i B ER A CE AR E Y E e

> & ~_r‘x

MIEMRH#H FEEER

NEHSHEN SRUFRHBAN
ZHARZY ETRSUMER
BESSHKE WEEBEIA
NEELRR ZRIRDER

?’lﬁ]{ﬂ#z#&h

CHINA ECONOMIC PUBLISHING HOUSE



2015 KAt 2 A AL BB E KL AR5 HM

i 7 #

(£ 75hiR)
REEREARELAERR AL B
LERFRGHABERFRERS WE

Aty i Kinad o
B

%§:4% }ﬁ}

a0

‘——:"-
egmres, ¥

2 B =

?tﬂfﬂ#*#&ﬂ

CHINA ECONOMIC PUBLISHING HOUSE
i =



EHERS%E (CIP) &

HEHL/ KA 5 AR a5 PO HE. —6 M.
—Jb &L P E 4 5 i it , 2014. 10

2015 K5 AL E R A RTIEH

ISBN 978-7-5136-3450-2

[.Ot1.0%K 0. O FHEN—HBE—FA—+HH
—¥HORMNEAML—BE—FEX—FE—HHN. OTP3

i E AR A< B 18 CIP ¥iE#%F (2014) 5§ 202938 &

KumE H & HBHTHR
HERE B OB OKTER T MW
BEHE B #

WEMSH DNE

HE®IT XEUEZRPL

HRZIT EZI R

BB & JEEARHMEERIA RA A

2 W& SHFERE
880mmX1230mm 1/16

15

451 T

2014 £ 10 5 6 iR

2014 4£ 10 A% 1 K

29. 00 Ju(1CD)
IFESEWRNE EALHS FEBI S

A3 & N2 H
S HHERHM

o |5 28 5F tH i 4t M4k www. economyph. com #t#t FE FER K E 7 44 3 5 BB4 100037
AME B FANEREF B, E 5 RAER4TH OB R # (B R E#E:010—68330607)

JRAUFT A VAR5 (2 4R 3% :010— 68359418 010—68319282)
B ® AR R B RR AW P (a8 iE - 12390) JR 4% % .010— 68344225 68341878



]

il

EER, RE-ERBLFVAMWABERFERE. XAMUEBANLG AR TEEH EAFH
B, R e YRTstl B # B IR A SRE T AT KFLARRBBT 1 REFORLFE. B, X
HRBEEAZBREREENA UL AR ER, EXECHWAAGHREELES S, R
MR BEELAETIAEH. B 2004 LK, R AR L7 @4, 00 )i 9 mE b BN TR
i HE. HREREHREE . B8 KRN G RV ER %5 575 5L 2 i S 2ol L, A5 4% )
HEAFTFRBEEZRES.

Y FRNGFEAMBEEERESRARNEDZE . HHXERHPAREZAE , XARZBN THRE
RAMHRBEZRANZEETRTRAOEL. FXXHRE, RITARFZLE FEEELENRELR ETY
HE GEMRMEMRZ £, 2R ZTLHXEREERARETEERLELSE T BRXRNEHLER
PR E R KA ER, B4 T RAE AR K00 6 B AR, BT T AR 59 7% B A i 11, 9F Ltk R
B, R ARES WA BRE /N, RE TRXERNEALBESXEHRI B, RAQFE(A LR
MPOCGERN LT &8 2 TH)CGTEHLCA SEEE R 5018y 4 58 B i B0 584 0Ok 48 1 4F B A B i R Tl
WX T e &1 BB R AN RS ) GHE YL F 2B AR S R it A s
R4 ENRNER RS EEEC R . B GNTXERE EARNMRERL REHH
FHEHEB PR ERFRABRERFE, RAFREF TR HSEFERBB KT,

1. B

ERINEMBREALATILAMEXERFZERSARLEELESE T BRXRNEALBEEZLNE XL
FWER GFREEHERM E ALBENRERARNETREN . AR MNTIRAEJFR I, &2 &%
HeFn 2% S WO 75 T , 29 B BOR A AR o

2. @k .

