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viii OVERVIEW OF THE TOEIC

Overview of the TOEIC

There are two sections on the TOEIC exam: Listening Comprehension and Reading. Specific informa-
tion about each section is given in detail in this book. The kinds of questions asked and strategies you'll
need to master in order to perform well are provided in the respective chapters. The timetable for the
TOEIC is as follows:

Timetable for the TOEIC
Total Time: 2 hours

Section 1 Listening Comprehension

(45 minutes) Part I: Picture 20 Questions
Part II: Question-Response 30 Questions
Part I1I: Short Conversations 30 Questions
Part I'V: Short Talks 20 Questions

Section 2 Reading

(75 minutes) Part V: Incomplete Sentences 40 Questions
Part VI: Error Recognition 20 Questions
Part VII: Reading Comprehension 40 Questions

To the Teacher

Rationale for a TOEIC Preparétion Course

Barron’s How to Prepare for the TOEIC® Test may be used as either a self-study course or a class
course. In a class situation, this text will provide an excellent structure for helping the students improve
their English language skills and prepare for the TOEIC exam.

Adult learners of English are very goal-oriented. For many adults who are required to take the
TOEIC exam, their goal is, obviously enough, a high score. Having a goal that can be easily measured
will be very motivating for your students.

Many teachers do not like to “teach to the test.” They feel that developing a general knowledge of
English will be more useful to the students than reviewing test items. But students want to “study the
test.” They don’'t want to “waste their time” learning something that might not be tested.

Both arguments ignore what actually happens during a TOEIC preparation course. General English
is used to discuss how the exam is structured, what strategies should be used, and what skills should
be developed. General English is used to explain problems and to expand into other areas. By helping
students prepare for an exam, you can’t help but improve their general knowledge of English.

A TOEIC preparation course gives the students what they want: a streamlined approach to learn-
ing what they think they need to know for the exam. The course gives the teachers what they want: a
scheme to help them improve the English language ability of their students.
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Organization of a TOEIC Preparation Course

Timetable

Every test-preparation course faces the same dilemma: how to squeeze a total review of English into a
class timetable. Some of you may have an afternoon TOEIC orientation; others may have a one-week
intensive class; some may have a ten-week session. However long your class time, one thing is true:
no class is ever long enough to cover everything you want to cover.

As a guideline, you might want to follow this plan and expand it as your time allows.

® First period: Study Chapter 1, Introduction

® Next period: Take a Model Test.

Evaluate answers; determine the weak areas of the class.

* Subsequent periods: Review Listening Comprehension.

Take the Mini-Test.

Review Reading.

Take the Mini-Test.

Take additional Model Tests.

® Last Period: Take a final Model Test and note the improvement in scores.

After students have completed the exercises, the Mini-Tests, or the Model Tests, they can
look in the Answer Key (Chapter 6) for quick access to the correct answer or in the Explanatory Answers
(Chapter 7) for reasons why the correct answer is right and the incorrect answers are wrong.

These abbreviations are used in the exercises and Explanatory Answers.

adjective (adj) noun (n)
adverb (adv) preposition (prep)
article (art) pronoun (pron)
auxiliary (aux) subject of a sentence (sub)
conjunction (conj) verb (v)
interjection (interj)

The symbol » is also used, to mean “is not the same as,” “is different from,” and “does not equal.”

Teaching Listening Comprehension

The more students hear English, the better their listening comprehension will be. Encourage a lot of dis-
cussion about the various strategies mentioned in the Listening Comprehension activities. Have the
students work in pairs or small groups to increase the amount of time students will spend listening and
speaking.

All tests require the students to choose a correct answer. This means the students must eliminate
the incorrect answers. There are common distracters (traps) on an exam that a student can be trained
to listen for. And coincidentally, while they are learning to listen for these traps, they are improving their
listening comprehension.

The Listening Comprehension activities in this text are a gold mine. You can use them for the stated
purpose, which is to help students learn how to analyze photos, answer choices, question types, and
language functions. In addition, you can use them for a variety of communicative activities.
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Using the Picture Exercises

The photos can be used to help students develop their vocabulary. There are over 140 photographs in *
this text. Have the students pick a photograph and, in pairs or small groups, name everything they can
see in the picture.

