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INTRODUCTION

The Key Concepts series takes a content-based approach to teaching students the
academic skills they need to participate successfully in college or university classes in
English. The series is designed for mid- and high-intermediate level students, and each
level includes two books: Listening, Note Taking, and Speaking and Reading and Writing.

The books in the series may be used separately, each offering an integrated-skills
approach to listening, note-taking, and speaking or to reading and writing. Because the
corresponding chapters at each level address the same academic disciplines, however,
using both books in the level results in a fully-integrated four-skills approach to teaching
academic English.

Key Concepts 2 Listening, note taking, and speaking across the disciplines is the
second in a two-volume series focusing on the academic skills of listening, note-taking,
speaking, and vocabulary-building. The most important element of the Key Concepts
series is the subject matter itself, both in the text and on the accompanying audio
program. The text revolves around the academic disciplines. Each chapter covers a topic
from one of the following: college success, science, business, mathematics, history and
language arts. Mirroring general education requirements found in most community
colleges and universities, Key Concepts allows students to refine their academic skills
through the understanding of the main concepts and lecture points they will encounter
in higher education.

The theme of each chapter is the driving force behind the listening skills exercises,
which involve understanding dialogue, discrete listening and classroom note-taking.
The group work and speaking activities also focus on the theme of each chapter, offering
the student a consistent and unified approach to learning the material. Because the
texts are aimed at students in the mid- and high-intermediate levels, the listening
activities — particularly the lectures — are designed to allow for I + 1 input as well. In
addition to content-specific vocabulary, each chapter of Key Concepts introduces
students to vocabulary items from the Academic Word List and offers extensive practice
with these lexical items. The Academic Word List, developed by Averil Coxhead, is a
compilation of the most frequently found vocabulary items in college-level arts,
commerce, law, and science texts. See more about the Academic Word List under

Contents of a Chapter below.
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For many ESL students, the term “academic English” brings to mind grammar,
writing, and reading skills, and too few listening/speaking texts focus on improving
academic oral communication. By contrast, Key Concepts prepares students for the
many academic tasks they will face in higher education by providing an active listening/
speaking component contextualized to the academic material—understanding key
points of the disciplines, discrete listening, note-taking strategies, understanding

discourse markers, academic vocabulary practice—as well as speaking strategies.

The skills practiced in Key Concepts can be broken down into the following:
e 50% listening: main ideas, details, inference, note-taking
* 30% vocabulary building: high-frequency vocabulary, content-based vocabulary,
discourse markers (transitions), idiomatic expressions
e 20% speaking: recycling vocabulary and content, negotiating meaning, formal
presentation skills, group problem solving
The text is divided into six chapters and seven appendixes. Mirroring current trends
and best practices in higher education, Chapter 1 introduces students to college success
skills. Chapters 2 through 6 each focus on one particular field of the major college
disciplines. The appendixes include Academic Word List entries, speaking tips and
sample speaking evaluation forms, discourse markers and commonly used expressions,

common phrasal verbs, and note-taking symbols.

Listening 1: Short Conversations
The first listening task includes the following activities: Getting Ready to Listen with
brainstorming and discussion, listening for meaning and inference, and responding to

the conversations.

Listening 2: Mini-Lecture

To prepare for the second listening task, students are introduced to vocabulary items
from the Academic Word List. Students then practice the vocabulary through different
exercise formats. This practice is followed by a mini-lecture, for which the students use
one of five distinct note-taking strategies presented in Chapter 1. They use their notes to

answer comprehension questions about the lecture.



Academic Word List Practice

The Academic Word List figures prominently in the Key Concepts series. Key Concepts 2
contains 100 lexical items on the list. These are the most frequently used vocabulary
words in college-level texts. Each chapter includes definitions of the key words and
various vocabulary exercises, allowing for student practice of the key terms. In addition,

the phonetic spelling of each word is provided in the chapters and in Appendix 1.

Listening 3: Extended Lecture

To prepare students for the extended lecture portion of the chapter, discourse marker
exercises are included. Students practice the meaning and usage of specific discourse
markers to better prepare them for the use of these markers in the extended lecture.
Additional vocabulary from the Academic Word List is presented in this section. Note-
taking is again reinforced. Comprehension questions and a critical thinking activity

follow.

