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Business English Step by Step

L BREAG

Hot Vocabularies

1.jet lag Y2 KA

» [’ m suffering from jet lag.
FRIBULEAT I 22 FL L o

»1 think 1’1l recover from the jet lag tomorrow.
FRAEFR W RN 2 A 2 S5 i MR A 5 ke

2.pick up #&

P Mr. Buddy will be arriving in Shanghai for the first }

time this morning. 1’d like you to pick him up and |

help him get settled in.
AR RS R BRI i, RS U0k,

TAT BAUR A, B 2o ity
P Mr. Watt asked me to come here in his place to |
pick you up. My name is David.
R PR oA AR AR e, T X 1
3.formal IE3XHY
B Make sure your suit is formal nothing too loud, eh? ;
MR TR B S TSR, ALY 06 |
P Could the ladies wear formal dresses?
7R A IR
P Have you visited our company before?
o 2ok BT A e

P> If you have time, please visit our company and

|
|
|
|
i
{
|

have a talk with me in details.
UNFEAG B A TR I SRR
5.typical Ht5EHY |

P 1’d like to take you out for a typical Chinese din—|

ner.
FRAH AR ez — it 1 1 o 2

|
B What kind of food is typical?

b

Greetings

o) 12 = I8

fH 2R A S s e
6.at one’s disposal IF M5 A B9ZHE
P> Pose the safest way is to put ourselves at your dis—
posal.
FRAB SR RIS (808 U T AR B 22
P We are at your disposal.
FRATT AR L
7.ocation {ii B
B> The location of your factory is very good.
PRATIT L B ARG
B> 1 think the success of your company is mainly sub—
ject to your location.
FAEAFURAT U AR 2 3 8 IR T RT3
HE .

| 8.change (%

P> Shanghai has changed so much that I could hardly
recognize it.

A LR, FRET EOAAS R T
P> Shanghai has really changed a lot in the past five
vears. In order to develop the ecity, the municipal

government has made great efforts to improve the in—

| frastructure, especially the traffic network.

fEL 2255 b B R A TIRKRHI .
TR TR T BUM B IR 2255 03 K e bt

R L R R T A i )

9.flight &4T
P There was a storm coming up, so the flight was
postponed.

T HEL 38 ) 1 5% XU, iy LAALBEAEIR 17

| B 1 hope you had a pleasant flight over, John.
| pe'y F g



Part 1 Business Reception

A PR VIRE MR, 29%)
10.luggage 172
P> Let me help you with your luggage.
IR TR
P> Please give me your luggage checks. I'll go and

claim the luggage for you.
FHEER TR EA R R EL B T4,
11.0n behalf of {3
P On behalf of all of your guests here, I wish to

thank you for giving us this banquet.

IR TN ER  MRATT RS 3K &
I
P On behalf of all the members of the delegation,

and on my own behalf, please allow me to express my |
sincere thanks.

FMACRAR M A ALY, JE AR A 44
X, I RATT R i SR
12.opening ceremony FF3zt

P 1t is a joy for me to be allowed the opportunity of

extending a hearty welcome to the delegates from

various nations on the occasion of our opening

ceremony.
FRARm 2eEE A X LS AR AT AR Bl |
K B A E A

P | am delighted to be allowed the opportunity of

extending a warm welcome to the delegates from the |
various countries on the occasion of our opening

ceremony.

RETEIT AF X 00 % 2 53 G, FRAER BR3¢

%
13.acceptable F[1T, Al 3%

P If acceptable, I want to ask if you could join us for
lunch at 12:00 p.m. on Friday, 8 March at the

American club.
WA T, ARSI A H B 1257
FEWRRTRHA T T 5

P If acceptable, 1 would like to send someone in my 1
\

place.

F—EBS BEES

WER AT AT, AR TR ANACF R

| 14.reputation &, FE

» The firm under inquiry enjoys a high reputation in
the business circles for their punctuality in meeting
obligations.

BRI B 2 W) TE R R AT IR A L B )
AEMERT B AT H 5%

| B The company you mentioned is an old—established

| one who has long enjoyed the highest reputation. We

have done business with them for many years and have

found them very correct and reliable.

