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EAST FINANCE GROUP

5L Sunrise Technology Park
Syndey NSW 2000

Telephone 02-9425 2400

Your ref: PG/AB/23
Z‘f;ﬁﬁ% Our ref; DU/WS/6

25th May 2010 3. 5WEY

Water & Park Co.

4. B HbaE 547 Collin Street
Melbourne VIC 4000

Attention: M. G. James 5. 8 mA

6. FRIF Dear Mr. Park White ,

Up-to-date list of addresses

Thank you for your letter of 16th March, asking for an up-
8. X to-date list of addresses of our branches.

We have pleasure in enclosing this brochure, showing the
location of all our branches and agencies at home and

abroad.
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9.4z B & Yours faithfully,

P.R, Morgan 10.5f5AE4
P. R. Morgan
Group Organization

East Finance

11564 Enc
|
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+Part2 Sample &

Gentlemen ,

ML

We saw your women’s dresses and suits at the Dalian
Fashion Show held on October 12. The “Cool” dresses and

trouser suits, would be most suitable for our market.

We are in the market for teenagers in Britain. Would you kindly

send us your quotation for spring and summer clothing that you
ﬁEﬁZ could supply to us by the end of next January. We would require
1,000 dresses and suits in each of the sizes 10—14, and 200 in
each of the sizes 8 and 16. Please quote CIF London prices.

Payment is normally made by letter of credit.
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HEf#3 Thank you for an early reply.
Very truly yours,

[ N - 1
. Name |

[ Title ]
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+Part3 Follow-up Z% 5 & <

R4 Ut

We saw your women ’s dresses and suits at the Dalian Fashion Show held
on October 12. FAI{E 10 7 12 H2SIp B REM T EIER RSO M
GABTRMER.
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1) Your name has been given to us as one of the most important

aluminum manufacturers in China.

2) Your company has been recommended to us by one of our business

partners.
3) With regard to your advertisement in the Morning Post of 12th

March, we would ask you to let us have a quotation for the new

tables described.

4)We have heard of your firm from one of our suppliers.
R 41
We are in the market for teenagers in Britain. 119 % /' & 92 H

Xt H AT R A4

1) We are in the market for digital cameras/cars...
2) We are interested in importing/using a number of products from
your current range in the manufacture of our goods.

3) We are an industrial organization established in 1998 and we

operate here in Glasgow.

4)My company is planning to expand its business in China.

Would you kindly send us your quotation for... fF{/Rf T4+ 4R &
HIA.
121 A1 ZK R ]
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1) Would you kindly quote your best prices and terms of payment for
the new bathroom showers?
2)Please let us know what quantities you are able to deliver at regular

intervals, quoting your best terms FOB Tokyo.

F2 L AR ZR R[], -7 I

1)If you could send your current catalogue showing your latest
products, we would be most grateful.
2) We should appreciate further details about the new bicycles.

#UITIERI LT
1) If your prices are competitive we can probably let you have regular

orders.
2)If your equipment is of good quality, and we receive a favorable

offer, we may be able to place large orders with you.

ViEE=
Thank you for an early reply. JEGFHR(1RERS B P Iml 42 .
XU 1 A £ /it
1) Thank you in advance for any information you can give us.
2) Thank you very much for your cooperation in this matter.
3) An early answer would be appreciated.
4)1 should like to express my appreciation for your assistance in this

matter.
5) We look forward to receiving your quotation/price/reply by return/

as soon as possible.
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terms of payment k& AF

letter of credit {5 AE

bill of exchange et

cash in advance FoUf B0 4

open accounts I g

terms of sales HE &M

correspondent bank AT -

revocablefirrevocable letter of credit  #J 44 A/~ A fi1 l
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sight draft RS L

time draft E LS I :

date draft ERILE %

arrival draft eI/ 7

»Part4 More Samples ¥ %7 L

Sample 1

N U —

Dear Sirs,

We are an industrial organization established in 1982 by Government

decree and we operate here in Cairo.

We are most interested in developing secondary industry in this area.
One of our projects is to establish an aluminum industry and we wonder if

you could help us to find a suitable partner.

The sort of company we have in mind is a large-scale manufacturer of

aluminum, with international marketing experience and a strong technical

staff.




