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F—E I ARERITERBAHEEROXE
(Jim — Bank Reconciliation Specialist &
Vincent — Accountant)

Characters

Morning Star Inc. is a global energy corporation, It has customers all over the world.
Quite a few business transactions and accounting routines are taking places everyday like
other companies do.

B A YIS A & A2 FE Morning Star 23 R B & FOR W] 4045 E 1% 5 . W 5 TR R
FA A ANE BB 2 18] e 36 . TR A Bk 1l 30 B W 45 T ol A\ - R B3 G v RO T
SHESHE, MG B E R TR B FHRGSES . M5 EEIRAEGE
EATE.ERESANESASLHREM S-S A LB ETEF R 1GE AXL
BT, RV BUS EE A A Fet, RATEE S & Act Play XA 5
oy At BB S A KT WARE M ATk s AR AT IR SIS, PR ER
g g R, XTI % RS L ERMES BE A ERERE R AR

EGRPRHILLT AY .

Reed: CEO

Bob: CFO

Jane: senior accountant

Vincent: accountant

Tom; controller

Peter: auditor

Linda: financial analyst

Cynthia: account receivable clerk

Eric: account payable clerk

Jim: bank reconciliation specialist

Susan: hope bank specialist

1.1 XEHSPEAI?P!

A conversation between Jim /\ Bank Reconciliation specialist & Vincent /\ Accountant

Vincent: How’s it going? You got your numbers, right?
Jim: Nope. I have no clue that there are 5 numbers off on the statement I have from
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SRPMAIE

Vincent

Jim;

Vincent:

Jim:

Vincent;

Jim:

I
15 E i

the Hope Bank. They are just can’t be reconciled with the numbers on cur book.
I’ve working for hours trying to figure them out, but, yet looks like my efforts
are down to the drain. How come we have $32,000 for cash paid to Johnson &
Co. and bank’s book shows $28,0127 I lost my head.,

Keep you shirt on, dude. It’s mo picnic. You will come up with something
eventually. I know sometimes it happens when there are some checks we paid are
still in transaction yet reflected on bank’s book or vice versa. You may try your
luck by taking a look into that possibility.

All right already! T’ll keep going and will reach out leaving no stone unturned. Ms,
Miller is going to touch base with me about our last month bank statement
tomorrow morning. Now I have a couple of emails to write which is somewhat
confidential and call it a day.

That’s the spirit! All right, I need to look at the Balance sheet to check out the
total assets, especially on current assets, current liabilities, working capital and
current ratio, etc, You know, these are very important to the company and 1
have to pay great attention on these accounts all the time. Then, Financial
Analysts would provide decent report explaining all the changes, Then, I'll
prepare a short report to Tom, our controller about my findings on these
accounts. Sales department today forwarded me a perspective partners’ financial
statements and, by a quick look, it looks like they have contingent liability on
their Balance Sheet.

Woaeps. that’s not a good sign, dude.

Nope. If it’s a very serious issue, [ got to report it to my superior. [ won’t cut
them a slack. Not even close. But if you see the silver lining, please also let me
know. Make sure that will make me raise my eyebrows.

Will do!

(1) heck: XA BN IEKATRE B HIL the heck”, BTE T # FIK — A WA O
E,EEE CEATXRE™AREAT?Y. HENEEE: XERFIIEEALT. ¥l
/]384 : What the heck you're always so late?! R4 BERF?) REFERE—
R, B BOREE S, /R AT LR A5 . What the heck?! XR/E 4 BIZN7!
Fia]1:

How in the heck did you do that?
BEX: RREREAMIT
Hlm 2:

The

couple had a heck of an argument and kept us awake all night.

30 FOT-488, FREI—M ERIZRE.

(2) Off:

LEM 5 THEFR , B3 2 BECF R R AL . FIZETE B8R “of 7 BP AT R X 2K
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&I . BN : “how much are you off?” “I'm off 3 bucks!” “bucks” 2 H# FHBIHEXH
Hif, EXTHER. EEAEXEAATEU SN, THEPER T W HH" %R
BFERIN BESH “shy” 2R, ERZLSET LI “ I'm 3 bucks shy”. (F 2 3
Begk )

(3) figure them out HER“GUE . HFHEM”. EOFEPEEEIL. ANTURERF
HERBREKEE, SL R I figured that our revenue would come back this month,
RIBEFEXAHRATI SRR B K
Bl4a) 1:

I can’t figure out why he is absent.

F3: RFAH BB ABRE.

Ble 2:

He’s trying to figure out a way to solve the problem.
PE3L: fhIEAESR A INERIRIX A EE

(4) down to the drain B EB“B#H T . fTZHRKH T 7. TR Our efforts on this project
went down to the drain! BATZTEX T H LAERKENERART .