FOTITRFIN L Al — RA RN E LA, K

| S Z ARG R BT IE ELT AT R

15.sentiment 1§

P From the moment [ set foot on this soil, I have felt

| the warmth and friendship you give to me. Thank you

for your friendly sentiments.
IR b5t E LT 4R RS2 B T IR 145 T
TR IR FUACIE , JBaBEURAT 04 A B i
» There’s no room for sentiment in business.
A AR I
16.appreciation &%if

P | would like to express my appreciations for your

| contribution to our city.

FRRFARATT 2 )X BT R At TR R it
P Please accept this gift in appreciation of all you’ve
done for us.

TRSESH UM, AT . A WAL O RN
17.proposal 2%
» Today I am here in order to talk about our big
proposal of the solar city.

A RPK SR AR N EGRIRILATT 0 K BRI 3 2 Kt
.

| P Various proposals were put forward for increasing

sales.

R E S AR T AR L
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Business English Step by Step

[
“ Sample Conversations

<8 HLIFEHL Meeting at the Airport

)égg A:Excuse me, you must be Mr. Jones from California.

B:Yes, I’'m David Jones from California.

A:How do you do? My name is Chen Ming. I’m from the East l_nlgog@ & Emnfz}
Cogggrau'on@ of China.

B:How do you do, Mr. Chen?

A:You are welcome to China, Mr. Jones. Our m_a_nggg@ has asked me to come
and meet you.

B:Thank you, Mr. Chen. I'm very glad to meet you.

A:Glad to meet you, too. Hope you had a good trip.

B:Fine. I had a very pleasant ® flight.

A:l am very glad to hear that. Let’s take a short rest in the waiting room, then we
will go through © the formalities”.

B:OK.

AT ], R — S S P e A B0 Fe A L

BfR 1, FRARR AT - Bl , IR JE SESH R A

AHRGF BT Sed R BREE . FRE R E AT DA F .

B:YAT MRS .

AR PRE R R, Bl et . AT EIRAKIENR

B s, BRAAE . WEIRR M %

A RERIRABAR R S . AR — i fi PRI !

BARSF , F— % b — IRV

AITRX A B, RBBHE R #2% . EIVEEBRINERE —2)LEIFEE,

B:4FIE

=, BERELH Discussing the Time Schedule
CA:M Jordan, 1'd like to discuss the time schedule™” with you if you don’t mind.
B:OK, please go ahead.
A:I’ve drawn up a schedule for the three days of your stay here in Guangzhou. Please
have a look. You can make some changes wherever you think it necessag@.
B:OK. Can you tell me about the arrangemen @ briefly first?
A:With pleasure. You are going to stay in Guangzhou for three days. Nothing is
arranged for this afternoon, so you can have a good rest to Q\Lehn;gmg@ the jet
lag. Our general manager, Mr. Li will see you at 6:30 this evening. Is that con—

venient for you?

B:Yes, that’s OK.

(Dimport

[ im'port ]
vt
(2export

[ "eksport |
vt Il
Bcorporation
[ korpa’reifon |
n. % NAIHA
(@manager

[ "maenid3o |

n. P
Gpleasant

[ 'plezont |

adj. EUFI, 2 A
iRy

©)go through
I

Dformality

[ fa: meeliti |

n. P4

(Dschedule

[’ fedjuzl]
AT ES
@necessary

[ "nesisari |

adj. W E (1
Barrangement

[ 9'reindzmant ]
n. LAl

@overcome

[ ouvo’kAm |



w—ma mame [1AR]
Part 1 Business Reception

A:Good. Next, let’s come to the arrangement for tomorrow. Tomorrow morning at
9:00, we’ll discuss the trend® of the market and forecast for this year’s sales.
Tomorrow afternoon, we’d like to take you to the city’s Industrial & Hi-tech
Development Zone. We are going to visit the Dongfeng Auto Manufacturing
Factory. After that, we’ll have lunch in Dongting Restaurant there, then come
back to the hotel. How do you feel about this arrangement?

B:That’s good. What about tomorrow afternoon?

A:No arrangement for tomorrow afternoon. As for tomorrow evening, if you like,
you can go on a glisg@ on the Pearl River to enjoy the magnificent night
views of the city.

B:That’s wonderful! 1 just cant wait for tomorrow. How about the arrangement
for the day after tomorrow?

A:The day after tomorrow is Friday. We are to work on a contract on Friday
morning. If everything goes well, we’ll sign the contract on Friday afternoon.
How do you like our schedule?

B:Excellent! This schedule fits me quite nicely. Miss Liu, I admire your effi—
ciency” and cagability@.

