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Chapte One
Cases under T/T Payment Terms

Practice One T/T + FOB Case

1. Objective

The objective is to enable students to be familiar with the export procedures using FOB and

T/T, and to master the skills to translate the correspondence, write formal business letters and fill in

the sales contract and related documents according to the background information and letters given.

II. Requirements

1.

To know well about the procedures of T/T and obligations of the Seller and Buyer under
FOB price terms.

. To know well about the formal business letter writing in full blocked format.
. To master useful expressions and sentence models frequently used in business letters,

especially the writing skills of claim and settlement.

. To master the drawing of contract according to the given information.
. To master the export documentation according to the given information.

III. Steps

DWW N =

o0 3 & W

. To review the procedures of T/T and obligations of the Seller and Buyer under FOB price terms.
. To read and understand the given business transaction background.

. To sum up the main points in business letter writing according to Mind Map 1.

. To translate the correspondence using proper translation skills according to the context and

business background.

. To draw the contract according to the background information and the correspondence.
. To fill in the related documents.

. To answer the questions.

. To evaluate yourself.
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3.2 Please translate the whole business process according to the above
background and materials. '
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WA, WM EBAS MR AN REESE, WUHERMNAAEFNEE. Hik,
BEAIREERE.
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Supakit Sirirungsakulwong i# I
20095 A 10 A

Main points

1. Source of information and interest in the goods

2. Importer’s self-introduction

3. Detailed requirements (catalogue, price, samples, etc.)
4. Expectation of early reply
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Main points

1. Receipt of the letter

2. Exporter’s self-introduction

3. Details of meeting requirements (sending catalogue and price list)
4. Expectation of a specific enquiry -
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Main points

1. Receipt of the letter

2. Detailed requirements (specifications of the products, catalogue price terms, shipment,
weight, material, quantity, etc.)

3. Introduction of market and request for competitive price

4. Expectation of early reply
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Supakit Sirirungsakulwong &4
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Main points
1. Receipt of the enquiry
2. Stating the details of the offer (name, price, quahty, shipment, valid period, etc.)

3. Suggestion of acceptance

4. Expectation of early reply
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