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a1 » 0 NN i @ This moming, our GM called a regular brand meeting = axamine
'ﬁ SWIR" XOWBREAL, XL togo over® the key agenda including last month's sales =0 "“‘0‘:"
HBiEE « conference call (= concall) B p and the app ing company outing plan. = ook itto
His Executive Secretary, Emily, was assignad to* take the ORE, FEIE
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+ 10 schedule [edjul (a meeting) & BENICE, Eie U e
BF (&%) * (1o} amange [srindy] (8 meeting) & :‘“'m“
« (to} have (a meetng) & @ Today's concall was held® at 10:00 am sharply and = roughty
« (1o} arrange for (a meeting) & estimated® tofast” around® 1 hour However, because two = s
« (10} call (@ meeting) (to order) & key dept. managefs didn't show up, this meeting was -
T :chanr Lliks]]lg -cnﬂlr;?e.:s?n‘;‘qfeapaqgm. '4' r‘ e gl b TR A

BiEkhR | BFPIE. BBEEFAEEAD? IOR] Clare FHR—HEBIENFEHERL
20, IHREESRFHENE, EaMERERTEI L, EEESRERM.

o
@
o
!
“
7]
£
o
®

{&
&,
1
BH




— ﬁmmaﬂ 5

BREhiXtEs .
EEIX

SJLiﬁmimE%FEMT =
2. 2 EEBESEIEATR
IBAIRSIRIEYI55H M Clare,
RMEBHILADEE—BTHRDE
FIEB R IRRIREE A (BIRTEI A
R EIEEEE—IR, RED
ERRFELAE .

BRESIAC SRR

(@ (proper noun) == =55&i3
@ (diom) =7 = iR

€ (slang) =(% /[ ={BE /&
@ (phrase) =i ={GiE

| @ (oun) == =27

O (vert) =57 =zhid
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Personal Profile & Contact Information Picturs - if necessary!

I Applying Position / Company / industry / Location - if necessary!

il Career Davelopment Objectives
. Professionatism
. .

V. Educational Background

1988 — 2000 * = x University,
Master of Science in * » x

1904 — 1998 x x » University,
Bachaior in * = »

V. Working Experience
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(¢ * Whydoyou want o leave your current company?
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o Why did you leave your last job?
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* Whal 0 you e mos! stout you praecus | last™ b7
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* What s/ was the worst parn @ your present™ / ast job? And how

did you pull through those parts. you disliked™?
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office worker &

“white-collar worker L. B

- A “ERMFERS” HMRESEEEAT, X

» blue-collar worker [&
« salaried employee &
« freelancer ['fri:la:nsa(n)] [ « self-employed worker &

+ public servant & e government servant &
« public employee [ < government employee [&

« expatriate [iks'petriat] [

» back office / supporting personnel [&
* logistics team &

« dispatch worker @ « contract worker [

« dispatch employee [ e« contract employee &

« temporary staff (= temp.) [  casual employee &

« industry ['indastri] [ e« occupation [okju'peif(a)n] &l

« profession [pra'fef(o)n] & * expertise [ekspa:'tiz] &

« trade [treid] B * business ['biznes] & = line of work &

= industry & e sector ['sekta] &

* public sector [&

= governmental agency [

* private sector ff§ « private business [

= service sector [ e« service industry [&




Unit1 | RREERTE, BB ORREE , S—FHrRNs?

AR “ERIAERS” KMRSEERIE, X e

This television station' encouraged? people from all walks S 1/
of life®, including office workers working for* private sectors, - - R v
public servants serving for governmental agencies, P tgeé";i!?g station |3}
freelancers, contract employees, and even expatriates, to 3 enmur:g';e b i A
attend® this new coming® quiz show’ voluntarily®. SSEIEA S =
RREMERMETEUNTEAR, SEEIACIERHNR | > guakedile | s
T. EEAX TSR, BERLE. RKEAR. BERS |, work for = SO tor 1 B
RRTE, BERSMEEHBNEETE. @RI ‘ &
= 5. attend = join (in) &

e epritke

@ Almost all workers, no matter white-collar, blue-collar, or = ,‘Li;‘};g‘r’,?n‘" U
self-employed, would suffer from? the rise of commodity™ ) ?Du :
price (that was) triggered™ by the soaring' utility bill'3, : 6. ?gg?o:cl;‘?:gmmg
JVFAEEUAATLT, MERBEMEREMLREINAR, HFEH | o WsrmEn
FRRAIBRN & . ZRKN EEMFAIKE . MSFREBATSIE | 7. quiz show @ #EHH
. © 8. voluntarily @ E/Eits