AFEPHEAE IR B, RABFRIRIR H B ZCHRA

B:AT, Wik ‘

AFRBE T — 3 EAET ME B3R H B HE 3 H AR A 2,
AR

BAT, RAEARRE AL LHE A R o 48— T 7

AAER AR, BEAT M= Redia], 5K T4 BA W s L4k, 80T LUF R
B, CUHBRAS 22 RN . FRAT IR B2 B e A a6 30 R LT . BRIEAS 7
fiEng 2

B:AT, Bela)idH

AFRGEF o BT RULBEIIR A ZEHE , IR _EF9:003 AN TE s he g R %4
AE B B TN A K LR AT BB s B P R X S MARIRE,
FAERR B AR ERIEZ TR, ARG R R R L H mfr?

B:ARYF . HIXTFFAMALH?

AMIR FABRAENEHE . WRGBGER, BIR M ] LLAS AR BRIT, TR L
I AR B

BoKBET ! BBIREAGEARKSE T . BREKE?

AR RERBE, BAVE L THe &, iR — VIt RIA], T #AT LA%ELT
AT . BRI LH A7

BAEMR 17! LHEIRAER Al XU/MH , AR BIR 9T BRI S

v. 5Lk
BGitrend
[trend |
n.#in)
©)cruise
[kru:z |

n i, SR
(Defficiency
[i'fifonsi |

n B, L
@B capability

[ keipa’biliti |

nHEN



R’ 55 5E i 1 i EEEED

Business English Step by Step

. _
.. BRRBAE

o

High Frequent Recite Sentences

»> 1.Asking About the Journey )& i 15 5%
(D How was your flight? Was it comfortable? 124 89 BEHL & 4 ££7 £ 4F A 572
2) Did you have a good trip? 7k & Hr % 7
It was quite good. But it was awfully long. 3 # BEHLR 4, B2k Z B8] KK T .
) We were delayed taking off, and we encountered a lot of bad weather. HTZEE TR & , HHBTRE L
4% KA.
(5 Did you get any sleep on the plane? {778 ¥l b i 5 T 57
»>2.Meeting the Guests % R
(D You must be Mr. Hank. {ft — £ & X # 4 4 %8,
(2) Pardon me. Are you Ralph Meyers from National Fixtures? 3t 7 #2 , i R 2R NE K E FE A E RN E & -
HE T S £ 757
3 1’m Donald.We met the last time when you visited Beijing. % 2 & 4418, b AR db w ot R AT W .
@ 1I'm Edwin. I'll show you to your hotel. % & % 8 , & 4 . £ 3k 18 .
»> 3.Greetings at the Airport #13%9){&iZ
(D Welcome to Shanghai. I’ ve been looking forward to seeing you. % % #| L & — M AF S5 ELE,
(2 You must be very tired after such a long journey. Please have a rest in the hotel. K #® K472 & % — Z R
£7. HEAEEZKE—T
(3 Is this your first time to Beijing? iX 2 % § — & 2| 4 7 k752

)

®® e

5 [9) 35 &

Question and Answers

EREMREARRZIREEE?

Excuse me, are you Mr. White?

t§ Yes, and you must be Mr. Chen. A &9, i — & & sk A e,

! Yes, and I guess you're Mr. Ross. /2 9, & 55 1Rk 2 F sk A ve?

| No. I don’t think T do. Pleased to meet you. R, & #88&% RIAA. RFH35LH) 4K,
b No, I don’t think so. Nice to meet you. R, K20 RAZXH. LIRIEZE.

BRI R E, H RIS

Welcome to China. Can I help you with your bags?

} Thanks. That’s very kind/considerate of you. #i#t, 1R AL Z 4,

° )
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Part 1 Business Reception n%
- R EATIRE A ‘

Well, how was your flight?

P

4 Fine, but a little too long/weary. iL4F, 22 Al —

CMRBORIASAE, Rt R MR T MRS IR
If I'm not mistaken, you must be Mr. Cart from Dell?

