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— SR BT 2R (Brief Account of the (Case) ++++esesseseeracassssnssceecsssssansnsssssssssesnnsas 204

= R {4 (Relevant Correspondence) «essssssssssecssesasseionerrnnnnnenes soshsmanbathesitd 204
W= TRREE FYIE (Common English for Claims) --seesersseeersneeesseessannees 215

— VB FHAEIE (Useful Phrases) e+sesecsscscesssscesecrnsaesnceesnssecsosnsnssnsnnsnsensnsnnsnsnns 215

TVE B (Useful SEentences) eseeseesssssessstsseesncasssssssssesssssnsassesnnsscsnsssnssos 216
$EE YRR (Procurement of Goods and Materials) -++++-essveeersreeeserasansureans 220
B—1 PRI KR ——& R %44 (Conditions of Contract: the Basis for

PrOCUTEIMENt) s+++sesesesasasastererecesessesesesscssnsansesenessosssssssnssssionesssssonensnns 220

— R E AP A TR A B AR BLTE X 4R 45 A9 ELR (Requirements for Materials

and Plant in the Specifications of an International Project) s+s+sssesssessesessucanrnnanns 220

TFEESMRA A R % RS A SRR IR A 8 4y 45 3K (Provisions for

Materials and Plant in the Particular Conditions of Contract for an International

Praject) v=sovsssssasmasranasneasonnnessvnssnssussssanors sianssisansnirs grnsmanyserans pussiossusess 293
B B TR FEHL(The Engineer’s Approval) cececececesereriiietiinininiiiannns 2924
H=A SRR (PGreiase) v sorver caseansosensnssnssss chesussansssnnssossssssissiness onesnersutomsnnss 225
— T L (INQUITIES) *#+esereresreseeatutetetstetatenturereerrettesetscessssestosesosssencnsnsncnsnans 225
T AR I (Offers) soresessstescccectcnsrncnnressecssssssssesesssassssanssncssnsesssssssssesesnssssnns 229
= B (Counter-Offers) eessresecessssssercrccesvensassnsssnsassonsssanssssosssssssasssssssrions 233
DU, 232 (ACERDEANER) +»swssssesasenarrsrsrsansosanansvanennssnonss snevesesnssesssnbenesessssunenoss 235
i IE T L Rl Sighanire of CBntEact) ----——--~wssresvasrranuersomsmrunsnes sussnb sssansssmsesass 236
BP0 HECTHIYE (Import of GOOdS) +eeessssersssesrnnseesmsiiesmuieeresssesennsessennensnnnans 242
= SRR Tonde Tefifin) <wssmssssessasssarssassatsannsmmrnnnnsseravsnnesysnsdadsinonsihs sos 249

. HPFr R 5% AT #0057 R (Common Ways of Payment for International
B 5 OO T T T O R e o T B T T e gt 244
= . #O¥%E S E (Contract for Import of Goods) #+seeeeeecesssctacccenannreaacieicnanenas 244
Pg . 3 E AT E (Import Permit/ Import License) cececccecccecctacccctecnnntaretincsnnnnncens 247
T BB FRIE( Establishment of L/C) svressrevsannes sonossvonssnsssassssesunssosssnussosasnssn 249
(#)1§%E}Fjﬂg%iﬁ(ways Of Establlshlng I‘/C) ------------------------------------------ 249
(:)ﬂ:ﬁqa %?%(Appllcation for Il/C) --------------------------------------------------------- 249
(CEEFIER EE N CRFSOBR) (Main Contents of L/C) sessesresrecesccaccactectencas 252
CPU) I3 FIE I (Samiple Form of L/C) #sssssssissisasanssnsssssssvasisasasaseteiiserspunnses 253



(F) K325 % TF15 FIE A FE 3 14 (Correspondence on L/C between Buyers and

Gallerg) -sovivssvenosssssgsonprlsratorashiyrsfetins seshansvans oorgoss dcto Rhdyte tigees ooy 255

75 A5 1 (Shipping Advice) sseeeeeeeeeseiotmreemtemiintmimmemoitmsiosississsssissssnssssssns 256

1 15 (Customs Clearance) +++ssssseeesssseseestrmuissstetmmiieiiectimmisieemmtetmmme 257
BHY PR FWHE FHYEE (Common English for Procurement of Goods and