Then, in the same small groups (or individually) have them use those words in a sentence. They
can write a short description of the photograph or, even better, they can write a short narrative. The nar-
ratives can be extremely imaginative—the more imaginative the better. Have the students describe
what happened before the picture was taken and what might happen afterwards.

Once students have the vocabulary under control, they can make an oral presentation. The other
students or groups will then have to retell the narrative. This will help them evaluate their own listening
comprehension.

Using the Question-Response Exercises

In this section, there is one short question, followed by an equally short answer. This is not the way
people communicate. Have the students establish a context for the short question. Where are the
speakers? Who are they? What are they talking about? What were they doing before? What will they
do next? What did they say before? What will they say next?

Have them create a short skit that a pair of students can act out. Then have others in the class try
to summarize the dialogue. Again you are helping them evaluate their own listening comprehension.

Using the Short Conversation Exercises

The same technique can work here. Actually, it will be easier, because there is more dialogue for the stu-
dents to use as a basis. This time have the students listen to the skit created by their colleagues and ask
“wh” questions. Have them learn to anticipate who, what, when, where, why, and how.

Using the Short Talks Exercises

There are a variety of short talks: some are about the weather; others are public service announce-
ments; some are advertisements. Have the students take one of the small talks and rewrite it. If it is a
weather announcement, have them take a rainy day and make it sunny; have them change an adver-
tisement for a TV to an advertisement for a car.

Then, as with the other activities, have the other students create the “wh” questions. See if they can
stump their colleagues. Have them make these talks challenging.

Teaching Reading

Again, the best way for students to improve their reading is to read, read, read. On the TOEIC exam,
even the grammar activities focus on reading. They demand that students understand the whole con-
text of the statement, not just an isolated part. That is why the structure tests are in the Reading section.

As in the Listening Comprehension section, it is as important to know why an answer is wrong as
it is to know why an answer is right. Training your students to use the strategies mentioned in these sec-
tions will make them more efficient readers.

Using the Vocabulary Exercises

All students want to know words and more words. Remind them that it is important to know how to use
them. They will learn more by reading and learning words in context than they will from memorizing
word lists.

They can and should create their own personal word lists. Every time they encounter an unfamiliar
word, they should write it down in a notebook. They should try to use it in a sentence, or even better in
a dialogue. Have the students create their own skits using the words in their own personal word lists.
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If the students insist on lists, show them all the charts of words in the various sections of both
the Listening and Reading sections. Have the students use these words to learn how to use words

in context.

Using the Grammar Exercises

The grammar reviewed in this text covers those areas that are most likely to be found on the TOEIC
and that most likely will give students the most problems. You can help students focus their attention by
having them analyze their mistakes in the Model Tests.

Use a Model Test as a diagnostic. If the students have several errors on questions testing preposi-
tions, you would suggest they concentrate on the problems dealing with prepositions. Lists in the front
of Chapter 2 and Chapter 3 provide an easy way for you to find the specific exercises your students
need. (See pages 17 and 104—105.) By focusing on problem areas, they will be able to study more effi-
ciently and effectively.

Using the Reading Exercises

The strategies emphasized in the Reading Review are not only for reading on the TOEIC exam. They
can be, and should be, applied to all reading a student might have to do. Use outside reading materi-
als such as English news magazines and newspapers. Have the students read not only the articles but
also the ads, announcements, subscription forms, and Table of Contents. In fact, have them scan and
read the entire magazine. Everything found in a news magazine, including charts and graphs, is found
on the TOEIC.

As the students did in the Listening Comprehension Review, have them create “wh” questions for
the articles, graphs, tables, etc., they find. Let them try to stump their colleagues. To make the lesson
even more communicative, have the students give an oral presentation of what they have read. Let the
“wh” questions be oral, too.

Teaching Is a Group Effort

This text was the result of the ideas and suggestions of teachers and TOEIC administrators who have
used my materials in Japan, Korea, Thailand, Malaysia, France, Switzerland, Canada, and the United
States. As the TOEIC test widens its footprint, | would like to hear from other teachers in other coun-
tries. The more help | have from you, the more the subsequent editions will contain just what you need
for your own teaching situation. You may contact me by e-mail or in care of Barron’s at the address
below. | look forward to hearing from you. Good luck and enjoy your class.

