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1.1 Interpret the Following into Chinese

Regarding the definition of etiquette, China and Western countries have a
different understanding. As Chinese think that etiquette is the convention and
common behavior standards that all the members must obey in their words,
behavior, and dressing to show their respect while contacting with others in
society, and its purpose is to keep the normal living order of the society. In
ancient China, a famous philosopher thought that etiquette is a principle to deal
with the relationship between man and supernatural beings, man and ghosts,
man and man. There are also many words about ctiquette in English. For
example. courtesy which means courteous behavior, good manners; protocol
which means system of rules governing formal occasion, e. g. meetings between
governments. diplomats, etc. And these words are all from the same French
word etiquette. Of course. more widespread and more profoundly cultural
comment of the western etiquette is from the Classical Period. i.e. , old Athens
and Roman culture. Today, etiquette becomes the reflection and manifestation
of one country’s politics. economy.and culture in people’s social contact. And
it includes the principle and moral standards that people should obey in daily
life. Etiquette is formed in the process of the deposition of culture and social

contact. So every nation has its own etiquette standard which creates the spirit
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of its nation. Because of this, it has formed cultural differences between
different nations.

1.2 Interpret the Following into English

SREFLACHE =«

5977 AU SE IR AR SET-F AR S,

ANE L LB B RO T AR AR A

EXE A EFIRIRRAZE I

AR AR S AN ZEH 3 KB, YO R AA .

AEE T HBE.

R ) e B PR R ) R -

5 HANZEAE IR SSHETT 203640 - e Z ALY BT AL

55BN HIR LT 21 EAL AT

HUE AN, ARG WORPAE, A ZREMERF S5, 2 E“Mr.” 5§
“Mrs. "4,

H5REAZE AEER AH 13 5242, A ZEFRIFE A Negro”, i H]
“Black.”.

BT MR 8% 1.

SRR AEAFEH.

HEEAZE, B EEAL A EET AT AEIR IR RIEAE RS
o TR — R —. s

SHREAZE A Z BBk

SENREAZEAE  F M W TS TFAL”.

| 2 WmREgid | e

2.1 FEHmiR
2.1.1 ERASEE
1) FROFE
HE. BB A baron, baroness
M8 fAE R A/ L{AB earl. countess
[T fellow citizens
2411, %6411 ladies and gentlemen
%46k /i8R Mk A His Excellency/Mr. President and Madam. . .
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5 B B R /{5 B} marquis/marquess, marquise/marchioness
AL 2 5 members of the Congress
7% i BT A ] A% 58 B members of this Cabinet and administration
B 1 %64 Mr. Chancellor
B F B RN/ &+ B viscount/viscountess
5234 participants
[# F Your Excellency/Honorable
B KA/ B RN Your/His/Her Grace
ih B K A /BhBi % A Your/His/Her Lordship
Bz~ Your Royal/Imperial/Serene/Highness
2) fiFhE
Ee\lp L4 graduation ceremony
%4> return banquet
BASLHLE, foundation laying ceremony
i 5 evening reception/banquet
=5 wedding reception
Wik farewell ceremony
4+ unveiling ceremony
JFEE Lt school’s opening ceremony
S 29{K, signing ceremony
4> annual meeting
FL T HEFE 2 courtesy call
ALY ceremony
FEM R H A7 #fL inaugural ceremony
LKA AT %L launch of the Global Forum
3) HAth
FORME A EGYE extend heartfelt thanks
FR HIM R extend sincere welcome
FRHLE express warm congratulations
&Ik HLIE convey the best wishes to
ft.#% on behalf of
f# N\ 2Zili code of conduct
W% gracious hospitality
BRI PEZR host a lunch or dinner for a visitor from afar
I be honored and privileged
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SN # 1 gracious invitation

PP propose a toast

Hi%% a surprising visitor

‘H A A% declare the closing/conclusion of

F A JF 4% declare. .. open/declare the commencement of

KU goodwill

[62]3% %)) a complete success

TEoweere HIEE[R T in the company of /accompanied by

ER# official invitation

{ELt === Z & on the occasion of

fit)5 in closing

YR St E AR B A bfdi# as an envoy of friendship of your people
XM/ FF 55/ T Be&E welcome/opening/closing speech/address

ik Hl£> take this opportunity/avail oneself of this great opportunity
K LA HEFAE 3 thoughtful arrangements and warm hospitality
KK 44 long heard of

Bhoeeee [a] e K4: |4 7 address the meeting/conference on the topic
FUALINIH ritual/guiding girl

BT AEBL IR best new year’s wishes

PR A5 atmosphere of cordiality and friendship
RIEEZ AR LY be privileged to attend this conference

