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P reface

A Practical Chinese Writing }ou‘rse has been compiled and tailored for Chinese
learners to meet their practical needs. Its contents are based on the knowledge that I have
accrued throughout my experience of teaching Chinese for many years. The first chapter
introduces the basic concepts and elements of practical writing in Chinese. Starting from
the second chapter, students will learn through detailed step-by-step instructions how
to write notes, notices, posters, announcement notices, application letters, welcoming
speeches, farewell speeches, everyday letters, letters for special occasions, learning plans,
learning summaries, internship reports, general speeches, news articles, and online pieces.
These writing styles have been chosen to help students become familiar and comfortable
with written Chinese by teaching them to master both the methods of multiple forms of
practical writing, and the set forms and common sentence patterns used in these different
styles .

Each chapter contains the following seven sections: introduction to writing style,
writing features, method of writing, model passages and analyses, new words, common
sentence patterns as well as after-class writing tasks, with moderate changes between
certain chapters based on the level of difficulty of the material.

The writing tasks are provided at the end of each chapter. Teachers can assign
students these tasks as homework and then provide students with feedback in class. In
terms of practical exercises, it is also recommended that teachers assign added writing
tasks for students to complete based on their individual language levels.

It is recommended that two classes (or four class hours) per week be assigned to this
course. Excepting those chapters that introduce relatively simple or relatively difficult
pieces, each chapter will require two to three classes (or four to six class hours) to

complete, and it will take 14 to 16 weeks to complete the whole book.
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A few highlights of the textbook:

* All the selected writings are of a very practical nature, and are the types of writings
often used by Chinese people in their daily lives. Based on this book, teachers will be able
to plan out comprehensive lesson plans that range from theory to practice.

* In the interests of keeping the material as relevant as possible, some of the model
passages are actually based on real pieces that have been written by overseas students and
others are based on modified online articles. All of these writing samples use standard and
utilitarian language and cover topics that students can relate to in their own lives. As well
as this, all the idiomatic words and expressions in these model passages are annotated and
explained to make them easier for students to refer to.

* New words are highlighted, so they are easy to find in passages.

* The common expressions used in different types of writing are listed at the end of
each chapter, and can be used by students as examples upon which they can model their
own sentences.

The textbook uses concise language and covers practical and useful content. It
is mainly intended for intermediate level Chinese learners who have already mastered
approximately 2,500 words. It can also serve as a reference guide for foreigners who come

to China to study or to work.
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zhéndui
yimu-lidordn
shishi-gitshi
xiangfd
yuéding-stchéng
znshdu
maoling
hudli

cizéo

hénhu bu ging
méngléng
wéncdi

détt

weénti
kéguan
zhuangzhong
zhishi
qingshi
téngbei
jiqido

mont

qué

litigdu

(%)

(%)
(%)
(%)
(%)

be aimed at

be clear at a glance

be realistic and truthful
concordant, corresponding
established by popular usage
follow

enter a bogus claim (for sth.)
flowery, gorgeous

ornate terms

ambiguous

hazy, obscure

literary grace

appropriate, proper

style

objective

solemn

instruct

consult

peer

skill

simulate

. Jame

walk the dog
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