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Part 1 Roadblocks Kick-off

. salary [ 'seelori| n. #K

The salary can be paid weekly or monthly.

. payment accounting THRER

| am responsible for payment accounting in our office.

. be tight in ff----- J7 AR B 5k

Be badly tight in circulating fund forced the closure of the company.

. monthly basic pay H T %%

My income comes from monthly basic pay, the overtime pay and some other benefits.
. be supposed to N i%----+-

The salary is supposed to come to my account before 15th of every month.

. commission [ ka'mifn] n. {4, FLEH

High commission promise from the recruitment advertisement attracts lots of experienced salesmen.
. benefit [ 'bentfit | n. HY, #&F]

Applications for unemployment benefits dropped last month.
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8. budget [ 'badzit] n. /v. W ; MIE; HiKHE
Budget your income to use money efficiently.
9. saving [ 'setvig| n. W, T ES
Jack has a large sum of savings after working ten years.
10. invest [ m'vest] ». $%%; A
The whole team has invested a lot of time and energy to finish the project.
11. smartly [ smatli] adv. BEOAH; KE5HAE BEH; G HY

You should work really hard and smartly.
12. pay check T.¥% 37 %%

Accountants will take charge of calculating the final amount of the pay check in a company.
13. pay stub T 8; T HTFAR

The check and the pay stub are two parts of the pay check.
14. deduction [ di'dakfn] n. $0BR; FOBR%R

Net salary is gross salary minus tax and insurance deduction.

15. be confused about Xif--«-+- IR 2R /IR ELAY
A layman is often confused about the complex work of accountants.
16. term [t3im]| n. 3 Ki&
Unfamiliar accounting terms are the barriers to understand Accounting English.

17. gross pay JR %, BT
Gross pay is the total pay before deductions.

18. net pay SE& T 9%, % LW

Net pay is the actual disposable money in your hand.

Part I In Real Situations

Dialogue 1

A: It’s nearly the end of this month. I really need my salary for the apartment rent.

B: Take it easy. I'm doing payment accounting now. As expected, you will get your first salary
before 10th of next month.

A: Great! I am tight of money now. Actually, my monthly basic pay is supposed to be
$2,000. T work badly hard for commission based on the sales. With other benefits, I hope it
will cover all my spendings.

B:. In the future, you should budget your money, get some savings and even learn how to invest
your money smartly.

A Tt seems there is still a long way to go!
Task 1 Answer the questions.
1. Why does A need money so badly?

s



Unit 1 The payday is coming!

2. How much does A earn every month?

3. What suggestions does B give A?

Task 2 Paraphrase each sentence and read it out.

1. I am tight of money.

2. My monthly basic pay is supposed to be $2, 000.

3. 1 work badly hard for commission based on the sales.

4. You should budget your money.

5. You should learn how to invest your money smartly.

Dialogue 2

A. Jack, can you do me a favor? I have some questions about my pay check.

B: Of course. What’s the problem?

A: What’s this?

B: Oh, actually, there are two parts on the pay check. The upper half is a check and the lower

half is a pay stub. That’s a record of your pay and deductions.

=

. 1 am confused about some terms on the pay stub. For example, er, gross pay...

B: Gross pay is the pay before deductions. The tax and other deductions from gross pay leave net
pay. That’s the money in your hand.

A: I am clear now. Thank you, Jack.

B: That's OK. If you have any problem about your salary, come to me.
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Task 3 Take turns to translate the sentences with your partner.

1. The upper half is a check and the lower half is a pay stub.

2. I am confused about some terms on the pay stub.

3. The tax and other deductions from gross pay leave net pay.

4. TBE A0 SRR I A T BT A AR I 4

5. TS PAAER B — A AR TR Mk il % .

Task 4 Follow the instructions in your cue card and make a dialogue with your partner.

Cue Card A

Situation; Tom Brown has got his pay stub for the first time as below. But he has some questions to ask Terry
Black, the accountant in the company.

You are Tom Brown, a new comer of Sales Department.

Regular Pay Overtime Pay Transport Allowance Gross Pay Taxes Net Pay
$1, 600 $200 $150 $1, 950 $40 $1,910
You will:

< Greet Terry, tell him who you are and express your confusion about some terms.
<> Ask him what the regular pay, overtime pay, gross pay and net pay are.
< Ask him how the net pay comes out.

< Express your thanks for his help.

You start the conversation.

Cue Card B

Situation: Tom Brown has got his pay stub for the first time as below. But he has some questions to ask Terry
Black, the accountant in the company.

You are Terry Black, the accountant.

You will;
< Explain some terms from the pay stub asked by Tom.
<% Answer some other questions from him.

< Express your willingness to help if he needs anytime.

Your partner starts the conversation.
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Part I Roadblocks Kick-off

. Purchase Manager 45223

Mr. Li used to be the Purchase Manager of a big American corporation.

. be engaged in T F--oo 5 BUFe

The company is engaged in opening the market in Southeast Asia.

urgent [ 'sidzont]| adj. 'BZRY; SO

Mr. Brown is not available because of an urgent meeting.

full payment 4% {5 3k

And it’s only after you have collected the full payment of the 1/C, will you then remit us our

commission.

. installment [ m'stozlmont] n. HA{TER

We will pay for the goods by monthly installment.
annual interest 4F &,

The annual interest has risen twice this year.



