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We are deeply grateful to the authors and publishers of all the articles we use as the texts
for this textbook. We apologize for the insufficient information in some cases due to our lack
of resources. We intend to show every respect for intellectual property rights, and hope our
pleading for the permission to use the related materials for teaching purposes will receive

kind and generous consideration.

Unit 1

Intensive Reading

“Book Report of Everyday Japanese” by Myra Androya from Practical English Writing
Skill by Mona Scheraga published by National Textbook Company, a division of NTC/
Contemporary Publishing group, 1998

Fast Reading
“Film Review of Harry Potter and the Order of the Phoenix” by Arpana from

http://www.nowrunning.com/film/review.asp?movieNo=4210

Unit 2

Intensive Reading

“A Letter of Offer” from
www.asu.edwhr/hr_advisor/sample_letters_and_checklists/compclass_letter_ CLD%20t0o%20SP.

Fast Reading
“A Letter of Confirmation” from

http://bms.brown.edu/financialaid/S ample_Inq_Ltr_Pri_Funds.doc



Unit 4

Intensive Reading

“Anxiety Rising on US College Campuses” by Amanda Gardner from Health Day, Mar 27th,
2007.

Fast Reading

“Manned Space Flight of China” from CNN English Video & Audio No. 5, 2003

Unit 5

Intensive Reading

“An Agreement Between Jiangsu Education Training Center and American Education
Services for International Exchange”, adapted from the “Agreement Between Jiangsu

Education Services for Internatioanl Exchange and Testtakers Singapore, Jan. 2004”

Fast Reading

“Employment Contract” by State Administration of Foreign Experts Affairs

Unit 7

Intensive Reading

“Asia Telecoms, Mobile and Broadband Market Overview, 2006” from
http://www.okokok.com.cn/Datareport/Class 139/200610/110070.html

Fast Reading
“Shopping Habits and Consumer Lifestyles” from
http://www.seabridge-china.com/English/Article/497-1.shtml

Unit 8
Intensive Reading
“The New Facial Brighteners” by Tiffany Strobel from Beauty Trends, Dec. 2006

www.bremennlabs.com/lumedia_facial/

Fast Reading

“Presenting an Aesthetic Image” from www.macautouristguide.com
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Unit 10
Intensive Reading
“How to Make a Simple Window Curtain” from

http://www.io.com/ ~ hcexres/textbook/instrux.html

Fast Reading
“Sample Collection Instructions” from

http://www.sws.uiuc.edu/chem/psl/PSL-instructions-untreated.pdf

Unit 11

Intensive Reading

“Experiential Exercises in MFT Training: Gender, Power and Diversity” by Ronald Jay
Werner-Wilson from Contemporary Family Therapy, No. 23(2), June 2001, Copyright ©

2001 Human Sciences Press, Inc.

Fast Reading
“The Solution to This Nation’s Housing Problem Is Simple: Stop Subsidizing Builders and
Give Families Housing Vouchers” by Edgar O. Olsen from

http://www.virginia.edu/uvatoday/opinion/olsen.html



Vil

Plan of the Book

» ,
cad \

[
-

in MFT Training

Housing Problem

Unit | Title/Topic Intensive Reading Writing Fast Reading | *Extensive Reading
Film Review of
Book Report of S48 ke o s Harry Potter and | Book Report of A
1 |Book Report BE P
V0L REpRL S Everyday Japanese WG TE the Order of the | Guide to Success
Phoenix
Official and P A Letter of .
2 Business Letters | A L-etter of Offer (S Confirmation A Letter of Inquiry
. . . i Offender Guilty of
4 |News Reports égﬁ;etg g;rllni Son us IR BE (S:h:;: IS:II:/I iltmed Rape and Murder of
i i Florida Girl
5 Contracts and | An Agreement Between TER Employment Compensation Trade
Agreements JETC and AESIE : Contract Contract
: : A Survey of ;
Asia Telecoms, Mobile i ¢ . .. | China E-commerce
7 |Survey Reports |and Broadband Market %?}EVEI ::grg);zfuiiilts Market Report,
Overview Report, 2006 | . 20062007
Lifestyles
3 Business The New Facial Prif( Always Buy Gili |Bali like You’ve
Commercials Brighteners = Sensor Never Seen It
: Sample .
10 |Instructions H(.)W Jar Blelee 4 Siigle UEHASC S 1E | Collection Youth Beliyeasion
Window Curtain ] Service
Instructions
Experiential Exercises Balutian & Conflict Management
11 |Research Papers [. P BfE American &