(5) how come XEIEEH WA E G L, BERE“EAL?”HM: How come our revenue
dropped by 5% this month comparing with same time last year? Ff/]4< A Bk 5 5%
P EARET 5%7

(6) I lost my head. EERRERERT.RENET . LHEEMYF K, ARHEFHREMAN
xt, MR, SEMERRE. SYRXE Jim LEEHKMBLE.

(7) Keep you shirt on dude, BB RE“FER, KE ALK . KK RE N stay your
ground”, XRZEHANIAAEE SR HARBLE. H o dude 23 FEZ BRI FE
FIFROE, 2527625 B TAESE, A1 B 55447 AR R AR L AR 0T B0 /MK BLARTR
I dude, BEN. what's up, dude? B {1JL, B AREN? Hey, dude, you can’t do this.
BHITL XA RIE.

[ Ewk
KR FHERP R RAIEEA -
Come on, don’t panic and everything will be just fine.
Take it easy my Iriend.
Every cloud has a silver lining. X R—HAEH BRI . MER SRR, HIE
0 2 B REFAR .
KA W REEA
pal: fR % . Penpal REAMER.
bro: EH LIEHEEH.
buddy JEHFER ARNRRATH.
(8) 1t’s no picnic. BE) picnic fifi]—E X EREFAK EF& . XAMNEIEMEFRBEXE. H
&R B, XA Vincent R T 2R BMURE Tim TIHEIHE.
(9) come up with FEZET-H LIS FF b B RAR Y A0 808, MR H 8BB4, For
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instance; What would you come up with? {RE A7 1 may come up with a good
solution for this, IAJRESAE B —NFRIBER A .
FlR1:
No one have come up with a convincing explanation of why dinosaur die out.
FI: EARAE AR RAEER NS ANBROMBRE.
FlF] 2:
He’s come up with a great idea.
B30 A T — AT R,
(10) in transaction & 7E A & K (reconciliation) Bf ¥ <iB AWM AR, U X EHF L EAL T
H AN, BRA1584 the checks are still in transaction,
(11) try your luck B2RIRFRH B K EME —HFF. Also you may say: Try your luck
tomorrow to see if you can get a Back Street Boy’s live concert ticket. BARHREZ

SERBHEEDEERBEBHNAGERZHR.

B2 mE
WS, R BX AL PLEE: Oh, come on, no, it’s just my luck! The bus is
gone. XHIMEER. W, R BE] FZEFFHR T K, it's just my luck 2—HHERN
&, RO TEE, “BNBSTERRF TR .
(12) all right already 1 Wit i, RANE M. BHEAWMGAMESE. Hla. All right
already, I’m coming! SFBREFWL, BIAERR , FOR M !
(13) reach out B2 AU EER, #H. We'll reach out to realize the top sales this
month! i P4 LUHETARABES!

BAmE
HiolFmR4H PR B B ALTELER -
all-out RJ7;£&J1L1k
#4): The team made an all-out effort to win the game. XA S VF BB LT,

(14) leaving no stone unturned & ERBHA A AL . HERRER—VITRE; ABGE
EfmPL4, #4]): 1 answered all the questions on the math exam leaving no stone
unturned. TEFFER L, &K A2 T A T L, AR .

(15) touch base: BB—HE¥A FMIUHA ; LHREMFIHETELHA! EEEAN
U AN, BEEYT —&;f— T —T". FlM: [ need to touch base
with you a few numbers 1% thing tomorrow morning. B R — RREMRE— T LA
WE., 2R0.28T X 3A , T LA R B _E F AR show” — R

(16) a couple: B, —X. BEEIEFEERAHFAH. B A —EEFRHE 2", A

' B A5, B30 a couple of things; a couple of days; a couple of friends, etc.

#la 1.

The bowler let go a couple of scorchers,

EY: BERFRE T IR,
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Filf 2:
Give the bottle a couple of shakes before pouring the juice.
W3 FEIRMET. B IEILT .

(17) confidential: FBEEHY R FW . THAIFERE: confidentiality. HEHWH THEE .2
¥ EEMmIL AR S RMES, TU—EERT BN RELE. LHER
ML BAEIN L RS EPLF R I 455 B HI 4 5 . 4 CFO, Controller, Auditor 5.
Fla 1.

A doctor who gives away confidential information about patients is not behaving

professionally. :
E3: EADRANRATRER NSRBI P ETER.
Bl 2:

Don’t repeat what 1 said (to anyone) it’s confidential.

E3C: PHERMIEEFIA—XRRE.

