a" Microsoft ﬂ Office

Office 365 Sk

XURHE XIPIE = /£ &

» VIBNGHRRIS U FERLEN. SERIEENSIRIR(FEmR
« NBIEEMRIFISHIRENT | BIBREAIDT  EEEREEEOSce 365MBIRBIRLIRIRIERRE
« LIEAIDHTAES NEOfice 365 MIRBAGRIERBER , HIEMENEEOffice 365

EEE R G




- Office 365
SIBSLEE

XRE XPIE = F &

7

if % £ 7 it
it =



mEE N

Office 365 RTHAKHEE FTE ki A= DR m R R S s 5, R A a3 T = FE N &,
AR P TR Office 7pABME, AAAHEEE. EEHE S SEHISI. SR, ZEESIATEN &
D) /N G

KA g 14 T, VEARUHA Office 365 MER . “FE MRS, Wi 713l Office 365, Office 365 45 HILFNNI{% |
PR, RIS, LR Office 365 A7 ANMEMERTIAT, A1 AELS & VEAR U SRINAT I CE (A0 -8 skl ik
2, xHEE AWK SENE.

A58 F T LART A Bl Office 365 B3 T il Office 365 JEA S ABA NSRS, WG T\ A ki -
RIAGY. sCif NGy, B RGeS A B2 DL K Office 365 fii i # .

ABHEMEAFEXRFHEABHRE, THREEFEHE.
MRLERE ., B3, RAVZEIREIE: 010-62782989 13701121933

EBERGBRE (CIP) ¥iR

Office 365 B HISTRR/XURE, xIPIE, ZfFE. —dbat: e, 2017
ISBN 978-7-302-48662-6

[. @0 1I. @xl-== @x-+= @Z-+ . QIR BEME—NAAM V. OTP317. 1

op [ R A B CIP Bdlidz 7 (2017) 58 266072 &5

HiERE: EHE
HMmigit: £
R"IEKR: AFE
RIEEDHI: b &
MR AT HERF B
o Hik: http://www. tup. com. cn, http://www. wgbook. com

b2 A || P | B 7 < N a2 N - L B8 4m: 100084
it B #: 010-62770175 i H: 010-62786544

IS 5I5EERS: 010-62776969, c—service@tup. tsinghua. edu. cn

FRERR: 01062772015, zhiliang@tup. tsinghua. edu. cn

Jb 3 [ Skl

LEFHERIE

190mm X 260mm Ep gc: 13.75 = #. 352 FF

2017 4 12 HE 1 /R BN UK. 2017 4 12 HE 1 IKEDRI
1~3000

49. 00 Jt

b

MSEHE S
SEIHB N

i
a0
&
djn

: 073986-01



lll

Hij

WA A A BUIT “Bahk. zh%” BERIEE, Office 365 Z%Office. Exchange,
Skype for Business. SharePoint. OneDrive for Business®5 & —{& b h R p A = EH &
ANSZ A S A R, O O TAROE T UME. W MSE—F G, KKHRE T HAARE.

{EARZ I = b, Office 365 HIRGVEEMIX S i, AARL LBRIIRIRE], LR
(G B S BHOR k. “Office 365 SZHL 5 Exchange. SharePointfl1LyncHI#HEF#Y, XFE
FE R A U nT LA [R] I DR A 0 KR B LA & R, A7 RE ) I K AR B AN 2 250 R 9 O 3
Wi L FRATIIRAT 2 A0 R 23 IR 45 B R I T ITAR S T i, I8 b PR AR T BRI TR A . 7

A1) 75 2 0O T S B A b B2 i 21 iR Office 365 2 BEAR BT FH (B b A . B
L DREVIRBATERYER) S 4 LB AE AR 1) 2 B RE RS SE NS AL b T A1 1R 1)
T ik 2R 1 Office 365 it -

e T-SharePoint{f S AKIRAA, iHS R T AR 48

X4, X|¥iE ¥, (SharePoint Server 2016 IT Pro#f Z45 1 )
XpiE, £, 9kEF ¥,  (SharePoint 2013 B FF & S5 4k )

IEETR

A Ak Office 365 FWEEA 1. AR B H . Office 365 BifF& HMiES%, &H
Al LUz B A B T fiOffice 365 45 ks R IBAR I A S R R 7 RAEA, B AFKIEA
7 T iR A K Office 365 )& T RELL K A .

