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major [ 'meidza] v. 4, E %
vacational [ vo'keifonal] adj. fBAgH
appointment [ o'pointmant] n . 4£4, %
P8

permanently [ 'pormonontli] adv.
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o, B A, KB 3K

qualify [ 'kwolifai] vt 4% 2L A F 4, &4

% T

vacancy [ 'veikonsi] n. %4k, %45

linguistics [ lip'gwistiks] n. (A Ak £ 4) °

entertainment [ enta'teinmant] n. # &,
Hik
challenging [ 'tfzelindzin ] adj. Hei& b ey

' prospect [ 'prospekt] n. #42,#i%

duplicator [ 'dju:plikeita] n. X fF#L

in need of &&.- .-

appeal to & 7], 4 & 2L AR

tie with ... &---... F—H, e AR
put (me) in with a chance #( £ ) — A4
e

Want Ad 3% b 4 & 42 ols keep an eye on B & ,i1 &

glance over 85— TF local knowledge 3,75 %ai2t , B #t & A Jbt
drop in HifE & 35 ‘ ol* B

turn up H#H call up ... @ L% en

be all set ft & st 2

apply for Wi
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Thomas( T) :Hello, Thomas. How do you do?
Job Seeker(J) :How do you do?
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T:Please take a seat. Are you a student?

J: Yes, I’ m studying linguistics at Guang Hua University in Liaoning Prov. .

T:0h, good. What experience have you got?

J: I once worked as a waitress in iny hometown.

T :How long have you been here?

J: About three months.

T ;Have you ever worked as a telephonist?

J: No, but I think I can learn quickly.

T:Well, your English is very good. I have noticed that. But the problem is, my telephonist
must have local knowledge as well.

J: IS it?

T :People call us up not just to order meals. They often ask questions about travel, entertain-
ment in Shanghai, etc. So I have to say I can’ t offer you the job.

J: That’ s all right. I can try other places. Good — bye.

T :Bye.
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R, B R G Ar £ —4“How’ s your family?”
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Manager(M) : Good morning. What can I do for you?
Bo Le(B) : Are you the manager, Sir? It’ s about the Want Ad in this moming’ s paper. 1

M:
B:

M:

B:

would like to apply for an assistant sales manager.
I see. Won’ t you sit down and tell me your name, please?
Bo Le. I’ m badly in need of a job. Is it possible for me to get the post of sales manager
you advertised in this morning’ s paper?
Have you worked anywhere before? You look a little young for the position. What .experi-
ence have you had? ‘
I' m now majoring in economics in university, and I’ m looking for a vacational job that
would tie with my studies.

:We’ re considering the appointment of a new manager. You think a sales manager’s job

appeals to you while you wouldn’t plan to stay here permanently.

: I worked in a department store in Florida last Christmas vaeation. I think my training and

experience have put me in with a chance. I plan to work here until the first of September.

:I’ m afraid that wouldn’t qualify you. I’ m looking for an elder man, who can be quite fit

for the job, can be familiar with salesmanship, can be capable of handling personnel and
would work with us for a long time.

: Good day, and thank you anyhow, Sir.
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Cai Ming( C) : Good morning, Manager, could you spare me a few minutes? I am wondering if

you’ ve any vacancies for a temporary job.

Manager( M) : Good morning. Won’ t you sit here while I look over your application. . . any-

thing in particular appeals to you?

C: I prefer something in the restaurant line, or to work in an oil company with good pay and
excellent hours. '

M. I’ m sorry,there are no such vacancies at present. You realize that it’s a little difficult for
us to find temporary jobs for people. Maybe you’ re quaiiﬁéd as a typist, and I suppose
you can operate the usual business machines. How fast can you type?

C.For the past three years I’ ve been working for the Merorex Company and I once took a
course in typing, about eighty words a minute.

M: That sounds -good‘ Have you got any experience working with other people, giving instruc-
tions and so on?

C:No,I'm afraid I’ ve never done anything like that.

M:I don’t think I have anything for you right now,but you might drop in again in a few days
to see if anything has turned up.

C:What a pity! Well,thank you just the same. Bye.
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Situational Dialogue 4
KRRENEFREE.

Interviewer(I) ; Would you begin with telling me something about yourself?

Job-seeker(J) : Where would you like me to begin?

I:Something about your background and experience.

J:Well, I was born here and had my college education at the Institute of Commerce.

I;Have you done any office work before?

J:1 worked as a junior clerk with a bank for two years. That was my first job. Then I joined
the ABC Co. . That’s where I work now as a secretary.

I;What do you exactly do at that company?

J: Typing letters, answering phone calls, arranging conferences,and things like that.

1.Do you enjoy your work? ‘

J:Yes,I do.

I:Then why have you applied for this job?

J:That’s because of the journey. It takes me about two hours to get to work. Your firm is
quite near my home—within walking distance.

I1.Is that all?

J:Actually I enjoy doing something more challenging with better prospects and better pay.

I.:Have you had any experience with computers? ‘

J:Yes. I can process data through the computer.

I:That’s fine. What about operating the fax and duplicator?

J:I can handle them without any trouble.

I:Sometimes we have to work long hours if something important comes up, and we often
work overtime. Would you be able to do that?

J:I think so.