Rl tarinliy. vt pnm AT SRR YR GSARRS sussianen Fhsidunme Rt s i Bk enes 259

o YIS (INQUIry) seeeeseseesennenntnttiii et 259

= 3RAE(Offer) ceevseseernnecens O R A o O DI o Ty D S oo 260

= B (Counter-Offer)  ceeerecesecccstctsinecctinttocinntssnntisenttsctnntstinnttcantcscanes 260

DU . M A (Prices) sessesessessssssesssssssetetttumimmmuiiieieteettmmmmmmiiteeseettemmnsnnee. 261

Fi . FITBL(Placing Order) sesesessessesmmememmiiiiiiiiiiiiiiiiiiiiiiiieiieiesieeiasaasanannn 263

2% . T2 (Customs Clearance) «ssssssssssssssssrmmtmmiitiiitiiiiiiiiiiiitiiiiiiieieiinin. 264

b AZFHIE (Letter of Credit) sssssssssssssnsmnmmmmmmmmmiiiiiiiiiiiiiiiiiiiiiieiiieeiieinseenns 264

I\, 3555 B (Shipping DOCUMENts) ++sssssessessssnsesssssiunsteneiinesasssisssasasiansasans 266

FL BZME(Claims) ++sesesersrsnnenesesesommmiitttetettte ettt taeteesas sttt s teteeseanans 267

FI\E  HETL (ConStruction) «cececsesesereretetatinititiientatotitetotacsntereteretrocsesusnsececes 269

4 FERHE TR (Major Types of CONStruction) seesssssssssssssssesersssssssnnns 269

— MEE YU T (Residential Housing ConsStruction) ++sssssssssssssssssssssssnsuseseseesies 269

— AN SR EESUE T (Institutional and<Commercial Building Construction) sesese+*- 270

= A5FhIT L B SUME T (Specialized Industrial Construction) ssssssssssssesssseresssseenaeees 271

U | Y EE R B S T (Infrastructure and Heavy Construction) seseseseseseseseneees 272

8 i THiE%iE(Selected Readings in Construction) sessessescescseseeceeseesaeceeces 273

e R 45 (Specifications) ++++s+sssssssrssssannresasiitiestaitte sttt 273

PR ST TR B TR AR I N 1 2 A 230 (Precautions to Be Observed

by the Pre-stressed Concrete Bridge Engineers) ++ssessessessssesssssssssnsssssessnsiennes 274

= JEEFALALIE B (Building Modern Roads) seeessssssseessssssnssssisinnnssiinniniiinnns 277

DU % 58 FF 45 9 S 2 (Supporting for Tunnel Excavation) se++sssessssessssessssssssssensnnens 278

Fi TR ELTE (Shallow Foundations) ssssssssesssssssemmnssnnetnmmmiiiittraniesteceeseineentnee 280

2% B3 M T (Embankment CONStruction) «+ssesssssessesssssssssssnsnnrassesssesssssenansaneans 281

T BEAR (SlipfOrmms) «+++ssvessernessrssnsanssnstasiuttessttsesttts st sttt sttt 284

SIS (SUrveying)  e+eesesssssssesemssineessssisettessitttisiiiitttt ittt sttt 286

L HBFE I (Topographic Surveying) +-seessssessssesessesssssisssimiintmiuiinstissssenees 287

+ T2 R 2t 45 4 (Prefabricated CONStruction) +s+sssessssssssssssssssmssnssussssseneenne 288

=45 T % FI95iE (Common English for Construction) s«sssssesssssssssssssssescenees 291

e BT (Buildings) -++++++essesesnsessnnensnsanistest ettt 291

— ERSIZEH (Building Structures) +++sssesssssssssssssssssntsssiiusttiistiesntissstesenaeees 2992

= 3R (Foundation Exploration) «+ssssssssssssessssesssssssssssusunsassssnsasusasssnsses 293

DI JE (SUrvey)sessesessessessestossstsntsumnteismstesiassssssss st st s titst sttt st 294