T 2EHRENA R, HNERRZ L, T KiEHIRIE.

i &
2017 4E 8 A



%1%

$2E

¥4E

Office 365 ﬁg’p’l ........................................................................................................ 1
1.1 Office 365 m@ ................................................................................................................................... 1
1.2 Office 365 LU voesesericssssesssissssssnsersssissinsiisssssscssssisinsesssenssessssinsssatsnsssssssnsinsssssiissssssssssssssnssssisss 2
1.3 Office 365 T L L «orerermereremeree 3
1.4 Office 365 HLIEY GE I wovrrerrrmmeemni 3
Office 365 qléxﬂﬁ%i%ﬁﬁ .......................................................................................... 4
2.1 Office 365 1T [ 11l reerereerereemerr i 4
2.2 BRI EE R e 6
2.3 Office 365 FFHILII B woreereererrmrer s s 8
2.4 Office FEFFRIT +oeeereremsersrsssesssresescnsmusssstinsismnesssstssstssastssssinsasissssssssssesssssssssissasonssisssessassssssssssssens 9
;Fié Office 365 *ﬂ}j .............................................................................................. 10
3.1 *ﬂ)i'ﬂ:lﬁ(flﬁi .................................................................................................................................... 10
R ) = 11
T T ) o T R O R 11
B L RLE RS vosvsisvosnsesieriavssssansss assmssionsss od s o435 as S5 SS90 o 43 S OSSR s BA 15
FIP . GEFOIFATIE TR voovvereerrrs e 17
4.1 FI FH A B cpr D THLFH o IR T AIE voervereeseeene et 18
4.1.1 Office 365 & FI A LA B L — F 1 e 18
4.1.2 7E Office 365 ‘& TR cpULMIHBE BL—F J1 coreereeremsssssnssrssmmssssisinssssnsssnesssnsississsssisssssasssssssssss 21
4.13 {F Office 365 & HE LM JEL B — F F1 vererereiensmsiinseinissn sttt 22
4.1.4 ‘(f Office 365 %EWJD‘%@%’[‘%P ............................................................................... 24
4.1.5 {F Office 365 5 HR AP ML FH J7 A T IE <5eeeeeeeesmesssmses st 27
4.1.6 {F Office 365 5 FE R M ER FH A4 AL IE woeeeerererssrsssnesmmnerineteississss st 28
A2 FH P LI A T vererrenesessermstssss st ses sttt R R 29
42.1 1 Office 365 A FEHULHTEE Office 365 L -wereerererrmrrrmerrssrsssin s 30
422 {{: Office 365 ”gﬂqﬂ‘ﬂ‘ﬂﬂﬁ% Office 365 gﬂ ....................................................................... 32
43 {3 ] Office 365 PowerShell B Hf ] J7 crrerrmreimsssessimsiesis e 33
43,1 JEFEF Office 365 POWETSREll - wrerrrerrrrertraninieiitiit i 34
432 {§H] Office 365 PowerShell 5 H FH JA I Jeerersrererssmninsmsiisniississeiss s 35
44 {3 Office 365 PowerShell FFFE1F T AIE r+rererersrressrsusursssssssnssasussssssmmssasmsmssssissnsssssssssssssassassassessss 39
4.4.1 A{#H] Office 365 PowerShell B G 1F A HE S Bl erererrmmmmrerminis e 39
442 Ai[f] Office 365 PowerShell 55 FFAUFIAEZAULIFH F1orvereseesemmminiinii i 40
443 {#H] Office 365 PowerShell [a] F 7 43 FC A4 T G -ereereeseeseremsssenesssissss i 40

4.4.4 {#f Office 365 PowerShell B F JrAfF BT GIE -+-erereeeeearerersenssnssssnsssnsansennns o, N 41