in the Workplace

(FA- ¥ T Extensive Reading<R o L (£ J 45 &) )

Listening & Speaking Units

Unit Title/Topic Phonetics Functional Language
) a, e, i(y), o, uflg
3 |Talking Aboul | g sar, or Merfedk | AN 32 % A AOEERS
‘What Happened HikE i
EXPIessing | yow S BOARE | AR ORI (R
6 |Determination |, ..,
HEH Bk
and Assurance
Making BRI BRI .
9 Comparisons %EJE]E ﬁﬂfﬁjl&1‘ftbi‘k
i PR AT T4 3 R T
| Qoodyeand. |, Tt B I A 1
Farewell -ty




PLAN OF The BOOK: . cxs vammsmmmsasssmsmmnn s s s sumiimams s s smmsisisns s 1 smmnyies s sammasin s s sssissoes Vil
Unit 1 BOOK RBPOMS.......cniieeeeee et e eaeaens 1
Unit 2 Official and Business Letters ............c..cooevveiiniinciniiniiniennenn. 19
Unit 3 Talking About What Happened ............oeeeeeeeeeeeeeeerereeesaennns 39
Unit 4 MBS BEDOTES o o oomninin s swissseson s s sipsesasinion s 3 agnssns & 8 s ks msmsn & 49
Unit 5 Contracts and Agreements...........cceveeiiiiiiiiieririneinrinernenes 69
Unit 6 Expressing Determination and Assurance ..............c.cccceuecnenen.e. a5
Unit 7 Survey Repors ........onminiii e 107
Unit 8 BUSINESES: COMMBTIBIAIS . « snmsmmsns s smmummne s wsomsmmaion o9 seosssmsne v sonsmsnn 129
Unit 9 Making CoOmpariSons .........cooveiiiiiiiiiiiiri i rrrnsssrannnnns 147
Unit 10 INSErUCHIONS. ... 157
Unit 11 RESEAIEI PAPBIS ..cona. cviannmns o nmammins o5 somsmmnins o soimssin o s sssssacs 177
Unit 12 Saying Goodbye and Farewell.............cccoovevniniiiiiiiiianes 201

vii



ot /. Book Reports

}Part I Intensive Reading ]

Y

3

W W
)

VAT

AT

L

\‘
Vi V) A

1

NSNS
\ /

\{

ATV TAAT4

A.Discuss the following questions with your partners.

1.

Have you read any book reports or film reviews? Try to work with your classmates and

find out the basic elements included in a book review or a film review.

. If you are required to write a book to introduce Chinese language and culture, what aspects

would you include in your book? Work with your classmates and produce an outline.

.Read the following sentences carefully and work out the meaning of each underlined

word or expression.

. She divides her leisure time between reading books and walking.

. Beijing is filled with people from various parts of China.
. Shaking his head, he made a gesture of disappointment.
. The doctor gave an illustration of the danger of smoking.

. We walked on the beach in bare feet.

Book Report of
Everyday Japanese
By Mary Androya

Everyday Japanese: A Basic Introduction to the Japanese Language
and Culture by Edward Schwarz and Reiko Ezawa, is divided into three parts,
each of which gives readers a clear picture of the life in modern Japan. All the
“Useful Expressions” are written both in the Roman alphabet and in Japanese,
with the English translation in parentheses. The pronunciation of the letters
in Japanese and the symbols used are explained in the Introduction. It is very
important that the reader begin Everyday Japanese by reading all the material
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before Part One.

