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Preface

Modern public administration has become more and more complicated
with the progress of civilization. In an Age of Experts like this, men of
special training are required to handle things of an extremely intricate and
specialized nature. It is therefore natural that modern administration
workers have to adopt the scientific methods of management.

Archives are public records in which all administrative and other official
activities are registered. A sound filing-system of archives is obviously
indispensable.

In the winter of 1950, I was invited to work in the Ministry of Interior
by Professor Yu Ching-tang, who was then the minister. I was entrusted
with the task of cataloguing and filing all the prpers, maps, photographies,
documents, publications, etc. in the cus-today of ministry, so that they
could easily be found in case of need. Thanks to Professor Yu's help and
encouragement, I was able to work out a filing-system under which I
succeeded in putting in order over 400, 000 dossiers of archives in several
repositories in Taipei within the short space of no more than one and a half
years.

That done, I started to write a book entitled The Management of
Chinese Archives, introducing some of the basic principles and techniques I
adopted in the filing and preservation of Chinese archives. That book was
based chiefly on my personal experience of more than thirty years in the

library. It was published in June, 1952.
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In recent years many readers, who seem to be interested in my work,
have urged me to go a step further and publish the table of classification of
archives in the custody of the Ministry of Interior. In response to their
request, I have accordingly revised my book and enlarged it into three parts:
first part, Introduction; second part, Records Management; and third part,
Archival Management in addition to the table of classification in question,
attached as they are to the end of the book.

This new work is entitled The Administration of Modern Archives as it
appears in the present form in two parts with fifteen chapters. It represents
a new approach of the author to the problem of the management of public
records. I shall feel more than compensated, if the book is found to be of
some reference value to the reading public.

My sincere acknowledgements are due to Professor Yu Ching-tang,
whose help and encouragement have made the writing of this book possible,
and I am immeasurably indebted to my late wife, Anni Chang who bore with
good humor the difficulties of life under most trying circumstances and who
managed our household, cared for our several daughters and sons studying in
school, while I was preoccupied with work, and few women are called upon
to endure what she endured, and she did so with a grace deserving of respect
and my deepest gratitude. 1 also apprecitae the help of Miss Lily Wu in
checking references and proofreading the manuseript.

B. K. Ni
Taipei, Taiwan,

Feb. 15, 1955.
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