Office 365 [Ci&® =

%5

%6

g7

4.5 1%)5@ Office 365 PowerShell ’éﬁt}_iﬂgﬂ ................................................................................................ 41
4.6 Office 365 QH%}& ............................................................................................................................ 43
4.6.1 I,f/[;gﬂwqmg ........................................................................................................................... 43
4.6.2 HIIWFZE%EBZ ........................................................................................................................... 44
Oﬁ'lce 365 %ﬂ ...................................................................................................... 46
5.1 %}Eﬁfﬁﬁﬂl‘]%li ............................................................................................................................ 46
5.1.1 %f@ﬁfﬁ@ﬁéﬁ ................................................................................................................... 46
5.1.2 1§ Office 365 £ A3 FICEF B B A {0, ovreeeesmremsmssmssmsmisis st s 47
5.1.3 i Office 365 45 FHL LM BAUEY HL G F (0 +ooeeveeessersmimmmsssiissisi it 49
514 1@}5@ Office 365 PowerShell ﬁ@ﬂﬁé:}gﬂﬁ ﬁﬁ @ .................................................................... 50
51.5 {Efﬁ Office 365 PowerShell WJ%%E’:;IT ﬁ. ﬁ] @‘ ..................................................................... 50
52 %ﬁgﬁég ............................................................................................................................................ 51
52.1 1R1£ﬁ43:£}-_ﬁ}i1mk}h H@?{L:ﬁ%%lﬂﬁ ....................................................................................... 51
522 Eeﬁ Office 365 %’ﬂﬂﬁﬂi}ﬁ% ............................................................................................ 52
5973 gﬁ%’ﬂ(ﬂ‘ﬂ;@ ...................................................................................................................... 54
5.2.4 BB ceeeeerereren s 55
5.2.5  HHIBR GBS B SRR «ovvereesrere oot 60
53 ﬁmigﬂﬂﬁ% (RIMIS ) wrreeeermnnnsenm et h bbb 61
5.3.1 Office 365 & Hirh ,D%ﬁﬁﬂﬁﬁ%ﬁ?fﬁ ..................................................................................... 61
532 1§ﬁﬁ Windows Azure PowerShell l%ﬁ(ﬁ*)( Kﬁﬁé:}i] ................................................................ 63
533 P PR TRARS” B TR oo 65
5.4 RMS 5 SharePoint Online %ﬁi ....................................................................................................... 66
5.4.1 {:F SharePoint Online E—Iﬁﬁf‘/l}ﬁ'ﬁ IRM mﬁ% .................................................................. 67
5.4.2 >k SharePoint STRYZEFIFZE i FH TRIM weererersreseismmesseinisiiiis it 68
5.5 RMS 1_5 Exchange Online %fﬂz .............................................................. 70
5.5.1 1§)§H Windows Azure PowerShell fa){ﬁ IRM H&% .............................................................. 70
552 7{] Outlook mﬁﬁqjﬁ/‘]@?mﬁﬁ:)éﬁﬁ TRIM teeteeeersesemsnunmmnnnninssernstrmmesisisnmnmmnmneesesiammseeesennnn. 73
Office E_‘L%*Eﬁ ...................................................................................................... 79
6.1  EXUWIH T FTT ] Office FAR wooverrsemmsmsis ittt {0
6.2 ﬁl’lﬂ Office 365 PTW ':F'@n/ﬁ\ﬂ/‘]lq:ﬁfﬂz ............................................................................................ 81
6.3 Hp Fljﬂl]ﬂgg‘ig Office 2016 @Jﬁﬂﬁﬁz .............................................................................................. 83
6.4 M Office 2013 T2 H| Office 2016 [N TR +reerereermsemmmmsmnsiii 85
Sharepoint Online EEE*H%E ............................................................................. 87
7.1 4%}% SharePoint Online %@;‘q,b%@@gﬁ% ................................................................................ 87
7.1.1 %@‘ %J%fuﬂ%@ﬁﬁ% ................................................................................................... 87
7.1.2 SharePoint Online ﬁﬁ:ﬂl%*u |§Eﬁ§u ..................................................................................... 9]
713 TR B AARRRITI esscsssmsismmmmsmsisssessesosssessoms sorssssssssmssssemssmmssessssssmisisss s 92
7.1.4 %ﬂﬂ&%%ﬁiﬁﬁﬁa%gﬁ%ﬂ ................................................................................................... 95
7.2 f#iF] SharePoint Online Management Shell 4 BE [ i ------rorrssseeseeversssssvnsessssinnssssssssnns s 9%
721 &;}%@J SharePoint Online H&% ............................................................................................ 96
7.2.2 4[] SharePoint Online Management Shell & Hf [ S5 ooveeeeeersessmsmen, 97
73 ,ff}gﬁ SharePoint Online %iﬁ!ﬂiﬂlﬁ\ﬂﬂﬁ%%ﬂﬂ%f—’ﬁil‘rﬂ .................................................................. 101
73.1 M‘%KWW Iﬁ;(ﬁﬁ ............................................................................................................. 102
732 %J SharePoint Online E }_ﬂg}i%ﬂg 9}%{5;(? ...................................................................... 102

733 ﬁ'ﬂ]ﬁh%ﬁﬁ?ﬁ%ﬂigb%ﬁ;{:? ......................................................................................... 103



7.4 OneDrive for Business g@ﬁ{ﬁpﬁ ................................................................................................ 106
74.1 Tfﬁ% OneDrive for Business ﬁﬁ#x*{ﬁ ............................................................................... 106

FAT  DET ONEDEVE fob TUNIEES TEBE T A e mveoesrcersesisisconssnisesosssads st s s bbb i 107

743 ﬁﬁﬁﬁ OneDrive for Business Elfﬁ*nﬁ/ﬁ ....................................................................... 109