2 Part One, “Getting Around in Japan”, gives general conversation and
introductions and teaches the non-Japanese-speaking people how to buy a ticket
at the train station, take a taxi, check in and out of a hotel, make appointments,
shop, and be understood at the doctor’s office, the drugstore, the post office, and
so forth.

3 Part Two, “Only in Japan”, teaches readers important expressions and
correct behavior at tea ceremonies, theaters, sporting events, temples and
shrines, and in a Japanese house. It also teaches about Japanese holidays
and festivals, clothing, and the Japanese bath. Students not only learn the
appropriate words, phrases, and behavior for various places and occasions;
they also learn the history or reasons behind each activity and behavior. They
learn the language and the culture, as the book says in its title.

4 Part Three of the book is about “Living in Japan” and is very important for
people planning to move there from another country. It has useful expressions in
sections on the immigration office, buying or renting a house or an apartment,

buying or renting automobiles, gestures, and counting in Japanese.

5 Every section of Everyday Japanese has an illustration and a vocabulary
list of twenty words. There are useful expressions and dialogues to practice, and

notes that tell about the culture and why things are done in a certain way.

6 | like this book because I'm interested in learning the Japanese language
and also because | like to learn about other cultures. | found it very interesting
that karate means “empty hand” and that a karate expert can break bricks and
piles of wood with his bare hand. | also found it interesting that the Japanese
take off their shoes before entering a room. The Japanese can fold up their
beds, called futons, and put them away when they get up in the morning. The
most fascinating thing to me was that before the Japanese take a bath, they.
wash themselves outside the tub. The tub is kept clean and can be used more

than once before the water is changed.

7 | would recommend this book to anyone who wants to learn something
about Japanese culture. People who would like to learn some useful Japanese
expressions for traveling or living in Japan would also find EVERYDAY
JAPANESE helpful. (470 words)



alphabet /'®ifobet/ n. the letters of a
language, arranged in the order fixed by
custom F& &

parentheses /pa'renfosiiz/ n. curved lines
that enclose inserted material & &5
drugstore /'dragsto:/ n. a retail store
where drugs and other articles are sold %
B, RRTE

shrine /[ramn/ n. a place in which devotion
is paid to a saint or deity A Bk, #¥ A,
%3

appropriate /o'proupriot/ adj. suitable for
a particular person, condition, occasion, or
place; fitting i & #9

section /'sekfon/ n. a subdivision of a
written work X E#E

immigration /imr'greifon/ n. entering and
settling in a country of which one is not
a native; the body of immigrants arriving
during a specified interval 4 & A 3%; s
R #945 R

automobile /'>:tomaobi:l/ n. a motor vehicle
with four wheels usually propelled by

an internal-combustion enginei%t %,

NEW WORDS

Unit ' Book Reports

R

gesture /'dzestfo/ n. motion of hands
or body to emphasize or help to express
thought or feeling 5 %

illustration /ilo'streifon/ n. a picture or
diagram that helps make something clear
or attractive B #%, 458

karate /ko'ra:ti/ n. an oriental art of self-
defense in which an attacker is disabled by
crippling kicks and punches % i&

bare /beo/ adj. lacking the usual or
appropriate covering or clothing; naked 7
futon /'fu:ton/ n. a flat soft cushion used
for sleeping on, especially in Japan # B
fascinating /'fesmertin/ adj. capable
of arousing and holding the attention;
capturing interest as if by a spell ¥ A &9,
RE|IAH

tub /tAb/ n. bathtub & &

recommend /reko'mend/ v. to praise or
commend (one) to another as being worthy
or desirable 4 %