T i T E 455 S04 (Construction Drawings and Documents) ssesesesssesssssseseceresecee 299
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H 73

75 s B & 4 77 T2 (Site Clearance and Earthwork) seececeseecssecans R 300
+ B ¥+ T # (Concrete Construction)s+++s++s R L ST e O SN B CORRTE TIPS 301
NG L AL (Building Mac hinery) seesessesersssencaneacannans seeeecectnteerentssannnns cesees 309
JU T A B (Constructors) ssesessesesessscccsncnes teccssccscnns ceecens Vidensseasepesessessnesees 314
FNE M IEIE (Construction Management) +-++s+ssreerescesenscns ssevee tececsessstessenes « 316
F—N M THLLEH (Construction Organization) eesessees s aEshes sl o s ealee s an e Consisy 316
— KRB R /T1 B L7 (Contractor’ s Representative/Project Manager) ++eseseseees 316
TR R A A B (Contractor’s Personnel) seeececetscsssosetctttanntientsensecnaccnnes 317
=300 H B H A S5 B (Project Organization Chart) sesessessssssrcsntstiatciecittsacssconces 318
PO 13K k4 (Relevant Correspondence) ++ssessssesssentssntecnttenttaittsattsastcsancsnscnns 318
BF TP (Management of Construction Period) ceseteeseessssssesstussenninineannns 3292
— JFF T (Commencement of Works) ssesssssssseses Ry L L AP GRS S 329
(—)FF TR [ (Commencement Date) ¢++essssssssscasssressesasssasssrssnsssasssessnsossosees 329
(TOFTH Eﬁiﬁ%ﬂ(Notice of Commencement Date) *e*sessesseccoscecssccscccccssssssssssccss 322
(Z)FFTHI%E S (Preparation for Commencement) s++ss+ssssesssssssssssssssnssssnsssssosses 323
- ‘ﬁﬁlﬂtj‘ 'gl (Time for Completion) ............................................................ 329
= FERE R (Programme) +eeeesseresersssermistiuiitiitiiiiiiiitiiiitiisiiiitteiistassstanens 329
(—)FIDIC & [R] %4 B9 2 HL%E (Relevant Provisions in FIDIC Conditions of Contract) +*+ 329
(O PR B 4R4E (Submittal for Approval) s++eessesssssessseseemmietimuineemiiiieee 330
DU BERE R 45 (Progress Reports)  seessessssersssennitemitiiiemuiiimiiiimiiieiie. 359
(—)FIDIC & 7] 44 B A 5 3 %€ (Relevant Provisions in FIDIC Conditions of
CONELACE) | wwevssosssarasassornsnressasesransasseioorstnasssnassarsasasassosesransntasaranse 333
() PR & 19 _E 4R Bt [E] #0148 2 ( Time and Format for Submittal of Progress
REpOTLS) *++#++ s sensssssnnusstenuueteemnuossmnnseersieseesiettsnnesenssessraesennssnens 334
R T 5B R (Tests on Completion and Employer’s Taking Over) eeseseee- 338
(—)¥8 T (Tests on Completion) ++e+sssssesesssssssssusnessstoseotsncsnsnssoneosasences 338
(:)EEE?%I&(Employer’s Taking (Dver) **esesesesssscccsscsscscscssscscssssccssssccesssssccns 339
=) *% l&lﬂf#’; ( Taking—OVer Certificates) *e*esesesesscsssescssscscscsssssscscscssscscsssscscscs 341
QL] )Eggﬁm;ﬁ (Performance Certificate) eceesessesesccscscscescscassssscoscscossscccssssscsnss 342
7% FEK B4 (Relevant Correspondence) essssssssssssssssnnsesemuiensniienssnioniesnensenne 342
= RS (Quality Management) seeeesseeeesseesesssnnntnetteeeieniiiiniieesiessnnnnns 344
— FIDIC & [F %4148 2 HE (Relevant Provisions in FIDIC Conditions of
COBLLACE) $oesssssvesrssassersossnsssvssssonsessenssonvrrsnssvesossassasssssnessossoasessassasoes 344
— FRAL T AR AE I SO (Documents by CONtractor) — sesssssssssssssssssssumusssssssanseeees 345
=. Z:ﬁég;k*ﬁ% (Non-Conformance Report - NCR)  ceececerecccccccccccatatccaccncacees 348
DU FE3K B (Relevant Correspondence) ++ssssssssessssssssssessummsesnetesessssessnnsssss 348
(-—)ﬁ{ﬁI*A‘*4ﬁﬁ%(Quality of Materialg) seeseessescecscesccsscssccsccscoscossecsssccoccacacces 348
()R EE+ TR Fi A (Quality of Concrete Construction ) ceeeesesecccseces o SeTREE S S S SR 351

