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C Part @ @%‘“

. > Warming-up o

Good morning. | am glad to be here for this interview. First, let me introduce myself.

My name is . | come from . | graduated from the

department of University in July,

For the past two years | have been preparing for the postgraduate examination.
| am open-minded, quick in thought and very fond of history. In my spare time, | have
broad interests like many other young people. | enjoy reading books, especially those

about . | frequently exchange ideas with other people by making

comments on online forums. In addition, during my college years, | was once a net-bar
technician. So, | have a comparatively good command of network applications. | am able
to operate a computer well. | am skillful in searching for information on Internet. | have

been a football fan for many years. team is my favorite.

A: Questions

1. What is your strongest personality trait(s)?

2. What personality traits do you admire?

3. How do you normally handle criticism?

4. Have you obtained any certificate of technical qualifications?

5. Can you work well under pressure?

002 MUARIKSRIE—OIEHE4




B: Answers

A. Yes, | find it stimulating. However, | believe in planning and proper management of

my time to avoid panic as deadlines approach.

Yes, | have received a CET6 Certificate and a driver’s license.

I'm helpfulness and caring.

When we cool off, we will discuss it later.

molow

| admire a person who is honest, flexible and easy-going.

Prt@®—— . §
\ _» Oral Translation

Directions: Please translate the following Chinese into English.

1. RANHATHE T RS, = MHZEERE. (three months to complete
before graduation)

2. K NFFR R st e, Hrp s srligi i h %t . (excellent grades; a thorough
knowledge of)

3. B M e T AR 5 A Rl 2Bk (fill in for one of your office staff)

4. KNG ATTATER 4. (one year's experience with; executive secretary)

5. RENWTAHARE Y, ERMEEREGEESMBEHLIFELE. (win a

scholarship; the first prize in speech contest)

”Part G_ o

5 Theme Reading -

Word Tips )

applicant ['@plikant] n. Hi§A  baseline [beislain] n. 34k, #sk
mumble ['mambl] v. Wk, ERIANE H i
achievement [3'tfizvmant] n. ik
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Once you have been invited to an interview you must get ready to create the
impression of someone they will surely want to hire above all other job applicants.

Self-description in your introduction is the key to interview
success. They should have read your resume and the
cover letter you sent in, but that only gave them enough

information to want to see you in person. Now you are

going to meet the HR manager in person, and you have one
chance to impress the interviewer and persuade him you are the person he want to
employ. As you know, interviewers will often rely heavily on their first impressions, to
the extent that the interview becomes merely a confirmation of that first impression,
either good or bad.

So if self-introduction is your key to interview success, the first and most important
aim is to create a positive first impression.

Everybody has an opinion as to how you do that: look them in the eye, give them
a firm handshake, speak up and don’t mumble; be prepared.
Prepare exactly what you are going to say. Do not tell some
lengthy story about your life. Keep it short and show that you
are interested in both the job and the organization. Don’t forget to

include some examples of your strengths and achievements

which relate directly to the requirements of the new job.

mRead the passage aloud. )

W Answer the following questions in your own words.)

1. What are the most important things to remember which lead to a successful

interview?
2. How do you make a good impression and self-introduction?

3. What should we avoid when we are undertaking an interview?

4) RARAPEE—DEHE4
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Group Work . I | (i

W Work in Pairs )

Directions: Role-play the following conversation, and then work in pairs to create similar ones.

=" Model

Abby:
Colin:
Abby:
Colin:
Abby:
Colin:
Abby:
Colin:
Abby:
Colin:
Abby:
Colin:

Abby:
Colin:
Abby:

Colin:
Abby:
Colin:
Abby:

Colin:

Hi, my name’s Abby. What's your name?
I'm Colin. It's nice to meet you. What do you do?

I'm a freelance English teacher. How about you?

I’'m in between jobs at the moment.
What kind of job are you looking for?
I'd like to find a job with flexible hours in the IT field.
Have you ever thought about becoming a freelance IT consultant?

No. Is it difficult to find such a job?

Not if you are good at net-working. Do you like to meet new people?

Yes. I'm pretty out-going and friendly.

Do you have experience in the IT field?

| have some. | worked in the IT department at a language school for four
years in Spain.