9. suffer from sth. / doing
D K B

10. commodity @ BB
- 11. trigger = kindle = ignite

. O31%, e .

' 2. Smﬂngeml B8R ]

13 utility bill @ ke, MSE
— MEMO ——

[ BB EENEIR
BEN NEERBAIRNEE income tax ( BTEFL ) . house tax ( BER: ) . legacy tax ( 1IFF=17 ) .

J
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~ financial analyst M

AR TR SRS IEAL, X

= consultant [ken'salt(a)nt] & e advisor [ad'vaiza] F

e wedding planner & ( 182U )
21t « accountant [o'kaunt(a)nt] =
b= 1-1Ti] = actuary ['zktfueri] &
HitR « auditor ['>:dits] &
= » banker [bagks] &
RTR investment bank & ( ##&#7)
215 o [awyer ['lo;js; 'lois] EF e attorney [s'to:ni] E
« counselor [kauns(s)la] E
« doctor ['dokts] E
Elb physician [fizif{an] & ( AFHEL )
surgeon ['ss:d3(a)n] & ( 4MEIESE )
J s architect ['a:kitekt] E
=30 hi
EWRIHIF « interior designer &
Tkigitim « industrial designer &
= Rigitm « product designer #
SEmigLHIm « graphic designer &
BBAEIG T « fashion designer &

« costume designer &

« animator [‘znimeits)
HE animation [zni'meif(s)n] F ( Z2E )
anime [‘znimei; '=nimos] & ( Z0iEH )
cosplay [kozplei] & ( BE#HE )

TiEIm » engineer [endsi'nis] &

BFgiR s programmer ['prougreema] &

BER = operator ['spareita) &

EE « legal [li:g(s)1] staff / personnel E

B « buyer ['bais] & « procurement staff &

« purchasing staff &

WEKE « sales representative (= rep.) &
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EiRtE = customer service representative &
($817) EEHR » clerk [kla:k] & = teller [telo]
(8R7) BMER « financial advisor &
I"&ETEAR « copywriter (= CW) ['kopiraita] &
Tk / STmeE « foreman [‘fo:mon) &
<t = operator [‘apareits] =
EER = receptionist [ri'sepf(a)nist] =
o « journalist ['d3a:n(a)lis_t]F§T * reporter [ripo:ta]
= correspondent [kori'spand(a)nt] &
= = anchor [znke] &
T IN = producer [pro'dju:sa] &  * filmmaker [filmmeika] =
= « director [di'rekto] =
BEH « photographer [fo'tografo] &
&l « screenwriter {'skri:rllraita]‘ %}7 P
@ screenplay ['skri:nplei] 3 ( EFEIZE )
KR « actor ['zkts] &
TER « actress ['zktris][E
g@g%&iEA /"« curator [kju@yreits] & exhibit planner &

“4TIVERRI” EHESEESIE, XHEFR

The typical™ bankers working at Wall Street financial
institutions '™ would receive the extremely'® high salary
and bonus, which can have'7 ordinary '® people green with
envy's,

LR S TE LI BRIT R IR E RS IS B R 4L
7, Xi—ERAR TR

The creative department? of this international
advertisement company has hired 2 great ieam of?!
artistic-driven® employees such as? graphic designers,
animators, and copywriters.

ZERT SRR JRET —BIEZ AT ENNEERA,
WFERIHD. SNBSS ERAR

14

20

21

22.