(D) BRMHRMIE R 75 /4040 i 42 4L 57 BRI (Requiring Material Supplier/Sub-Contractor
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to Provide Quality Guarantee) =++++esteseessnsenttutiueeneeneenneneensnnennennsnnsnnsnns 352
IR R % 4> 53554 P (Management of Health, Safety and Environment) «+«---
......................................................................................................... 353
— FIDIC & [F] &4 i 48 2 ¥ 78 (Relevant Provisions in FIDIC Conditions of
1070712 £ 1o T O 353
TR e 5 =4 EE X4 (Three Important Documents of HSE) +eeceeeeenee 356
(—)%ﬁ?ﬁﬂﬁ]ﬁzmﬁ%(EIA Report) seceecesetececceieittsctecececeecscnccecscencncsancscncas 356
()M LIRSS HE R (CEMP) ++ceceseseterntututetentacencneneeerncncesnennnssnsnsnnnnnns 359
CEMERE 4 SIRBE AT BRI (HSEMDP)  ++veeveececesecncenaesnsnrncacnceennsnsnsssnnnnnnnn 361
= . K 2 (Site HSE INSpection) ssceeccccccsctstccreccecccscrssssssececccccnscnssccccscnnnes 363
PO FE 3K PR (Relevant CorreSpondence) «++essesssessesessnseersesnsenenssesnsensnsensonensnns 365
()R FHITHE L IREEHF 1R (About Preparation of CEMP)«+++sesssssssssesssenseennsas 365
()R THERE 4 SR TR (About HSEMP) ++eeceeseessrsecsesnesnsensennannnns 372
(E)*?@%\ﬁ%%%ﬁ%g ﬁ (AbOUt HSE ()f{lCer) ------------------------------------ 374
(U)K F45= T 1A ] B 42 42480 ( About Safety Measures During Suspension of Work) ++++- 375
(D & Fte T & P A9 B4 18] i ( About Environmental Protection in the Method
SHAteIment). s+ ssrssevessessrsasorcesscensnsonsssnssossssonssnsssnsononssenvensessnsensnsonss 376
(F) K FIREE B B FH8 (About the Accident That Occurred on Pre-cast Yard) ==++-* 378
(‘t)ﬁ%fﬁxﬁfé-ﬁﬂjﬁﬁﬁimkﬁﬂ”(f\h)m HSE Training) .................................... 381
AT TR A 9EE (Common English for Construction Management) +eceeeeee 382
— VEHRERI] B A 51 (Departments and Personnel of Management) «+seeeececeeenns 382
LTI (Managernent of Construction Period) +++eseeseseessessssenseneeneenseneenssnns 383
= ‘ﬁﬁﬁﬁ"ﬁi‘ﬂ(Quality Control) cesessisssssssiosicasencsvennsvsnnnessonsssssessssssssossssssoseee 384
VY feE B %42 5 348 (Health, Safety and ENvironment) «+eeecesesessessesnesssenscesssenes 385
®+E  FiFH S {E(Practical English Writing) ««-c«cccecteceenstuntrninenienniianrennns 388
B—T FEIE(E R G E (Writing of English Letters) seeeeeesssseeeeneeeernnerernneeesnsnenes 388
— FERIT R A EE I Structure of 4 Latter) ssssssssssrssstssssissseosoronmanessrvannesssrnsss 388
(ﬂ){%‘ﬂ;(Heading) ........................................................................... 388
G Bl (DDate) o3 aassseisns sononnvaoseasensssusesssssssasassinss Ssnes So550 8 sainne bansmysonmmorses 388
SSRGS (Reference NUmbep): s«e==»vesessnsenesssssssns ssasspsmssion s sononnsnenamnsys 389
(@)W{%‘_}\ﬂ(}tﬁ?fg FihE ( Addressee’s Name and Address) *eseseesccescccccctecccntsccncans 389
CTL) BRI (Salutation) *eesesesseseceecesestessoctossssesscesssssesssssascssascscasasasescoscacas 390
()T H ZFR(Project) +eseetesessessssesessnctssesrseasencsscsssssscsssassnnnsensessnssssssnns 390
()& (Subject or Re)  secececseccsccctceccecaccetectnseseescsscncsssaccasscnssssscsscscanes 390
N RIESL (Body-of the Letter) svessesssesssssessssnsmssssosssonsossansasisansssasssssnssns 391
(JL) 15 BBAHIE (Complimentary Close) *++++ssssssesanccsnseressssssssesasssessscsonsannnsasenes 391
(T BE AN B E (Writer’s Signattive) =ssspsssssascossssasinssssossassisisicasnsmmmeevnsens 391
(—F_)E,{E‘E}\E{Jaﬁig(wrlter'h Name) --------------------------------------------------------- 391
CE =B AR OWiter®s Joby Tifle)  svssvssassvssvonns snenssanssnsnsesstimoinsassnonns 391
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(T =) B (Enclosure) =sssssesscssscescescasassessisonnsesaseenssasssnsssssassnnensonnsssensue 391
(P HBIE (CC) #roomrreneeenresetieettinteretteneeetientoensensesnseenssonnsosnsennsennnennnens 392
("l“fﬁi)ﬁ}é'(l)ostscript) ........................................................................ 392
BB S RAT U IR (Layout Plan of a Letter) «eeeececcecsceseeeensseesencncesecensasnsnsns 392
(H))ﬁﬁﬁﬁF(Typing FOrm) secceseescccceecccccecccceccccceccecsscsoncascsscssscscnssssnnnses 392
(:)ﬁﬂﬁ;’?ﬁF(Space Between Lines) ceccsccccccecccccescsccscsccccceccsscscoscsscscssassannos 392
(=)ZETT (Continued from the Previous Page) +++++++esssesessessassaseateaseessensensensances 393