Lin Lougheed E-mail: books @lougheed.com
TOEIC Editorial

c/o Barron’s Educational Series

250 Wireless Bivd.

Hauppauge, NY 11788

USA

www.barronseduc.com
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QUESTIONS AND ANSWERS CONCERNING THE TOEIC 3

Questions and Answers Concerning the TOEIC

More than 1,200,000 people take the TOEIC test each year, and this number is growing. The TOEIC is
administered in Europe, Asia, North America, South America, and Central America. Since the test is rel-
atively new (compared to the TOEFL, which was first given in 1963), many test-takers are unfamiliar
with the TOEIC. The following are some commonly asked questions about the TOEIC. You can also
learn more at the TOEIC web site <http://www.toeic.com> or at my web site <http://www.lougheed.com>.

What Is the Purpose of the TOEIC?

Since 1979, the TOEIC (the Test of English for International Communication) has been used interna-
tionally as a standard assessment of English-language proficiency. The TOEIC has been developed by
linguists, language experts, and staff at the The Chauncey Group International Ltd. to evaluate the
English language skills of nonnative speakers of English in the field of business.

What Skills Are Tested on the TOEIC?

The TOEIC test consists of two sections: Listening Comprehension (100 multiple-choice questions) and
Reading (100 multiple-choice questions). An audiotape is used to test Listening Comprehension.

The content of the TOEIC test is not specialized; the vocabulary and content are familiar to those
individuals who use English in daily activities.

Who Uses the TOEIG?

Government agencies, multinational corporations, and international organizations use the TOEIC to
ascertain the English-language capabilities of employees and prospective employees. The scores are
used as an independent measure of proficiency and can be helpful in identifying personnel capable of
handling language-specific responsibilities, in placing personnel in language-training programs, and in
promoting personnel to positions where reliable linguistic standards are met.

Language-training programs use the TOEIC to establish language-training goals and to assess
students’ progress in overall English ability.

Who Takes the TOEIC?

In addition to the staffs of the companies and organizations above, individuals take the TOEIC to docu-
ment their abilities for personal and professional reasons.

What Is the Format of the TOEIC?
The TOEIC consists of two sections:

Listening Comprehension

Part I: Picture 20 questions

Part II: Question-Response 30 questions

Part lll: Short Conversations 30 questions

Part IV: Short Talks 20 questions
Reading

Part V: Incomplete Sentences 40 questions

Part VI: Error Recognition 20 questions

Part VII: Reading Comprehension 40 questions
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There are a total of 200 items; total time allowed for the test (including administrative tasks) is
approximately 2'4 hours. The Listening Comprehension section takes 45 minutes; the Reading section

takes 75 minutes.

Why Are TOEIC Questions so Tricky?

TOEIC questions are carefully designed to test your knowledge of English. The questions must be dif-
ficult in order to discriminate between test-takers of varying abilities. That is, the difficult questions
separate those who are more proficient in English from those who are less proficient. A test question
and the answer options may use one or more of these tricks to test your language competence:

* Use words with similar sounds.

* Use homonyms.
Use related words.
Omit a necessary word.
Include unnecessary words.
Alter the correct word order.

How Is the TOEIC Score Determined?

Separate scores are given for Listening Comprehension (5 to 495) and Reading (5 to 495). These two
sub-scores are added to arrive at the total score. The TOEIC score is represented on a scale of 10 to
990 and is based on the total number of correct answers.

What Do TOEIC Scores Mean?

There is no established minimum passing score; each institution, through experience, sets up its own
acceptable score.

How Are TOEIC Scores Obtained?

TOEIC test-takers who are sponsored by companies, institutions, or organizations receive their scores
from their sponsors. Those examinees who register individually to take the TOEIC receive their scores
directly.

What If | Think My Score Is Incorrect?

You should contact your local representative, who can score your answer sheet by hand and give you
a second report. You may have to pay for this service.

How Long Are TOEIC Scores Kept?

TOEIC representatives keep individual test scores for two years.

When and Where Can | Take the TOEIC?

The TOEIC test is offered worldwide and is generally available upon demand. The dates, times, and
locations of the test sites are determined by the local TOEIC representatives. For test fees, test dates,
and locations, contact the TOEIC office in your country or contact ETS in the USA.



