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Dear X X / To Whom It May Concern,

I'am X X who ... Generally speaking, the services you offer here

are quite good; however, I have some suggestions for you to adopt.

To begin with, ...7 1Y —; Moreover, ... H#i —

Thank you for your time and I would like to extend my greatest ap-
preciation if you are so kind as to take my suggestions into considera-
tion.

Yours sincerely,
Li Ming
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Here is a picture, interesting but with profound implication.

Ak &K
As is vividly depicted in the photo, A / # + 3 4 + t &, which

successfully captures our eyes.
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After a close watch, it is not difficult to find that + & & F7 /£ ..
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Definitely, the subtly conveyed implication that + & & + deserves our

further consideration.
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I H 5 X R AT FRIE AT A Dear Friend, Dear Mom,
Dear Brother 55,

GNAE X 7 A ERAE . A AR ] FH Dear President, Dear Professor,
Dear Manager 5 ,

SNAE X B G ek 44 L BE R FRIE AT B Dear Mr. Black, Dear Mrs.
Shane, Dear Bob, Dear Li Ming % .
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Dear Mr. Guo,

I am going to visit Songpan on July 30 and wish to stay at your hotel.

My friend has just come back and warmly recommended it to me.

My wife and I want to go horse trekking with the Happy Trails Horse
Team. We will choose to go to the Ice Mountain, so it will take four
days. We want a double room with a private bath for two nights, July
30 and August 3.

Would you please tell us whether we could have such a room and how

much it will cost us? I am looking forward to your reply.

Sincerely yours,

Li Ming
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