23

BiEkhFE
typical & saEE
. institution ® ##
. extremely @ tREH
. have / make sb. / sth. +
NE @/ ib-BaR
ordinary = common
= normal = average
O —8n, BN
green with envy
® +98R4T, e
creative department
@ s
.a great team of
0 —EESTHRFTROERA
sth. - driven
= sth. - oriented
O LEEASER
such as = like® tbr5i

1
7
3
A
%
n
B
m
i
X
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organizational chart (RO / BEE
= VIALE

AN “AEERS” LAFESEEEC, XER

¢ (Vice) Chairman [tfesmon] &

(&) EEK/ &K « (Vice) Chairperson H

EEES » Board (of Directors) &
5= » Director of the Board &
BESHR « Board members &
(Es) b= « (Managing) Supervisor &
BENTE » CEO (= Chief Executive Officer) &
BEZEE « COO (= Chief Operating Officer) &
BREUSE » CFO (= Chief Financial Officer) &
BERAE « CTO (= Chief Technology Officer) &
HEEEE » C|O (= Chief Information Officer) &
BETHRE « CAO (= Chief Administrative Officer) &
(EU_) =¢34 T (Vice) President &
KepEX 2% * Regional Director of Great China &
SII:&IXE‘;IQ = Regional Director of Asia Pacific &
zz}'ﬁéjg? ) * (Executive) (Vice / Associate)
P MD (= Managing Director) &
(B]) @ * (Vice / Deputy / Associate / Assistant)

GM (= General Manager) &

« Executive Specialist (to GM) &
= Executive Assistant (to GM)

(2218 ) 15518028
(#47) W8 « (Executive) Secretary ['sekrit(o)ri] &
2 /M thig « Director [di'rekta] &

ég?ﬁi &%) * (Senior / Project) Manager ['menidso] &
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This multinational®* company's organizational chart is
quite® complicated®. It might be difficult for a junior?

staff like you to smoothly? figure out? a great deal of*®
employees with different titles® and positions®in such a
short time™®,

EREECIIARBLEE+HER. BRIFXFEHRARPNAR, B
EEEN AR BRI B REM 2 E AT .

To Richard, a college graduate, getting successfully
recruited® by this reputable® international bank was
undoubtedly® fortunate®. However, due to® this company’s
heavy* competition® in its internal*' talent pool*? , it still
exactly® takes Richard 15 years to* be a Vice President
from one of the management trainees.

MEEEMNS, LAFEVENSHRXREZESENERRTR
B, TREUFENS. AT, BFZAERSAAIRZIES,
LR 7 BB+ RFENITE, FIEFTIHAERIRSE.

BERIE, MER—OiRAIEE

24.
25,

26

} 28,
29.
30.
31.

32

33,
' 34
35.
36.
ar.

| 38.

39

40.
41.

42

1 44,

 S—FERRXE?

QlzE « Assistant Manager®& < Deputy Manager &
" » Associate ManagerE e« Section Manager &
= Supervisor ['su:pavaiza] + Team Chief
EE/EK » Team Leader @
< = *Coordinator [kou's:dineito] @ e Specialist ['spef(o)list] f&

(BI/BF)ER | Officer [sfiso]

(BR) ER « (Project) Specialist ['spefta)list] E
BnEE » Assistant [a'sist(a)nt] &

(&) 'k » (Vice) Plant Manager & « (Vice) Factory Manager [#
EETER » Management Trainee &

BiEkh 7

quite = very @ et

. complicated & SZ/
27.

junior © &R

(@ senior ® &FAY)
smoothly @ Elifiits
figure out @ BiEE

a great deal of @ XE/Y
title @ ERFR

position = post @ BRf
in such a short time

D FEMIEERER
recruit = hire = employ
0 2A

reputable

= respectable

O EEEEN
undoubtedly @ FTEEits
fortunate = lucky

8 FEEH

(be) due to

= because of

= owing to

g)ﬂﬁ. BF ( +&izha

heavy & BZIH
competition ® T
internal ® AERKY

(B external @ shEEY )

. talent pool ® AAEE
43,

exactly = precisely

= accurately

@ BEH, Bt

it takes sb. A78) to do
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