BECHAGHIRG /A5 THE % TR

L% BB, A E)1E R
KXW, s1344E52
FrEIT %, BB %
BtRBEH, K5
BB G, sRILEEfE

P e
HIFS, BdisEh e

2 -  BEC

A ' =
f/: (’;‘} HLHE Tl AR 4 ‘antage Within4 Weeks:
é - "¢ CHINA MACHINE PRESS

\



TR EHRE
XUBEF SKBEE
KR HIE

.
L
-

e
0
o
.




“YOE R RIRFIANS" R X IR E i H I IR ROT R, LR iR R R
fii. LA “H” REAKSHRTHR AR ERIGER A, RAE%EQH . MupE. HiFH
W, PHARGEE . il SKiRERE A (4 JAZGE BEC AR (th4)) RARIIE % BEC i)
—A~art o

A A5Ks BEC Hh 45 ] 152 ) A RS2 7 i) = R 45 4 FUBLYERE A0 DFARe , (55 DO Ja A i 2 o T
AERBEEAE, URREIBR. RN, 51 =R0EENSRESE FRORE, FEA
AIRRC A ——fE T ABI—KIEAAE TRIF T RAPUR R, HBIAZHERE AR
TARERFIGERE RN, FTLEILRA BRI, BEMEEE BT AR
X R 95 SR AR

EHERME (CIP) HiE

4 ¥ BEC [EEfitRl: % / FHHE, FENE
Gi. —IbAt: HUBRT kbt 2014. 5

(FEERATRIRTIA)

ISBN 978 =7 —111 - 46889—9

1.4 1. OF- @ Wl Ofi%-2if-Hik
H¥-HESEYOR V. DH319.4

v A P43 CIP Bl RF (2014) 55 115765 5

UM T R (A ETEAE 2 B REE 100087)
WILGE . IEE MR s
R T T

PR T i i S L ER R A B2 m] E

201S4F 1 HES 1 - 55 1 REPR

169mm x239mm - 15 Ef 3K - 303 T

0 001 -5 000 fit

PR, ISBN 978 -7 - 111 -46889 -9
SEHr:29.807C

LT IR 95 P £ A 55

MR & Mg . (010) 88361066  #1 1. B ™: www. cmpbook. com

EFH WAL (010) 68326294 L T H f#. weibo. com/cmpl952
(010) 88379203 HEMRS M : www. cmpedu. com

HE B th R B 4 P ™. www. golden-book. com



A5y

AMNBHLEMAFIYE—FREBEFRE LW FLMES MR .

W% E TR R R R A mE, BEC (85 % %5 i+ BUSINESS
ENGLISH CERTIFICATE) HiXE &M ABKBELZHHA LM EEZ —. BEFHK
) BEC IE4, IEMRE A A 5| 36 R B 2 i A BF In A 205X AN BA S 24 o, (H R 0 2
AR A E] AR AR, A E, WE-ANHERSZANRBE, EHIEH, X
A Rz T A

“FER” AU Tk AR — A SR E S, XA EE T 24 F S,
BEC £ Hth2Z—, A “4 f¥3E BEC FitRIRF|” 3 13 &, 2ilE: (4 AKRE
BEC i#liC 6000 J& it %1)(#14%) . (4 5 BEC i#iC 8000 AR (h %) . (4 A%
BEC i 10000 3t &1) (4 . (4 2R BEC L4 &% it &) (4. (4
J 4 E R BEC L& %% R (h %), (4 AL R R BEC L4 &% A1) (&
%) . (4 F¥ S BEC W A &R (R4 . (4 ¥ 5 BEC HiE AR (4. (4
JA ¥ % BEC BAEJH &) (b4 . (4 F 3 BEC BiEEHRD) (b4 . (BEC brfE
B4 10 + 2) (W40 . (BEC AR U4 10 + 2) (WP ) . (BEC A5 Ui 4 10
+2)(HBO . ALY, ARINAEEHHWR 6, RAERERAELTAL:

4 T PRBLRL, BHEADF RS
AR LR 4 R, K955 KA ) R EXE R, B S e,
EFHEAEBFEAMEF, A-JTHEREAH . FEKM., ARMBET &%,

LSRN A LA, SRR R B

ANF R B BEC A 5, BIRIZ . 9. mRSEAT RIS, 20 M.
B, ST RMNNELERE —H T RUHIFHACHEZ TR, NiksE
EEXHEB.