[ Wik
FRPLE EBREARE ., FERINNM 5% R E %R, UEEMIFE LT
1 [} 2 ) A 0 T BB A 4R
This is just between you & me. I . IFHH.
Our conversation on this all stays here, {# F#i%. ¥ .
Look, we’re dealing with a hush-hush issue. {# A% . dEHH . hush-hush. i
It’s not public knowledge yet, ERmRE: &,
This is off the record. {HFMHE. &.
(18) call it a day: ZEH—KBI TE. #40: Let’s call it a day by one more account audited.
HHEITR KBRS RREE K.
(19) That’s the spirit! ZEREXBX T s XA BRIE! SREXMHEM! X Vincent 373 Jim
HR TRk 3 B AR — B R B A R AR fEHEAES, YA ABR#
e B —AERERRAEN AT XIS K 27 Yo A/ et Y e B TSB!
(20) silver lining: IF A9 B, ; 1 M HBEE BBk, SZE LB % . Every cloud has a
silver lining, ﬁ%&ﬁjﬁ%ﬂkyﬁl‘ﬁ]ﬂﬁﬁ~ﬁﬁ§,E/‘F\Xﬁ%ﬂfﬂff&o
(21) raise one’s eyebrows: 14 BET AR BRME I H 5. +-4rE . B, It may raise

my eyebrows if we could double our revenue next month,

1.1.1 EXREEEF

B A BB AT S R BT .

R3S O R B R BB e, s S H AT DA A BIE R . — R, MR
REILBEN, i U RBECRER. &1 . “three million forty-two thousand and three” (ZH
BIHT —FFEOW LA “three million”'ﬁ§sEg%%ﬂgxﬁﬁi%%—‘ﬁﬁﬁ%u%ﬁﬁlﬁ
PRV , F/DNBUS w3+ ik, B three - billion five - hundred million” (35 {Z) ¥t
MR “three point five billion” XAERIRIETT R LRI » “point” I/ “R7.
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100 B hundred _

1,000 + thousand HE L ¥ S VLM grand”
10,000 yi) ten thousand

100,000 s il hundred thousand

1,000,000 Bh million

10,000,000 T ten million

100,000,000 ¢ hundred million

1,000,000,000 4z billion

10,000,000,000 B ten billion

100,000, 000,000 FAZ hundred billion
1,000,000,000,000 J& trillion

FAEZEB

1,700 —Ft seventeen-hundred

80,000 I\ eighty thousand

300,000 =+nr three hundred thousand
75,600,000 +FHBNTH seventy-five-point-six million
6,000,300,000,000 NIK=AZ six-trillion three-hundred million

L1111 #EFE S AR ENHR

IR BERT , 1T R /N A (decimals) FIH 43 kL (percentages) BT 2, B X EENT AR
LUBRESER. BEEBENE,/NT 1 KRBT U EEAS “point” I LIFEHIY, 40 0. 90
AR point nine” ;AT 1, M E R KT RIGH point” , SN 3. 4 EAE“ three point
four”.

B4 R BRI R 6, T BB R RA PR U ERA S EE. flin.
“sixteen point five percent” (16.5%) , B EWEF S —SEEIN“UNRXAHS .

B4

Our sales revenue grew by sixteen-point-three percent last year. (ZEHE LS

16.3%.)

P2 .

0. 68 point sixty-eight
0.6% point six percent
82% eighty two percent
400% four hundred percent

1.1.1. 2 ka#fe b etk

£ w5 L B b 28 5 2 A MR R T 4% 43 1 B ABBERE. S TFUBBR
TN R A TE KT 1, 48 M AU “S”, #i4: one second £ 1/2 & “one-
half”, 2/3 % R “two-thirds”, 3/4 { B “three quarters”, Tii 128/423 #£ i “one hundred

twenty eight over four hundred twenty three”,
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A, ERBEBREFE M PFZHHE LN, FRARIAT E: “out of” T “in”, #
41 : “three out of eight” (3 * 8),8 “one in three” (1 : 3), MiALLERIE “JLELIL”, WA H

A “to”,

One in six people will get this kind of disease these days. (BT A XIIEFHI AR
#Hh1:6.)

FREEEH .

5/8 five eighths

2/9 two ninths

2/3 two thirds

3:5 three in five

9:10 nine out of ten

10+ 3 ten to three

1000: 1 a thousand to one

203,761 two hundred and three thousand, seven hundred (and)

sixty-one
2,375,446 two million, three hundred and seventy-five thousand, four

4,378,109,607

hundred (and) forty-six
four billion, three hundred and seventy-eight million, one

hundred and nine thousand, six hundred (and) seven

1.1.1.3 #ERHKFHhk
(1) B A, hundred, thousand .million. billion, trillion %8 F BT,

v

five thousand

> 4

five thousands

(2) B FBEt, RS FABZ A and BN ERIEPER SER.
FF FHE three thousand six hundred and forty-seven

3,647

E=3awiihs three thousand six hundred (and) forty-seven
(3) #3 1,000 Lh B, RFEDECFR O B WA

four thousand four hundred

4,40

forty-four hundred
€Y ﬁj{?ﬁ k.m.bn ﬁj‘%ﬁljﬁfﬁ“:‘l” \“Eﬁ”%ﬂ“‘ﬁl” .

1 k=1,000
1 bn=1,000,000,000



