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SIERBIFRE

From

To B

Subject  Unable to Accept Your Counter Offer
Dear Mr. Jim Li, <O w%

Thank you very much for your letter dated June 23 and your i )

appreciation of our pruducts.®Much as we would like to cooperate <@ H2hE
with you in expanding sales, we are regretful that we just cannot see o
our way clear to entertain your counter offer.” o ° g rxﬁ%&?‘i :

Our cost of raw materials has risen sharply in the past three :
months, and it is impossible for us to reduce the price by 20% as you «@ BiHEy @ E{’E*ﬁﬂ i LR EI BT
requested. * Ours is the best price if you take the design and quality I ; = .
C ows  ARERBAEEH,

into consideration. © As a matter of fact, we have received many . : —_— ,
oderation. " As a matte of fact, we have received many gy gon SRk b B3,
orders from various sources including other Chinese customers at our

fevel. © <©ExE EWAT, BFR
. R ; .
If you see any chance to do better, please let us know. On account i -’5 4’? ’Iﬁa’?i—‘é ﬂ:ﬁ °

ol a limited supply available at present, we would ask you to act

quickly. We assure you that any further enquiries from you will
receive our prompt attention. g

‘.® THORAHE

Sincerely yours,
Ms. Judy Jordan
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o ZHI=IE, DERIT

L = B

B I MG, AT UBR UL A BTk, (ETF Sk o dnd R BRIy ﬁfé = AR A& RAT
M, R ER R IV A AR S R NSRS, R, aaomen ST, WA A
EHEZARNAGRE, FANSONARAETS LOEHER. ERE R, d—pax FH, LLREIH
HHER, PR A RERA RN EHERORAR ARG TSN, SRR, B4 75 & — R

Feia s, HABEH .

=, EFER.

o & DMt
(1) Much as we would like to cooperate with you in expanding sales, we are
regretful that...
AR BARASERBEERRALNSTSME, SV XHEE, BRINEETHTE
BB R
(2) ...cannot see our way clear to...

AR OEITAMRE

@ iFiC 5

entertain 5%, HE, fiff
sharply iRigHi: S

PN %35 Useful Expressions

0% A ML Useful Vocabulary

Individual 8089, 4Mka)
gross ¥ (1247)
illustrated 5 &IRR 12 Y
itemized prices 4R
delivery schedule %8
profitable /T
under-mentioned T84

license #iE

raw materials i FP¥
on account of #EF,

special offer 1418 &

commission &

firm offer 3 &

CIF E{Mety ( AUAND{RIS MEEBHHE )|
FOB(free on board) MMM

lald down price BT &
subjectto - FHTF

shipping instructions #EER

s RRIE, FERR
H—FEWALZIMMANERNFALE R, K REFHEESH

FRARE

sEaKIE, —HH
Sl hEB Py E LS
RMAEECEEM, &
S, fE—BTH,

=Tt

% 18 Useful Sentence Pattern
0 BAiE

< We read with interest your advertisement in China Daily and should be glad 1o
receive particulars of your tender for port construction.

RATHMATE (FEBHE) e SREGE, SIgSansEoEe
B

< We are i d in the hanical toys d. d at the recent Guangzhou
Trade Fair and should be glad to have details of your export terms.
BATTRABEET R 2 FRVINSIRMSTE RS, #irssanio
w

= We sell various kinds of furmiture in the Philippines. Please quote best price CFR
Manila for your furniture ands tell us the earliest possible date of delivery.
RiMEirRHE LR E SR ARCEREIE R R SRR,
HERE SR



Chapter 4 I 5542l
1. Translate the Chinese into English for the missing parts in the claim letter,
Dear Sir or Madam,

It is a pleasure to know of your continued interest in our

products. (1 #5 B B B & 3R A7 " A g R ).Samples
are (2. % %t ),but according to our company' policy, the costumer

must pay the shipping cost.

Samples will be sent immediately as soon as the standard US $ 70 shipping
payment (3. ¥ A J7IK F* )No.009-334833299-2432 at Hong Kong
&Shanghai Banking Corporation (HSBC) or when you provide us with your
DHL,UPS or FedEx account number.

Sorry for the inconvenience, | hope this little formality will not (4.FHES)
our future relationship.

We hope you can understand our position and (5. FEHKES
fE).

Yours sincerely,

Hillary

1. Buyer’s Inquiry ¥ Jj ifi #i
TR

Dear Sir or Madam,

We learned from our common business partner JIAFU Ltd.that your company
is one the major exporters of cashmere products in Australia.

We are a leading dealer in high-quality textiles in mainland China and are very
much interested in importing your goods especially men’s cashmere sweater.

We would appreciate your sending us catalogues,sample books or even
samples if possible.Please give us detailed information on CIF Dalian
Prices,terms of payment and discount you would allow on purchases of
quantities of no less than 10,000 pieces.

We hope this will be a good start for a long and profitable business relation.
Sincerely yours,

Mr.Jim Li

o SCEREEHN, Z5 SR
R “HAE
BAEW , BFIZ
— A E MG AR B
%3, LEAR, R
Bk,

o 5E{EN, MAakH
l‘ﬂ' T & F R B Af 4
R, A& AH ., KR,
*ﬁ«f% 5 R LA &
jF \ﬁh% Ry =T 4% Ao



B

back a bill 75 52 ' bad (good) pay E T ¥ ( &% ); %%
back a cheque (check) HFHXx= (B BEED

back dividend iE B i&F i balance accounts with 5--...- wERg
back door financing /5[ 1%k - balance brought forward FHi%E%, &
back door operation 5 1% 5 - BUKWT

s o 85, 13, A (B ST
back loading iR % &4 : e carried forward £ #%# T}

*HSHEIE, BARE
PG b TR R W SR F AR, R, BT, F1R
R, FREX.

Wk FF
ERSHES, AL SRS+ 0EE, HFHEFSHLTENM
s R 22 5 iE S BA A R AER .

1. fl2k

RS EEERS T B A 0 EEKHAL:

O T or:

M/W (=measurement or weight) ek & e RS EIR, BmiEE
@#4 T against: M bR # S
D/P (=documents against payment) {4z 8 FIR, BB EFEL
D/A (=documents against acceptance) 7 i, 2z # Fr iR &

@4 TF of:

L/C (=letter of credit) {3 HilE
B/L (=bill of lading) #Z&
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