 2t}
Unit 17

Go to Bookstore = 75
Unit 18

Go to Candy Shop =#% 275
Unit 19

Go to Clothing Store = AL 1% 75
Unit 20

Go to Make-up Store == 7t =% 5575
Unit 21

Go to Stationery Store = = EL 7§
Unit 22

Go to Music Store =5 F 77
Unit 23

Go to Burger Queen = 2% 4 T
Unit 24

Go to Seafood Restaurant = & &%
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Unit 25

165 Go to American Restaurant =+ % %% &
Unit 26

172 Go to Chinese Restaurant =+ 1 (% /7
Unit 27

179 Go to Hair Salon £ % 7
Unit 28

I85 Go to Amusement Park =345 & 5]
Unit 29 i

192 Go to Beach 7 5 Y
Unit 30

199 GotoZoo L zhih|FE
Unit 31

206 Go to Swimming Pool 7t 355 th

Unit 32
213 Go to Hospital =& & 1=
Unit 33
219 Go to Movie £ % 2=
Unit 34
226 Goto KTV E=5 K7V
Unit 35
273 Go to Coffee Shop 7 shu=i /5
Unit 36
240 Go to Night Market =%
Unit 37 & N
247 Go to Hotel £ i57¢E \
2+ S Unit 38

254 Go Home (3
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@ to Work

kR bk FRE BT P W A
G AR £ i 5 L5

office ['ofis] m HAE
boss [bos] m EHR
secretary ['sekrotri] m A8

assistant [o'sistont] m ByFE

employee [im ploii:] /staff [stef] m BT
customer [ 'kastomo(n] m BIZ

Facsimile machine Fax machine m f£E#L
fEEALABThAEge: stop [stop]: exit [eksit] m &1k, EH
search [so:tJ]/Speed Dial 53, [hiE#H=

hold [hould] /caller ID & - (K% {2), FHESH
Quick-scan [k F b

resolution [ reze'lu:S/n] m ¥k
Receive Mode #UgiE=

photocopier [ ' foutovkopia(r)] m & ENHL
pinhole plotter #7141

paper cutter #4xil

shredder [ ' [reda(r)] m #ZE#1

photocopier f ;

telephone [ "telifoon] m BiEH]

drinking fountain A\ &K R RIKA



soda fountain &35 KB
water dispenser {&K#
laminating machine ZEj&41
laminator film REEEE
overhead projector — OHP & &4

6. office cubicles 7/ ZEfEE)

filing cabinet %46

stapler [ 'steiplo] m iJ4#1 7 office cubicles [
file folder %l
paper clip EIF$t
glue [glu:] m fEk
correction Pen/Tape =ra&a/##s
rubber [ 'raba(r)] m &5z #2

7. computer [kom pju:te(r)] m ITEH
mouse [maus] @ E#r
printer [ 'printa(r)] m $TEI#
computer virus +E 5% &

memory disc [E &5
CD burner %|&#1

Internet [ 'intenet] m FE45K
wireless [ 'waislos] m F& 4R 4%

modem [ 'moudem] m iF%|®RiER

software [ "softweo(r) ] m i+E#181 4 % computer « | kom piiia
8. reception counter fR&E &

receptionist [ri'sepfonist] m EH R
9. meetingroom £iY=E

meeting table £y =
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Conversation £33

3 Good morning, Mr. Smith.
B, LERETEE.

3 Good morning, Jamie. What time is it now?
B2, Ak, WELRAT?

9 It is 9 o'clock now.
MAIREE,
| see. What is today's schedule?

RAET . SROTRRIAR?

€9

?What time is it now? ||

8 You have two meetings today. One is at 10 am, and the other is at 2 pm.
After the meeting, you will have dinner with Mr. Brown at the Chinese
restaurant in Sister Hotel.

MERBEIEWN. —MEIOR, H—NE2R. SWNZE, REMMIBLE
TS ERIRER P E R TIZRE R .

3 OK. Can you prepare for things for the meeting in the meeting room?

Make enough copies of the handouts.

. RO UBERAESWUEEESWAIBENYRD? EEEBHRNEEN.

3 No problem. Do you need the OHP?
R, REBEEREALG?

$ Yes. | am going to show them some slides in the meeting. Can you call
Mr. Brown to remind him of the dinner this evening?
Z20. BEESWHRRR—ELT RS ME. R T BiRA R LIREE
b5 KEE E R R E G ?

