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B P RBAGRFTFEE, F—AFHRE, LERLE, ¥

R iE 49 4 B8k & A : Yours respectfully ( #F T iz S AR K E ) ;

Yours faithfully, Yours sincerely ( & % ik 4= £ X & 4 ¥ ) ; Yours
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Dear Mr. Turner, Dear Mr. Turner,

Thank you for your letter of March 5th. I'm glad Thank you for your letter of March 5th. I’'m
that you are also going to Guangzhou next month. | glad that you are also going to Guangzhou next
It would be a great pleasure to meet you at the | month. It would be a great pleasure to meet you at
Canton Fair (China Import and Export Fair). the Canton Fair (China Import and Export Fair).

’ Our company is having a reception at Baiyun

Our company is having a reception at Baiyun | yote] on the evening of Apr. 28th. I would be very

Hotel on the evening of Apr. 28th. I would be very pleased if you could attend.

pleased i yon eoukd atiend. I look forward to hearing from you soon.
Yours sincerely,
Li Ming
Yours sincerely, Sales Manager
Li Ming

Sales Manager

I look forward to hearing from you soon.

FEEE

ERANE D 2B A PR R R GRS R RS ST X, AEEX, — &, FE
REF R, # L BRI R0 R R 5 695K, BAAMAE M55 BRI EXH, fERE,
445 Bt B g2 EXH . ALIe

2 IR R

HUE (Letters of Advice ) 2HE AIHEFmMFEARNEN. BUEESHEFNRRH. B2
MNAEKENEES . REOBLESHEEHE, DEXNFEZECHEE. £k, i, 8ilE
EEERE e, g

(—) EAaX

1. I would like to suggest that.../I am writing with my suggestions about.../I am writing to express my
views concerning...

AR/ RELERBH - —FREFD /REREREARARXT Ak,
2. You have asked me for my advice with regard to...and I will try to make some conducive suggestions.
3 Troeoren fRAERIE— s, RAMRFTRE LA S

(=) REWmA

R R g BRI A O RO A, X @ R BT, BESHES .
SHEA 7 LA T M A

1. 32 A R BGRE RG E sk X, SR FE AT
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2. R A SRS i B R O, AT s I A BEAR T
(=) Jnfay ik il
RGBS A b RO AR G PR AE WU P B fdt A — L) 2~ 5 7}<j‘75 B A1
VE TR A LK A SR SR IR — R . RS P DR BRAR AR =
1. In my opinion, there is much room for improvement. On the one hand... On the other hand... As to...
[ suggest...
2. If [ were you, I would...And you may agree that...

Directions: Write a letter to your university library, making suggestions for improving its service.
You should write about 100 words on the ANSWER SHEET.
Do not sign your own name at the end of the letter. Use “Li Ming” instead.

Do not write the address.

FE BUFREHEAERS

S AEBETHREAGHE, ERAAFNESES —HE, BUEERS. Bk, KX HhEVE,
GERWGEWATXES, TEAXOARMENELTLH: FIAEKHSEHEEMZNESE
RERSNEE;, Z2RAM ERBEHWEA, RETHEAFNED; F3RXLCHLZFIM
SREBAENNE,

(;rward te your eﬂ‘ectlve reform
' Yaurs smceraly, .
Li Ming ;’

L

Directions: Restrictions on the use of plastic bags have not been so successful in some regions. “White

pollution” is still going on. Write a letter to the editor(s) of your local newspaper to
1) give your opinions briefly and
2) make two or three suggestions.
You should write about 100 words on the ANSWER SHEET.
Do not sign your own name at the end of the letter. Use “Li Ming” instead.

Do not need to write the address.
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FE AU RAHTH REALT

S AMETRAAGF M. AE SN OWER PR 2480 IR H 2 5 X A7
Rk, “BEFTR ME4E, EXBYUHRENEES —HE, REFELRRECHEE, HiR
H2—34&#W. Bk, AXME—HENE., REFTARHN, TUBRLEHFPAZELTZH: F1BE
ERAHBCHRAEHEHRNAE; F2RAFTERE EERIN; F3RRAFEMHHFZE,

(=oex

Dear Editor, - ' L e L
1 am delighted to leam that the ﬁ:ee - use g{quguba‘ S i i our cmmtry ‘ Howwer
opunon, pw are still using plastic bags as they used to.JOn the one han ;
local residents think plastic bags are cheap and convemenL On the other han 0 attmct then: regular.
customers, many businesses are still providing plasﬁc bags. ' : '

B& he I low cost and convenience of plasuc bags, I sugges that more mlble altemataves, such
as paper or cloth bags should be made. If the substitute is cheaper and has more advantages, people will |
stop usmg plastic bags. El addmothhe mass media should help to enhance people’s awareness about the;?:
negative effects of the “white pollution” /I am surg/these suggestions will work.

