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From Li Ping

288#, Huangxin Road
Changsha, Hunan, 41000
China L= — = =

: Postage Stamp :

To Mr. Henry Smith

C/0O Dr. George Williams
198+#, East 32nd St.

New York, N. Y. 16671
U. S. A

Via Air Mail

(8) FEZIFELA KN — e el ARE 5, AT ERAE (5 B MIE TS e A roid #4/n
Hunk, TMAEEEBFIAS LA E AR 2 bt

s s
il . . .
L2 By Air Mail Postage Paid
(Aerogramme) HEEEAD
Royal Mail
H 1

Name and address of sender

Postcode
An aerogramme should not contain any enclosure
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PEEHE, REENFUEMNNEAPBS., TGERSIRELEEHE, HE,
MEE, X, HES, oS Bueads, e5rs ., #HEs, X2, 35
T

.

rEN LR & 5 T U XY FHER 345 3 54 i T 402 7

FEN Z5% : Room402, Unit4, Building3, No.34,Luoyang Road, Sifang District, Qingdao
City, Shandong Prov,China

WMARHNEFESITES, WfEE B, IBAE WP EERR: —MEifls
(Block Form ) , —f2414)5. (Indented Form ) .

FARH I TRk, e

288#, Huangxin Road
Changsha, Hunan, 41000
China

FI AR ORI TAM LR it U, 4

288#, Huangxin Road
Changsha, Hunan, 41000
China

IR B A 24 O R

(1) HJLWJ?ITJH

%), Floor/F(e.g. 2F) #% Lane ( e.g. Lane 194) B Section/Sec. (e.g. Sec. Il ) 7 Alley (e.g.
Alley 6) % Road/Rd.( e.g. Chunghua Rd.) {}] Street/St.(e.g. Yangkwang St.)

(2) WAMH WAaREA = wXPS5 . LEHEBS . S SCMBGEDESTE
GRS R, JHESCBER, Blan: bt AR KL #H651¥ 6 East Changan Avenue,
PeKing; PADUGEHES 15510, HI41: 105 Niujie Beijing ¥ A bt 10555 JH# X,
MABPEEF A 15, #41: NO.70 DongFeng Dong Rd., Guangzhoui¥ Ay~ M7 XU 7R 1%
70%5 o (EMEHIN P S B FE B Y A e R v i, A TR I SR NS SR B
S A, THEABH RIS %4 . i #4.

e FIIXORIEETR 3754035

Room 403, No. 37, Shifang Residential Quarter, Baoshan District

W X P R R R 125753445201 %

Room 201, No. 34, Lane 125, Xikang Road (South), Hongkou District
TR B R B g 4245



No. 42, Zhongzhou Road, Nanyang City, Henan Prov. China
rREE R 24T IAhR NS

1 Fuxingmenwai Street, Beijing 100860, People’s Republic of China

S TE SR 235 A O+ UE 19023

Rm.1902, 19/F Great Eagle Centre, 23 Harbour Road, Wanchai, Hong Kong

=, EHasX
B PAFEH RSB
(—) f&3k (Heading )

ENEAEEE AR SE B, W S5EESRN4G B, TEEERBARIAZ A

FOfE, S AR gL, HIEY A FARMEE:
(1) A. H. %: ZlAugust 15,2008,
(2) H. H. #: 2115th August, 2008,

Rk Sl A /AN, e VIS, fhEas, b (B) &L AR B (B
Bgmbhili i SN A2 E ) o XFEMXBENHN SRS SR . Hakl5S1~3
17, HISIENER N,

(=) #Aiik ( Inside Address )

R RS AN E 2 AL . B b ASURIE B — 5, AR T
ZERE, WS ABEIS nDE 5 R o] sl de s b 4 27 . BN BRI SR —AT RS A&,
AR, WEATHRSHUE AL, S5 EAS & s A —RE . X fp
HEAEFIER, RAKHINGHE AR,

(=) ¥ ( Salutation )

MIE3E 5 (3 AN BUE ARFITE, WDear Xiaojun, S7E45 <M N MEEM 4D .