9 OK. Do you want to ask the receptionist to wait for our customers at the
receptionist counter before the meeting?
. RELBESESWATERSBSSRNNEF/D?

% That would be great! You are really a good employee.
RTFT ! REZRNEHF.
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Proverbs & Idioms iBiBSi{RE

All work and no play makes Jack a dull boy.
BEXIEATRE, BAAZLEZR. (BRERAEIESHREHFE. )

Don't always sit at the computer and think about work only. All work
and no play makes Jack a dull boy. Have fun sometimes!
AEERVLENEVIIRBTIE. BRXIEATRE, BBEAROER. BRIEER—
LEHRAF.

Many hands make light work.
REZAFZTUTEETBRENR. (BRBHRARZ ANDBTE—HITERNTR. )

Cleaning the room will not take long if we all help.
You know, many hands make light work.
WRBEMNTICHNE, FTABEASERANEE.
REER, BIRZSAMMBTFE—H IERNR

Work like a dog.

VG i, R, T R ¥ Work e a dog. 4]

Jack needs money to buy a house. He
works like a dog every day.
ARBEERL —ERF. thEXESRIE—HH
T8k TIE.

A little hard work never hurt/killed

8R4 —
anyone. ZHL
—EEBEHHFREEMEMTA. (BERIRIAME
RZRTE— ERmE LS N, ) ?Don't be afraid of difficulties. [4'
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Don't be afraid of difficulties. A little
hard work never hurt/killed anyone.
Just do your best!

FEHERE. —EEHFASHIWERI A

RER NgeF!

donkey work/hard work
PFRIE. /EERNIE.

?donkey work/hard work n

Why do | have to do all the donkey work and you can just sit there and

enjoy your TV?

A ARDFEE BENEMRABELEBBEIRA BN ?

show someone who's the boss.
IFEAFEES BERERIA.

If you want to have the power in this
group, you should show them who's
the boss first. Therefore, they will
listen to you.
MBHREBEEXNEANPERZIE S, RBM
it MEEE A REBREAA. FBEE, 1]
Z =W IR

?show someone who's the boss.-
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fax

set up

search for

are going to

tell me

destroy
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Can you fax this to Mr. Chen by 9 o' clock?
PRE] DAFE ROBTHEIX 3 LA B4R BRI AT 2

Hello, can you make a phone call to Mr. Brown and set
up the meeting time?
REF, ROTIAFT BIRLAM A LA I E TR WA EG?

Can you search for
the information
about this company
online?
RAUEWMFKE—TH X
XRATNFRAG?

We are going to have
a meeting about
the contract with
BMY at g am.

BAEEISFIBMYB X FERMNSINL.

Excuse me, can you please tell me where the copy
machine is?
THER, ReESRREENVIERED?

Those are used documents. Please destroy them by
using the paper shredder because they contain some
important information.

FBLEER R AR AR, TERBEYHEE, EAERIES T EERES.



employee

briefly

files

wait for

meeting

about

BMY is a very big company. There are 200,000
employees in this company.
BMYE—RIBAMAT. XRATEFH200,000% 57T,

In the meeting, | want to briefly show my ideas by
using the OHP (Over Head Projector).
X R LW, BAEE R AREIRTHARE.

Can you put those files
in the filing cabinet over
there?
PREEICIX L S B 7E ARIA A X
fFAEHRD 2

Please ask the receptionist
to wait for an important
customer at the reception
counter.

BEUEFREEFLSREENRER.

What time is the meeting?
SR AR ?

What is this meeting about?
BEREWRRTFHAR?

007



(=N UAW) ooty o o ORGS0, A i )
i B VAR |55,

Can d
(:2) 02-01

Word Power 8BislEE

1. classroom [ 'kla:sru:m| m &= }
blackboard [ 'blekbo:d] m 24k |
whiteboard [ 'waitbo:d] m &4k
eraser [i reizo(r)] m #RiE
chalk [tfo:k] m ¥4
desks and chairs £ £+
wastepaper basket g4t
bell [bel]l m b7

2. playground [ 'pleigraund] m &%

track and field @z

badminton [ 'badminten] m 3 E Bk
dodge ball g8k

track [treek ] m izah #1iE

swing [swin] m #F

seesaw [ 'siiso:] m BEEEHR

the bars 2 4T

jungle gym £ 774§
G0
sand play area ;73 playground 4
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