Do you speak Spanish?
Yes, but not fluently.

That's OK. Have you sent your CV out to anyone

yet?
I've sent my CV to dozens of companies but nobody has got back to me.

Did you write a clear objective in your CV?

No, because | didn't know what | wanted to do.

| think you need to update your CV. Bring it over to my office tomorrow and /'l
help you with it.

Thanks, | will. I'll see you tomorrow then!

Abby: Bye.

Unit1 That’s Me!




~ For Drilling
You will graduate in July, and are taking a job interview for a salesperson. Work in

pairs to make up a dialogue with your partner.

M Work in Groups )

Directions: Read the following conversation.

L Word Tips |
do wonders i3t &7 2k pay off {H7F, £ [Fl#k
get across 1 A\ T fi# upfront [ Ap'frant] JRSE, ASBREH

polish ['polif] v. iE {4
enthusiastic [1n Oju:z1'aestik] adj. #H
inflate [1n'flert] v. &K, £ go-getter JEH BIRAETHIA

Model
John: | really think if | can get my foot in the door at this company it will do wonders
for my career. Can you guys help me polish my interview style?
Mary: Sure. Doing your homework and preparing for an interview really pays off.
Wendy: Have you researched information about the company and the position online?
John: I've researched the company and think I'm perfect for the job, but I'm not
sure how to get this across to them.
Mary: Well, first you have to have more confidence. Employers look for people
who are interested, enthusiastic and sure of themselves.
John: | know | have what it takes, but I'm worried that my work experience won't
be sufficient. Should | exaggerate my experience?
Wendy: No, you should always be work upfront and honest about your short
comings. However, by focusing on your strong points and maintaining a

positive attitude towards your abilities, you can take the attention off your

06l FRIFIRIA S EIE— i3S 4




lack of experience. Employers are always impressed if you are enthusiastic

and confident.

=" For Drilling
Discuss in groups how to write a CV/resume and creating a strong first impression.

P ar t G T @ )

Speakmg and Writing .~ %~

Directions: Translate the Chinese into English to complete the CV and then make a
conversation according to the CV.

Personal Information

Name in Pinyin: Lin Hong | Gender: Female
English name: Jane . Age: 25
Major: English . Height: 167cm

Residence: P.O.Box 255, No. 29 YuDao |

. Degree: B.A. Degree in English
St., Nanjing 21016 :

E-mail: nico-lemon@foxmail.com
. Mobile: +86-123456789

Education

Sep.,2007—July,2011: Finished undergraduate courses at Fudan University

Unit1 That’s Me!
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Work Experience

July, 2008—Sep., 2008; July, 2009—Sep., 2009:
© Had a part time job in Shanghai Yaru Consulting Co., Ltd.

Other experience:

© Did the (1) (i 3%f1f) for Shandong Shiguang Boiler Co.,
Ltd. (Shanghai Branch) in Shanghai.
© Experiences in (2) (4#%3) junior, senior middle school students

and college students.

© (3) ({/£4H) for stores during the campus life.

Activities

Oct., 2007—May, 2009:

Assistant of the director of Foreign Language Department.

2008—2009:

Minister of the Network Department and Publicity Department of the Students Union.

Skills

1. Passed the TEM4 (Test for English Major Band 4), fluent oral English, good
pronunciation.

2. Have a good command of computer, knowing the basic maintainance of
hardware and software. ‘

3. Interested in web page design, and had mastered the MACROMEDIA, including
Dreamweaver, Flash and Firework.

4. Skilled in the use of Microsoft Office, including FrontPage.

Awards & Honors

1. Excellent Freshman scholarship.
. Excellent Study scholarship.

. Third level scholarship of University level.

A W N

. Excellent student cadre of University level.

) RARAZEE—DENE4




— 244 Merit Student
“hAE” WFiE3) “Best Five” Singer Activities
5% K3E Photography Competition

“&iEfE” tkFE “Golden Microphone” Competition

fE X E%€ Essay Competition

K2 9iiE U4 CET4 (CET= College English Test)

45 95 UE T Business English Certificate

\l ﬁ
| Self Evaluation

(4) (FHAELIIR)

(5) (HA K .

Quick learner; self-motivated.
Study for Fun

/ .........................................................................................................................................
#I5., iR
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