FRIF—jg i Dear...5§ My dear... JF3k, FRITGE—ILEES .
(@) EX (Body)

e PEREAERS, BVEEANERRNNE . EXCERCFH, EXRSH, &

HIEE. .
(& ) %3%Xi& ( Complimentary Close )

ERaBESEREMAYEE, MY T SChBEmaEnN “didr” © “Bul” Z2K000EiE,

. “Best wishes” ( BILARUFHIRLEL) o
(7 ) ¥& ( Signature )

BHMEBALERE NN E . ZRNEEERS, BMERTEWUETHAES,
i R R L. LR LI ETARIE S 5 AFK S5 AR S L Sincerely yours/
Yours sincerely ( JH T 2Esk 1 &~ W ) , =kRespectfully yours/Yours respectfully ( Ji+
MEHER %) o



1. 153k (Heading )
Honk+H

2. 5Pk (Inside
Address )
W4+ Hik

3. #™F ( Salutation )

4.1E (Body )

5. 450K
(Complimentary
Close )

6.254 ( Signature )

N I A5,

15 Huaihai Street
Shanghai, China
Feb. 6th, 2008
Peter Brown
22, Blachpool Road
Sydney 2140
Australia

Dear Peter,
I am very glad to hear from you.

I must stop writing now, as I have a lot of work to do.

Best wishes to you!

Sincerely yours,
Lily

A | BT S A

Price Internation Inc.
25 Elm Street, Brazil
Winex Informatica
January 15,2003

Sarmiento 1425
100Q Cap Fed
Buenos Aires

Argentina

Dear Sir or Madam:
We are looking for a company which can help us distribute our products in new

markets.



We manufacture a wide range of chemical products. At present we export to
China, Japan, but we would like to export to Europe.

Enclosed please find our brochure which gives details of our company.

We look forward to hearing from you.

Sincerely,

Lily

M, EXHEHEERE
IESCARFE T — 1T — A SR (—RREUEANFRER ) . EAWEDHE T
%, Bin.
(1) Ihave just received your kind letter dated...
EHRRE AR H R
(2) I'was so glad to have your letter yesterday.
WERWCBEIRRIRAE, BARE%.
(3) Thank you for your letter of 18 May.
R H+/\H RS
(4) I was pleased to hear from you yesterday.
WE R B PRIRAE,, R4
(5) Your letter of Dec.6 was duly received.
PR+ H75 Hskea 2 20
(6) Your letter came to ( reached ) me this morning.
S IR PRIRAS o
(7 ) Many thanks for your last kind letter.
Bk AR, Bz =
(8) I'm glad to tell you that...
G YRR
(9) From your letter I learned that...
MAREI(E A RIS -
(10) Your kind letter from Beijing arrived this morning.
PRI R, SRR,
(11 ) I’m writing to ask if you can do me a favour.
AEEHIR, WHRTT.
(12) Inreply to your letter about the college entrance examination this year, let me tell
you that...
SRRV B, WEQTF
(13) Give you a reply and remember me to your whole family.

SEERBEAREKL .



YEREHGE, FCHWARE EE %, -
(1) Please give my kind regards to all your family.
TR B &80
(2) With very many thanks.
WIUR, !
(3 ) With every kind wish for you and your family.
IRV & &R
(4 ) With many apologies for troubling you with this matter.
FRILZ AL, R
(5) With best wishes, I remain.
IR A R AT OB
(6) Iremain yours truly.
HUH .
(7 ) Thank ( Thanking ) you once again for your kind letter.
PR R 2T R
(8 ) Hoping you will be able to come.
T BIRAR I .
(9 ) Write as often as you can, for I am looking forward to watching your each letter.
BIRZEZKAE, WRUMERE RS S,
(10 ) With the season’s greetings.
VEBCTY H AR
(11 ) Wish you the best of health and success.
PSP RE, T ARG
(12 ) Meanwhile, we wish you good health and every success in your work.
IR0 S Rfg e, AR !
(13 ) All my best wishes for the future.
HLAE—INA |
(14 ) Best regards.
WU
(15 ) Looking forward to ( the pleasure of ) meeting you.
Wy HE W2 25,
(16 ) Expecting to hear from you as soon as possible.
Iy 5 H Il .
(17 ) Thank you for an early answer.
HRUREE, AN
W LR 45 RAOE SR -
(1) 545 P&, KERS—MAIH: Yours respectfully / Yours gratefully’:,
(2) BEINFINLIIE—M AT H: Yours ever / Yours / Yours sincerely / Yours
( very affectionately ) / Your loving son ( sister, child ) %5,



