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Did you have a good trip?

i 185 e P 2

Excuse me, are you Mr. White from Edison. Inc?
XFANE , T ] 45 02 2% 3t A 20 A i PR AR Se AR g 7
Hello, 'm Henry of United Trading Company.
R RERBEES RS AEHFH,

Yes, I am. And you must be Mr. Dennis.

B, R IR —E S e i ek,

I'm John. Pll show you to your hotel.

FIELA , FAFREARE

Was it easy to find here?
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May I help you with your suitcase?
T AR R T 2 7
Welcome to Beijing.

YSURES S| oS

Dlalogue 1

A. Excuse me, are you Mr. Zhang @ A: i§RI/REN LR A KA 2
from Shanghai? |

B: Yes, I am. B 20, RE.
A. We've been waiting for you. I'm A BRIT—HAESIR, RYEW, 2L
Wang Ping, the secretary for the man- T b T e AR AR S .

ager, Mr. Smith.

B: Nice to meet you, Miss Wang. B: REMILFIR, T/ME,

A : Nice to meet you, too, Mr. Zhang. A FRWARE X ILEMR, sk e . wkal
WAL, NS LI 2, —
| LR R AR, ATk B

fr. FHERETTERAR, RELI

Welcome to Beijing. Mr. Smith is hav-
ing a meeting now. He'll come to see

you later at the hotel. So he asked me

to meet you. Please give me your lug- | ZFEHCE,
gage check. T’ll get it for you.
B: Thank you. Here you are. C B AR, AIREE

Dlalogue 2

A I think you are Mr. David Chen. CA: RAEREBRK PAEANE,

A



Chapter 1 Business etiquette

B: Yes. Are you Mr. Wang’s assistant?
A: Yes, sir. Welcome to Beijing. Mr.
Wang asked me to come to take his
place to pick you up. My name is Peter.
B: Thank you very much.

A: Do you need to get your luggage?

B: No, I don’t. I've only a briefcase |

with me.

A: Mr. Chen, our company car is just
over there.

B: Oh, I see. Thank you for your hos-

pitality.

A: It's my pleasure. By the way, did !

you enjoy your trip?

B: Yes, I did.

A: Excuse me, are you Mr. Smith from | A. IR PRS2 A 36 [ e B4 o 88 T 4

America?

B: Yes, I am.

A: I'm Lin Mei, the secretary of Beijing '

Trading Company. Our general manager '

Mr. Ma meant to come here to meet you
in person. But some other business held
him back, so he asked me to come in

his place and say “hello” to you.
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B: Thanks. How do you do, Miss Lin?

A: How do you do, Mr. Smith. Wel-
come to Beijing.

B: Thank you. It’s very kind of you to
come and meet me at the airport, Miss
Lin.

A : With pleasure. I hope you’ve had an
enjoyable flight.

B: Yes, thank you.

A: I'm glad to hear that. Is this your
first trip to Beijing, Mr. Smith?

B: No. This is the second time.

A : T hope you will enjoy your stay here
in Beijing.

B. Thanks. I'm sure I will.

A Our car is waiting over there. Let’é
drive to the hotel. May I help you with
your luggage?

B. No, thanks. I can manage all right.

Let’s go.
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B: Ziif. UREF, M/NH

 ARGF, SR e . G B AL 5
ko
B i, M/ME . ARER I R 1
T, HERRERT

A: SRERT . TR RIE !

B: R4, B

A IRKIFT o SREHEA VIR
Kb mtng?

B: AR, XREH Ko

A wBEAREI AR

B: . WAEZH.
A EIEEIHEE , AIBER LR
THIE . FRRAIREA TR D7

B. FH, WS Tk OREFT. TEATE
e,

Is this your first trip to Beijing?

BORRER — YR AL TS ?



Chapter 1 Business etiquette

We’ve been expecting you.

HA—BHAEFIR,

We are glad you could come.

TR 2EERER

Thank you very much for coming all the way to meet me.
AR R R T

My pleasure, I hope your visit to Beijing is very enjoyable.
XA, B AL Z AT MR

I'm Donald. We met the last time you visited Taiwan.

HRREIAE, LRk G I RAT W 1 .

I’s been a while since I've seen you. It was ten years ago when we last met.

HWAARW . BRI R BAEA 45 T

This is my subordinate, Adam. He will drive you to the hotel.
RBA R T, b 46 B E

There’s a shuttle bus we can use.

AT SRS IE A

I'll bring my car here, so please wait a moment.

AL FTF ik, ERE

Our manager asked me to say “hello” to you.

A2 B LEFR A ) B[R 47

We have a car waiting just outside the door over here.

AT EIELE TIN5

We will take your baggage to your hotel.
HATRHL AT 2R RS

What time shall we meet tomorrow morning?
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You must be tired from the long flight. Please take a rest today.

Koot gRAL AL, —E R T , S RBIE AR EE,

Y
* "

Great works are performed not by strength but by perseverance.

Kol B F EPAREE, A SRR

If you should put even a little on a little, and should do this often, soon this too

would become big.

FR Rl S i i R S5 g, — i — BLMERR R



napter 1 Business etiquette

Unit 2 Make appointments and visits

é}
4 7 i x
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Do you have an appointment?

AR BAG?

Would you wait here for a minute?
ERETEX A — T g7

Mr. Clinton has been waiting for you.

FUARUISEA: IETE SR R K

I '-am Mr. Gao. I have an appointment at eleven o’clock. I'm sorry, I was a little

late.

HEATE 11 R WL 5584 R, A HORE T—2 L,

Welcome to our corporation.

WO BN AT A EI K,

Im here to discuss the possibility of establishing business relations with your cor-

poration.

HAZIL GV 5 5 A L S K R,
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A : Good morning, sir. May I help you?

B: Good morning, I have an appoint-
ment with Mr. Johnson for 10: 00.

A: Excuse me, sir, but are you Mr.
Richard of World Trading Company?
B: Yes. That’s right.

A: I'm sorry. Mr. Richard, Mr. John-
son is on his way to the office. He had
just called and asked you to wait a mi-
nute.

B. Well, I'll wait.

A : Would you like something to drink,
Mr. Richard? Do you prefer coffee or
tea?

B: Thank you. Coffee, please.

A: Here you are, Mr. Richard. This is
the cream and this is the sugar. If
there’s anything else you’d like, please
don’t hesitate to tell me.

B: Thank you very much.

|
|
1
1
|
1
1
|
|
|
]
!
I
|
|
i
|
1
|
|
1
|
1
1
1
|
|
1
1
1
1
1
1
!
1
1
|
|
!
1

A B S A AR E R
57

B. R L4, R M St 4 4 R
4710: 00 UL .

A SR K, 6, R R R S5
A B BRI

B i), Bl

A FRHUH, Sk . 2o e AR
VAT Lo AT TR, VA
%2 L.

B: &, RE—S Lo
A St AR IR S A A7 IMHER 2
77

B 5], A FARHE

A i nE, B AR SR A XY
T, BORME . AR T B AR Y,
B, AEE

B H E‘Eﬁ@ﬁjc