be divided into... to be separated into X]
2 A

give sb. a clear picture of... to make
somebody have a clear idea of... ik ¥ A#
AT *®

get around... to move around W & & 3]
check in to register &7, 4R 2|

PHRASES & EXPRESSIONS

check out to settle one’s bill and leave a
hotel or other places of lodging 4+ K& % 7
make an appointment to make an
arrangement to meet someone at a particular
time and place #94&, #HE, M4

and so forth and so on %, #desb £
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PROPER NAMES
Edward Schwarz /'edwad [woits/ &i&% « #EE (ASL)
Reiko Ezawa /'retkou e'zaiwo/ F % * ZILE (AL)

1. Everyday Japanese
HEELE - BAEXNER - ZHEEE, BEE¥ THBEEAAFEIEE
EMBEAXEHIRN B, BRI KEIEHRID,

2. Tea ceremony
FEE—MUFAENMNERILN, BRANZESHFEN—FARX, BiEd
ME. BFE RFEEHLE, ZO0BE, I, RERAEAN—MAEMRK,
BAZE, M. . B K EFHEE, AAMRE. O%. RE, £
FA—EHXUZERTES,

3. Karate
SFETBMEARL 500 o, UM FESHER (AEDRGABE ) TRZ
TE, PEEEEARR, HRBRRLUBRA, K BT, ATKEZH
BRLMPM, ‘BT —HERERBHEGHE, EE 1905 FFAFRAE |
RARE, 1935 ERABHERE “EF ®H “TF, |

} Part II Text Comprehension

Reading Analysis
Choose the best option to complete each statement and answer each question
according to the text.
1. According to the author, in which part can you find useful expressions in the book,
Everyday Japanese, if you want to find a hotel room in Japan?
A. Getting Around in Japan. B. Living in Japan.
C. Only in Japan. D. The Book Review.



Unit ’ Book Reports

2. If a reader wants to know something about how to pronounce Japanese words, he can

read

A. Part One B. Part Two C. Part Three D. Introduction
3. Which of the following items is NOT included in the book Everyday Japanese?

A. How to book film tickets in Japan.

B. How to interview someone in Japan.

C. How to take a bath in Japan.

D. How to ask the way in Japan.

4. In Part Three of the book we can get information about

A. theater in Japan
B. Japanese tea ceremony
C. Karate
D. buying a house in Japan
5. For what group of people is the book Everyday Japanese targeted?
A. Japanese students in primary school.
B. Foreigners who are interested in Japanese language and culture.
C. Taxi drivers in Japan.

D. Japanese language teachers.

6. The author finds it interesting that before a Japanese person takes a bath, he
A. takes off his shoes
B. puts away the futon
C. washes himself outside the tub

D. changes the water again and again

Information Recall and Summary
A. Answer the following questions based on the text you have read.
1. According to the book review, what is included in the first part of the book?
2. Why does the author think it is important to read the material before Part One?
3. What is introduced in Part Two? Name a few of them.
4. What is introduced in Part Three?

5. What does the author think of the book Everyday Japanese?
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B. Write a brief summary of the text. Compare your summary with that of your

deskmate and see which one can better describe the main idea of the text.

Information Organization

Complete the following table based on the text. Use your own words if possible.

Book Report of Everyday Japanese

main parts and the layout of
the book

Parts Functions 'Supporting Details

I (Para. 1) |Identify the book and briefly is written
summarize its content and |It gives the reader
feature. All the are written both in
(Identify the book by author, |the Roman alphabet and in Japanese... The
and title; sometimes, include of the letters in Japanese
the publisher and publication | and the used are explained in
date in parentheses.) the introduction.

II(Paras.2-5) |Informative summary of the | Part One: Getting Around in Japan

It gives and teaches the

how to get by in Japan.

Part Two: Only in Japan

It teaches readers at

special occasions in Japan.
Part Three: Living in Japan

It has useful expressions in sections

Layout of the book:

Every section has

(to be continued)