%’ 8 ﬁ SharePoint Online §ﬂ¢'t‘ ................................................................................ 113
8.1 ﬁpd SharePoint Online .‘—'Eé‘-f__tg “ &E’]p&]g‘lj o &E ........................................................................... 115
82 .’:E%Eﬁ% ....................................................................................................................................... 116
8.2.1 i%?ﬁtﬁl’ﬂx&“)‘( .................................................................................................................. 116

822 ﬁﬁﬂ%ﬂ’*lﬁ%ﬁ‘]fﬁ@fﬂ*ﬂ"ﬁ .......................................................................................... 117

823 Ef}\?f\l,,’—}'ﬁ‘; .......................................................................................................................... 119

824 ﬁﬂ*tg%ﬁ ..................................................................................................................... 121

825 é‘ﬂ*l%ﬁ& ......................................................................................................................... 123

8.2.6 ﬁljgﬂlﬁf'ﬂﬁ%%‘?ﬂ"]*%‘ ............................................................................................. 126

82.7 {fﬁﬁ *1{% ............................................................................................................................. 129

8.3 SharePoint Online @%I‘—‘B@ﬂ_{ ........................................................................................................... 131
% 9Z Exchange Online B B FIRTR «+rrversrererersste it 134
91 Exchange Online Aﬁ@cplt\mj*ﬂ;'igk{lp ......................................................................................... 134
9.1.1 ijj Exchange Online Ll e o T T 134

912 Exchange Online %‘I@‘F L H"’JI)ﬁﬁEiSE HE ............................................................................ 135

92 Exchange Online q: B{]ﬂ KE%IE ..................................................................................................... 136
92.1 %égﬂﬂ.g{ ......................................................................................................................... 137

922 %@fﬁ éé/ﬂ_ ......................................................................................................................... 138

923 ig-}_[]ﬂ_% @Iéﬂhﬁﬁ ................................................................................................................. 140

924 fﬁé%ﬂﬂ%m&ﬂgg ............................................................................................................. 142

925 ﬁ@fﬁ ﬁfr}ﬁd%ﬂ% ............................................................................................................. 143

926 %Eﬁi&é}m%% ............................................................................................................. 146

9.3 Exchange Online H[FJIA A wooeeressemssemsemsmmsmmsieisnictc s S avmonsees iR esomaran asa s R e e 147
93.1 (E Exchange Online CPﬁ'J@fﬁ}l' Iﬂﬂﬁ ................................................................................ 148

932 ”éi‘ﬁﬂﬂ&1’4kﬂ’]*1]‘§ ............................................................................................................. 149

0.3.3 (G FIAET T THLZL coevereemeremrsnsessnsse e s 152

934 E@]ﬁ?\A ......................................................................................................................... 155

9.3.5 Gl I R YR vovrereeermen et 157

9.4 {im PowerShell .’ﬁ-g Exchange Online:--=+===+===-+ e 158
9.4.1 {#f] Windows PowerShell i3 %I EXChange Onling -« -wswsessmsssssmssismssmmnsicisinnes 159

9.4.2  HTEERVE TR AL -eoovrererereer e 160

0.4.3 T RIS B AR TE SFEIG ovvermemer et 161

0.4.4  FEFRITAL AR «orereerersemessieii 163

0.4.5 (I FE T B THLZEL +oeveerrmeremenennsensmm e 164

946 ﬁé‘@g*g{‘ A ......................................................................................................................... 165

0.4.7 A FEE I FHLE UL - eovererremm oo e 166

0.5 LRI BT AT B B -oevveeeeeeeeeemmme st 167

9.6 I A B e ve e 170




Office 365 1%

F10=

ENE

F12E

F13F

OULIOOK WED AP ++#+#stsssmenssssssssmtat ittt 175
10.1 Outlook Web App FEJAS A 2 oveneremerneeseen e 175
10.2 ﬁa% Outlook @?ﬂmﬁ—m& )h ......................................................................................................... 177

Skype for Business Online EEE}FH%;E ............................................................. 181
11.1  Skype for Business Online JRLAI] <eeserememserees et 181

