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ﬁ;:zlrf Warming-up Exercises

Direction
Objective: Following directions and describing relationships

Look at the following map. Each numbered arrow in the map shows
a certain direction. Under the map you’ll find some phrases of di-
rections. Listen carefully and write the correct number on the
line beside each phrase.
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Across the street. 5

Into the street.



Around the corner (right or left).
Next door to the theatre.

At the intersection of 1st and Main.
On both sides of the street.

Back down the street. @

On the corner.

Beside the bank.

Turn to the right.

In the middle of the block.

Turn to the left.

In the middle of the street.

Up the street. @ _

JJL Conversations

iew Words and Expressions

résumé AR A g
commission e o
fringe benefitr ;g/g v v g

4] Listen to the following short conversations twice and fill in
J the blanks with the missing words.

1. Woman : How did you your new job?

@ Down the street=street address numbers become smaller

@ Up the street=street address numbers become larger



il “nltﬁm Work

Man . I went to an agency.
."Woman : I read your ad in the paper about the job . I'm very

much interested in that position, and would like to know if it’s

available.

Man . I’'m sorry but the position has just been . But we’ll keep
your résumé in our active file and get in with you if
another opening is available.

. Man . Are you going to tell Ms. Martin that you’re for an-
other job?

Woman : No, not yet. Besides, if I don’t find one, I'll probably

>V O0WPOPTORPOP

here a while longer.

. Woman : Will you need an experienced clerk for your hotel next
summer?
Man . Do you have experience in work?
. Man : Do you think your English is good to do desk work?
Woman : I have just left school, but have a good of English.

Listen to the following short conversations once and choose
the right answer to each question you hear on the tape.

. A temporary job. B. A permanent job.
Some money for the vacation. D. Some money for the university fees.
. He found his new job disappointing.
He’s discouraged because he didn’t get the job.
He wanted to hire someone else for the job.
He hasn’t made an appointment for the job interview.
. Full-time waiter. B. Weekend barman.
Weekend waiter. D. Full-time barman.
. Try harder to locate work.
Give up looking for a job.
Ask his stepfather for a job.
. Travel instead of working this summer.
. Laura really needs a full-time job.
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B. Laura already has a job wbrking for the school.
C. Laura needs to spend her time studying.
D. Laura should think about becoming a teacher.

@ Listen to the following longer conversation twice and answer
the questions you hear on the tape.

W Listen to the following longer conversation twice and fill in
the blanks with the missing words.

: What kind of work have you done ?

: I used to be a salesman.

: What made you that job?

: I recently moved to

: You seem . Can you start work tomorrow?

: Yes, I can, sir. By the way. do you pay commissions ?

: Sure. You’ll receive a plus sales commissions as well as other

fringe benefits.

g Listen to the following longer conversation twice and answer
the questions you hear on the tape.
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New Words and Expressions

appeal

stigma

instability

stale

fed up with

formula

definite

strengths and weaknesses
locality

. at sb’s disposal

. availability

. enclose

. provocative

. tailor

. functional résumés
. marital status

. chronological résumé
. dwell on

. concise

. reverse

. aptitude

. confine

. dress up
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24. references IEHA i
25. embarrassing A A4 i
26. resign SR ;
27. allocation 4B

28. administrative Ty ;

29. inevitable ESCE -3 A ;

30. commodity economy A EHF

Listen to the passage twice and fill in the blanks with the
words you hear on the tape.

Today, growing numbers of people are careers or getting second
starts in careers that have greater to them. Society no longer attaches
the stigma of “instability” to the of career hopping, as it once did.
Motives or for changing careers vary widely, but many people

because they feel stale or fed up with a grinding or dull . For
some, a second start grows out of the realization what they want out
of life is not what they are doing, and they to do those things they en-
joy and believe to be . Certainly, time spent in one occupation is likely
to the range of later occupational choices, very people have
the motivation and financial resources to start a new career in mid-
life. Most people move to a related field that a minimum of new
training.

Career planning does not that all the problems, difficulties, or
decision-making that face you in the future will be solved or made any
easier. can any formula be given to do that. But career planning
should you to approach and cope better with new » such as
deciding whether or not to enter educational or training , deciding
whether or not to change jobs, and analyzing the you are having with
a situation or a person.
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Listen to the passage twice and decide whether the state-
ments are true or false. Write “T” for true or “F” for false.

)1. Job hunting is the hardest and probably the most interesting of all
types of work.

)2. You should not limit your scope of job hunting by sticking to a definite
and immediate goal.

)3. As some people have quite a lot of working experiences, it is not easy
for them to pick out the job they badly want.

4. In order to get an objective viewpoints on what you should do, it is
better to discuss your strengths and weaknesses with a friend of yours.

)5. If you have found the target, you should let it know of your availabili-
ty through a personal contact or by letter.

)6. Once you have selected a company, it is the best policy to send a pro-
vocative letter as well as a résumé.

@ Listen to the passage twice and answer the following ques-
tions according to the information you get from the tape.

. What part does the résumé play in finding a job?

. What are the two forms of résumés?

. Which kind of résumé is more common?

. What should be involved in a chronological résumé?

. What is the best length for a résumé?

w Listen to the passage twice and choose A. B. C or D to com-
plete the following statements.



1. For most of us is the most important means of survival.

A. eating B. work
C. exercise D. experience
2. A person’s standard of living and his or her mainly depends on
what kind of job he or she does.
A. social status B. image
C. family income D. sense of duty
3. We used to do the job we were assigned since we were asked to put the
first.
A. individual needs B. needs of society
C. needs of a family D. socialist course

4. A new thing in China today is that
A. workers are often dismissed by their employers
B. workers can often get jobs that pay very well
C. dismissal from jobs is no longer a disgrace
D. not many people have stable jobs
5. The frequent change of jobs reveals that }
A. people are attracted by the higher income of self-employed workers
B. people are dissented with their working environment
C. people have no sense of competition
D. people want to assert their personal values

L\é Supplementary
% Exercises

ﬂ Listen to the following telephone conversations twice and fill
in the table below with the information you hear on the tape.
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Power Record
Store

Ross Hotel

Queen’s Hotel

D
White Swan

Restaurant

Work Available

Working Time

Working Hours

Salary

Caller’s Name

Caller’s Number

= w N =

Dad .
Jane:
Dad
Jane:

Dad

Jane;

Listen to the dialogue twice and answer the questions you
hear on the tape.

¢

Yes.

What’s the matter? Do you have a problem?

my office

me

Listen to the dialogue twice and complete it with the words
you hear on the tape.

. If it’s a better job than the one you have now, take it. That’s my advice.
It isn’t as easy as that. I like the job I have now very much. The people in

. What about the salary? Would you get more money? That would influence

Yes, the salary is better. If I accept the job, I'll get more money right



