xi.'gh.k..ll
Hitsails




% 5h B 5 B o R E

% g

FE M S 8w

19884



MEF 062 5

TAEG A ZAsk

XINER GBI EE
EALY
(2] £ #ms #Em
*
FEHNE G L Mast HIK, K77
b3 % 119k B 5 R 5288
B EF 4555100710
AESH R ENR) T Ep R
*
787X 109224  32FF4 10, 25F13 250FF
19864F 8 HEE 1 M 19934 9 B4 8 IKENRI
ENEC 60001—90100
ISBN 7-80004-304-5/H - 35 & 5.507%



W B

CAAAFEREEVRANBFAGRIFE LD EHE
BREWEHHAM, R2EHFL, THERARI LA
EHFER, BTERTEEZA,

ZHPRAEXERLBTANA SR IAZET GSAtA),
EmEEHHIRA, BAE, BEE, BEHE, TRE, B
e, FRRERE, L&k, BRLE-T54M4%. TAHX
BRWHFER, YRRARER. —ANLE ESNBIRA
REARXRBHFTHELREBZ IR —FBTEENNEAR
IPEERGREERHEM, RELQUHN, dAML2FAS

BAEHARLALAXRLTLAR, EHRFERNEFEHRTE
TR E, RARERKRHCHAT H XX EI TR,

FUMRERAATLSHHS, BFLEFRAERBLLER
By BAKEEE, 8, AN ERERLETR. RXY
REAEX, BE, £ES, XBRX HEFT.HE, 54
HARHWER, RALFLEEENEL, SHEuEHESR
5k, kBEENLFHY, HHFHHL BEAR. ZHEOMH
EATR, SEN¥MET, EARLTREXZFFEATR
o

BAFEHEI ERERERA NI B RGEd L,
ER A0 ZEEARAAUNR-LFEAGLFRE: A
HEHDESABARE REHAXTAIFHEFHER,
BOE, FREF. ENMENARUA-RLFTENTE,

PEAFEIHHEBA AL, AZREAZRES. S04
FEIfHASEARRE, BRE, ek, THRE.EHE,

1



ERFEIHGRAZREAFV(FRALK). KEKE
HEAEEREEHE,

HTHEAERAEMEFRY, REHWAEREAESL
HERKBRZL, BFSTHE,

RAABFRAGHBAERER
—ANANENA



Leszon One

Lesson Two

Lesson Three

Lesson Four

Lesson Five

Contents

Text: Comments on Price, Delivery and
Packing ..v.vievivereniesvnceecnemnorenananes 1
Grammar: Degrees of Comparison of
Adverbs (Fli ) HA %)
Word Study: take, pay, hops, tell
Text: Modification of Shipping Terms ...16
Grammar: [. The Predicative Clause
(i M)
II. Summary of the Use of
Prepositions (4 A &/
#)1
Word Study: ask, make, inform, put
Text: A Letter on Compensation
Trade ..oovvieeviniierisnnniiniiiiininneieat e 33
Grammar: Summary of the Use of Pre-
positions (47 Fj ¥ /g5 ) 1T
Word Stucy: write, help, mect, allow
Text: Negotiation on Fertilizer
BUSITICSS is sannesnessivwsiies sasmoses ssnispine 33
Grammar; The Future Perfect Tense
(K 5ERRL)
Word Study: bring, decline, point, consider
Text: Uiging the Establishment of an



Lesson Six

Lesson Seven

Lesson Eight

Lesson Nine

Lesson Ten

Lesson Eleven

Grammar: The Sequence of Tenses
(BRI L )

Word Study: fall, learn, happen, want

Review Exercises (LL 1-5) .ieveeeenee...81

Text: On Amendment to an L/C .........86

Grammar; Indefinite Pronouns (fE/R
i)

Word Study: show, advise, cause

Text: A Talk on Insurance ...............102

Grammar: Uses of Some Modal Verbs
LA 253197 B i %)

Word Study: run, seem, save, enjoy

Technical Cooperation.,.....coceevevrenne. 116

Grammar: The Basic Use of Articles
(EREARZE) I

Word Study: try, expect, study, atrange

Text: Follow-up Letters.. s cwireins v 190

Grammar; Subjunctive Mood ( ﬁju
51

Word Study: place, refer, prepare, stand

Text: Telegrams in Foreign Trade ...... 146

Grammar: Subjunctive Mood (& fliE
)1

Word Study: lose, join, regret, reach

Review Exercises (LL 6-10)...............168

Text: A Transaction of Ladies’ Pyjamas 176



Lesson Twelve

Lesson Thirteen

Lesson Fourteen

Lesson Fifteen

Appendices:

. Vocabulary .............