T1 0T BFEE BRI verermrmesmees s s 181
T1.1.2 LRI wveereesereremesesr ettt 182
11,13 PSS B B +rerereemesesenen e 184
112 Skype for Business Online [ /5 5ff ««eeeesessssssssssssssssssssssissssssssiss 185
113 EITIEY Ly SRASTIIEE BR A -veeeesemseeessosssssisiss o b 186
11.3.1 BV E . AR e s mint b S NN S R R SRS RS TR S S S A 186
T1.3.2 JEZR A ermeeemmmmsmne s 187
11.4 Skype for Business OnlIne 23 5+« +sseesressssstmmminits ittt 189
11.4.1  IfGET Skype for BUSINEss S35 s wwsersesssessen sttt 190
11.42 25 R B FRIFAETE - e 191
11.5 Skype for Business G L L m e R R 193
11.5.1 ﬁﬁ;ﬁ%‘d—{%‘@h HER *ﬁ"@‘mﬁ.g ................................................................................... 193
11.5.2  F 0 B0 T weereesssem ettt 194
11.5.3  Skype for Business Onling 241 E -+ eweeeeseossmmmmmmssmssmsimmmsisis s 196
11.5.4 Skype for Business Online FRIEIR A ZNES I verereeeresmmrmmmmi, 197
11.5.5 T:E/ /i».\-D‘( ........................................................................................................................... 199

MIICTOSOFt PIANNET #++rerserersrrmsreamernmetasie sttt s 201

12,1 MICTOSOTt PIAnmer 258 Si eeeresssrsesssssssrtoms e s 201

12.2  Microsoft Planner $A-7d 44 2 [ BA 45 2K
Ofﬁce 365 1':[:’5-. gg ..................................................................................................

13.1  #55 Office 365 FIIRSGITATARIIL oeverereeerremmmemeenmt sttt e 208\
132 JIR G5 T A T T 1 M o vveeeeseseemssese st st 212




Office 365 RMEHARTE Tl B4 7 h FS M FE A 5 RS
EMRAAETETFAMUAES, EREAARBREN Ofice HAK

L #, THAWHE. MMERSENSN. AREE. SERZNRFABNE
O RAMRE, AT EREMBA, S5TKRONERE. '
| B AR, ILETUTRALE. p:

# Office 365 TEMAH
# Office 365 ATHELAL
# Office 365 BB/

1.1 Office 365 #Ki2

Microsoft Office 365 & — kI T = MRS, AT LA &R IR B3 K = TAE T &, #
Wi, &8, RS S,

Office 365 FEH2HELAT 7 M A E X HThE.

® Office i A #2/%: Office 365 A M P A M A6 T B VARAE T1i7 2] . S ARFFRAITKREH XL
. REEZRERBAX, EHAETLRAIE, 28 PCMac i£2 Windows. Apple®F=
Android™iZ &, /A P AT AL T ot M MG RKIRPTE 1 5.

® B Fufbfe B B Office 365 £ A F 44 & APk & L LM E H Tk, B HAfgk i ALZ L,
B st e A P AL 6 R E R &, — e AR R,

O AKLBL KibH P FAETR, AHTERFTEMAXE LA MELL, BEHAE, K
iR H kg HAEEE A .



Office 365 & ik

® UfHF: 1TB 69N A AL A4k 2 18] ik A P =T vA £ 4R A4k P AT LA, FFi8 1L PC/Mac 2, i0S.
Android™3%, Windows X & [ [ 37 9] iX 26 STk, ) B R P o] wA 38 345 1) 37 19) A PR A 3K
s S 3 3 45 H PA AR T VR 4L 28 A% .

® AL SZAMILAKAL, AP QL IAN, BT R TAELEAEE L
Bk ANAEFNAGEZ T HA4E, MHIERITHEG, REDA—K.

® % &A=& I: Office Delve 4 Al 7 27~ Office 365 ¥ 49/~ 1E1b A %-. Delve 2T Office Graph,
MARE LA TE. SEAGHATN AR P ITER IR AH R P 248 5 6513 &

® 4ifafsAs: Office 365 H M FIRMA B thsatt. BA BARY . HEOMHUARR
(LR

12 Office 365 T4

Office 365 /L1l %5 {45: Exchange Online. SharePoint Online. Skype for Business. Office
. FHFLFF . OneDrive for Business.

® Microsoft Exchange Online
A& —#4% Microsoft Exchange Server 2 f64F 4 2 T = 4R 542465408 B B AF £,
XA PG FE. Web Aefb3hik &i7 A o Fop k. B . KEAFES.
5 Active Directory 4~ & i, Z A58 32 04 A 40 F vk A B At 38 T Bk 4 39 AR IRBE
#) Exchange Online % f&.
® Microsoft SharePoint Online
TR LR AN A E SR B PA ) P o Au il 3 B ) P sy 3k R, ARIEATIME.
AL E WA E A T AALUE B NS S M REaRIT P,
® Microsoft Skype for Business Online
R —HAE @13 R %, i@ i1 4% Skype for Business Server 2015 #4tE hhetE AR F =R 5
REZFA P RS LAIKE .,
CEAMA P ERE. B & AR FEHEKLS N A—FF] Web X Hhk.
® Office 365 i A 42/
FRAET LS RITRA Office £@ A MA42/F, 44 Word. Excel #= PowerPoint, ZP4%
Office 365 £ A T Z 49k %, Office & AAEFELFLEZ PIEST,
JA P =T vA A Office 365 117 T #K Office & A 424 £ £ AKsbit HAL bR 1.
Office & A2 A 32 {ifv 64 LR K.
® OneDrive for Business
REFONALKRAEZE, R CTARA, ZAWE S A K& A4 T,
RBFEL R FEFLMH, A Office Online —A42 5 i %4 4% Office XA%.
1% ] OneDrive for Business [&] % 5 | #2 5 4% S A+ ) 47 2| At HAL.