4 Yes. I am. And you are...? &89, K2 . HERX--- ?
4 Yes, that’s right. 52 #5, 5% 2
LRI ERE? EEFARAD?
How was your flight?Was it comfortable?
i Yes. It was great. 2 89, 4F % 4F
I Not so good. I got airsick. R K4, HEHT

} It was wonderful. The weather today is perfect for flying. XK#7 . AR KA RiES AT

2

£ >
%S n\ ) ?L /ﬁx
& . é Business Etiquette o

&

b

TR AT e e WU BA A 1E, AR S SeAd Bk 55 75 I LR Bk oA et . BRobfile &
I, FF A — 4352516 “Hello, Mr. ...” TfidE “How do you do?” ; [RIBE , 76 flf 1) £ 28 WLk 1 49 A A sk, 3R AT
18] L3 “Hello,...” 553 W B BRI A BT 36 “Hi,... 803 “Hi you” (JE3 . 9 M1iE{LAYRIE: “Hiya”,
XA “ya” $5 “you” ). “So glad to see you again” ,FFK MLE/RIR 55 2%, AT LLJE “Nice to meet you again.”,
Ve, AR R E AR, AT LUR B — S 50 (0 4, eI BE ikid 3Rl DAB A . SRAEAE RIBIA
VLA RO RAREFIB? ", T E 0 AR (B S A RN GRALIR A TR A T BB K e 2 i W o
PR A TE A IR, T ATRR AL T B R 260 (B R A NI [ BU AN T 2T o B, 2R Z i
At R B I ARG, el A B R BE R 2 L AR, 000 sof 1) () il 14 ot 3 sl 8 Al 55 A6 D& 19
B [a] JEME . “How’ s your business?/How s the business?” , iX B AT DLtz # [71%5 : “Just so so” 5 # “Same as
usual” , (B2 AN 5Y 55 T2 , L A] LA “Not bad” “Quite well ", #RAE B 5E . $ERF R AT, SO RSt
JEAEH AEL R, “How about your flight?/How Tiithe trip?”, AT RE R P AL G IR, iR 97 R, 210 “It’s a bit
long for me. I’ m a little tired.” E 40138 , &ALk EPRATHE AT GEA BT 2 7 .8 /N EE B B, SEAE & — 1R 4T
BRSNS, AFLA, WELXAERYEIZS, BT i 25 IE R EE : “Let me show you the hotel room and
then you may take a good rest” o iX X th A S KEST , — )& LAY OK 1.

B R B AR, — S B N AT 3 2 2 /92 “How are you? " 84 “Hello” , Hii #& H I FHA
A4 , KRS HUEBL T “Hello™ E—FEAY ; [0 2 AP , BRIERR IR A0 I A BAE AT 7] B 2> 1 %
“Not so great” , — B A#R£215E“Fine.”

\7
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Business English Step by Step

WA introductions

« 8 B N B

E7 R Rk
?~ - Hot Vocabularies
1.take this opportunity to do... ¥ /SN & - ‘

» I’d take this opportunity to express our sincere |

: . \
thanks to our host for their earnest invitation.

Fo B L2 0 AGH F IR G R RO W
s ‘
» We'd like to take this opportunity to develop busi-

ness relations with you.

FRATTEA X AL R 5 Ak 55 K AR
2.cooperate in... 7+ A EEIE
» [ think we can coorperate in this field very sucessfully.

FRART AR X AN AU AT LA AR
» Our two companies can cooperate in crealing a new
market in Europe.

FeAI T %2 v 0T LASE T AR e BT 15
3.admire $X{A
» We all admire you for your work efficiency.

FA TEBAR U Uk 1A%

» The clients admire her for her capability.

& PRt IS RE S - \
4.introduce 7T 4R
» Will you kindly introduce me to Mr. Brown? ‘

TR A AT e AU
» May I take the liberty of introducing myself to you? ‘

FenT L)L H bk { A HIS?
5.meet sb. 5% AAR
» I’ ve not had the pleasure of meeting her yet.

TR BEAT IR 2o ¥ B AL b e
»[’'m glad to have the opportunity to meet you.

FRAR 9 24 AT L2 P AL 1
6.get acquainted with sb. 5 AR

» Our boss got acquainted with a couple of real es—

tate agents in the golf Club.

FRATEEARAE 5 /K% R AR SRS A5 IR T LA 3
PRI
» 1 have gotten acquainted with all my colleagues.

T O MITAT o] HARBE T
7.opportunity Hl£&
» 1 hoped I would have the opportunity to talk with
you. Now the dream comes true.

kA REA LSRR BUELTIET .
» | wonder if I have the opportunity to know some
further information about your product.

HAE A ILE— 2 T IR
8.cordially #ifith , i /B it

» You are cordially invited to our Industrial Hard—

Yoy S|
HHo

| ware Exhibits to be held from April 23rd to 30th,

2010. at No.134 Huanghe Road, Dalian, China.