Please inform me if my suggestions are accepted. I'm looking foxward to hearing your good news.

v

Yours sincerely,

Li Ming
Date:
Dear . H 3 5 FRny
(D I am delighted to learn that/I am writing you O B/ R HE e 5
this letter to . (2 In my opinion, @ ACAERBTRER: (EVEEBUHE )
3 On the one hand, .(4) On the other hand, @ ZHF EARBEN I H—
. @ X FRBEAIH
® As to , I suggest/think | ©® BRI A eI
©®) " @ In addition, @1 am sure ©) Xz HE— A
. - @ Al EEY
(©) Please inform me if .10 I’'m looking @ X HEIL PN 2 T A ) i
forward to : @10 FikA N K ER
Yours sincerely, R SESA
Signature

DO =

€ [ would like to suggest that.../I am writing with my suggestions about.../I am writing to express my
views concerning...

BB/ REAE R A — FRRB B, | KB RAEE T Ak
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€ You have asked me for my advice with regard to...and I will try to make some conducive suggestions.
KT ARk AR — I, RARZTRE LA RGN

1 feel that it would be beneficial if... % 5 AF 4w Foeeee W AR A T4

If I were you, I would... 4 R &2k, &Ko

It would seem to me that you could... /£ A& &, RT L

As you may agree that... R R FLF &

L 2R 2 2 2R 4

I hope you will find these suggestions/proposals/recommendations helpful/practical/useful.

BA RS ERXEEN /R XA HB  ERG AR,

I trust you will take my suggestions into account. 3% 4843 1R & # /& 4K a4 il a9,

I would be more than happy to see improvement in this regard. & /& & 2% A& 2| iX 75 @69 B &,

I would be ready to discuss this matter to further details with you. #& &/ &4F 5 kit —F Fk sLF,
Please inform me if my suggestions are accepted. 4= R K a9 Z A RS, HiB I,

L 2R 2R 2R 4
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Directions: You have just come back from Canada and found a music CD in your luggage that you
forget to return to Bob, your landlord there. Write him a letter to

1) make an apology and

2) suggest a solution.

You should write about 100 words on the ANSWER SHEET.

Do not sign your own name at the end of the letter. Use “Li Ming” instead. #

Do not write the address.
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Dear Bob,

I am excesswely sorry to tell you that I forgot to return your music CD 1 borrowed from you the
other day. Now, I am writing you this letter of apology to show my éeep regret. :

I hope you will understand me and excuse me for forgettmg to return the CD to you. The reasen fmr
my negligence was that [ was busy prepanng for returnmg home In fact, a successwn ef thmgs beﬁ;re, )
departure drove me so crazy. 1 smcerely ope my idn’ i
~ For making up, [ want to mail it to i
money to buy a new one. Again, I beg yourpa?don 3est regards
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3 1 hope you will understand me and excuse . )
me for . (4) The reason (for my ) © #—SHRERA
was that ® (6) I sincerely hope © FAHT NS
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;;__. ©) Ag?m, I beg your pardon. 10 Best regards © Pﬁ-?ﬁwﬁ@ﬁﬁﬁ
- Yours sincerely, D Rz RIHBE .,
Signature FHSERS5ES
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4 I’'m writing to apologize for/about... & B HAZZH T 2f----- AT #E
@ [ am sorry that [ had to cancel our appointment yesterday. & /R i&# M K RIFRBUH T 44,
€ Much to my regret that I may not be able to keep my promise because...
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@ 1 sincerely hope my absence will not cause you any serious inconvenience.
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# [ offend you quite unintentionally. £ £ & F §4L T 1.
® [ am sorry that I have delayed in answering your letter. £ R 3e#HE T 241k =115,
@ [ also feel worried and anxious in my heart. 3% & 2 42 £ J&E R% .