Offlce 365 N

1.3 Office 365 alEHM

Office 365 "L AR %5 1245: Project Online. Microsoft Dynamics CRM Online. Yammer. Power
BI for Office 365.

® Project Online
T ARRZR LR AEAS bk B ) TR K 69 B IR Ih A, ANdm AE S AU AEATAE B 694 ATIR & bat
R B Ao B AASRFHATIHR], RERAEETE,
® Microsoft Dynamics CRM Online
B E AN F. THEH O HUAE P RS ZIFahik.
FURZIRS, DA TrAiBiE Web £ JUFAE(TH 5 KIRAT CRM ) ik -F Bp Bt 69 £ K35 1)
® Yammer
1 i T ARzt tE, R—ArATe) TAE T X, TEARGELKEBAREM, K HMH
B,
® Power BI for Office 365
Power BI for Office 365 Z—#t B LRS-, TH TR F. E2fEAKEETNDARELS
$#4EF 4. HABAEA Fedh &4 Excel THE,

1.4 Office 365 HBIZEHI

Office 365 7E[H A AMRIHEBI AR Z, T2k A ENHLZ SN Office 365 Ja Xt T £ VF .

TcL TCL TiiniR el il 4 e A SCIIARE BN Ip 2, ASSZINS () A0 7 B,
WSS T BAAL B TAEAN R e S AT BdE R .

G EHEARE:  “Office 365 SCHLE Exchange. SharePoint £1 Lync [f]

= S BuEfER, XHE, WREE AT LIRSS R AT ARSI ER, A

@ %@Eiﬁ T REJIRIIF K AR AN LU A B ﬁﬂcfl]%’kﬁ;«‘%}b’( Oz
Wi 55 FO TR B T+ T IT MRS i, 8 Rt PRAE 1 844 1T A,

SCBAERE 1T 43, “ ZPATAK AN, I Office 365, i1

[)éi(:fiéFEa g 2 7 AL B B2V 6, FERA TR, Office 365
SR AT HAR T T 2 A EMPE 2R GE . A3 52X LA e SR 5 B8 5 T A7 16
T A e

% E W 2 % . https://products.office.com/en-us/business/office-365-customer-stories-office-

testimonials.




Office 365 & F##7& i Microsoft Office i FA#2/F 5 Microsoft #i—1X
BIEMSERS (HEd E4F Microsoft Exchange Online. Microsoft
SharePoint Online. Office Online LAX Microsoft Skype for Business
Online) MIEMALEER, FUARPED Internet Bﬁﬁﬁﬁtﬁ'i&m*ﬂﬂﬁ
—Leiy, LURES TIERE. :

ATEIFHEREZE P EKR, Office 365 ¢ FRMBNEAESES T
FEeRAFPERBE—1 RS, AERHE—T AP NTA Office 365 RIF—H
TR RS2 RRS.

5%RA: 1T RY Office 365 EE M 7 F#H, —FHEMEKIZEHR) Yellow Stone
IR, H—#RPEZER Gallatin i, FHIZERFTZ#FRY Office 365 AR
B¢ ERE, AHBEL Yellow Stone FRAN EHTNE, HEENS ﬁ?bjc%t \
35k Gallatin BREIIEITHR. '

HFEBOASHES, EETUTRINZEE:

# Office 365 iTI@t+%l ; : , 28
# Office 365 RHEER
S * Office MATEF

2.1 Office 365 iTRit%!

Office 365 RS ZRAEE: FEEMR. DA PRI, A, BOH R BURFR. A8lH AR
% ZHH Office 365 X A& TAITEUHR], HiAGEEWF:
® KEM (R%S5SAMNAF)
> &5 & wfE/Mac. 5 MFARREA 5 3 FHU( @246 Windows. Apple®F= Android™i% &)
LRI LK 6 Office K5,
» AR PRI | TB &) OneDrive = /4% 18] & Ak L A%, B A Fill3h, T A(ETR
& LA b AT R f s