AR B REHMNENEALEEEZ RN EEATFHEEM, , A PELF BB R. ZRIIEHME
BYRMENESMBERSM, AEEH L. B 2009 FHRK,EHEARET, TREKXEHP., 2012 4,8
EELENBAT R, AMEHARPOXARARERER TCRNGEHMBESE—4E). BEEMCE
BE CEENARER, RARBAREEMATEEE, A2 E &S RN EHEREBES LN aEAE T
AL T AT SE BB BER ST, BA RR I R

3. 42

RERNEHAME-LREBFRVBTLEMIAE., HXTE  HEEEZENGETNESAFR NE
FERXMMEHFMERKAE. XX —LRESR, RIESRS Mo, FFELE FTRMNEHLN TIES
bR EAFERMBAZ L FEWREAMTEARLENMIRAS., BEERE, XEAFHLRBELNGE
A ERFE XN ERES SFE.



4. A K

AR B ARRIERGIZHI T, ERENEHBITE. YU EEZERMEEEZINZE, FRE
M. FEEGIZHEL, BT RENEQUIGREHE RIGFEESRENRARTEERE T AL SR .%
KRB, UESERBRANE RS AGEEL, ERTCESAaE T m. EAFH@RTE.BRT ¥
REY RV, RITERBEF L B FHRF L EPEEARS AR K ATE—FENTHESEWEEERS
LAEZRMBFEI TR FHE S FLIME,

5. AR AH M

A Z B #bt 92 A B2 T LABERY SR R AT B Tk M3 www. thjy888. com, RATHI% S H A MR #E %
o8 FR) A 7 2 01 0 T 9 S 7 B B B I e XoF b R TH A B HEAT BT RN R L I SR AR B R AN 5 A AL
BERE R, U RBH 8 5 F AR, ik £ R EERDNER, EXREEARS .

7 2 5 DA F5 1 U At BObE BRRE S B RKR RS0 BT MRS M B B B R WO B YIRS R
B2 A T LATE 2 5] R TE 1 2R 8 B9 B B FIHE 2 5 5% i 3 3 W LA B 2% A 7 5% BT e AT 2% A 9 2 19 18 B3
DU 2 > AR FF DR L T, PR B > .

SMARINBEMREMARE - ETBE DEXKE . DWH IR ERR ARES, Hp (A3t
EMAPOBHERE MAREHAS . GFEIDHKERS (2F S8 . DB ESS NSRS, GEHE)H
AEX . DWHHRE. 2EABHXSHEFRNGRALBEESAGERR P LA EBRELSE. Al R
MEFRNESRS BT HRI B, HEABL T RO LB LB KRR L WA PR A RHEHA
L RVE N E Sl 3

BT EeR,. ARIABEREIBEPEREARZL, B KiEE . AARFHEIE.

RN EREBREES R SRR PO
2014 4£ 10 A



S FEHLEBE oo

H

HIRGEHI S coveerenees

B—1

FRERLMBIR v oerersvoressessnumnsssssansnsnesns e

— AL L
=R Ee 24
= L 5 K AN A

—

g
S

H
[1]

>

"
=
B Iy \ﬁh«mv\h\‘*m\uh\

S

BRI

|

WoE

\

/\‘

AL £ 2R R AR

#ﬁmg%mg&&ilwlﬁﬂ e T T T PP P PR

GHEM R GRR

AR R S
GHES A R %

EM

TN EE
AL ceeeeereneens
B AHER -

B ST e e e

IR W S 27 T L ) SRR

AL A oo erereenranenenenes

B VB B G FB B TR weeeeeseene it e e e s e s s s
@ﬁ%%gifummmmm”.m.
ﬁﬁﬂ%ﬁ%&%? Sesvsn

REE A -

REEBA - &

S SRS
# BRI
BELEREEM
- HENRERS
SR S oo e

B

BAERGHEIR ---ooner e e eeaaea

oo
(=]

W W 00 N D Ul U W N NN

A T O T I S I S I el ol el
o e NN = O 0NN W N

[SC T ST A
©w 0 0o



it ' 0

L2

5%

— BERRNRA
Z BRERGHAE

= BRAE R BH TR cereereeeeerenreneeneenes
v FR AR R

:"?j' Windows XP ﬁﬁ Seb soa ane s we waell ol T

—.3A % Windows XP -+

= .Windows XP 45 & -

Z . Windows XP#9 &% .25 5B th -
W  Windows XP ¢4 £ @ -weeeeereeees

=45 Windows XP BIZEAERIE ---oooveeeee

— Windows XP &4 3k R PEAE coeervvremmvrnnnenns
N & B2 8 B

035  Windows XP i iR FEH

— B A £ Windows XP W & B FIAZF coeeeereennnnenens

= . %% M Windows XP 2 A5
Z BB RBS e

A  Windows XP B R4l &

— AR AT -
= EEMEE e
R & & ¥ AR
9 R B A E T IR e
A EERBETBME o
A EELERITPM e

WY Windows XP # /9% F K4 -

\ﬂ¥$ﬁﬁ
—EEBEF -

BEY UNIXBERZEREN -

=%

— JUNIX IR wevvneens
= JUNIX 644 il ceeevesnnrennes
ALY 5#B

# BB

BEEREHR

Word 2003 «eceeeeeess

o —

L3

A5 Word HEZR «ooeeveeeersennenesneaeees
— . Word 4 23 5i&
= . Word %& o 8§ £8&

=%  Word HEAIEE - )