Fo AT oSSR S N Tolk 42 2% LR & B
] }720104E4 5 23 H 30 H | 76 o BRI 3]
#1345
» We most cordially congratulate you on what you

have achieved.

FRAT AR B B B PRAT BT LA BSLARE

| 9.representative X3

| P Buses have been arranged to take representatives

back to hotel after the meeting.
2205 B R FARARRA 1A B -

» In addition to the representatives I have just intro—

" duced to you, we have our marketing expert join us

tomorrow. He is not here today because he has some—
thing urgent to deal with.

BT RRIA N AR IR S BOE R B
KB A K I A E A b AT A RE
HiE -



Part 1 Business Reception

10.country EX
» [ don’t know much about your country, I'm afraid.
FUISECAS U E NS (P Ny
» What’s your impression of/in our country, Mr. John?
Sy, oA I FK Y EN R el 7
11.declare E75 ‘
» | declare the Second Meeting of the Investment
Committee open.
RE AR A2 RSB0

P 1 hereby declare the 12th General Assembly of the

International Environment Conference open now, with
every confidence in its fruitful outcome. 3

FRE A5 120 E PRI L2 AT i R LR |
2B - 1
12.jump into ELEEHN

» | think we have to jump into the meeting because

only an hour left for us to discuss.
FRIN T FRATTRL 200 B He e A 22 BGOSR 1 IO HLR
AN E] 1

P> Attention, please!

[ meant to jump into the meet—

ing at once.
IR FRATSEB O ML A S DU }
13.welcome ¥%il

» We'd like to welcome all of the members and their

guests.
FATTWI i A 22 b Bk

» 1 wish to welcome you who have come from all

parts of the world to attend this meeting.
TV M 525 MU T K, K

2.

14.delegate X3

P It is a great honor and privilege to greet you as

delegates from all over the world to the International
Congress of Acoustics. ‘,
FIL OV R4 AR SR 22 |
» First, I would like to express my gratitude and wel— |
come the delegates of all member countries and ob— ]

servers who have come from all over the world to at—

B A FRAR R i R, O 200 5 B B
KW BRI O S AR 2238
15.sincerely i

|
|
tend this epochal session. “
\
» We sincerely hope that all present will feel free to

F—Eby WSS

| speak candidly and exchange their opinions construc—

| tively.

FRA TR A B AR XL TGS AR

| AT

| B> We sincerely hope that your visit here will help to

build a bridge of friendship and peace between our
countries.

PR A A A SR U RE RS AR TR AT [ 22 ] A
V9 R AIBF 22
16.chairman /%
» 1, Bill Smith, will be the chairman of today’s meeting,

FRAEPUE A KU A 2R - ST
P | will take the place of Mr. Smith and be the chair—
man for today.

FROBFACRF s B A PUE A K 2 EIF
17.policy B
» We welcome foreign friends to invest in China and
we are lrying to create a more favorable environment
for them. This is our policy.

FRATTOGD A1 AR A3 e R BB, AT SS 1M
Al 18 s — A S A R PR XA TRATT I B )
R

. » We have always adopted some usual international

policy.
FATT— BR 2 F A [ B ]
18.stable $87E

» Our political situation is stable and the policy of

| opening to the world is firm.

AT BGARHEGE JF BT BORA 2
E) i
» Our abundant resources and stable policy provide

foreigners with the advantages they invest here.

AT F & TR AR E BOR WS R BB 1

Fr Ly
| 19.equality F%&

» Our trade policy is conducted on the basis of
equality.
A SR T T35

» Our foreign trade policy has always been based on

| equality and mutual benefit and exchange of needed

goods.
FRAT % 57 5 BURE 2 A N7 76 Y- 45 HR RN ELE AT
Tor) Btz .

%
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o s 2 & 5t 1E

n Sample Conversations

T84 A Introducing the Guests to others

A:May I introduce you to Ms. Chen, our sales manager. who is here to meet you.

B:Welcome to Shanghai, Mr. Hawk. Our general manager Mr. Zhang Yong has
asked me to come and meet you.

C:Nice to meet you, Ms. Chen. I have been looking forward to this trip. It was so
good of you to invite me to China.

B:Nice to meet you, too. It’s a pleasure for us to meet a friend who has done a
s_u@t_gn_tig_l@ work in promoting our mLtu_a_.l® trade.

