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ARE AL FRE B S HEBMEES ( “The overall function of student writing
at all levels—from the elementary grades through graduate school—is to demonstrate the
student’ s command over a body of ideas and information, to show the ability to absorb,
understand, organize, and express a coherent sequence of thoughts in writing.” )
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Chapter 1 Capitalization

It is a common sense that every sentence should begin with a capitalized letter, but
it does not necessarily mean that capitalization is easy to command. It sometimes can
be very tricky, and if used appropriately, help you come to your point quickly.

1.1 General Rule

Capital letters call attention to themselves and to words containing them. This,
where you are in a sentence, you should remember. Your readers expect capitalization
to signal the start of sentences or to identify specific people, places, and things.
Capitalization that follows convention not only makes reading easier but also reflects a
general sense that certain people and things deserve the kind of recognition that capital
letters can provide.

AJBQmAcE BEBCE 1.2 Specific Rules
c@copolfedBFIGOR H The full rules of capitalization for English are
&B:;:%KO‘ ;g; g;lm; complicated. The rules have also changed over time,
RR¢NSEssssSvnl M generally to capitalize fewer terms.
PvowlwWRl%:T Capitalize this!

[)The first word of a sentence, including a
sentence of quoted speech or writing (not including sentences set off within another
sentence by dashes or parentheses).

As Shakespeare wrote, “To die is to sleep”.

What employers look for in interviews is what you might call personal
chemistry—how you look and act, and whether you exhibit the self-confidence.

2)The first-person singular pronoun, 1.

3)The first, last, and important words in a title. The concept "important words”
usually does not include articles, short prepositions, the "to" of an infinitive, and
coordinating conjunctions.

Across the River and into the Trees

A Readers’ Guide to Contemporary Literary Theory
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4)Specific persons and things: George W. Bush, the White House, General Motors
Corporation

5)Capitalize the opening word in a quoted sentence.

Speaking of Blind Man with a Pistol, James Lundquist says, “ The Novel begins
with an opening chapter that , without exaggeration, is one of the strangest in American
literature

6)Places and geographic terms. The capitalization of geographic terms in English
text generally depends on whether the author perceives the term as a proper noun, in
which case it is capitalized, or as a combination of an established proper noun with a
normal adjective or noun, in which case the latter are not capitalized.

Central Asia

North Temperate Zone, the Equator

Yangtze River valley

Western Arizona, central New Mexico, upper Yangtze, lower Rio Grande

7)Names of newspapers and journals: China Daily. Do not, however, capitalize the
word the, even when it is part of the newspaper's title: the Hartford Courant.

8)Historical events: World War I, the Renaissance, the Black Sunday

9)Capitalize the first word of a line of poetry.

Lines of poetry generally begin with a capital letter, regardless of where the initial
word appears in the “ sentence”.

Long since, we pulled brown oak-leaves to the ground

In a winter of dry tress; we heard the cock

Shout its implacable cry, the axe’s sound

Delay a moment after the axe’s stroke.

——Louise Bogan, “Old Contryside”

10)Names of relationships only when they are a part of or a substitute for a
person's name. (Often this means that when there is a modifier, such as a possessive
pronoun, in front of such a word, we do not capitalize it.)

Let's go visit Grandmother today. Let's go visit my grandmother today.

I remember Uncle Arthur. I remember my Uncle Arthur. My uncle is unforgettable.

11)People’s Titles and the Names of Political Entities:

U.S. Secretary of State Colin Powell (On the other hand, when the title appears
after the name, it is not capitalized: Herschel Farbman, professor of history; Eddie
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Perez, mayor of the city of Hartford)
Department of Behavioral Sciences
12)The Salutations and Closings of Letter:
Dear Fred,

Dear Mr. Reynolds
Sincerely,
Very truly yours

EXERCISE

Check the following sentences or words. If there is any mistake in Capitalization,
underline the word, correct it and provide the reason.

1. He said, "treat her as you would your own daughter.”

He said, "treat her as you would your own daughter."

"Look out!" she screamed. "you almost ran into my child.”

2. chairperson Petrov

Ms. Petrov, the Chairperson of the company, will address us at noon.

3. sincerely,

Ms. Haines, Chairperson

4. The President will address Congress.

All Senators are expected to attend.

The governors, lieutenant governors, and attorneys general called for a special
task force.

Governor Fortinbrass, Lieutenant Governor Poppins, Attorney General Dalloway,
and Senators James and Twain will attend.

5.  Will you take my temperature, Doctor?

6. We have had three relatives visit from the South.

Go South three blocks and then turn left.

We live in the Southeast section of town.

7. The Day Of the Jackal

What Color Is Your Parachute?

A Tale Of Two Cities

8. The state has evidence to the contrary.

That is a Federal offense.

The State Board of Equalization collects sales taxes.
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We will visit three States during our summer vacation.

The Federal Bureau of Investigation has been subject to much scrutiny and
criticism lately.

Her business must comply with all County, State, and Federal laws.

9. I must take English and math.

10. These are my favorite foods: chocolate cake, spaghetti, and artichokes.

I love Jane Smiley's writing: Her book, A Thousand Acres, was beautiful. Also,
Moo was clever.



