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Preface

Language is a tool—it must serve a purpose or fulfill a need in
order to realize its true value. Looking at the results of a survey of
learners of Chinese, we discovered that the vast majority of learners
chose to go into business, tourism and other related industries
after they acquired a certain level of proficiency with the Chinese
language. It was because of this we formulated our plan for a series
of “Chinese Books for Specific Purposes”. Handbook of Business
Chinese Vocabulary is the fruit of this plan, and it is a constituent
of the “Practical Chinese Pocket Books” series. It can serve as
a supplement to Business Chinese 800 and allow learners to easily
acquire the vocabulary they need to participate in business or trade
activities.

This book enlists 4,287 frequently-used business Chinese
words and expressions from among 40 different business Chinese
teaching materials, and places them into three categories sorted by
difficulty and frequency of use. Pinyin transcriptions are included

for each word, as well as part of speech and English translations,




with each level arranged by pinyin order, and an alphabetic index
attached at the end of the book.

The Handbook of Business Chinese Vocabulary has three key
features: First, it integrates considerations for both learning and
testing. Using vocabulary from the BCT as the base and making
references to both HSK and BEC guidelines, it serves well as a
preparatory tool for all the related examinations. Second, it is clear
and useful. We have striven to provide concise, clear translations of
terms that will be easy for those familiar with the field to understand
and use. Third, the book is double-indexed. The texts are arranged
according to the degree of difficulty, intended for learners of different
levels to choose from. The index, which is not graded, is arranged in
alphabetic order, convenient for users to search.

An explanation of a few points: First, parts of speech are
defined in accordance with the 6" edition of the Xiandai Hanyu
Cidian. For words that can serve multiple parts of speech, only the
business-related use is listed. Second, pinyin transcriptions are
based on the 6" editon of the Xiandai Hanyu Cidian as well as the
Xinhua Pinxie Cidian. Third, in terms of part of speech, the English
translations match the Chinese words or items to the greatest extent.
In cases where the Chinese word is marked with one single part of
speech and yet in actual use there is another part of speech similar

to that of English, then the English translation of the word with



another part of speech will be presented in another sense, separated
by a semicolon.

The words enlisted in the Handbook of Business Chinese
Vocabulary are selected with strict standards and based on actual
needs of business activities, trying to make the handbook both
scientific and practical. The handbook can serve as an excellent
reference tool for those participating in the study of business
Chinese, formulating teaching materials, or preparing for tests, and
can also serve as a great reference and lookup tool for those involved
in actual Chinese-language business and trade activities.

We would like to express our thanks here to the numerous
experts both in China and abroad, who have provided valuable

assistance in editing, translation, and feedback.

Editor
May 2013
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— 1818 (1567%)

Level 1 Words

@ A
AAH] AA zhi % going Dutch; Dutch treat
ZHF anpai ¥ to arrange; to plan in detail
ze anquadn i safe; secure
74 anzhuang b)] to install; to fix
F anzhdo I according to; in accordance with
@B
ET bagong )| to go or be on strike
S bdiling % white-collar
F4rkh  |baifénbl A percentage

g . general merchandise; mixed goods;
R baihuo 4 a department store
FEy baifang #h to pay a visit; to call on

) e - to request sb to do sth: to entrust
axi® baitud 2 sth to sb
PEHL banji 44 airliner; regular air service

o - to handle official business; to attend

e bangdng 3 to one’s routine duties




Mt |bangdnglou 42 office building; office block

AT # |bangdng shebei office equipment

A% |bangdngshi %, 3ff‘ﬁ;:el;l :;itmLmstratlve department

) sg:ss]’r:]g ggl;:: Sz:l};)p[}lii:t::ce; stationery and

JrHE banli ) to handle; to deal with

JrE banshi 7 to handle affairs

JpEE4E  [banshichu 4 agency: office

LR Ibanchéngpin |4 |semi-finished article or product
to make a production contract;

Al bdaochdn )] to take full responsibility for
output quotas

(e baohdan )| to contain

£1[a] baojian 4 booth; private room in a restaurant

(kS baokud Zh  toinclude

(N bdopéi ) to guarantee to compensate

145 40,38 |bdoxit baotui '

g)ﬁ { = t;?oh)udn ('s@n ;(r)ldg::;l?:;;: to repair, return

ao

BE oo/ e

B g e e

R4 bdobén 5 to ensure the return of cost

TR EF bdochi %) to keep; to maintain

TRAF bdocun F) to preserve; to conserve

fRER \bdodan 4 guarantee slip; insurance policy 1




B bdogudn %) to take care of
S baohu ) to protect
R baoliu b9)| to retain
R bdomi zh to keep secret

. /|n. insurance
TR bdoxidn :g/%/ adj. reliable
ZjJ v. to assure
fREGH. |bdoxiandan b4 insurance policy
REEFE  |bdoxianfei % insurance .
(%) | (bdofei) prefm
bdoxid
B AT | 0 |o-n 4 insurance company
gongsi

fRESH  |bdoxi@ingui A safe: strongbox
5B 4 |bdoxidnjin 4 insurance money
TRES bdoxianxiang LA safe; strongbox
{4 b 7 to guarantee to keep sth in good

-~ ) repair
"W baoxitqgr £ period of guaranteed service
tRIF b&oydng )| to keep in good repair