= ¥ 3 & - ELUA
= AT TR A ceeeeeennnees
I DG & SETTTCOIS TR PPRE PP

. 29
. 29
eses 29
- 30

. 31
vese 31
. 31

. 31
Seves 133
ce 34
teee 34
cese 35
. 42
sswes A2
e 43
cere 45
. 46
e 46
. 46
ceee 47
. 47

. 49
wess | B
- 52
cerees 52
. 53

. 54

. 54
v 55
. 58
ssssew 50
coee Gl
« 63
.. 63

. 64

- 64

. 65

. 66
«eee 66
. 66

. 67
aees 68
. 68



= Word 2003 SURGHERR - veevemeerees
PSS L0 7 ¥ qu— .
P T T T T TE—
ZREABHSHET -
09 R E AL eeoeee
A R AHXFRR o

ST Word FUBEITEALBE covvreverrmnmrermecnnnnnnnen.

S 500D AR

\Sﬁﬂ»ﬂ e R TR

\ﬁm i**é PR EERE

P TN T 1 JEEen—
B

=B R e
ZREABBX e .
W X AL G E B
EAS P AN "

BAT Wmnw3ﬁmﬁ§5ﬂmmmmm”

— REER -

FEH LY G R coeveeeerommrenannnns

EME Excel 2003
mm%m% [R— .
#—45  Excel 2003 #fiA -
JExcel 2003 #) 23 518 ik
JExcel 2003 ¢ %@ /%
.Excel 2003 =4 & f T4 £
JExcel 2003 9 T# R &2

HETHhE
ARG BELRE
R RARE
EAAT AR LHKRE
i EARNTHE
S EAKIENS BB .
=1 BTN oorninivi

I
B bl HE

— AEIEENTH I ERPREEL -

= XA

]

Excel (EEARFRAE - evmererees

- 70
o 70
- 73

- 76

- 78

5 (19

.. 82

- 82
++1.83
- 85

. 86
.0 BT
.. 88

- 90

- 90
sose 92
< 95
it 6
- 97
el OB
faee 98
waes 00
102
- 102
ee 104
= 1056
- 107
«see 107
- 108
veuse 108
ek 108
- 109

- 110

- 111

e 112
e 112
- 112

- 114
s A4
R 1
AR 1 174
Aswes. TELLT
- 118



it ® A

R T T T L T T b7
1Y Excel 2003 BIBABABTE  <ovvooersesesomnmtsntnnitetinctanr eaenass Sansonnas tan dan snn ne e es st 127
M EE L sease s e eh snaann AR e ampa e sssssntasstnsne IpolFh STE 4V 10 summeabe snaiduiapdlite 127
T e LI L T PUIRUR T 02
T T It R P T L LU LIRS V2
Excel 2003 ggﬁmﬁi GHTE]  ceeeeenessanensnssaminmsnsattatnnnnssissetsasasantinsaecneseasasainaes 137
;mﬁ5¢ﬂp.mum“m”m"m"m”m"m"m“mum"m“m”m“m“m"m“m“m“1%

ﬁggﬁgﬁﬁnMWmmmmmmmmmmmMWmmmmmmmmmmmwmmmm.Mg
BEIEE R KMEA  oreeeeees e s ot de e s e s s s s s e e e 144
L L A 1
S L L L L P PR e R TR LR U
T e R 1
e CEHIALZEHIIE T SQL ceeveeeenvererrresnennnamnomiiinnsonussraraesesabe tan s unssussesssas s en oo 151
N AR L e R L
BB E BB A ceeeereene e e e s s s s s e 157

|

OB M

B
b
<

\

It

I\

i
TR 2 T A T T

B
[1l

|

B I N

|

ey



HAE BEEREIE o
R FHE -

A BB R BEERIIR e

— HELEM
= Hx

S5 . BT 203 denSraeh s PR b ST s R bt s anaS b

— EHEGERBE
=B R A
=B R 4 X Ak
B=F tRMBAZ -
= .7
-0 2 (T
—. %4
it -2 &1
= BB HEMER
v T E R e
— #
==X #
— B R AmAe
VA AL
— EERHERBA
R GER
HF) &
BT HF e
— H A
ZFRHERFERNA