= J%iifﬂ’ﬂ'-%’i’f(Addressing an Envelope) ssteeeeeeceentttiniiiiiiiiiiiiiiiiiieiiiiiiiiiane, 393
PU 5 BRSEM (Sample Letters) cecececeseteseseeenatenttueatiececeessstsncncnsncssssesssencnses 304
(=) fFBRZEH 577 3CH R (Structure and Layout of a Letter )  ++ssesessessescasceusenrennes 394
(:)M‘H‘%‘((bvering Letters/Cover Letters) ®*ecescecsecccssccccscsscccssssssssssssssssssssnacs 397

=) S Cletters:6f Instruction);  Sferesssesssesseesssesss snes s stsnsssnssssssspsssascsnsss 498

(D) #HEFE (= (Letters of Recommendation) *#+eeessssseeeessstacsscsscessssssscecssscsscccnsssns 499

CHO XHIE B BRE: 9 115 26 (Letter of Following up the Reference) +e+esessssssesececees 400
() B EE (Letters of Consolation)  +=++e++ Y 402

(B BEHE (Letters of Congratulations) +=s+essssesescesessestaseasiarerurrrrnceerasececencns 403
(/\)Xd’??ﬁ%’f{%ﬂ‘]ﬁ%(l{eply to Congratulation) ss+sssssecesceccssccscscsccsccsccccccccacnnns 404

(L) RBHS (Letters of Thanks) *ceteseesessrsescscosseccasssnsesanssssosssessosssssasssasssses 404

() TEHKAE (Letters of Apology) +o+=seseeseterstesactstetstteeateatarntaenereressencacansecnes 405
(F—) 515 (Letters of Invitation) <==se+esesesssssserscacecassocsescssassssesessssosesasass 406

T HAB R 9 B 4E (Other Forms of Practical Writing) +esestesssssesseencsensernnanannan 408
(—) ¥R (Letters of Authorization) *eessseessscesseeacececsccsssossccasscsssssssssscsasoones 408