. . . - v. to assure: to guarantee
PRk bdozheng /% n. assurance
fRUET  |[bdozhengshi % guarantee; written pledge
R b&ozhigl 4 shelf life; best-before date
Hr baochou 4 [reward
R 3 baoddo )| ‘to register; to report for duty

e S o § - v. to report; to make known

= bOOgOO Bjj/ % n. report
([ baoguan ) to declare at customs




#HKH |baoguandan 4 customs declaration form
WIH |baoguanyudn 4 customs agent; declarant
i lbaojia 3/ 1. bid quoted prie
WY |baojiadan 4 price quotation; quotation sheet
(- &4 bdoming b to sign up; to enter one’s name
At bdoshe 2 newspaper office
A baoshui )| to file a tax return
R baoxido Z)  |to reimburse
iRk bdozhang b| to render an account
&4 baifen /% \l;..tl;)av(,:(l)(l‘)ly['); to duplicate
%Sk |béiwanglu 4 |memorandum
% H beéiyong #h to reserve; to save for future use
Hx beijing £ background
B béigao % defendant
AH bénli % principal and interest
¥ 5 bé&ngidn 4 |capital
ENa béntl 4 local
i V. to compare; to cont.:rast
i bijicio i wl/ :;ll\;tcgzrex;;)aratwely; fairly; rather;
prep. in contrast to
bt 1] bili 4 proportion; ratio
[Hz bl % ratio; rate
Lid ke bijibén dianndo |4 laptop computer: notebook computer

fixi




i bizhdng 4% currency category

WFEE [bixGpin 4 essentials; necessities

W biydo A necessary; essential; indispensable
ZiES bimu =) to close (an event or a market)
T bimidan z) to avoid

5 bianjing 4 border

W {8 bi&inzhi b to devalue

A7) biandong )] to alter; to change

AR biangéng )| to change; to alter

B3y bianjia )| to appraise at the current rate
A bianli /%)) |convenient

fFR)E  |bianhdian 42 convenience store

Frid bidoji 4 mark; sign

Wi oo e e

b L bidopdi 4 label; sign; plaque

PR bidogian 4 |label; tag

ﬁ'ﬁ/ﬁ biGozhifbidozhi |4 /z) | marks identifier

iR v. to mark; to indentify

W ooomin |8/ e

br#fEla]  |bidozhUnjian oA standard room (in a hotel)
ok bidogé %, form; table

ZH bidoming 7l to indicate; to manifest

KR bidoshi =l to express; to show

K bidoxian 5l to display; to demonstrate
FETH bingudn 4 hotel




il bingjia .4 sick leave

AT bodd Z  |todial

75 bokudn z) to allocate funds

B bodong Z  tofluctuate

& bocht ) to broadcast

i bofang #h to broadcast

FiN blchdang )| to compensate

7 blichong )| to replenish; to supplement
K bufa )| to supply; to reissue

. _, |n. subsidy
Hh batié /3 v. to subsidize
@ i s _, |n. allowance; subsidy

Bl blzhd #/3) v. to assistant

ANF) =8 |buddngchanshul real estate tax

;Zijé 2 bufada gudjia undeveloped country

AR buzu i insufficient; inadequate
MmE buzhi )] to fix up;: to arrange; to decorate
] bumeén 4 department
® C

e cailigo £ material

WA = cdichan 24 property; belongings; possessions
4 7= f# B [caichan baoxian N

(=K | (caichanxian) Propery eEnte

WeE caifu 4 wealth; fortune




P caikuai 4 finance and accounting

s} caili 4 financial power

It 5 cdimao 4 finance and trade

[ gEi| caituan 4 financial group

M%  |ctiwd 7T ioowins vk i
#H caiyudan #h to cut staff; to lay off employees
K caiféing Z  |tointerview

K cdigou )] to purchase

KHL caiqu zh to resort to; to use; to adopt
KA cdiyong ) to put to use; to adopt

ZM canguadn % to visit: to look around

Zhn canjia )] to join

S canjian %) to join the construction

5% cankdo )] to consult; to refer to

ZZAr k% \cankdo jiagé reference price

&5 canyu zh to participate; to take part in
ENL cangku 4 storehouse; warehouse; depository
EExX (A cangwei 4 storehouse

Bl c@ozud F| to operate

il celiang ) :g ﬁg::l/g:/take measurements;
ZA chajia o price differential

E=3 il chaju % gap; disparity

5t chayi A difference; discrepancy; diversity
5901 chadui b3)| to check; to verify




&t chakan ) to inspect; to examine

1 1 chdming b3)] to prove through investigation

AR chashou )] to check and accept

7 if) chaxun b3)] to enquire about; to look up

K chdzhang )] to audit: to check accounts

ik chazhdo 7] to seek: to look for

Wk |chailifei % travelling expenses; cost for travel

7 chancha /% | t‘fu*t’;’j““

= chsind % m:fm_ufacturing source; place of
origin

e chanliang 4 output: yield; production

= il chanpin 24 product

R changd %, f:)lszfi((:fl production; manufacturing

Flk chanye 4 |industry

K chéngai % long-term

Kz changyudén J&  long-term

=1 changshi #  |totry

(=30 changhudn b to pay back

"B changféang % factory/plant building

I changjia 24 manufacturer |

4 changjia 2 factory price; mill price

] chdangshang % factory owner

&K ché@ngzhdang 4 factory manager

R changxiao )] to sell well; to sell like hot cakes

W%t |[changxidohud |%4 best-selling goods