Grammar: Elliptical Sentences (44 B% 47])
Word Study: decide, recommend, inquire
Text: A Plan for a Joint Venture ...... 193
Grammar; The Passive Infinitive and

the Perfect Infinitive (R;ERK¥ish

FERMERIER)
Word Study: feel, spend, suggest

Text: International Telex Service......... 207
Grammar; The Nominative Absolute
Construction (437 ¥ 7 &5 #7)
Word Study: serve, operate, book
Text: The Composition of a Telex ...... 221
Grammar; Independent Element ( Jii 7 %
%)
Word Study: treat, start, lay, proceed
Text: On General Terms and Conditions
of a Sales Confirmation..................238
Grammar; Punctuation (#7547 5)
Word Study: need, hold, carry, draw

Review Exercises (LL 11-15) ............258

s HTEENIAL VEIrUS. viss vivisvsvs ivanssns ssneosis visarsvs sis 205
. Some Abbréviations in General Use in Telex

onin2T2

Specimen S/C, L/C and Shipping Documents......309

=i =



Lesson One

On Price, Delivery and Packing
Text
Toronto, Oct. 15, 19..
Dear Mr. Li,

Please accept my apologies for not writing to you ear-
lier after I returned to Toronto. This is our business season
and things have been very hectic,

It was a pleasure to have met you and your manager
in Shanghai. I wish to thank you for your hospitality ex-
tended t¢ me during my visit, I visited several fascinating
cities during my travels in China, but I liked Shanghai
most of all,

Now we have, through exchange of telexes, booked with
you 1,000 dozen sets of your pillowcascs.- It is regrettable,
however, that the price we have to pay is much higher than
your original quotation. We understand, of course, that
your price has to follow the rising cost of raw materials.

What disappointed us is the time of delivery specified
in your offer, I was under the impression that this basic
item was, as a rule, readily available and the lead time
comparatively short. We would appreciate it if you could
see your way to completing the order earlier.

Your sample arrived here quite late. After looking at
the polythene bag closely, we have decided to adopt your
design, with some minor changes as outlined in our telex of



October 10. Therefore we are enclosing a copy of the photo
of your polythene bag, on which all the changes are marked
out for your convenience. We do not think that your manu-
facturers will have any difficulty in reproducing this poly-
thene bag. Furthermore, we should like to request you to
have the fibre content label sewn to the outside of the
pillowcase instead of to the inside as your sample shows.
Canadian Customs regulations require that the label should
be visible from the outside, Please confirm this by return.

It is hoped that with your support we shall be able to
explore the possibility of business with you in some other
items

Singerely yours,

New Words and Expressions

apology [o'poledzi] n. 1E 3K
Toronto [ta'rontou] n. 2 (nELER)
hectic [ ‘hektik] adj. Wi, Ay, Mk
)
extend [iks'tend] w.ts Ly, VB ER
v.i. g, T PR
fascinating ['feesineitin] adj. #E AR
travel ['trevl] n. (¥ REBOW G, KT,
i
v, i3

exchange [iks'tj’eindsl Moy Vit ﬁﬁ’ E&
e 2 e



pillowcase ['piloukeis] n,
[ri'gretebl] adj.
[o'ridzenal] adj.

regrettable
original
rising ['raizin] adj,
[kost] n.

v.t. Wi,

cost
raw [ro:] adj.
material [moa'tisrial] n,
adj.
disappoint [ dise'point] w.t.
specify ['spesifai] w.t.
impression [imprefan] n.
basic [ 'beisik] adj.
rule [ru:l] n.
V.i.

as a rule
readily ['redili] adv.
lead .
lead time
comparatively [kem'peerativli]
[Jo:t] adj.
complete [kem'pli:t] w.t.

short

adj,
['poligi:n] mn,
adopt [a'dopt] .t

polythene
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minor ['mainal adj.
outline ['autlain] wv.f,
.

reproduce [ri:pra'dju:s] w.t.

furthermore ['fa:do'mo:] adv.

fibre ['faiba] n.

content [ 'kontent] n.

BN, WER
BERy o HORE RS
M, K4
it HH
Wby T E
T

i R

(HHEHONE; Ax

labsl ['leib!] 5.

v.t.

% bRl
Wibr% s R

sew [ssu] (sewed [saud], sewn [saun] B sewed)

v.t.

v.i.
outside n,
instead [in'sted] adv.
instead of
Canadian [ka'neidjon] adj.

n.

Customs [ 'kastams] n.
regulation [regju'leifan] n.
require [ri'kwaia] wv.t.
visible ['vizebl] adj.
explore [iks'plo:] w.t.
possibility [ pesa'biliti] n.

gincerely [sin'sisli] ady,
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V.

V.