(=) A (Personal Resume) ssessssssssstosescronsacocsccasssensasssassssnsssasesonsaas 409

(Z) LR E (Minutes of Meeting) *=++++++sessesssstsstsetustastastosossesseasansansansennes 412

(PO FIEBH (Certificates) *eseesessssesescescsacascscsccsccsscacssssccssssssssssessssasssscscccas 415
()£ SR (Memorandum) — ssceeesseeeecceccscccccccccccscccsssscsccssssssssaccsssssssoscncs 416

() IHTE (INVitations)  seseseesesesesssesacssrntossosssesoseasansassosasacnssssssnonsnsssnssons 419
()X H I E 5 (Reply to Invitation) sesessessessssssestesessustseerasessosssssseasnannnes 421
(N2 (IOU) +eoeereresscsnsetattteteiettitetesesesssssssiosesassasesnsncasassesssacncncenns 4922
(FLOUBHE (Receipts) +++sessesessssssastntttmtiuttitutticuttestsstesestssessosassonnesnsnnces 423

G S NGtice) »»wenss sbnsancassnan snsss i smsos sovaos §SARRPA NS00 1 o4 FAA bR SR MR e smanas 424
ge—ds PRI (The Confrol-of Documnants) sswsssans s es skomssssavenpans s sanessss 425
— B EUSC S T 5L (Document Controller) seeessesesesresesuitiiiietiitetiarsiiseoscannes 425
TR BILEZS 18] (A Safe Place for Keeping Documents) «+++ssssessssscsssseaccrncsrnees 426
= TERE B BRI FE (A Strict Controlling System)  +esesseesssssersseuseiiiuiiiieii. 426
VU X M BRI 42 77 3 (Numbering for Outgoing Letters) ssssseesssesssesnseesseenneennns 427

=T

~

Ebr TRESERNH FEIE A8 & F A% 58] (Common Phrases, Expressions
and Sentences for English Writing in International Project Management) -+« 427
— B 1B (General EXpressions) ++tesesssecscesssessssessceassssesssssnsssosarsencnsassanans 427
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H x

= {5 TIP3k ¥ FHiE 4 (Sentences Used for Beginning Letters) ceeeecceecccscccancaancecs 445
=. {5 eR%5 B % FiE 4] (Sentences Used for Ending Letters) etecececcecscecacecescaennnnnn 446
g£4+— B % 7E3h (Daily Activities) «ecceeereecrersressionerntatieicineenniiecrneeninenes 448
FE—F  RITH IR (Common Knowledge for Traveling) se+eeseeeeseeeseeeneseenseennnaennnnnn. 448
— WLE A FIT AN (Reservation and Confirmation for Air Tickets) seeseseescceceaces 448
(—)HLEE (Air Tickets) ceeceeseecsecscecteccscctcssccsccsscsassssocsscsccscscsssacssnssssccnses 448
() WITHLEE (Booking Air Tickets) eeeecseeeccesccsccccsccctssccccctccscsccccccsnsscccscncas 449
BRI I EEEHLF 22 (Check-in Formalities Before Boarding) «++sesssesesesesacacaannns 449
= .53k H i Hh (Arriving at Determination) eesessssssssesseseesteeteittetcatcrcancitconcences 450
PO 5 B4 (Situational Conversations) —+s+ee+e+ ‘sssessessesessssnssaesEbOesses seeTes s sl0 e so0 450
AT H FIPEE (Common English for Travelling) seeeseeseceesecerectaentateniiaiiiinanin, 455
(—)ITHLE H F1E (Terms for Booking Air Tickets) seeesseseeececceeceeteerecccccncccecccnces 455
(=) HLEL | % FHi7iE (Common Words on an Air Ticket) +eeseesseesssessassersstosssnssanse 455
(=) I EBHLF L (Check-in Formalities) +esseesseessessrossassrossonsraccssssrassressanses 456
(P9) A% 515 56 (Exit-Entry Inspection Station & Customs) sesesssessseesscastonccacacnes 456
(CHOEHLT ) #& 15 (Expressions for Announcements at Air Terminal) cseeccceeecececcccces 458
(73) ¥HL_L)#E FHiE (Expressions for Announcements on Board) <eeesecesreecceccccccccece - 459
(E)BUATZE (At Luggage Claim) +eeeeeseresneseernnsseemmiineemiitiimiietiiiii . 461

