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General Training (3Z)I28)  Academic (FFARE)

Task One (at least 150 words; about

20 minutes)

Task Two (at least 250 words; about

40 minutes)
\

1. Academic

| AR E (bar charts)

KB (pie charts)

FRFE (tables)
|
‘ £ & (line graphs)

a2 E (diagrams)

Hh & (maps)
2. General Training

@lﬁiﬁi (Appreciation)
E# (= (Apology)
“1{E (Inquiry)
#i{E (Suggestion)
E451= (Declination)

| 3#i51E (Invitation)
#IK{5 (Complaint)
HE(E (Daily)

Letter ($13) Report (3R %)

Essay (5832) Essay (J83X0)
In response to a point of view, argument, or problem (¥t

XA AREESTER) |

BB FAR) ; BENEEL EBEE) |
SHEBREEL GEE) ; 98 BEE) |
BRETL GEE) ; SENETL (BAR)

R RS |
REUHIFEE, —MEREEHE— RN
—RERELHSE LN RERRENNEL

Task Two (Academic & General Training)

' Compare advantages and disadvantages LR AL R

Discuss the reasons for something i1 £ EH M E



BEEE 9% REKE

Discuss the results of current problems or issues 133 24 i jo) @ sk SN HI 45 R
Suggest some solutions to current problems or issues i 24 B (8] sk F I RR T RREHEIL
Evaluate two conflicting opinions and give your ideas W/ N3 M A FE A B 2 4%

Say to what extent (how much) you agree or disagree with an opinion X H 2 % K12 E
e {CEA-SSE SO

Marking

Task achievement (Task One) BE{ES% R IER (EF—)
Task response (Task Two) EEEFERER (EF D)
Coherence and cohesion E R 5#7#%

Lexical resources (Vocabulary) 183C Z &1

Grammatical range and accuracy &% Z #4514

—. BEEXEAHIEE Task One o 2 REBHHEIS

Academic (AR 3)

Structure of the Answer

1. The topic (in your own words)

I8 (ERECHES

Tip: REFAELIWREMAHNE R FFAMGRL —8, IFSB—EREEMW, F—
EEAECHIEERES.

2. The main trends

TEBER (MEX—ERRREE, WEXE. XRHMAL

Tip: /MEX B AR HEERAERERLG LS BERNETS, TR INNFERA
.

3. Significant data points which illustrate the main trends (not every detail)

FPETERES (MIEFSTAET) NEZBE

Tip: BFEEHBMXBOEEREINKRR, THRENEEEVMMENHES, 23 2K
HEEMEENGERER, LT BEMERNEXHNRRN, EBENETEIENNER.

4. Conclusion {(opticnal)

i (T, BREFAESLEEMMSM? )

Tip: MEX SR AT AR THEIHEE - THHAFEER, BEREXNTEAEIUNMNITENL
i, XESETENKXS.
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Skill 1: Planning (Task Achievement, Coherence and Cohesion)

Before you begin writing your Task One response, you need to spend 2—3 minutes analysing
the chart.

FRES NS, TEL 23 SHoiTER.

If you do not do this, you may misinterpret the chart, or miss out important main trends or details.

MRRAZX LM, RURIERBERR, WERERNIEERRNAT.

If you analyse carefully, you help yourself to write a clear, thorough and well-planned answer.

FESTHBTFELEM. BEf. HEBRBENLDE.

THERX: BERARARE, SERERRE, SEZEHERA, EXREFFREREH
f, FEXmES.

Skill 2: Writing Topic Sentences and Finding Main Trends

You need to change the words used in the rubric. You can change the grammar or the words. Do
not copy the chunks of the rubric exactly.

FEBPELSHHAIR. TUTBIEEINELA. FTEXBRESRSHNERIE.

Remember, your task is to make a clear and accurate picture for the reader. Writing a main trend
sentence is an important part of creating a clear picture.

iBE, RPNEFEAFEESEN—BEN. ARniEld. BERASEN, SE—1TRRE
EEENAOTFREE.

Main trend sentences should go after your topic sentence. You should write one or two sentences
about main trends.

RMEFEBHRNOFNZANTERAZE. NZE/ AN EEZERA—RaiEmi L k.

ZHERK: AR EEMER, INAXZAEATEN, MARWESPHRRAGE. &
BERERRBEINEN, SE—EXIIRM.

Skill 3: Finding Significant Data Points and Grouping Data

Candidates who try to describe every data point do not get good scores on Task One Writing

answers. Remember, you are making a clear picture for the reader. Your job is to select the significant

data points to do this.

HEHERFARERNZERES —PFLBBEES. iBE, FRENEREZI BB
HiR. BEMEIEX—R, fHNESREEFEENEES.

You also need to group the data to help the reader to picture and understand the chart. Grouping
the data is key to effective coherence in your writing.

FEREREIES L, UBFEEBRNERER. WHES XREREEXEERMEN
KB

TIT |
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ZHERX: REFAENBHEEPNERSERKS, X ERFSREER, LUk
R BREREAHBETHENIERE.

Skill 4: Describing Trends

Try to vary your sentence structures and vocabulary. Demonstrating a wide range of grammar and
vocabulary, used at the right time and in the right way, is central to getting high scores in these two
criteria.

S BAFERMAR. RASHENIEEMDCHFEERIANNYERDER, X2
EREMBLERMEFREEINRR.

If you regularly repeat the same vocabulary and grammar, you will not get a high band score.

MRZRESFAMBIEALCRIEE, BRE2REES.

Research and practice some different vocabulary and sentence structures.

REHEIER—LERRNECEF518.

Make your own lists of other useful language by studying other Sample Answers, and refer to

these frequently.