(3) B4R A ERREFERNFEANMTH: Yours hurriedly / Yours in a hurry
&, B B/ FLE /AT

(4) S MMBRE —MY JH: Yours faithfully / Yours sincerely / Yours
respectfully

(5) BHPL. AF]. FAESEAHERMARE—KTH: Yours truly / Yours
faithfully / Yours sincerelyZ .

(6) SN KkFETIERH: Yours own / Forever yours%

(7) BERK, WARMKEE R SMEN, ATH: Yours regretfully / Yours in
(with) regret® E H“HBt / EHH, MR T ELKFESER, 7[fyours
JE'H. fl4n: Faithfully yours / Sincerely yours ,

B=TW HEMHPR

IR S ERARE, 515 0T A5 A IE R E AR NS -,

—. EXM®H |

EREAEHTEERSS, SHTHEERSAEK, SFERAES AN, HTRRAS
R, —RRAA IR

BB \ A H A -

EENARIGHRMNE (F3) « WEAATIGR AL (FRdhE) |« B0F. 5
K. 5RIE. &R, KXHS . M5,

(1) 5KBFEEBAFERIKSAFR, Hhal ., dPEgiS . g, B, s iRk
B EEHN, BAERNAG .

(2) fENHE RS AR AL AR aBUE AR L, AR 228 )28 B4k
HGF, S KRR AT EPUA TR B

(3) BEHKREART T RN T S56 AN GBEAZ IR BVERFRIT
1l 42 . Dear Sir, Dear Madam, Dear Mr. Smith, Dear Miss. Green, Dear Mrs. Brown, Dear
Ms. Jane, Gentlemen,

(4) BEREEATH—BREZBYKR, NAds Al SERE TR F 2NN T
BERE S,

(5) WIHKBE45)EA . Yours truly, Yours sincerely, Yours cordially, Yours
respectfully

A5 JH: Yours truly, Yours sincerely

RS MK FZH: Yours cordially

5 F#AH: Yours respectfully

SERFSRNIEE T Yours very respectfully



« 10 -

(6) HAE, SEANDIEHRIGKNZFE EAS FECHES,

(7) EX%5: ENBUHLHNEREEERS L FHE—1T4, DURXHEH
157

(8) Fff#HiEnclosuredri],

BIEREHN, YRS FILA:

(1) FrAEREHEAERHER.

(2) RESAHETHE,

(3) B EAARA/DREES:, i), Hbpa s,

(4) BHAESBOBIGESMEES, HElERAS.

—. FAAEH

NGRS A Z RERGBE, FEAERL k. ESXEZHFS, 7/
HATFEHATH, R, BREMBIF 5. HERNURAZERHS A%, A
{EBRIT AT RN T

(1) B (SR 54 B, thAaMSTIEMT E A fskihiaifzE ) o

(2) B (RIS “Dear” ) .

(3) 5k (n[ A% .

(4) %R (—FERG T A, hWANSEGERATH) o

Filan: ‘

2050 Seawood Drive
Lexington, KY 40502
December 4, 1999

Dear Mrs. Sue Tate,

Your advertisement in the latest edition of The Home Journal caught my attention.
I am particularly interested in your new line of gift merchandise. Since the Christmas
season is near, I need some items that will make appropriate gifts.

Please send me your current holiday catalog of gift ideas. I am particularly interested
in items that are under $50. _

I would also like to know your terms of payment, discount options, and any special
offers. Will you tell me also how items are delivered and the length of time that delivery
ordinarily requires.

Thank you for your assistance.

Sincerely,
Mrs. George Adams



