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GENERAL DESCRIPTION

Paper format

The paper consists of two business related writing tasks in response
to stimuli provided and for given purposes and target reader.

Timing 1 hour 10 minutes.

No. of parts There are two parts.

No. of tasks Two (both are compulsory).

Task types In task one, candidates are required to write a short report.

In task two, candidates are required to write either a report or a
proposal or a piece of business correspondence.

Answer format

Candidates write their answers on the question paper.

Marks

Part 1 carries one third of the total marks available and part 2 car-
ries two thirds of the total marks available.

[F 5 2

P[] K
H ARG
55 %k .
fE552HA

(=57
SHE B :

: BERAHIXEHPN SR SHEN BT S 4R, BEHER
WA HER, BR—TAEBEER TS ENSELES,

1 /NBF 10 2354,

2 #Rar.

2RSS (BALEE) .

S —4H, BEFEE - MRENRERE, EEF Y
H, BESRIEER ST T =R R B 1R Y o i — S B AT
business report, business proposal, business correspondence.
FHREREREEEEHK L,

FB—MAEESSERMER 1/3, B8NS E S BER
G ST ERE 2/3

1L.3.2 WESBRAKER

i1P0 s

b Al A T

RERS AR LL I T4 | ARG BERTURE |
U | wrsEn, | S EE it
H WA

BIEEKR

ToRE A THRE) (120 ~
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g%}fﬁ\ﬁﬁ SIEER | R TR S
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2 | 45, . ik B E X
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?‘ 7N [N ]

FAA AR ERATLLE

A i AT A

Wt 7t 4 | OB AT U £ 65 SR B L 7 M
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e A A
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BEC ZRE LT PIRIEL
i DRE R ) — R A /MR
B UTFARZ— (HFEER)
o —HFFHEM: HWREANAHSEFEBTARFALSMIESTA (K
AR S E BRI RT) , R LURAEM . & B RF IR
o MR WMEWAIESIE . ECMMAL, M LU AR
SeaH B TR R E
o AP MREMEMM, BXARTHRSE. EUCEME T
SRR, FTEEAETRIGTIEMNE, BRATUES
Rl BT lR

1.3.3 #ABEMEKGE

BEC B4k AR BT MRS A k. — D REIRIFS T (General
Impression Mark Scheme) , 7 —A~EETFREESF MIPE4r 77 (Task-Specific Mark
Scheme)

HARPEA R B A EE X NE, S5 ERYE, BRRICHFEEESR
EE, B SN ERY . TN REGAH B X H— A
B4y, SME—MRERRIS R EA %%, 4+5)% Band 1 -5, Hrb Band 5 5%
% ., BEC M4 S48 080N Band 3,

HTFHE TS WIS 7 B E S X TENR P BEES MR 1
R R E R IR E B EES, IRAMA SRS Z I

EXBEMAEIT S, $—Bo0RESEERL R 10 56 K25,
55 AR AME B R4 R 20 43 893 B

AR M BEC B J7 RIS 425 | A R E4 7 ik i LA BAR 4L

General Impression Mark Scheme

ok BRER

Band 5 Full realization of the task set.
e All content points included.
e Controlled, natural use of language; minimal errors.
e Wide range of structure and vocabulary.

e Effectively organized, with appropriate use of cohesive devises.
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® Register and format consistently appropriate.
Very positive effect on the reader.
EREERRIER, METFRMFTEN “RE". KEKTLUEDZE M
XL BEGLMEREBER; BHANNESBAEEN; E5HE. A
R, WIRED; BRSHKESSHMIECE,; BSAROBAES, &Yk H
RUJEPPRIR T EIBAMERELE Y; AiEENERME,

WoarbniE: BN%K

Band 4: Good realization of the task set.
® All major content points included; possibly minor omissions.
® Natural use of language; errors only when complex language is attempted.
® Good range of structure and vocabulary.
® Generally well organized, with attention to cohesion.
® Register and format on the whole appropriate.
Positive effect on the reader.

XRBEE— RS, HETFROPTEN R, X—RPIEREAE S
BAF A B BER; FrAMAAE SELEREEN, TGO RBRE; 55
AR, HREEMAREIETH, SHIMBIR; BEEHERANESSERME
HEENC; SRR ASRLF, AN B TEERIAE Ok UL A
o5 HEENEIRIRL

Wk B=%

Band 3: Reasonable achievement of the task set.
¢ All major content points included; possibly minor omissions.
® Reasonable control, although a more ambitious attempt at the task may
lead to a number of non-impeding errors.
® Adequate range of structure and vocabulary.
® Organization and cohesion is satisfactory.
® Register and format reasonable, although not entirely successful.
Satisfactory effect on the reader.
BRR—NEPER, HETRNPTEN A7 X —% B b4 ik
BEAKXFIEHER; AN EENFARELAMEHEE, THREDCRIOBR; &
BB, TR R M 20 T — S T BB S BUR B 9 30 Wi 42
EE ST RSB ; HAGSHALBEES AR, EEAR R ERELR
Yy, (B BREES,; ARENEREL.,
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Band 2: Inadequate attempt at the task set.

e Some major content points omitted or inadequately dealt with; possibly
some irrelevance.

® Errors sometimes obscure communication and are likely to be numerous.

e Limited range of structure and vocabulary; language is too elemental for
this level.

e Content is not clearly organized.

® Unsuccessful attempt at appropriate register and format.

Negative effect on the reader.
X—-RHNEERTFAEHMNERE T, HET 27, BENEIERE A
P EHESR; B ERRNAARELEEAAEY, TRAEATE; HE
MR IR A WO AT RESRE L s IR SR REEEEAR, XK
MBS RS NAMHAKIEAHEN; BRAEXZHAY; HRENER
AME,

Wik B—R&

Band 1: Poor attempt at the task set.

e Notable content omissions and/or considerable irrelevance.

Serious lack of control; frequent basic errors.

® Narrow range of structure and vocabulary.

® Lack of organization.

e Little attempt at appropriate register and format.

Very negative effect on the reader.

XAEAEIESC “Be2E”, REEEBMESZOK; A BN AR E A

WAEARYE; EFEARE, % HAEARR; BESWR—, HILERR
Z; BREMLWE, LT MEALE LHERAE; AEEEIRNE,

WA BRR

Band 0 Achieves nothing. Either fewer than 25% of the required number of words or
totally illegible or totally irrelevant.
EEME X AEF BB A TR, FBOTHI&EFHMN 25%, %4
BAE, SRR,
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1.3.4 BECEYEHBERPMENMEX

» Question 1

BE

PART ONE

Question 1

® The bar chart below shows the cost of buying three different photocopiers, the
cost of a warranty on each machine, and their expected running costs for the first
two years.

® Using the information from the chart, write a short report comparing the costs for
the three machines.

® Write 120 — 140 words on page3.

PHOTOCOPIER COSTS

$1,200

$1,000
$800
$600
$400

$200

$0

Sebu
[[] Warranty B Running costs

Carda
[ Purchase price
Expected total costs for initial 2-year period:Carda—$1,900

KD—$1,800
Sebu—$1,800