Notes

. This is our business season and things have been very

hectic,

HERRNGBHEES, WHEEERL,
X H things /£ %7 %, HI T A IS

. New we have, through exchange of telexes, booked with

you 1,000 dozen sets of your pillowcases.
ﬁui&%ﬁ‘ RERNEMEMNITMT 1,00047/&
Kz,
book with you 7E4h57 H&iE i E 1) 45 77 1T Wy (& 25 ) 1
‘£ 5 book your ord:r RF, FHEMFEZHHITER, &
T RITEN,

1 was under the impression that this basic item was, as
a rule, readily available and the lead time comparatively
short.

WL g X LA T OB B 5 TSR, THITREZR
8 B ) e 4

be under the impression /E“LL K", “IAN”#E.
We would appreciate it if you could see your way to

completing the order earlier,

MRENEBREFEAZFER, RIEERBER,

X B (1% would 7] could B i{FASN ) will i can it
%K, BRERPKE. B
After looking at the polythene bag closely, we have
decided to adopt your design, with some minor changes
as outlined in our telex of October 10.



RNEFAHE TERZEBRTFZE, RERBRNGER

ity ER/ERIT 10510 H oL Fr 5 MR ms .,
BT WEFARE: (1) After... closely J (2)

with...Oetober 10, FiE EM[ENIRIE, &ifi have decided;

JE# R AR TE; i adopt,

look closely at fE“BH " “41F” %,

to adopt your design AN iE, /E have decided [ 52

15, 7Eas [FHE4 N T “they are’’,

Furmermorc, we should like to request you to have the

f1brc content label sewn to the outside of the pillowcase

instead of to the inside as your sample shows.

B RITEBER KL 45 RIS EEL LRSI E,

TS R A8 4k ATVRE 5 e 3 B OO R A 42 BL T

1. to have the fibre content label sewn to...
A~ have J T BRI £ 7 K A% H, — R
FALFIANGEE, (BRB=MELBRERIL), £
R EA TR AR AR T XA

2, instead of... RAMAME, BIEH A Ll B A i@ 5 iE
(instead of to the inside), by af#:H fh— %1, Hi 0,
They asked us to send them a sample instead of

a catalogue.(£1d)

This order of yours is smaller instead of larger.(JE&

)
You should come early instead of late. (Fi7])
Instead of riding a bicycle, he went there on foot.

(B &)

Vil. Sincerely yours,(g{ Yours smccrcly,)

6 o



BRREARBEWH—FHEERE, ZHATHEAT
B R 5.
Grammar
Degrees of Comparison of Adverbs

(BlAM SR
1. 3GEPEREHANMBET R, BTHNFR, WER
MR
I, REZMRERHR
Bl L EEN R B RO BWRESERTER.(SHEZME
BREED)
1. BEFAMARBCE FAEREAKRRM -er -esty

% ER BEK
hard harder hardest
fast faster fastest

soon sooner soonest

B0 early —ia] #y R H L B BB R, AETE Y
Sy -, Bjm -er I -est,
2. XU A% 4517 75 )5 4 BT it more A1 most,

B % b B % B B 4
deeply more deeply most deeply

carefully more carefully most carefully
favourably more favourably most favourably

3. AHEIAKZELE RSN

B % HER BE%
well better best
badly (['baedli] #f) worse worst
much more most



little less least

iar farther farthest
(further) (furthest)

I, BRE, WEERERRELE T HHE

1.

<

VAR T W A F R A B
Can you run as fast as he?

" That boy doesn’t listen to the teacher as (so) atten-

tively as others.

- BREATRESRRERLE.

Mr. Green comes to the fair oftener( @y more often)
than you.
MR L TR, WA than 5] H A N4,
I have been very busy since I returned to Toronto,
I am sorry I didn't write to you earlier.
&l iR i) EL B BB ) i LB R —HF, AR
H Ath 35 Z much (... #/4%), far (wee B%), still

Plastic straps are now used much more widely than
before.
Comrade Li did the work far better than 1.

- BRESZAT=ZEX=8 LN HE.

Of all the designs which one do you like best?

1 visited several fascinating cities during my travels
in China, but I liked Shanghai most of all.
FEGE B B Ry, — A — AR

B
ERRZWBARE, EEAWANAR, HE



take v.t.
1.

—BBEETAR.

Word Study

£, R

Mr. Kino took out his passport and showed it to

the Customs officer (¥g3€3¢F).
Comrade Wang came in, taking some samples in his

hand.

. A, W

Take your raincoat (Fj#) with you; you'll need it.

Would you take us to visit the exhibition?

R, "z

The doctor advised the patient to take some medicine
and have a good rest.

He was so busy at his work that he forgot to take
his lunch,

%, FR(E)

The foreign guests will take an early train to
Guangzhou tomorrow morning.

Which bus shall I take to get to the Shanghai No,
I Department Store?

£, HH

It took much more time to procduce this article than
I had expected.

How long will it take for the letter to reach London
by air?