BEFIRMEX, BRAMBEAMNESYILHK, HEESR,

Learn a few items well. Do not try to learn too many structures without knowing how to use them
appropriately.

BIHERIANEHE. FEREAZIASZEMHTNENFEREM.

ZHERK: ZEBZERQBMOREMNSH, BMPDCTARSIEE, HEXRIRAM
®X. BIENEMNZSEMERERAAERILIES. RE—TARAEFRRAESEMSIHI.

Skill 5: Comparing and Contrasting

Structures for comparing and contrasting (comparative and superlative structures/similar/
opposite) are very important when writing good Task One answers.

EES—NEEYD, ERMMLEEHIFRER, SELEREER. BLOMBEXNA,

ZARK: REFASROEMDLOLESE, BPRELH, RESBTEIMXILEMLE
B, TREIPENRG, BERARETERESS!

General Training (3Z3)1|2£)

Structure of the Answer

The structure for a General Training Writing Task One includes:
1. F#RHE (a greeting)

2. ST R Bl fE T AT 23K | SBREME N =1 F@EESE (two or three body paragraphs

l

]
b



SIHYE T fE S (RO e

related to the bullet points)
F—BNIZABMEHARSEMBM. (The first paragraph should clearly state your purpose
for writing.)

FRERIESERIXFE. (Make it clear when you are ending the letter.)

3. #£2 (a sign-off)

=. BEERXEFIEE Task Two BH EREBHHT

Skill 1: Topic Analysis, Brainstorming Ideas and Making a Plan

Before you begin writing your Task Two response, you need to spend 4—35 minutes analysing the
topic and the task, brainstorming some ideas and planning your answer.

FHAEMES —TEREZA, BER 4SS 2R ETANSEES, BELRRER
H—EEM R, HBLF MRS

If you analyse and plan carefully, you help yourself to write a clear, well-planned answer.

FRSHANRBATELEH. HBEBENEE.

ZAERK: BFTE, 2E2REHAEEANXRIE, HEZEMGE. FERERA, X
BHAERANSR. 9EFSHeRRTERSERNMSEN.

Skill 2: Essay Structure and Thesis Statements (Coherence, Cohesion and Grammar)

After you have planned your answer, stick to your plan. Do not change your mind! This may
affect the coherence of your response.

MEFOEZRE, RBAIHTEE. TEHAXEIE! XATHSENDENERM.

However, you do not have to give your opinion in the introduction. You can write your opinion in
the conclusion.

BR, TRENBHIRPECHUR, ATUESLHIRAMR.

ZHRRK: REEERSE—RLFALRACHUR, EHBEEXLEIRN, HITHER
BRMZEBAENREREIZIE.

Skill 3: Expanding Your Ideas

Each paragraph should have one main idea, expanded with examples, details or reasons. If you
want to start a new idea, start a new paragraph. There is no rule about the number of paragraphs you
must have in your Task Two response. _

SBRNZE—IHPLORE, BUFlF. ATHERRBLHOBERF. MREFBEK—H
MR, NBE—R. BEZRNES ZEENERENRRENE.

Avoid “shopping lists” where you list many ideas and do not expand any of them. It is better to

give a few reasons and develop them than to write many ideas without development.
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BRI BER WA ERSVKDAHEM—DMARTF. SEIIERZUKED
FRIFILR, FMRETLMEEHFRIFILR.

ZHERRX: AELENAM[/BSEE, AXTR, BXBRNEEERSNRAMNRE, =
AEHER—ERERRS.

Skill 4: Linking Ideas

Learn and practice some useful linking structures for beginning paragraphs and for linking ideas
within paragraphs.

FIAFGIERA—LHRMNEEMSN, XLEEMTHAFREFL, ERTEERAN
W o

ZHRX: hEEEREKHRERARE, LW so. as a result. furthermore. X H Y
RZBEE, BREETBZHRIULETEALMKS . HILEANGEFXTERIHE, ttw
these ideas. this problem, PAK[ESCRAGEMPOAEHE, ZEFTEHEFERX=2F#EE

Skill 5: Using Complex Sentence Structures

You need to become aware of and practice these structures in different contexts.

RERRERRIER P A ERXLEN.

Try to develop patterns that you can use and then practice substituting different vocabulary into
the structure.

ER&E-LECSTUERANGE, RRGIAFRMNIAESRAEFHAR.

ZHRK: FAGEROERA. YHEEQRZENEROEETREMS, EXFEX
MIBER RN, AENSTNREHAENS . ERREMERAMG. MAEHRBRERE
FH.

Skill 6: Making Conclusions

Your conclusion must match your introduction and the body of your essay. For example, if you
have argued that sport at school has many advantages, the conclusion must not state that it has mostly
disadvantages!

ZRWAVAS MBI URXENEERF. Hla, WRAIXELILIAR TEREEFER
BREFA, FRENTRETERKTFF.

Some Task Two essay rubrics ask you to state your opinion, but your conclusion does not need to
state a strong opinion for one side or the other. In this case, you can say that both sides are balanced.
This kind of essay is often easier to write.

FLAES _NEBBRESERRRPUR, BELBARBERINRT T —ARES .
EXMERLT, AURATHARSEERE. IMXESER—RLERES.

VI
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agree or disagree F9@IR!, AMEEFTAREZRERER, —EEEEFRHABMAENER,
TREBEES -

ARFALIEL, FREBNRRASBILEELENS, ARSSH, SHRESH, Xis5—
MY, EEERSRRME, FRESR.
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TRIBA R EE abandon RIACH, EEBAERR ‘SFELER" JUE—EXNEH B,
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FIFE—TEEAR, RELARREFIHRRZN—EHERNSEE! 247, R
FEHEHTE, RIMNBEREXRSZERA, FREARADLREE R, MERNBIEEZT
BEE!
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