I

e

JORL S B AR woeneronnernnsneesrssvennenescasass oussen suira nesus anesss snunne sesens srnonsas
B BB Y] »olosavsarmnondsmmsamanyse copanesmnmsetinagy sonis

LEAREHM -

- B ﬁgmmggmﬂk.mwmm. -

HIREEM G ceeereenenns

B HAAEER e

— G E AR &8 S

= HEMR G ARG R
ZHANREHIRE EA
. it MR A&
¥ Internet F2 H )

— B4 MR R A

— Internet 89 R 5 K 2 ovveneees

- 164
e 164
- 165
=« 165
wwsn 168
e 167
- 167
wnwe 167
- 168

- 170

- 170
ed 171
- 172
SRAENS] T
- 172

- 172

+ 173
weee 173
- 173

- 175
- 178
Veok 178
- 178
... 180
- 180

- 181

-~ 181
- 182
- 182

- 182

- 184

- 185

- 187

- 189
= 189
- 189
- 189

- 190

- 190
ese 190
omes TG
- 191

- 192



itE N

i\lnternet ﬁ!]&)\j’_& R

= TERISEMIEEA L] coovererrrmmemsmnrnmssmsnnrmssnsne s

— .Internet Explorer =+=+s-se+»

o B F BR A (E-mail) coveereveennerennsnnnnnsias it et s e e s

ZHEINELEELEH

B HEHEESHE e
— it AR R
ZHARBES T AN LF
RS 2 R F ToE XA
w9 e AT % it AR A S
LR R coeeeerereernennenennn
SEME LR oo

ARATTE A IBAE K

A E A SR B BT ARV E(—) -

YT 1 1 | e
A4 TE A IR E W

A M SRR ARV (=)

GAEBBEEREM e

«eee 192
-- 193
=+ 193

weves 198
-- 198

. 199

wause ! 189

wve 199

ceees 199
-- 199

swewrsee DO0
- 201
- 203
- 205

-+ 215
- 220

-1 223
e 227



F—8 tEVEMAIR

&

[(FE% Qi

AFTEXEHEINGABLR, EREETRAANGL AR, EEFEHE
M A G0 4 R A T AR 2, A B FEbLsT SR 6 Ak e RO k.

G,

MAGEHRTHE

HRBLAE X
: HITHLE % R
L T T
HEHL 9 2 S
B R G
LR RS | AL R S
RATHEE  |HENKER%
SR HLE T S
4
T
BRI AL) A R
0 1
EREHA
B4 B R S
S B S
S B B R
R RBER
R
SR
R
EER
I
HHIEALAO R 3 5 2

TR HLEERE F1RL

. b 5 5

ﬁﬁm%ﬁﬁ&ﬁﬁw




it &

C o IR R AR 35

AR, BEE BB ARN CHER, AL ENAC BB MR, EEMER RIS
BAAMBARA D HEEE. FHRMEEARAMRERBME R, HRIIEEAREBRE AT R, MREN
—Fh B XA AMNFEZ . 2TENFIHEIOER AR, ERFENHEILA - HELER
T,

HHEL(Computer) & —FHRER WA FHEFE R R BEEERXAROBF @A SEEHET T 4
B, RGBSR R E A ba R TR

ZHENNERE

HEHKZAR 20 HEREENRERARAKREMHZ —, 1946 4F 2 A 14 H,XBARETRSEXRGH
THETHBENTE, UG THAR LB — 68 FiHHEIL—%&R B M5 (The Electronic Numerical Inte-
grator And Computer, ENIAC) , f[& 1-1 i/~ . ENIAC @l 81 T AR R MFH L. H AL SHTFA
TREBMAKR, ERETRK 40 ZERE TR ARKR RS FEE, EARPREE FEEH—TTERAT LU
5 PR VLR R R AR IS

RIEFTRAM YRS GAR, HHEILR KRR L5
RHEABE .

BB FERFIEI, TR T 1946 4,51
LA CPU Hrpals fERVLBRIES JLRIET  HEE F
RN, FEURETTE R E.