%ZEIML

Office 365 FafR55158H

® NARR (1 AAPFP)
» 1€ 4iE/Mac, | NFREMA | 3 FA (€45 Windows. Apple® Fo Android™ 3%
&) LRI T 2449 Office /4R35,
» RI 1 TB 4 OneDrive = A4 fik2 18 KAk LAS, BA AR, T EAEFTRE LR A
R 3, AT S 45 e S
® EEAl4ALRR (K% 300 LM F)
> Office 365 4F & #4042 77 Ltk i
» Office 365 3FE 2042 # L 5480
» Office 365 1FE FILLL 0 El
» Office 365 4F & F|4L4R E3
» Office 365 4F & #|4L4UR ES
® {kpR (AP HERR)
» Office 365 4:kir El
> Office 365 £ dLpR E3
> Office 365 4> idkjr ES
® HEM (AP HERMR)
» Office 365 #F M
A > Office 365 #HHLES .
® HUTRL (A P 3 REL)
> Office 365 B Gl
> Office 365 M AHHL G3
» Office 365 MAFHE G5

T Office 365 if RIFRAL %15 £ 51Nl %, 9l Exchange Online fil SharePoint Online. # 2-1
M 2-2 &R T HEE R LU ki B4~ Office 365 11X 7] FH AR %5 .

F2-1 FEFIBELMR

7

Office 365 “F-f3 & R 2 £ R
Exchange Online Ji & p & i
SharePoint Online P i & P i
OneDrive for Business A i & & S
Skype for Business Online | /& & & s &
Office 365 ProPlus i i T i i
Project Online i [ i 7 7
Power BI for Office 365 i i 5 g T




Office 365 1% it

#z2-2 kR
BRE | office36s filgE E1 | Office 365 il A E3 Office 365 ALk ES
Office 365 I'& & T s
Exchange Online & & &
SharePoint Online P & S
OneDrive for Business & & &
Skype for Business Online i = i
Office Online P P &
Office 365 ProPlus i & &
Office 365 kAR & i 1
Project Online i 1 &
Power BI for Office 365 i) w i
Yammer Enterprise & & i
Azure BUPREH (RMS) | s i

AR

® EZAR—MRFTHA S A Office 365 it X T A, 12&A %P T A ARLEH T RE.
® Al P AARIELALRE £ B 20 Office 365 it%|, TAMLATE) Office 365 3T 45| ik
Office 365 3T ).
> ER—MR%HZF|F: Hlde, P TN Office 365 & bthtErrit43%] Office 365 1k
BBM, HAH M Office 365 £ 1krk El if 43 %] Office 365 £~ JLR& E3.
> MRzt X]: e, A P TVAM Exchange Online #t%| 1 43| Office 365 &> 3krk El.
> B|HAWIR S 5] Blde, AP T Office 365 7 L th4f i if 4% %) Office 365 41k iR E3.

2.2 REER

\*

F P AEAE ] Office 365 Z hif, BAIGAUE— FitSplak # HiAh % & & B 155 5148 H] Office 365 (114
iR &40 3K . Office 365 Hl Office 2016 ¥ i1 4 371 i [ Office hit A% . Office 2013 F Office 2011 for
Mac, LLATH) Office WiAYS Office 365 —iE H I, IhHEE vl G232 B A N PR 1 .

RppEk—EATHRER Office 365 itk

WA B 2-1 P RGERGEH T Office 365 FEERL. Office 365 4~ AWAT Office 365 A &[5
300




%25“‘ . Wi

Office 365 &R 17BH

SPC: ﬂzﬁissﬁ@iﬂﬁlaﬂzﬁi’ﬂmxwﬁz‘ixmﬁ&bﬂﬁ
sMac: IntelZh i 55

*PC: 2GBRAM
*Mac: 4 GBRAM

«PC: 3.0 GB o] i % |E)
*Mac: 6GB o] FIRERE =6, HFS+ﬁEﬁ$§i‘C ( 1% % Mac OS Extended 5 HFS Plus)

*PC: 1280x800 BRI E
-Mac 1280 X800 REAME

4 “ °PC1 FE 4 8 44 338 2 o a8 P DivectX 10 B

*PC: Windows10. Windows8.1. Windows8 . Windows7 ServicePack 1. Windows 10 Server <
y ‘Windows Server 2012 R2. Windows Server 2012 2t Windows Server 2008 R2

A ‘:\‘ *Mac: MacOSX10.10

« 4 5t E—MR A B9 Tnteret Explorer; Microsoft Edge. Safari. Chrome 3k Firefox #9480 R4 .

*PC: HE NET3.5. oM IREZE R Z4 NET4.0. 4554.6 CLR.