C:It’s very kind of you to say so, but nothing can really be done without our
close co—operation.

B:Right. I’m sure we’ll have a pleasant co—operation in the future. By the way,
how was your trip?

C:Fine. It was very nice all the way.

B:I'm glad to hear that.

@ is over there. Let’s take a short rest there. Then you’ll

A:The waiting room
claim your baggage@ and go through the entry fo_mmlitiess) and customs formal-
ities.

ARG AR A —TF X BRIV I EAEM L L, Rk .

BUCHB R E) bR, BT . FRATTA B P TK B S ROk ER .

C: BWRAR R 2%, B A+ R — BRI UK A T R T ok vh [ R K

HT o
B: LB VR ULAR 8 2% AR AR DUy B2 5 J A T KBk LA, RES R —
B AAA BAVESIRAEE

C:EERRT , MRBA XU W EVISERA A A AR
B2, € LGRS EMPey. X T, iR ?

CARYF, — %
BARSLETF
AR BRI RATEIE IR —2 L, 2R 5 G0k & ST 2%, Jp ALK
FLEMMRTLE,
*“% N4BEI%E Introducing Colleagues
@ A:Hello, Joe, 1'd like you to meet the new sLeirgM@, Miss Jones. Have you two
met before?

B:No, I don’t think we have. How do you do, Miss Jones?

C:How do you do? By the way, what’s your last name, please?

10 |

(1 substantial

[ sab’staenfal |
adj. Kt

(2) mutual

[ "mjuztjual ]
adj M)

(3) waiting room
REE

@ claim baggage
ST T

) formality

[ for' meeliti ]

(D secretary
[ ’sekratri |
n.*‘)l“".‘r

@ obviously
[ "sbviasli |
adp. i SR 3
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Part 1 Business Reception

B:Baldwin, but please call me Joe. @ contact

C:Hmm. And call me Jenny. [ "kontaekt |

A:Joe, Jenny and you will obviously® be working in close contact® together. nJKFH

B:Welcome to our department™, Jenny. T hope you’ll like the work here. @ department

C:Oh, I’ ve been looking forward to working here. 1’1l surely like it and need your [di’paztmant |
help. n. ]

ANRYEF T , AR ARERB R (B H B0/ INE W WL TAT . AR LA ik g 2
BARMBA . UG, BUli/IMA

C:AEHF , i1, R Btk ?

B:BITEIR , IR TFEF T o

C:MFBIRLF T .

AT BRLUS AR —R T/, BREH HVINKR .

B AR BIRRATTRR IR AR, 20 . (HISRE UG LI TAE

C:ME, R— AR L TR, R—ESHRAY, ] H BT EAREHE BHYE .

)
. BHHAROE

j - High Frequent Recite Sentences

»> 1.Making Introductions H 18 4743
(D May I introduce Mr. Wang? % % /M 8 — T F 55 4 479572
(2 Have you met Mr. Smith? % 4F W.xt # % #7 & 4 7 57
3 1'd like you to meet Mr. Johnson. %48 % % 5| W, — T £ & 3 48 £ .
(@ Please allow me to introduce my colleague, Mr. Zhao. if§ £ IF R NMF — TR EF B E 4,
(5 Please allow me to introduce myself. I'm from China National Light Industrial Products Import and Export
Corporation. My name is Li Lei. if R & — TE RN H. REFEETH B 0 LAS 0, KM FH.
© If I’ m not mistaken, you must be Miss Lewis from Los Angles. 4 & 3 /% F 4 838 , & — & & N iB A 8Lk
a4 5 /N 41

(D 1 don’t think you've met Mr. Chen. Mr. Chen is the manager of our import division. & 8 % 7 & % W3¢
BRoE £, BRAEARRMIMOBHE

® Do you remember me? John Brown from the Procter and Gamble. We met several years ago. &0, £ %
e REEFNEANAH -G, ROLFTLLE

(9 We haven’t had the pleasure to meet Mr. Smith. # 1A Ktk HEfd F L £ HF TR,

»2.0n the way to the Hotel ZEIERIRE I

(D I’ve been looking forward to meeting you. 7%, — 2 76 8} #& W %[ 4

@ I hope you aren’t too tired after your journey. % %2 % 8y i 47 /% b 15 £% 2] K JE %

(3) We can talk business tomorrow. You need to take a good rest now. I 4 FAT8H K ¥ DLk, NAEBEFEENKRE.
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