—— , B BIKERTF BN, FFAT 1958 4, 45
| o B LU0 o o B8 G LR VR L
T B ST REIBIR AT, AR R 45 AL

EIFFHAT T EEH .

=R MRE R IT R TR T
1964 4, G549 LA AZF 6 25 S 0, N T 2R SRR
R B R S R RGN R BB S A A B
R, vHE AL B R SO RO B Th BB & .

SR POAR : KA 8 K MU AR A e B 7 AL, IF
T 1971 4, OB BT EFMEAR AR A T KA
SR e B (LSD , 3F HIF 81 T B R ALs B . 3

11 2—4lFit 8 ENIAC HHLW NS, 8 RIvA B sk i R A
BRG] GEF RN ERREFEE NN FEBES A
THRE.

BHEA: BRT, FEAHEYLEED G L. 58 AT R LR A E R R KA 25 B A B Z R T4 1,
S ENA EA TN XS, B AR e - REERE, FHRATTEIRIEEERE FA6H.
WMEGEFRATLERSFSE—ENERITFEINRE. CRAETRETERAE - BRNEER, T @@
WAL, BA TR A HEE BRAE 5% ) 70 R 0 BE 7 , BE 68 95 B AMTEAT U BT L B3R T 3 R R U AN 3R 48 3
MAR. AVZETTDEEEL ARES (FE X REAREAZHRFER . Bk, B 5AT R LR

« 2.



F—E HENERMMIA

— R EH.
S HENHSERSER

(=)t Fuey o %

HHEHLAT LA A 38 B 2 o BB 0 R 2 45 R IR) A BE AT 4 26 .

L. ¥ 5 2

(WDERHE

B LR b P4 R e B L B Rl A B T L, E R TR R A — R R AR, %
KA EHLR R SR B AR, AR AT E BEAEE T EARAE T ZHMA, A E AR
PC Bt 238 T8

)& FitEN

LA ENL L T TR PN O T R R, an A PR AR B sk il T RBAURE T E .

2. R B e RR 4y 26

(1) B &3 E L (Super Computer)

ERTENNATEEREEAMARBZTES HERAFETEEMIILELKEZILTIZLRK.
2010 4E 10 A, it FHERBRITEIARBEREZ BN P ONXRE 15, HERFH 2.5 THLK, #
B LT EHRA T @ 7000 M EAXEFHERGER. BHABRFHE.ELERENERTHEIK
Computer” HRi% ' T B ABAH AT . HRINFEFFFRZEREHTEE - WEE. BANER
HAEVERERSE —. “K Computer” ¥FIZH # E NG 8 T HZK, MB 2012 458 2 & S, Hiz 5 #
EREBEH— T K. “K Computer” (b BUESE WP EBLTEVNEERBA K. EEZHHEL2EZ
EEANTEINEBEEESMAESR, Hik, FHERTEIRHER - NMEREF L IARIEKFHER
PR

(2) K/ H RIHE P (Mainframe/Medium Computer)

K/ FRHBHNEAAEBRENEEEZE, BT URGTILT I &ES FLEEBRKNE#EZR, FAT
PHETH R BE A B AR o R 4% IR 55 AR A

(3)/pE B HL (Minicomputer)

X FREEIN S /AN VLG R R GRS, BN R TREER . BT
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1. I E VL5 B # % (Computer Aided Instruction, CAI)

CAl RGN BERGHES TEEBETHEM, BLHTBEFE, A BRENE B 3hiEST
. EEARBEEATEREMYEENIEM.

2. T E VL4 B % it (Computer Aided Design, CAD)

CAD R R IHT BV ETE BEAMSENRBMANER 5H BB OEEEHN TR L RS, 8
witfflEdEEasibBaifb. CADEARE ZHTER TR E I R AR IHTHEFEZS ML

3. & HL%H B i & (Computer Aided Manufacturing, CAM)
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KM ERTHHELRE. CAMRASE— B EAEEHR MR B 3™ m K Zh ek, G B L8 M
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HHEHLEEH (Computer Hardware) BRI M H LK — LB/ BHEFNYE B &, RITHEIKMAE
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1-3 HHNWEHRS
(=) FPRa4ER
rh e 4b 2 3% (Central Processing Unit, CPU) , i ] DX f&] #R {8 &b 2 2§ (Microprocessor) 5% 4b # 2§ (Proces-
sor) , T STAL B B THE AL A ER BT A B, I BOE R S . A5 R CPU M — A EEAndER 4, i) CPU
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