LLoNmEES N, AR

ANBBA RO LTINL (TREE), XALTRAENLLEHLSE, &HE
Ho ZFRET ARG SHRE, FNEARERN XS, BEWHE T AR LM%
HMARITER, XHETINLG, SZE5MIFAEUALBREETL2ENY, EFEAR
Friit, PHAE., MEABRIAMAERFENZENEE—BZ.

U, URERECYLN %, Fiikitiede &
ANBEERIEGS G, EEVHOIMTE R, B ERERY ST &, 0

o1 -



W AR U PR, URGRES A I TR Bl AL, T B A S AT b 4R A B 4
W, HEEH.

. SUSIRAL DT, SRR SE

ANBE A S Z AR, KEORA T AR SR AR Z A, IR 5 b ik 6 FURE
DARRE 5 6 i BEARRE S E T . k% AT A EAE BEC ik, HIEKBI LK
AU BCR .

AN G UPRBREE, i@

ANBRREVEREH. M. 2w, kAR, W0, BRI,
P, BAMEBILRSEBAHGRANER., XFEMOENERE, B% 4w

T PR A A HIBT A . 30 T 1 48 TR A — KA !
Bl ROBUEFTA K% A 5 A |

FRER 5L



A=

SIAF i 55 9515 (Business English Certificate, f&j#k BEC) E#HFEEL PO 5
MK FHFRZR T EEEIN TR IEFTKEZR, ZH LN, 0L, %,
BT ENEAEE R ITAERE TS EDNEHRENRASEITLES A,
X RGT AR E R R ESI B R EH AT R ME RS — N RGHE . ZIEH
I T AR UL BB, FE 98 [ . D8R I 45 [ B O K 22 50 5% A4 ol £ ol R
ARFFINAT, A HRAIE A F IR M EIEH; ABEERASEMREZ K
o AL R EEREE AR, AR AEZ AR ERHANEES S,

HATE Friis A X S RIEP R EETNSERAL, ATHRET KEAE
o) F TR, AT R RN BB 5E BEC & 5 4 % R S il b, RSO %%
ETREMNS, G KEEMEH,

ESS RN S

— LHMR. S FANTR T 4R BEC o %5 38, MR 4% I 3 iR e
MR, ERREXTHILHSENM TAERRENCE, REHERLR. NAEME
JEE b A o S 1 b B 3 2 A i O KA, IR A RN A AT R R A LR 1L
Il 2 .

Z\ AR . SR BEC rb 9% 2 Y RN R DL RE 5 R K 4 A AE AT =
Ji ., ARV B A T S E A, DU 2 T HUR

= RATVEAN . A A% AT = A A B I R AR AR B TE A B s, T B E
AN ——E T I

M. HREM . AP — RERETHSTRAEX R, HEFERIIKZ
BOOBEEIFA R+ BB S BN E RN, UESRKNEI PR FaA,
1 952 6 A S0 AS B e i 1R 0 R 5 0 ) BBURR B

ROFBA BN AR LY, SUEAEZK P LEKE, UG
45 !

HIF B fE L S dn & K FABR, Bohaass RNR_ZLA, BEET KR,
BRUKLEHEMITIEIE.