157Z& be shocked to learn of

fili¥5 4. congenial atmosphere

BP¥s45 7R draw to a close

PLese- 25 A end speech with

LW E express deep appreciation

UL E L B BB RN I 3 UF 19 M R express sincere congratulations and
best wishes

1 H#4L eye salute

F R Z] festive moment

75 W E Wk & i B9 B 4 gathering permeated with a spirit of
cordial friendship

% if give a banquet in honor of. ..

s AR B, B K F gracious support and hospitality

AE A4\l 49 B 5 T 518 9 i3k have made a professional mark in




one field

JK#t in celebration of /in commemoration of
fitJii in closing

AR Z joyous occasion

I HL message of condolence

Jiki% on the happy occasion of

1EE™ A2 & H 3|2€ Z P% on this solemn occasion
T IEEH peerages

i =53 privilege of attending
WYl profound condolence

Y S5{E{EH & F relationship of respect and trust

¥ X BLBA review the guard of honor

FRAR T [F) F) 25 19 4[5 36 & strong relation rooted in common interests
JEREI 3 X4 NS take delight and pride

THhl2s take some time out of one’s tight schedule

HLE H R wish you a speedy recovery

2.1.2 EHAa%

So pleased to see. . .

-

It is truly a privilege to join. ..

[ wish to thank all the persons. .. in...

Thank you for giving me the privilege of. . .

Now it is my honor to deliver. ..

We are proud to be here with. ..

Thank you all for this warm welcome. It is always a pleasure for me to. ..

I am especially honored by this opportunity to. ..

... personally asked me to deliver one’s highest regards and express one’s
regret for not being able to be here in person

In closing. I would like to. .., good luck in. ..

[t is an honor to represent. .. at this ceremony. I bring the greetings of. . .

On behalf of..., I would like to extend our sincere welcome to... and
express our warm congratulations on the convening of. . .

On the occasion of..., I would like to, on behalf of..., to extend our
heartiest congratulations to.. and warmest welcome to..., and express my
heartfelt thanks to... for one’s commendable efforts and thoughtful

arrangements which have made. .. possible.

I
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Reviewing the past and looking ahead to the future. we have every

confidence in. . .

Please join me in a toast, to the health of. .., cheers!

I wish to express deep appreciation to... for..

Finally, I wish a full success of. ..

2.2 DT

2.2.1 HAfI+ AZHO#iE

SPE AW BFARES U, WA R IES L BRI EX 5 & R AT
IR AW S PRIRAL, RO A 2 R IR R AL BT R s 76 L BLE N & B
At R THEE AR 5 e E U Y el n b B

2.2.2

FRIFIE B EIF

and wish you a pleasant stay here.

PROFE (9 83— 2 S H 91 9 S BRAELG SO R 89129 . Sl 35 e 8
X RFIA T

KA [5 B A3 A [ 3 57 84 N Bl FHAS [) B RE AR

DR EE R E A

LW 79 0E ] HEE [E] 4RI &k
I;E..F King(HIE ). Queen (ERE Your Majesty His/Her Majesty | J5 [l A £
Majesty | £)
FF(Prince) . 2 & ( Princess) , : = 3
Hﬁ:&ss T %2 B (Royal Duke) 1 F ji% | Your Highness g;sr/Hi hness :;F }\b%%
2 7+ B A (Royal Duchess) £ -
& F (Prime Minister), A i
M F | (Secretary), # 4 ( Minister) , Your Excellenc His/ J& Al o iR
Excellency| 5 5% 4 ¥ (Governor) , £ # Y | Her Excellency | i f1 A%
(Bishop) K i (Ambassador)
A AB(Duke), 2~ B * A
Grace ( Duchess ), KX F #| Your Grace His/Her Grace
(Archbishop)
de 2 : LI )|
Bl o s/He
Honour HEBEE Your Honour His/Her Honour RIS B
5 N B (Duke), & B
[#F .k | (Marquis) , {f B} (Count) , T B L
A Lord | (Viscount) , B B} ( Baron) 4 #i

TR 25 A
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(%4
BRRXT % HERIE GIEZ 7N HE
BMF.B+H| M\ B B (Baronet), B -+ |Sir + first name
Sir (Knight) or full name
K Ao/ | AT BB AR A py e
Lady |#BMIAA#I%ZIL e
name
A A F
[T | EE R T T 5 | Your The Honourable T BE
Honourable| 44 /i Honourable 5% i AE
S B

2) B3l ml R 3 e An il
Mr. +

Excellency, Honourable 0% T RE JEE ME S A E,
AL HEE A B AU . BacH R A B, AT LUE IR A AR, B AR

RS A

3.1 PEELYIR LA

Chinese courtesies have always been :

formal to follow strict rules, although

sometimes Chinese people seem to be

public places. To well understand Chinese,
some concepts should not be ignored:
Mian zi (Face)