~ * Microsoft ik /* 8 Microsoft LUK /" ,
o AR 2 s Al o B 75 2 J A DO RERTBE o6 o (LR, T AR BRI D READ 4R 24 n] AR oL R4
BUBRBFLALAR IR U i) (400N 15 % KA A

o B R AP T T B 2B 00 25 S DT TSI S50 T .38 0 S A
PRI, B G B R AT AR B

B 2-1 T EE Office 365 %I A% 32Kk
ExERk—mEEEN .. HEVHWIFIBAFAY Office 365 %l

WERA: [ 2-2 i ARG ERIE TR BE AR TE R, RIS A A RS ARz,
Bl A IR PR el A a2 bl B 2-2 g5 T Exchange Online. SharePoint Online.
Skype for Business Online. Yammer. Project Online il Power BI 51 H]F#)7.




Office 365 1% it

——— ﬂ?’i%m |

“PC: ﬁﬁﬁ SSE2 54 (0 1 GHz B, EHR ) x86 frak x64 fr4b H a2
*Mac: Intel #bFH 2%

PC: 2GBRAM
*Mac: 4GB RAM

Mac GGD Tmb‘t&ﬁﬁl“l IS | BEﬁi%"( ( rm)b Mac 08 Ixtended EEIH‘S P1us>

PC: 1280x 800 FFRE 4R
*Mac: 1280x800 FH# /i

PC: Windows10. Windows8. Windo xcePackl ‘Windows 10 Server. Windows
Server 2012R2. Windows Server 2012 3 Windows Server 20
*Mac: MacOS X 10.10

IR

T ; \vf;{?“' 1l ‘ .
+PC: ﬁamsi m!%wﬁ‘m‘lﬁ‘ﬁ% ﬁé&NENo 4553z46cm : N v

J:’!ﬁffjil:"‘ﬁﬁiﬂ‘]lntemetExplma 'MlcrosoﬂEdge Safari. Chrome:,’ﬁFlrefox )

.IV[lcrOboftm{ﬁ,F‘giM 4 v it 2 3

- #Rh Office % /= ¥ # 75 Office 365

B 2-2 GEFFA. ZEHUFEUR 9 Office 365 11111 £ 48 Bk

2.3 Office 365 ERINEE

ft Office 365 ] LB H T E.: Office 365 & Firf.r, Windows PowerShell ] Azure
Active Directory fH. Azure SUREH (RMS).

® Office 365 F 3P T IR T vA4EJH Office 365 TP = PR F . & B A5 T
JE, I APAT I % BAE,




%ZE-M

Office 365 &R A

® Windows PowerShell 49 Azure Active Directory #£3&: i€/l T Windows PowerShell 49 Azure
Active Directory 483, @46 f] & 238 A= f] £ 49 cmdlet.
® Azure BIRE (RMS): Azure B FRE 2 (RMS) 4 A ZAEH R AL iR ho s 47 24 &4 Pl
(B4 T AT, 52, B4l 4760, A KRB R ) RIFP AZGRA, X4k
A 15 EARFRE R (IRM), FIA Office 365 J /* #F°TvA & A& IRM R4 69 A 25,

2.4 Office MNBER

Microsoft Office ft—ANM AL SR A IR S, o LA B H] P 78 20 R e A (R0 60 AR R 58 AT 5%
B PGSR BT SR ANYE ARG JF T v S8 1) Office N AIFETY, I ELREASWrids m i i)
.

® Microsoft Word: & — A fEe @ ey XL F LA EFAF, T Windows #= Mac #4F & 4.
Microsoft Excel: #&—A®FAMGEAEF, BATFETL, B TR, ZRENEF R SR
&%, X4F Windows = Mac #1F & 4.

Microsoft PowerPoint: & /8 T Windows #= Mac #&4F & 464978 T42 4.

Microsoft OneNote: 2 /8 F Windows #£1F % 469 A 6 X Lie2 5.

Microsoft Outlook: & /i T Windows #= Mac 4&4F % %69 & T o442 5.

Microsoft Publisher: #—3 @&+,

Microsoft Access: A F Windows # A AW IEEE M AEF K.

Skype for Business: & —#kEPril L& P info—iB 13 LA

Microsoft InfoPath: & —AN24, STuhib Al Fikit. TARAR I G F L&, FETAHE
InfoPath & ¥ Web (/4% 402 SharePoint Online 3& %..

Office Mobile for iPad/iPhone/Android/Windows Phone: .4 Word. Excel. PowerPoint, iX
s g RAL AT VA S T8, 7T vAil idiE A 69 Office365 #+ %! & iPad X iPhone L4 fo 4 4%
X H,