ZE



(—) R % JIRIE 5 R 4
(=) %F BEC ZiR 195 W LA o] 5 e b e e e
(Z) BEEBEIMMAIETIRBERETIE ooverrerredonsor oo s snves
(M) 2@ sEE -
(F) BEC B BITRATIR <+ vrevverenroseesnosssstessncnsvnnuseisntos sresns sosses snt sonbss sne
$—& ﬁmﬂﬁﬁ];ﬁgﬁ
A— BRE>RETLBABDEE  ohoorrmmtonsnmmnn e sson s i
A= BROZHEEIMIER oo 16
A= ATFHESBZABREEER () e, 23
A ATFESEZABREERE () oo 3]
AR AFESEHZARER (F) oreeroecooninene. 30
JAA AJALIRBILGE oocroereevreneorroremsresnensientenstnnisn s sssceseesnssuessesensns 46

= 95— MR HEEE Q)  —refmme -mnmemsibsii s win s sinsiias o3 S5t imsssioaits BB
B @ﬁ BRI Z A TG ()  cvreveerrererrerimnii s 67
= @ﬁ B TR Z FE B e 76
JE 1y — BRI G oo vereeeoreonesnrosiasnennats e snssesssnssnsestnsses 85
J& 1 mﬁ_lﬁjﬁﬁmzfﬁga P . §
JAA AJILIRIGE  -o-vevoererrrerossssssnesmnisssnssnessisssissinssssnssesssensaseesss 104

F-F REETEME o 11
H . SZTIBHEZS ZIAIICES  ceceereererreereeeiiiiiiii e e e e e e 112
H = SIS ZIEEE i 120
H= SZRIES ML RE e e s 128
AP s STia iR I ceeereeereererr e e e 136
FAH S Z B IAAEIR FE 1] e eer e e 143
JAR AFSIRIELE oo e 148

O oW W =

-






B 22
L=

(=) HE ABEERHEANG

7% i83F 45 (BUSINESS ENGLISH CERTIFICATE) 2 # & %% ik .0 fn
HeBFK¥EREZREAE, T 1998 FEREDMFR. KRINFZF AR —TIEFKF
Zi, WMBAFEHF TENLEFETE, WHEELE R TIEFRT TS ESPE
FBEENRE AT, B, . SN FEAfTEEEE, MRS EREHER
BIBF K2 %K T B SR ARG — B R STIE 1 . X UE i T H A0 A& LA 59 AL
FEHE [ | KA KRR K 22 80 5K ol Ak B T AR AR N AT, B A E A5 R
A EHIIERE S UE I B B R UE B, [ B R AR BT A 2 % T K i [ 5 RN 3 DXOR BR A
“EATIE” .

SIBF T 45 B IE B %X (BEC) M &N &, HEHFERK¥EZXZTRSNA
W, . WA, PEHEFFERFOATHRY . BHIKEMARF R,

BEC 14y =/ 44 . BEC #]%% (BEC Preliminary Level, %% BEC P), BEC
4% (BEC Vantage Level, 4ilgh BEC V), BEC &% (BEC Higher Level, %%
1 BEC H) .,

45 TR UE 2% 1K A0 S 5 WO E 0K B 2/ S B K 21 VR A HE BE 9 5
ANEA . M ERASHEWIEFTBFERNAR. FEEEZESHE (NQF) B
BAN, HEEEL RO RERE S REEKIATHENESEE5RINER

PR .

Equivalent Main

Council of Europe

Test (PET)

(ALTE Level 2)

BEC . UK NQF Level
Suite Exam Framework Level
Certificate of Proficiency C2
in English (CPE) (ALTE Level 5)
. Certificate in Advanced cl
BEC Higher . Level 2
English (CAE) (ALTE Level 4)
First Certificate in B2
BEC Vantage . Level 1
English (FCE) (ALTE Level 3)
L Preliminary English Bl
BEC Preliminary Entry 3

Key English Test (KET)

A2
(ALTE Level 1)

HXSWAB BT, BBV ER, QFEEE. SEMTH, B HEN
Mk, #4505 . BEC W19 —— BB E 90 4340, W4y 40 7080 (FHE




Y EI&%BEC
gl [

ZERETED, Hik 12 44405 BEC % ——H ¥ 60 Mr *”—ﬂ’? 45 414k, WT 14 40
e (FEBEEREED,
B, WT 144 40 4 Bh <ﬁiﬁ’—%%‘iﬂﬁﬂﬂm>, Dﬁiﬁlﬁ 5}@#0