Speaking

Each chapter ends with students practicing different speaking activities. They include
interviewing, developing surveys in groups, extemporaneous speaking, debating,
presenting as a group, summarizing and explaining a visual.

Each chapter includes additional activity ideas related to the chapter theme. Time
permitting, instructors may choose to have all the students participate in this expansion

activity or assign it as an extra credit activity.

Additional Activities for Students

The Key Concepts series also offers additional activities using audio recordings. These
listening activities are connected to the disciplines presented in each chapter. Students
can listen to the lecture, then practice note-taking, listening, and vocabulary by logging
on to HEP’s Abook website.

Teachers’ Book and Other Resources

Teachers’ Book including the instructor manual and answer keys, and other teaching
resources such as lecture notes and student tests for the Key Concepts series are available
on HEP’s CFLO website.
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One of the most influential times in a person’s life is his or her educational
experience. Many people want to have great careers, an abundance of
wealth, and respect from their peers. One of the most rewarding ways of
attaining these goals is a solid education.

This book will aid you in your educational goals. By studying the information

presented, you will arm yourself with some of the necessary skills to be
successful in college.

This chapter will help you understand some key concepts of success in
college such as

* time management

* note-taking basics

e vocabulary development

It will also prepare you for many of the activities that follow in the text.
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@ Check Your Schedule

How well do you manage your time? Look at the following schedule and spend

snsesss

: at least 10 minutes filling it out. Include your work, school, travel, and study
: time. Don‘t forget to write in your leisure time!

sessnsene

- MONDAY TUESDAY | WEDNESDAY | THURSDAY |  FRIDAY SATURDAY SUNDAY

: &:00

F:00

% g:00
9:00
10;00
11:00
: 12:00
002
14:00
15:00

16:00

17:00—
20:00

20:00-

23:00

Now exchange schedules with a classmate. How many hours of study time does
your partner use? Is there anything that your classmate is doing that you
consider an ineffective use of time?
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Listen and Take Notes

2) Listen to Mini-Lecture 1: Managing Time in College
Listen to a short lecture on the importance of time management. As you listen
\ the first time, write down the most important information you hear. Then listen
a second time and fill in any information that you might have missed. When you
are finished, compare your notes with those of a classmate.

Listening @ (TS T S

s There is no one correct way to take notes. The method you choose should be one that
\ you are comfortable with. Study the various note-taking methods in this section. They
all use the mini-lecture Managing Time in College as an example. Which method is

closest to the way you usually take notes?

Qutline Method

One method of recording is using an outline. Because teachers who prepare lectures
well tend to speak in organized and logical patterns, it can be easy for students to use
the outline format when they take notes. The outline form is similar to what students

use when they prepare to write an academic paper.



I. Introduction

A. Students and Time Management
: 1. Students think they're good
2. FALSE!

esnerevensen

a. Cramming for tests
b. Up all night

c. Homework in class

esasetErrrenes

B. Time as resource

1. Not renewable — unlike money
: 2. When finished, can't get it back
II. Steps
A. Observe how you use time
1. Time chart
2. Fillit out

“ssssssscserasessRRRsERIRos

3. Group activities
a. Sleep

Class

c. Study

d. Work

e. Meals

Entertainment

=)

trsbsasessranbensnEe

004 f

B. Strategy

1. Make a list

2. Use ABC method
a. A— most important
b. B —Iless important
c. C—small jobs

3. Cross off things as you do them
a. Evaluate list at end of day
b. Write new list for tomorrow

c. Think about moving tasks from one list to another

Another way of taking good notes is to use word maps. A word map consists of
connected circles, each with important information in it. These circles connect ideas

with lines from one circle to another. The large central circles contain main ideas, and
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the outer connected circles contain supporting or related details. The information

usually starts from the center and moves outward as the information gets more specific.

Cramming for tests Up all night

Time not renewable

Students NOT
good with time
First steps:
observe how
you use time

Group your
. activities
Homework in class
Managing Time 3
iniCalloge Use a Fill it out
time chart
Use a TO DO list
Use ABC method
A: very Cross things off your list
important C: small
things
B: important
Evaluate what g ta?ks
on the list

you did

Make tomorrow’s list

The Cornell Method

Many students use the Cornell Method to take notes. In this method you divide the
paper into two columns. You record main points in the left column and related or

supporting details in the right column.