The idea of shame, usually expressed as

“face” could be loosely defined as the

“status” or “self-respect” in Chinese and by

no means alien to foreigners. It is the worst

thing for a Chinese to lose face. Never

insult, embarrass, shame, yell at or

otherwise demean a person. Since all these

S

i

RT3
A AT B R AL
B B ER AL, WA E A

CCHEAR R, EEEAEH T fh

impolite according to Western norms in

AT T B 3o AR R AN %
W
EF
X AN 4 o R W A

CHCET. SRR & L
R 7 S E A

ABaA . TErb R 35

A TFRTEF. BT FHAE
A A L ik

. PR L A
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actions would risk putting a Chinese in a

situation that he might lose face. Neither try

public. In order to get a successful effect
without letting a Chinese lose face, any
criticism should be delivered privately,
discreetly and tactfully, or else, just opposite
to what you wish.

Guanxi (Relationships between People)

the
relationships between people. It

together is concept  of
important for the Chinese to have good
relationships. They often regard good social
relations as a symbol of personal ability and

influence. Someone who has no connections
BEARE AL
S

Kegi not only means being considerate. |

would be despised and is only half-Chinese.
Keqi

also
It is
impolite to be arrogant and brag about

but
represents humbleness and modesty.

polite, and well-mannered.

oneself or one’s inner circle. The expression
is most often used in the negative, as in
“buyao keqi”. meaning “you shouldn’t be so
kind and polite to me.” or

welcome. ”

Besides, Chinese seldom express what |
they think directly and they prefer a

roundabout way. They neither show their

emotions and feelings in public. They rarely
greet people with a handshake, though it is

very popular among foreigners, and say

nothing of embracing or kissing when

__EN

guanxi,
is very !

“ you're

it e il Tt o
(o A

B |
e

NERFNK THF. BAEER

I AEN R AR T S L
to prove someone wrong nor shout at him in | MU, H 7 fiA 2ot A% ik 8 Ui
Rk A E T A 4
RO i i H
LIS T L W, R %
B,

%%

Throughout much of Chinese history,

PP EB L, — R

HESIRAE A IR R XA

the fundamental glue that has held society '

AR A A S
oA K3 A B R

CFOEEM. MR R
RICERS S PRI B
AN, XA

A 2 e A T EL e 2 HfiE

FAFA R BT HIE

P LR SCHERIZE ISR R
AR FEL. XA SRR A
KM R E AL BRI
NNE SINCI e VR
IR, R R B
BRI A0 AL

A

HeAh o AR F 8 e i
F1CL ALK T 67 0P 5

W, RN A E

A aE e, RELEN
748 9 L T AL A R ol B AE

PR AR R R
PR LT A S 40
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greeting or saying good-bye. Consequently,
it i1s better not to behave too casually in
though
intentioned. Also, it is advisable to be fairly

public, even you are

cautious in political discussions. Do not

you are unwelcome.

To sum up, do in Rome as Romans do,

barriers since most Chinese are hospitable :

and amiable and will not mind your non-

2l1¥£n ALK

W . [ B R T
TS AR B R IS KB
well- © . [FIFE, LE B0 16 B G4
XM R . RERER
AT A R

particularly push yourself forward, or else :

BZ A S B BRI A 2

X3 S R AL, B A

but you need not worry about these cultural :

Borh N e 2 R B At

proficiency.

3.2 [EPrRIITHA LN

EFRR % A G i — BRI T |
(K907 2T i 45 e N4 WA T ) |
iR i A . — AR
(NI R — 18 R R MAT L
HARIGFH) » B2 A S M
Ak, — P IEH JHEFAL,
o B i B R B B T
DARLITBE RS, YR AR T R4

HE ST,

KIAF LN Ty e

TR A TR E.

In international business settings,
shaking hands is your first impression.
People may come to conclusions about your
personality based on the way you shake
hands with them. A weak handshake
(whether a light grip. or loosely presenting
your fingers) will make others think you
are rude and cold. A firm handshake

- together with eye contact and warm smile,
would draw you closer. And don’t forget to
say your name!
ERBRR 5 T e BRR O
Ll IS ASF I SRS . 4T
ORISR i g B A
LROLRE T, MR 10 4400
EOARRALE . R R B
— LR, — AR X T,
BE SRR F 5 4340, 17 % 4R AT |

Being professional in the global
business world means being punctual.
Arriving 5 minutes early means you are on
time; and if you show up on time, you are
actually late; and if you are late for more
than ten minutes, that’s just unacceptable.

If you will be late, always text ahead of

' time (the soonmer you inform them the
- better)—even if it is only for 5 minutes.

TEP H R 5 e MRS W, |

In the western business world,

K