BEC & it 4 JC T fi bt |) , B4 4] Bsf ) 6 W DA HR 4%, {H AT R UE B ). 4 45 Ak
B EARBT R A S AR E A, MTHESHE AW EKRMREFE, T58% 88K
#. HAi BECEIAAELE27T M. HIRX . HFEEWM 45 MR LA 63 4% &,
BAERUAME R MBAZER, S, Bk, X, #ERG, FE0AY
A REA NG PHEADI Y% iR . TSR RS W S N, AL
MAEFAEH —ANEFQFELLGUE. HFXERAEER (B4EFH), #EEESH
2,

GH R ERITHK, B KM E 845 AME =N (BECHIZ), Hl
AMER (BEC B2, BHANAAREAAFE AR (BEC H90); 5 WM | 4
FEILHME =1EN (BECHIZ, HMEAFAN (BECHH), 12 A%H —1F A
(BECH%)., EAZERK, THO, OR#EE, aTEEE K., W%l E A48
b, PAMEESAMBRE. il S BMRe S, BEEghass SkEAHm.

2011 4EH 38 T SIFF#G 55 2iE PR (BEC Vantage) KEH G, AWML KRE4E
2 BEC XM TR, K EFWH K 050 K% LS 512 5ME T U i o e
H 2011 ‘FRERFEHRAMMIK BEC KEH AR EM L, 788508 H8m— Rk
BEC $% (BEC Vantage) #KZ*%i.

2014 Figm ZARs A 3 H 29 H, MAMIEAH A3 H 10 H, HEELF
:@\ﬁuT:

Bl % K ok
. . . g e g =%k 2 S s E
Kt | REBRFEPIAER KETH DH % 92 5
b | EWSNEERFIEER b 98 T R VY % 550 5 3 5K
0y ] 4. >
i VI K 2 i 1 B N B % I % T SRR B 24 B
INAE
s | P RUIBE KA A i 2 Be MR TR 122 5
7R | R RSN EE B 7N A
Wr | WERESAEEERESNS PO | RUTEEL

ZFRBEBFHBERE L0 E AL LG T % E B K¥EHLE RS
% . "FH S (BEC ¥ 4% 4 Pass with merit. Pass. A2. Fail P%; BEC 4t 4>
A. B, C.D. Efi%; BECH%/ A. B. C. D, EXL%), {THRFEME (4
FEARKME D, E, FaiD) FURSHES, FEHEFHH PO R FREH 5105 4L

o 2



K BEHIEHZ S A .
(=) #F BEC #& 6 % 0 Ju/N 94

1. BEC H ik i it 44 & 14 5 % 1K 2% A Aol B € 2

MAAZAER . R, Bk, #X., DR E, EMA (EHEFE. fFlA
A Bl RE AR N S UEF B Y A . AR TAE M AN EE N B B A N R Rl
RAANARSHIEARESNE X, REAFRXHR 3 O2%) A BEC #1%: 350.00
JLARM; BEC 4. 440.00 st AR Hi; BEC B4 . 560.00 T ART. WARMIC
A EAEAL, R E T ARHE LA A A .

FHAEMAE G —ANFOFESREE. B8N (FEFH), fE54
SHE>,

2. %> BEC 7 % B4 B FE I 2Ll 7

B3 BEC i KM TR, 23] BECHIR T EA KFRIENKEKAKF; &
B RFHEFEWRBIANE K BRGEAANEBN L IENENKE, ik
— A 5C ) B 45 S AR

3. BEC 32 br i A4 2

BEC i) 7> 8 Wr U 325 PUFEZr L, 45 i S 26% , HESR B4y KAk . B
SYVESr BRUEA R AHIE , L BEnT S FI B A R A — R, REER—E
PRAET R, HRES, EXERAH ——%KE., DOERG: PEbRAEKTE L.
ARG PE . AR AR BE DA B 3 UL RE 7 Y AN R 43 R HLE .