OV ERLES A A JSECHS— Y% 2 (A Table of English Codes for International
Airlines) secesseseseccsccsscceccsscscsccsscccscsscscsscacscsscscsscsssscsessassascsscsssoscas 461
B BEAMEE H 1R (Common Knowledge for Having Dinners Abroad) — cececesseces 462
— AETE 532 (Ordering Dishes at Western Restaurants) esseeeessseeesecesnacaiacacnns 463
() PHARHE I SEL (Menu) +++eeesesessensssennseruitemuitemuiiemuiettieeniteaieeenonsenennes 463
() PHARARE 3 (Ordering) +++eesseeseesssnnesernmmetmeiiieetuiiettiiertieteteesnanee. 467
() FEER I F 2T (Sequence of Serving) +++++ssessssssssessssesssmietmunieteuineennnnnne 467
T VEETH(Giving a Banquet)  eeeeeeesessssseesettiniiettttiii sttt e et 468
= b (Attending a Banquet) seeeeessrssseesersrnnoeetettiiiiiiinittiiie et 468
DU A58 23 (Situational Conversations) +++ssssssssssesssssesssuoesttuseseriiesseuisesnnnans 468
F % F 95 (Common English for Restaurant) «««eesssssssssssesesesessssssiinnneeeeens 470
(—)BEAFHIE (At Banquet) +eeeeeessssssnnssesnnmmenmmiieetmietttuioeittiiietttieeennse 470
(:)%ig}ﬂi{_‘i(At Restaurant) ELiC RO D Rl ool U L R DU L L SO AL A 471
()W (Sea FOOA) +++++eressssserennnmmenntesntnuieeseeeetieesetetttsaesttunssssstenans 472
(U & P (Poultry and Meat) +++++sessssssnsnnnsnsnssassssssestassmmumuusssnsensssesseeeiannns 473
(ﬁ)ﬁ%(\/egetables) ........................................................................ 474
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$—5= 183 %R (Tendering)

% —% Hirth %A (Types of Bidding)

EEbRT S E L, AR RIF 9k FEA =2 555 M bR (Competitive Bidding) .
R F8 bR (Negotiated Bidding) FIZEAR -5 Wi A4S & i#E AR (Combined Bidding and Negoti-
ation) . T PR {2 T I A 463

1. Competitive Bidding (Z 54 $8%x)

A prime contractor is selected by the owner on the basis of competitive bidding, nego-
tiation, or combination of the two. A major proportion of the construction is done by con-
tractors who obtain their work in bidding competition with other contractors. The compet-
itive bidding of public projects is normally required by law and is standard procedure for
public agencies. Essentially all public construction work is done by this method. When
bidding a project, the contractor estimates how much the structure will cost using the ar-
chitect’s and/or engineer’s drawings and specifications as a basis for the calculations. To
this cost he adds what seems to be a reasonable profit and guarantees to do the entire job for
the given price.

Price amounts quoted by the bidding contractors most often constitute the principle basis
for selection of the successful contractor, the low bidder usually receiving the contract award.
Most bidding documents stipulate that the work shall be awarded to the “lowest responsible
bidder. ” This gives the owner the right to reject the proposal of a bidding contractor if the
contractor is judged to be unqualified for some reason. If his bid is selected, the contractor
must complete the work in exchange for the contract amount.

2. Negotiated Contracts(th @S E)

There are times when it can be advantageous for an owner to negotiate a contract for his
project with a pre-selected contractor or a small group of contractors (usually with a single
contractor). The contractors will often provide a price using the available tender docu-
ments, and this is then reviewed in detail by the owner’s representative, the quantity survey-
or. The two parties then discuss the rates that are in contention and through a negotiation
process an acceptable tender price to both parties can be agreed. Most négotiated contracts
are of the cost-plus fee type. Normally this type of contract is limited to privately financed
work because competitive bidding is a legal requirement for public projects except under ex-
traordinary or unusual circumstances such as time of war, natural disaster, or other emer-

gencies.