() A4 ABFIHAAMAARK T &

MIA———LFXIE, ZUESH

RWDTHE: WIRRF R, IR R4,

AWEEZHEEHE, EERIGER L, RiEEE, WILU LUl
B, BMREEERSS R T EHBEHARE. ZAMNEELESTW, SEERA
+, REWFIEIELEN I TAHETE; SUEMEELKMEE, EEARY, KK
B 0 55 S O RERY

BT G INR R g5 R WD R OB, ETMADNIREMITLARESERA
W BIEHSENBPAMER, REFSETGRHEEKR, TUEXISE G,
FN 4R & AE B A7 SR BT T LA F BB R ACR 5 RN, RS A LR
WAMZWEEMBWAEFEHOEERARY ., HFREHNBIE. AR M E 4
B, AT AR MESRMEF B, X E Business English 1 General English
BIAH 5 Z 4L

WA——EFHS, BRKIE

R F7FHka, MBEAMARTAT, RSERHANES.

AREEWAZER TALRA E RS T RN, HIEEM AR, I
BRERE AR .

P 55 S 2] NOZ W Sh L, “F ) B SE R AR U . X F BARZ A B 8 A9 22 4

03u




SR HJE BRI A BE R A F 115, RMER S SC A ERE. M REEHRARARE &
JBFREE K, R S O PR B R e S KRB IR . M RIENBFER S
RN, BREEINHE, REKN K S LHERANSS. THNA-EREHF
Beif, M SIE—E TN, FHEEERENEAREAIIIE (General English) ,
PR ICEER S TN, TR M B ER 5, R FEiE. MBS H
RIRWFREFIRBABN . FIWBFREAMEEELE K, BRERR ¥
PR ERNHEISNR LY.

MA=—MmZTEHIBE, TEFZUHA

R WE¥ETES, KERBI¥.

BIESLROIEI B KFAET, #HALRRE, BRZEMAELHEFIR.
fEAuI ¥ 55 %2 (Business Real-case) #8J&—~SL MM “/NCHE”, FAENEA S UM
WHEBRR M, XA ST, TR BEANAES, ARG,

BRI IAELHRT “ER”, B¥BNTEHMMEE, . h TRFEE
iKMW AYE (Gentle & Courteous) , 5 A4 [ 1% 2% 2 B 55 SR 55 i 280 38 W 3 1) 7 =X
HRFERLHMET. . b FRSEEELEGEENAEZM (Informative) , FH A4
M4 N TIREI R 5 H B maEfr i B A4 (Purposeful Self-introduction) .

MIAM—F S —F kiR, BRBHEFES

R WA FIBEFIMIAEMG &, HEWH.

BEHE SRR R K JE A R 2 RATESTH W MTA, o T R 550 4k ok i
EEARFHR—FEAR, MR— 5 Ru. X% R 5 SURA R TSR, 3
SRR, WA R T KRBT, BT, ESIEATRIALH,. ¥
BEARME KR, EHHFIEEIMATEMAEN, H¥EH.

(@) FaRASF A

¢ Professional key words

B FURM KB RITI, WEWEEFNEARRK.

* Reference books

O RUB B BB, R TR SRS RTEIL.

¢ Extensive & intensive reading

BESL, WHRE, B RKEEE, THRA. 4% P, ¥ RAOR. Z2iF
AUEREEER, WML LERER, MnEsHA.

¢ Original business works

W Y8l SR SR, R R IR Y R 5 S Rk .

* English corner

FETFEFEILBRPAMASE, FHEMEEHEANAL. IHERERRTFHE,
Lk BB 1 76 0

* Related current news

T A SRAT BT IR, SR B 55 S sh BRI



(£) BEC ¥4 4 &4

1 ER AR
: ; Number of
Part | Main Skill Focus Input Response .
Questions
. . Four short information texts (approx. .
1 | Scanning and gist - Matching 7
250-350 words in total)
Single text: article, report, etc.
understanding text | with sentence level gaps (text plus 7 .
2 . Matching 5
structure option sentences approx. 450-550
words in total)
; ; 4-option
Reading for gist and | . .
3 . . Single text (approx. 450-550 words) multiple 6
specific information .
choice
Single information text with lexical | 4-option
vocabulary and . . .
4 gaps (text including gapped words multiple 15
structure .
approx. 200-300 words) choice
Understanding sen- | Short text (approx. 150-200 words) Proof
roo
5 | tence structure/error | identification of additional unnecessary di 12
readin
identification words in text &

BE B Ay AR Ay, A 45 B, BIRIA B GERCE (RS, STk
PR (PIRR) FBEIRBEAR (—&850) . 5 — 806 15 U R A SCE— R 4 o 7 B
BKMIEX. £, =, WAL, 8280 -REKME, HHEEREK.
A, 7T RS BT RS EESE, S HE TEMX, UMK
A b D B2 RE ) AL TS .

2. FEXEEM

B {Z &k (Business Letter) —— ¥ HBIESLE M., 74

I 4 (Advertisement) —— 3 HBL7ESE — & 4

KT AT H R B — 235 B8 #F A% (Public Information)

FEim A4 (Product Description)

WG sh R . B HE. P s i (Business Plan/Proposals/ Recommenda-
tions)

£2:id % (Record of Meeting)

JEIERMFE (Informal Messages)




5 [
\’.“."\”(j. Ht I

N e e

L

by

r v
\
3 - \ b "
-
'
== b W R .
~
3
-~ - .
s ' - = !
P
~ ) s
= -
= e
: /"’";'_
L -
-~ ) i
'
N




i

[ =
e
e«

S AL Ay TR

FRERE

ARREMNZATE -, FELHER— (FRE RER— (T#E5 K
WA BRI G ALR . MREL T . REREEE B R KRR AT, kK
KA ERFREBYMN WG T EIFEE M B . A3 BR — % HE %K 6
R AR AEREOR, HHE=RMEE. A TREBREHE IR, KR LH
TR B N AR KGR




A— #ESEZBEXEAENCE

There is no royal road to learning.
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PART ONE
Questions 1-7

* Look at the statements below and the text on the opposite page about the use of coaching
in staff development.
* Which section (A, B, Cor D) does each statement (1-7) refer to?
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e For each statement (1-7), mark one letter (A, B, Cor D) on your Answer Sheet.

* You will need to use some of these letters more than once.

Example:
0 the best coaches being committed to their work and feeling pleased with what they
achieve.

C D

B
— == =1 en— =

HEBEAT XN FHXEE, I IR BHARLEMPELREX,

-

(=]

- non-threatening atmosphere.

The contact between coach and employee not solving all difficulties at work.

The discussion of how certain situations could be better handled if they occur
again.

A coach encouraging an employee to apply what has been taught to routine work
situations.

Coaching providing new interest to individuals who are unhappy in their current
positions.

Coaching providing a supportive environment to discuss performance.

Employees being asked to analyze themselves and practice greater self-awareness.
Coaching enabling a company to respond rapidly to a lack of expertise in a certain
area.

Coaching involves two or more people sitting down together to talk through issues
that have come up recently at work, and analysing how they were managed and how
they might be dealt with more effectively on subsequent occasions. Coaching thus
transfers skills and information from one person to another in an on-the-job
situation so that the work experience of the coach is used to advise and guide the

individual being coached. It also allows successes and failures to be evaluated in a |

B

Coaching means influencing the learner’s personal development, for example his or
her confidence and ambition. It can take place any time during an individual’s
career. Coaching is intended to assist individuals to function more effectively, and it |

- is a powerful learning model. It begins where skills-based training ends, and helps

individuals to use formally learnt knowledge in day-to-day work and management |
situations. Individuals being coached are in a demanding situation with their coach, |
which requires them to consider their own behaviour and question their reasons for |

doing things.




